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AN  EQUAL  OPPORTUNITY  INSTITUTION 

Johnston  Community  College  is  committed  to  a  policy  of  equal  opportunity  in 
all  areas  of  education  and  employment.  Accordingly,  Johnston  Community  College 
does  not  practice  or  condone  discrimination  in  any  form  against  students,  employees, 
or  applicants  for  admission  or  employment  on  the  basis  of  race,  color,  gender,  handicap, 
age,  religion,  or  national  origin.  The  College  is  committed  to  full  compliance  with 
all  federal  laws  and  regulations  prohibiting  discrimination. 

This  catalog  is  issued  to  provide  information  concerning  the  College  and  its 
programs.  The  announcements  listed  are  subject  to  change  without  notice  and  should 
not  be  considered  as  binding  obligation  on  the  College  or  state. 


12,000  copies  of  this  book  were  printed  at  a  cost  of  $17,247.00  or  $1.4373  per  copy.  99-22988 
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JOHNSTON  COMMUNITY  COLLEGE 
Smithfield,  North  Carolina  27577 
1999-2000  Academic  Calendar  of  Events 


Fall  Semester,  1999-2000 

Faculty  Advising  and  Registration  . August  2-6 

Classes  Begin . Monday,  August  23 

Last  Day  for  Late  Registration  and  Adding  Courses . .  Wednesday,  August  25 

Labor  Day  Holiday .  Monday,  September  6 

Fall  Break . October  18-19 

Last  Day  to  Drop  Without  Grade  Penalty . Wednesday,  October  20 

Thanksgiving  Holidays . November  25-26 

Early  Registration  for  Spring  Semester . December  1  &  2 

Last  Day  of  Classes . Friday,  December  1 0 

Exams . December  13-17 

Grades  Due . December  20  by  10  AM 

Student  Holiday . December  20-31 

Spring  Semester,  1 999-2000 

Registration . Monday,  January  3 

Classes  Begin . Tuesday,  January  4 

Last  Day  for  Late  Registration  and  Adding  Classes . Thursday,  January  6 

Martin  Luther  King  Holiday . Monday,  January  17 

Last  Day  to  Drop  Without  Grade  Penalty . Tuesday,  February  29 

Spring  Break .  March  7-10 

Easter  Holiday . Friday,  April  21 

Early  Registration  for  Summer  Session . April  1  7  &  18 

Last  Day  of  Classes . Wednesday,  April  26 

Exams . April  27-May  1  &  2 

Grades  Due . Wednesday,  May  3 

Graduation . Thursday,  May  4 

Ten-Week  Summer  Session,  1999-2000 

Registration  for  Long  and  Short  Summer  Sessions . Tuesday,  May  1 6 

Classes  Begin . Wednesday,  May  1 7 

Last  Day  for  Late  Registration  and  Adding  Courses . Thursday,  May  1 8 

Last  Day  to  Drop  Grade  Without  Penalty . Tuesday,  June  20 

Independence  Day . Monday,  July  4 

Early  Registration  for  Fall  Semester . July  12  &  13 

Last  Day  of  Classes .  Friday,  July  21 

Exams . July  24-26 

Grades  Due . Thursday,  July  27 

Graduation .  Friday,  July  28 

Five-Week  Summer  Session,  1 999-2000 

Registration . Tuesday,  June  20 

Classes  Begin . Wednesday,  June  21 

Last  Day  for  Late  Registration  and  Adding  Courses . Thursday,  June  22 

Last  Day  to  Drop  Grade  Without  Penalty . Tuesday,  July  1 1 

Independence  Day . Tuesday,  July  4 

Early  Registration  for  Fall  Semester . July  12  &  13 

Last  Day  of  Classes .  Friday,  July  21 

Exams . July  24-26 

Grades  Due . Thursday,  July  27 

Graduation .  Friday,  July  28 
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JOHNSTON  COMMUNITY  COLLEGE 
Smithfield,  North  Carolina  27577 
2000-2001  Academic  Calendar  of  Events 


Fall  Semester,  2000-2001 

Faculty  Advising  and  Registration  . 

Classes  Begin . 

Last  Day  for  Late  Registration  and  Adding  Courses 

Labor  Day  . 

Fall  Break . 

Last  Day  to  Drop  Without  Grade  Penalty . 

Thanksgiving  Holidays . 

Early  Registration  for  Spring  Semester . 

Last  Day  of  Classes . 

Exams . 

Grades  Due . 

Student  Holidays . 

Spring  Semester,  2000-2001 

Registration . 

Classes  Begin . 

Last  Day  for  Late  Registration  and  Adding  Classes  .. 

Martin  Luther  King  Holiday . 

Last  Day  to  Drop  Without  Grade  Penalty . 

Spring  Break . 

Easter  Holiday . 

Early  Registration  for  Summer  Session . 

Last  Day  of  Classes . 

Exams . 

Grades  Due . 

Graduation . 

Ten-Week  Summer  Session,  2000-2001 

Registration  for  Long  and  Short  Summer  Sessions.. 

Classes  Begin . 

Last  Day  for  Late  Registration  and  Adding  Courses 

Last  Day  to  Drop  Grade  Without  Penalty . 

Fourth  of  July  Break . 

Early  Registration  for  Fall  Semester . 

Last  Day  of  Classes . 

Exams . 

Grades  Due . 

Graduation . 

Five-Week  Summer  Session,  2000-2001 

Registration . 

Classes  Begin . 

Last  Day  for  Late  Registration  and  Adding  Courses 

Independence  Day . 

Last  Day  to  Drop  Grade  Without  Penalty . 

Early  Registration  for  Fall  Semester . 

Last  Day  of  Classes . 

Exams . 

Grades  Due . 

Graduation . 


. July  31  -August  4 

. Monday,  August  21 

..  Wednesday,  August  23 
..  Monday,  September  4 

. October  9  &  1 0 

Wednesday,  October  18 

. November  23-24 

. December  4  &  5 

. Friday,  December  8 

. December  11-15 

December  18  by  10  AM 
December  18-January  1 


. Tuesday,  January  2 

. Wednesday,  January  3 

.  Friday,  January  5 

. Monday,  January  1 5 

....  Wednesday,  February  28 

. March  6-9 

. Friday,  April  1 3 

. April  18  &  19 

. Wednesday,  April  25 

April  26,  27,  30,  May  1  &  2 

. Thursday,  May  3 

.  Friday,  May  4 

. Tuesday,  May  1 5 

. Wednesday,  May  16 

. Friday,  May  18 

. Tuesday,  June  19 

. Wednesday,  July  4 

. July  11  &  12 

.  Friday,  July  20 

. July  23-25 

. Thursday,  July  26 

.  Friday,  July  27 


. Tuesday,  June  1 9 

Wednesday,  June  20 
...  Thursday,  June  21 
...  Wednesday,  July  4 

. Monday,  July  9 

. July  1 1  &  1 2 

.  Friday,  July  20 

. July  23-25 

....  Thursday,  July  26 
.  Friday,  July  27 
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THE  COLLEGE 


History 

Purpose  and  Objectives 
The  Campus 
The  Learning  Resource  Center 
Continuing  Education 
Community  Service 


HISTORY 

Johnston  Community  College  had  it's  beginnings  in  early  1 967  when  the  Smithfield  Chamber 
of  Commerce  appointed  a  steering  committee  headed  by  the  late  M.  Brack  Wilson,  Sr.,  a 
prominent  Smithfield  businessman  and  civic  leader,  to  study  the  need  for  a  post-secondary 
educational  institution  for  Johnston  County  and  surrounding  areas. 

This  study  led  to  the  establishment  in  1969  of  Johnston  Technical  Institute,  the  fifty-first 
institution  in  the  North  Carolina  Community  College  System. 

M.  Brack  Wilson,  Sr.  was  elected  Chairman  of  the  Institute's  newly-appointed  Board  of 
Trustees,  and  William  R.  Britt,  Vice-Chairman. 

Dr.  John  L.  Tart  was  chosen  by  the  board  to  be  the  founding  President  of  Johnston  County 
Technical  Institute.  In  September,  1969,  under  his  leadership,  the  Institute  enrolled  more 
than  500  students  in  29  evening  courses  at  its  temporary  campus  at  the  former  Forest  Hills 
school  on  Flighway  301  South  near  the  town  of  Four  Oaks. 

Adult  High  School  classes  were  soon  offered  and  a  new  industry  training  program  was 
initiated  in  December,  1969.  General  Office  Technology  was  the  Institute's  first  full-time,  on- 
campus  program.  The  first  full-time,  off-campus  program  was  Basic  Electrical  Installation  and 
Maintenance  which  began  in  June,  1970. 

The  institute  climaxed  its  first  year  of  operation  with  the  Adult  High  School  graduation 
exercises  on  August  26,  1970.  Occupational  education  curriculum  programs  also  began  that 
fall  and  included  a  unique  Veterans  Farm  Cooperative  training  program  in  conjunction  with 
the  Johnston  County  Public  Schools. 

In  January,  1971  the  Johnston  County  Technical  Institute  was  changed  to  Johnston  Technical 
Institute  and  in  August  its  first  full  graduation  was  held  with  31  curriculum  students  receiving 
diplomas. 

As  student  enrollment  increased,  the  need  for  a  permanent  campus  became  clearly  evident. 
Accordingly,  a  one-hundred  acre  tract  of  land,  located  near  the  center  of  the  County  at  the 
intersection  of  Interstate  Highway  95  and  U.S.  Highway  70,  east  of  Smithfield,  was  purchased 
by  the  Board  of  Trustees  on  December  4,  1971. 

Although  growth  continued,  progress  was  not  always  even  and  smooth.  In  the  early  morning 
of  February  12,  1976,  a  major  fire  destroyed  the  main  classroom  building  on  the  Forest  Hills 
campus.  The  cause  of  the  fire  was  thought  to  have  been  from  faulty  wiring. 

Arrangements  were  made  immediately  to  continue  classes  in  temporary  quarters  at  various 
off-campus  locations  and  in  the  gymnasium  on  the  campus. 

Prior  to  the  fire,  the  first  major  building  on  the  permanent  campus  east  of  Smithfield  was 
under  construction.  It  provided  51,000  square  feet  for  classrooms,  laboratories,  shops  and 
other  modern  facilities  for  post-secondary  adult  education  and  was  named  the  Wilson  Building 
for  the  Institute's  first  Board  of  Trustees  Chairman 

On  September  13,  1976,  students  began  classes  on  the  new  campus.  Completion  of 
three  additional  buildings  added  30,000  square  feet  of  classroom  and  laboratory  space. 

The  Institute  was  fully  accredited  by  the  North  Carolina  State  Board  of  Education  on  July 
7,  1977  and  by  the  Southern  Association  of  Colleges  and  Schools  on  December  13,  1977. 

On  June  2,  1980,  by  action  of  the  Johnston  County  Board  of  Commissioners,  the  name 
of  Johnston  Technical  Institute  was  changed  to  Johnston  Technical  College. 

During  1981,  enrollment  exceeded  2,500  full-time  equivalent  students.  Building  and 
facilities  were  being  utilized  to  a  practical  maximum,  and  plans  were  developed  to  construct 
a  vocational  building  of  1  7,500  square  feet  to  provide  laboratories,  classrooms  and  faculty 
office  space  for  Diesel  Mechanics,  a  Machine  Shop  and  Truck  Driver  Training. 

Construction  of  the  facility  was  completed  in  early  1983.  The  North  Carolina  Truck  Driver 
Training  School,  the  oldest  publicly  operated  program  of  its  kind  in  the  Nation,  was  moved  to 
the  Smithfield  campus  from  Raleigh  in  August  1983.  Subsequently  a  comprehensive  fire 
fighting  and  rescue  squad  educational  facility  was  constructed  in  cooperation  with  the  county 
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rescue  squads  and  fire  departments.  The  training  complex  was  completed  in  1988. 

An  addition  to  the  Wilson  Building  was  completed  in  the  spring  of  1 985  to  provide  additional 
classrooms,  facilities  for  a  computer  center  and  a  more  adequate  student  lounge. 

In  August,  1987,  the  Trustees  and  Johnston  County  Board  of  Commissioners  acted  to 
change  the  name  of  Johnston  Technical  College  to  Johnston  Community  College. 

Construction  was  begun  on  October  1987  on  a  Learning  Resources  Center/Auditorium 
building  adjacent  to  the  Wilson  Building.  This  facility,  initially  called  the  Arts  and  Learning 
Center,  was  formally  dedicated  on  August  20,  1 989,  the  Twentieth  Anniversary  of  the  College. 
The  auditorium  was  officially  named  the  Paul  A.  Johnston  Auditorium  in  honor  of  the  facility's 
major  benefactor. 

In  the  spring  of  1995,  the  College's  Board  of  Trustees  voted  to  change  the  Arts  and 
Learning  Center  to  the  John  Tart  Arts  and  Learning  Center  in  honor  of  Dr.  Tart's  service  and 
inspiration  in  the  development  of  the  facility  which  was  designed  to  serve  the  citizens  of 
Johnston  County  and  surrounding  areas.  At  the  same  time,  the  Technical  Building  was  officially 
designated  the  Elsee  Building,  in  honor  of  the  late  Walter  B.  Elsee's  distinguished  service  as  a 
Trustee  of  the  College. 

In  1995  Johnston  Community  College  Trustee  Rudolph  Howell  donated  some  2,850 
acres  of  woodlands  located  in  Bentonville  Township  to  the  College.  Designated  the  "Rudolph 
Howell  and  Son  Environmental  Learning  and  Conference  Center,"  the  area  is  being  developed 
into  a  community-based  educational  resource.  Construction  was  completed  in  early  1998  on 
a  facility  which  houses  a  classroom,  staff  offices  and  meeting  area.  Construction  of  a  pond 
and  completion  of  a  walking  trail  are  scheduled  as  funds  allow. 

The  Johnston  Community  College  Cleveland  Campus  offered  its  first  classes  in  May  of 
1996.  This  JCC  branch  campus  features  modern  classrooms  and  a  state-of-the-art  computer 
lab  in  addition  to  a  community  "meeting  hall."  This  facility  makes  educational  opportunities 
more  accessible  to  the  fast-growing  western  Johnston  County  populace.  Classes  are  offered 
according  to  community  needs. 

Construction  was  begun  in  early  1998  on  a  facility  to  house  the  Johnston  Community 
College  Arboretum  located  on  the  College's  campus  just  off  US  70  E  Business.  Construction 
will  continue  on  this  project  as  funds  allow.  In  mid-1998  construction  was  completed  on  a 
new  Health  Sciences  Building  and  classes  were  held  in  this  facility  beginning  with  the  fall 
semester.  This  37,000  square  foot  structure  houses  the  Radiography,  Nursing  and  Early 
Childhood  programs  and  a  Preschool  facility  serving  the  students,  faculty,  staff  and  public, 
when  space  permits. 

In  August  1 998,  Dr.  John  Tart  retired  after  29  years  of  outstanding  service  as  President 
of  the  College.  Dr.  Donald  L.  Reichard,  formerly  President  of  James  Sprunt  Community 
College  in  Kenansville,  was  selected  to  lead  Johnston  Community  College  into  the  new 
millennium. 

PURPOSE  AND  OBJECTIVES 

The  purpose  of  Johnston  Community  College  is  to  provide  comprehensive  occupational, 
general,  and  continuing  education  programs,  and  community  service  activities  for  Johnston 
County  and  surrounding  areas.  The  College  opens  its  doors  to  the  community  and  seeks  to 
provide  for  the  fullest  possible  development  of  the  potential  of  all  students  in  order  that  they 
may  increase  in  knowledge  and  understanding  of  life;  that  they  may  develop  occupational 
proficiencies  in  accordance  with  their  interests,  talents,  aspirations;  and  that  they  may  continue 
their  personal  growth  as  responsible  citizens  in  a  democratic  society. 

PRIORITIES  OF  THE  COLLEGE 

1 .  To  provide  technical  and  vocational  education  which  prepares  individuals  for  employment, 
career  updating,  and  advancement. 

2.  To  provide  two  years  of  post-secondary  general  education  designed  for  transfer  to  four- 
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year  institutions. 

3.  To  provide  continuing  education  including  literacy  programs  as  needed  by  individuals, 
community  groups,  local  businesses  and  industries. 

4.  To  provide  guided  studies  courses  for  individuals  whose  levels  of  achievement  indicate  a 

need  for  specialized  education  assistance  in  order  to  attain  their  education  goals. 

5.  To  provide  student  services  to  guide  students  in  the  exercise  of  self-direction  in  career 
and  personal  planning  and  in  the  solution  of  problems. 

6.  To  provide  cultural  enrichment  and  other  community  service  activities  which  reflect  the 
interests  and  desires  of  the  service  area. 

INSTITUTIONAL  GOALS 

1.  INSTRUCTIONAL  PROGRAMS 

To  plan  and  provide  a  comprehensive  curriculum  and  extension  program  committed  to 
quality  teaching  and  successful  student  achievements. 

2.  FACULTY  AND  STAFF 

To  plan  and  provide  opportunities  for  faculty  and  staff  to  develop  professionally. 

3.  STUDENTS 

To  plan  and  provide  quality  educational  and  support  programs  within  an  open-door  context. 

4.  ADMINISTRATION  AND  FINANCE 

To  provide  a  management  and  planning  system  which  ensures  productivity,  fiscal 
responsibility,  and  accountability  in  the  use  of  public  funds;  to  provide  for  the  utilization 
and  distribution  of  all  available  financial  resources  to  strengthen  academic  and  support 
programs  within  established  budgets 

5.  FACILITIES 

To  plan,  provide,  and  maintain  educational  facilities  which  will  be  safe,  flexible,  and 
designed  to  enhance  student  learning,  achievement,  and  development. 

6.  INSTITUTIONAL  DEVELOPMENT 

To  project  a  positive  image  through  marketing  and  public  relation  activities  to  the  college's 
various  publics;  to  provide  institutional  development  programs  which  will  support  the 
college's  goals  and  educational  programs  through  planning,  research,  and  external  funding 
coordination. 

7.  COMMUNITY 

To  provide  services  appropriate  to  the  community's  civic,  economic,  and  cultural  needs. 

PERSISTENCE  AND  GRADUATION  RATES 

Information  concerning  persistence  and  graduation  rates  for  individual  curriculum  programs 
is  available  from  the  office  of  the  Dean  of  Student  Services. 

THE  CAMPUS 

Johnston  Community  College  is  located  on  a  100  acre  campus  near  the  intersection  of 
U.S.  FHighway  70  and  Interstate  95  East  of  Smithfield,  North  Carolina. 

THE  LEARNING  RESOURCE  CENTER 

The  Learning  Resource  Center  at  Johnston  Community  College  consists  of  the  library,  the 
learning  lab,  and  the  audiovisual  area.  The  primary  purpose  of  the  LRC  is  to  provide  materials 
and  services  to  aid  in  achieving  the  educational  goals  and  objectives  of  the  College.  The 
collection  includes  all  types  of  communication  media  selected  to  support  and  enrich  the 
curricular  areas  offered  by  Johnston  Community  College.  The  Learning  Resource  Center 
provides  materials  for  reference  in  all  subject  areas,  including  materials  to  serve  the  vocational 
and  general  interests  and  needs  of  the  students,  faculty,  staff,  and  other  interested  citizens  of 
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Johnston  County  and  surrounding  areas. 

Presently,  the  Library  contains  thousands  of  volumes,  subscribes  to  numerous  periodicals 
of  general  and  technical  interest,  and  houses  microform  copies  of  magazines  and  newspapers. 
Ninety-four  reels  of  microfilm  covering  historical  information  about  Johnston  County  and 
surrounding  areas  dating  from  1749  are  available.  The  collection,  which  is  continuing  to 
expand,  is  designed  to  serve  students,  faculty,  and  staff  as  well  as  the  community  at  large. 
Interlibrary  Loan  service  is  also  available.  Several  reference  sources  are  available  on  CD 
ROM. 

The  library  subscribes  to  Infotrac  which  is  a  computerized  index  of  more  than  200  periodicals 
plus  the  New  York  Times.  Information  is  updated  monthly. 

An  automated  catalog  is  available.  The  database  consists  of  holdings  from  over  half  of  the 
colleges  in  the  community  college  system. 

The  library  also  receives  Health  Reference  Center  on  Infotrac  which  provides  hard-  to- 
find  medical  information  from  periodicals,  pamphlets  and  reference  books. 

EBSCOhost,  a  1,000  title,  full-text  periodical  database,  is  accessible  on-line,  with  printing 
capabilities. 

The  Library  staff  is  available  for  reference  and  reader's  advisory  assistance.  The  operating 
schedule  is  arranged  in  a  way  which  provides  both  day  and  evening  students  ample  time  and 
opportunity  for  extended  periods  of  study. 

The  Learning  Lab  provides  an  opportunity  for  any  interest  adult,  regardless  of  educational 
background,  to  select  appropriate  courses  of  study  from  a  wide  range  of  programmed  material. 
The  course  vary  in  difficulty  from  elementary  level  to  college  level  -  including  Adult  Basis 
Education,  Adult  High  School,  and  preparation  for  the  General  Education  Development  (GED) 
examination.  Individuals  studying  in  the  Learning  Lab  are  free  to  set  their  own  schedule  and 
study  pace,  but  are  expected  to  show  steady  progress  toward  a  predetermined  objective. 

Located  in  the  Audiovisual  Area  of  the  Learning  Resource  Center  are  aids  to  enhance  the 
teaching  process.  Videos,  filmstrips,  slides,  tapes,  films,  transparencies,  records,  and  other 
materials  are  available  as  well  as  the  equipment  necessary  for  use  of  the  materials. 

The  services  of  an  audiovisual  technician  are  available  for  assistance  in  the  selection  and 
production  of  audiovisual  materials. 

CONTINUING  EDUCATION 

Consistent  with  its  commitment  to  the  philosophy  of  a  comprehensive  educational 
institution,  Johnston  Community  College  offers  a  diversified  and  flexible  program  for  those 
individuals  who  elect  to  attend  class  on  a  less  structured  basis  than  that  which  is  required  for 
curriculum  study. 

Continuing  Education  courses  include  instruction  designed  for  self-improvement,  updating, 
and  upgrading  to  meet  increased  job  demands,  plus  a  variety  of  general  interest  offerings. 
Any  course  which  is  consistent  with  the  purposes  of  the  College  will  be  offered,  provided 
adequate  interest  is  indicated.  For  additional  information  regarding  the  Division  of  Continuing 
Education,  see  page  205. 

COMMUNITY  SERVICE 

In  addition  to  offering  courses  which  are  structured  along  the  traditional  lines  of  classroom 
organization,  the  College  continually  strives  to  serve  the  community  by  providing  a  broad 
community  service  program. 

Community  service  organizations  including  civic,  social,  and  recreational  groups  are  invited 
to  utilize  the  facilities  at  the  College  for  meetings  and  other  community  activities. 

Visitors  are  welcome  on  the  campus  at  any  time.  College  personnel  will  arrange  tours  of 
the  campus  and  schedule  discussion  periods  for  groups  who  are  interested  in  learning  more 
about  the  purposes  and  functions  of  the  community  institution. 
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GENERAL  ADMISSION  POLICY 

Johnston  Community  College  operates  under  the  open  door  admission  policy.  Any  high 
school  graduate  or  non-graduate  who  is  eighteen  years  of  age  or  older  and  can  benefit  by 
pursuing  further  education  may  be  admitted  to  the  College,  provided  the  person  makes 
application  and  completes  the  admission  process. 

It  is  the  policy  of  Johnston  Community  College  to  encourage  young  people  to  complete 
their  high  school  education  before  seeking  admission  to  the  College. 

Counseling  and  guidance  are  provided  as  a  part  of  the  admission  process  to  help  the 
applicant  establish  educational  goals  and  select  a  program  of  study  appropriate  to  the  applicant's 
interests,  aptitudes,  and  career  objectives. 

Applicants  for  admission  are  accepted  (and  placed  in  a  program  of  study)  based  upon 
general  admission  standards.  For  certain  programs  of  study,  applicants  are  required  also  to 
meet  specific  program  admission  standards,  as  described  under  Admission  Standards. 

Under  certain  circumstances  an  applicant  who  is  a  minor  between  the  ages  of  16  and  18 
years  of  age  may  be  considered  a  person  with  special  needs  and  may  be  admitted  to  an 
appropriate  program  of  study  in  accordance  with  regulations  prescribed  in  the  North  Carolina 
Administrative  Code,  Title  23,  Section  2C.0301  -  Admission  to  Institutions,  as  outlined  below.* 


^Section  2C. 031(c)  A  minor  ,  16  years  old,  or  older  may  be  considered  a  student  with  special  needs  and  may 
be  admitted  to  an  appropriate  program  at  an  institution  if  the  local  public  or  private  education  agency  determines 
that  admission  to  the  program  is  the  best  educational  option  for  the  student  and  is  approved  by  the  institution. 
This  requirement  may  be  waived  if  the  student  has  been  out  of  school  at  least  six  months  and  his  application  is 
supported  by  a  notarized  petition  of  his  parent,  legal  guardian,  or  other  person  or  agency  having  legal  custody 
and  control.  The  petition  shall  certify  the  student's  residence,  date  of  birth,  date  of  leaving  school,  and  the 
petitioner's  legal  relationship  to  the  student. 

(d)  A  high  school  student,  16  years  old  or  older,  based  upon  policies  approved  by  the  local  public  or 
private  board  of  education  and  board  of  trustees,  may  be  admitted  to  appropriate  courses  concurrently 
under  the  following  conditions  and  other  appropriate  provisions  of  this  Rule: 

(1)  Upon  recommendation  of  the  chief  administrative  school  officer  and  the  approval  of  the 
president  of  the  institution; 

(2)  Upon  approval  of  the  student's  program  by  the  principal  of  the  school  and  the  president  of  the 
Institution;  and 

(3)  Upon  certification  by  the  principal  that  the  student  is  taking  at  least  three  high  school  courses 
and  is  making  appropriate  progress  toward  graduation. 

Admission  policies  and  standards  are  established  upon  recommendation  of  the  respective  admissions  committees 
and  administration  and  approval  of  the  Board  of  Trustees.  The  Dean  of  Student  Services  is  responsible  for 
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admission  of  curriculum  students  and  administration  of  admission  policies  and  standards  under  the  guidance  of 

the  Admissions  Committee. 

The  College  is  a  Service  members  Opportunity  College  serving  the  voluntary  higher  education  needs  of 

military  students. 

Admission  Standards 

General  admission  standards  for  curriculum  programs  of  study  are  as  follows: 

1 .  Age:  Applicants  for  all  general,  technical,  and  vocational  education  programs,  adult  high 
school  education,  adult  basic  education,  and  continuing  education  courses  must  be  at 
least  1 8  years  of  age  or  be  a  high  school  graduate.  However,  an  applicant  who  is  a  minor 
between  the  ages  of  1 6  and  1 8  years  may  be  considered  a  student  with  special  needs 
and  may  be  admitted  to  an  appropriate  program  of  study  in  accordance  with  policy 
established  by  the  State  Board  of  Education.  Specific  requirements  applicable  to  minors 
are  defined  under  GENERAL  ADMISSION  POLICY.  Students  entering  Basic  Law 
Enforcement  Training  (BLET)  must  be  at  least  20  years  of  age. 

2.  Education:  An  applicant's  general  level  of  education  should  be  sufficient  to  make  possible 
reasonable  progress  in  the  program  of  study.  Applicants  for  associate  degree  programs 
must  be  high  school  graduates  or  equivalent,  as  recognized  by  the  state.  However, 
consideration  is  given  to  others  who  demonstrate  sufficient  general  education,  motivation, 
and  potential  for  making  reasonable  progress  in  a  vocational  education  program  through 
scores  on  an  independently  administered  standardized  achievement  test. 

Program  admission  standards  are  as  follow: 

1.  Applicants  for  admission  to  the  following  programs  are  required  to  meet  the  above 
general  admission  standards  in  terms  of  age  and  education:  Accounting;  Advertising  and 
Graphic  Design;  Air  Conditioning,  Heating  and  Refrigeration  Technology;  Associate  in 
Arts;  Associate  in  Fine  Arts  -  Music,  Drama,  and  Art;  Associate  in  Science;  Automotive 
Systems  Technology;  Business  Administration;  Business  Administration  -  Operations 
Management;  Floriculture  Technology;  Geographic  Information  System/Global  Positioning 
System  Technology;  Horticulture  Technology;  Industrial  Maintenance  Technology; 
Information  Systems  (Programming);  Machining  Technology;  Manicuring/Nail  Technology; 
Heavy  Equipment  and  Transport  Technology;  Office  Systems  Technology;  Office  System 
Technology  -  Medical;  Paralegal  Technology;  Real  Estate  Appraisal.  Specific  program 
admission  requirements  are  not  applicable  to  the  above  programs  of  study. 

2.  Specific  program  admission  requirements  in  addition  to  age  and  education  are  applicable 
to  the  following  programs  of  study: 

(a)  Electronics  Engineering  Technology.  Have  completed  Algebra  I  and  II,  or  Algebra 
I  and  Geometry,  and  have  satisfactory  score  on  the  Placement  Test.  The  algebra 
scores  required  for  full  admission  to  the  program  are  higher  than  the  mathematics 
score  generally  required  for  placement  in  most  other  programs.  Applicants  who  have 
taken  the  necessary  high  school  algebra  courses  but  need  to  strengthen  their 
background  in  algebra,  as  determined  by  the  placement  test,  may  be  granted  provisional 
admission.  Under  these  conditions,  the  student  is  required  to  remove  the  mathematics 
deficiency  in  order  to  gain  full  admission  and  continue  in  the  program.  Full  admission 
of  students  provisionally  admitted  is  contingent  upon  satisfactory  completion  of  MAT 
080  -  General  College  Mathematics  with  a  minimum  grade  of  "C".  Guided  studies 
preparatory  courses  are  offered  to  strengthen  background  in  mathematics  and  English 
is  needed  prior  to  entering  the  program. 

(b)  Criminal  Justice  Technology.  Complete  the  personal  history  questionnaire;  submit 
a  copy  of  motor  vehicle  driver's  record  and  a  copy  of  court  record;  meet  minimum 
standards  for  law  enforcement  employment  as  contained  in  Chapter  9  of  the  Criminal 
Justice  Education  and  Training  Standards,  North  Carolina  Administrative  Code,  Title 
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12.  Be  interviewed  by  an  admissions  counselor. 

(c)  Associate  Degree  Nursing  (Integrated):  Have  attained  a  minimum  grade  of  "C"  in 
high  school  algebra  or  equivalent.  In  addition,  have  attained  a  minimum  grade  of  "C" 
on  high  school  biology,  advanced  biology  or  chemistry.  One  of  these  Science  courses 
must  have  been  completed  within  the  past  five  years.  Have  attained  satisfactory 
scores  on  the  admissions  test.  Scores  required  for  admission  to  this  program  are 
higher  than  scores  generally  required  for  placement  in  most  other  programs. 
Prospective  students  who  have  course  deficiencies  or  need  remedial  instruction 
may  be  classified  accordingly  and  registered  for  appropriate  preparatory  courses  prior 
to  acceptance  in  the  program  of  study.  Be  interviewed  by  an  admission  counselor 
and  the  ADN  Director.  Applicants  who  do  not  meet  algebra  and  biology  requirements 
may  remove  the  deficiency  by  attaining  a  minimum  grade  of  "C"  on  MAT  070  and 
BIO  111,  BIO  112  or  CHM  131.  Meet  health  standards  specific  to  the  occupation. 
The  Student  Medical  Form  (physical  examination  by  a  physician)  is  required  prior  to 
initial  registration.  Have  personal  medical  insurance  and  obtain  student  accident 
insurance  prior  to  clinical  assignments.  Students  must  complete  a  keyboarding  or 
equivalent  documented  skills  and  be  CPR  certified  prior  to  entrance  into  the  program. 

(d)  Radiography.  Have  attained  a  minimum  grade  of  "C"  on  courses  in  high  school 
algebra  or  equivalent,  biology,  advanced  biology  or  chemistry.  One  of  the  Science 
Courses  must  have  been  completed  in  the  past  five  years.  Have  attained  satisfactory 
scores  on  the  admissions  test.  Scores  required  for  admission  of  this  program  are 
higher  than  scores  generally  required  for  placement  in  most  other  programs.  | 
Prospective  students  who  have  course  deficiencies  or  need  remedial  instruction 
may  be  classified  accordingly  and  register  for  appropriate  preparatory  courses  prior  to 
acceptance  in  the  program.  Be  interviewed  by  an  admission  counselor  and  the 
Director  of  Radiography.  Applicants  who  do  not  meet  algebra  and  biology  requirements 
may  remove  the  deficiency  by  attaining  a  minimum  grade  of  "C"  on  MAT  070  and 
BIO  111,  BIO  112  or  CHM  131.  Mental  health  standards  specific  to  the  occupation. 
The  Student  Medical  Form  (physical  examination  by  a  physician)  is  required  prior  to 
initial  registration.  Have  personal  medical  insurance  or  obtain  student  accident 
insurance  prior  to  clinical  assignment.  Must  never  have  been  convicted  of  a  felony  or 
any  other  offense,  misdemeanor  or  felony  involving  moral  turpitude.  Student  must 
have  completed  a  basic  computer  course  and  a  medical  terminology  course  prior  to 

entrance  into  the  program.  Must  be  CPR  certified  and  attend  hospital  orientation 
prior  to  admission. 

(e)  Medical  Sonography.  Have  graduated  or  will  graduate  from  an  accredited  Associate 

or  Bachelor  Degree  Radiography  Program  before  entering  the  Medical  Sonography 
Program.  Must  be  ARRT  registered  before  entrance  into  the  program.  A  copy  of 
ARRT  certification  is  required.  Obtain  satisfactory  scores  on  the  PSB  test  for  admission 
into  the  Medical  Sonography  Program.  A  fee  is  required  for  this  test.  Be  interviewed 
by  an  admission  counselor  and  the  Medical  Sonography  Director.  Mental  health 
standard  specific  to  the  occupation.  The  Student  Medical  Form  (physical  examination 
by  a  physician)  is  required  prior  to  registration.  Have  personal  medical  insurance  or 
obtain  accident  insurance  prior  to  clinical  assignment.  Student  must  complete  a 
computer  course  or  be  computer  proficient.  Provide  letter  of  reference  from 
Radiography  Program  Director  of  the  graduate's  Radiography  Program.  Must  be  CPR 
certified  prior  to  enrollment  and  attend  hospital  orientation  prior  to  admission.  Must 
never  have  been  convicted  of  a  felony  or  any  other  offense,  misdemeanor  or  felony 
involving  moral  turpitude.  7 

(f)  Cosmetology.  Meet  health  standards  specific  to  the  occupation.  Have  attained 
satisfactory  score  on  the  reading  part  of  the  Comparative  Guidance  and  Placement 


Test.  The  Student  Medical  Form  (physical  examination  by  a  physician)  is  required 
prior  to  initial  registration. 

(g)  Early  Childhood  Associate.  Prior  to  the  work  experience  assignment,  the  student 
shall  furnish  a  statement,  signed  by  a  licensed  physician  that  indicates  the  student  is 
emotionally  and  physically  fit  to  care  for  children.  An  initial  test  showing  each  student 
to  be  free  of  active  tuberculosis  is  required. 

Effective  January  1,  1996,  the  General  Assembly  passed  legislation  requiring  all  child 
care  providers  receive  criminal  history  records  check.  All  students  prior  to  the  work 
experience  assignment  must  submit  to  the  ECH  director  a  Certified  Criminal  History 
Check  from  the  Clerk  of  Superior  Court's  office  and  a  completed  fingerprint  card  for 
submission  to  the  State  Bureau  of  Investigation  (SBI)  for  Criminal  history  check. 
(Section  2700  of  Subchapter  3U  -  Child  Day  Care  Rules  on  Criminal  Records  Checks.) 

(h)  Truck  Driver  Training.  Submit  application  for  admission,  a  completed  DOT  Physical 
Examination  Form  and  Commercial  Drivers  License  permit.  Have  the  state  department 
of  motor  vehicles  forward  a  copy  of  the  applicant's  seven  year  motor  vehicle  record. 

Applied  Technology  certificate  programs  are  conducted  at  units  of  the  North  Carolina 
Department  of  Correction.  Regular  admission  procedures  and  requirements  are  not  applicable. 
Inmate  students  are  assigned  training  programs  at  various  times  during  each  semester  throughout 
the  year.  Assignments  are  made  by  Department  of  Correction  personnel.  Programs  offered 
include  Cosmetology,  Food  Service  Technology,  Masonry,  Electrical/Electronic  Technology, 
Plumbing,  Heating  and  Air  Conditioning,  Electronic  Servicing,  Horticulture  Technology  and 
Office  Systems  Technology. 

A  special  certificate  program  entitled  Greenhouse  and  Grounds  Maintenance  is  offered  in 
conjunction  with  the  Johnston  County  Mental  Health  Department.  This  program  is  designed 
to  provide  therapeutic  training  for  students  with  emotional/mental  handicaps.  Students  are 
referred  to  the  program  through  the  Johnston  County  Mental  Health  Department. 

Admission  Procedure 

Application  forms  may  be  requested  in  person,  by  telephone,  or  by  writing  to: 

Student  Services 
Johnston  Community  College 
Highway  70  East 
PO.  Box  2350 

Smithfield,  North  Carolina  27577 
Telephone:  (91 9)  934-3051 
Fax:  (919)989-7862 
Email:  www.johnston.cc.nc.us 

The  application  for  admission  and  all  transcripts  of  the  applicant's  high  school  and  previous 
post-secondary  educational  record  should  be  submitted  as  soon  as  possible  within  one  year 
prior  to  admission.  The  normal  schedule  for  receiving  application  and  transcript  is  at  least  four 
weeks  prior  to  the  dates  of  registration,  as  specified  in  the  Calendar  of  Events. 

Applicants  should  complete  the  following  steps: 

1 .  Submit  a  complete  application  form. 

2.  Have  transcripts  of  the  applicant's  secondary  and  post-secondary  educational  records 
mailed  to  the  Admission's  Office  by  the  high  school  and  all  post-secondary  educational 
institutions  attended.  All  transcripts  must  be  received  before  the  application  for  admission 
can  be  processed. 

3.  Report  as  scheduled  to  the  Admissions  Office  for  placement  testing,  the  admission 
interview,  and/or  processing.  Applicants  are  notified  when  to  report. 

After  the  application  form  and  all  transcripts  have  been  received,  applicants  are  notified 
by  mail  when  to  report  for  placement  testing  and  the  admission  interview. 
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Applicants  for  applied  technology  certificate  programs  are  expected  to  complete  the  three 
steps  outlined  above.  Placement  testing  is  not  required  of  vocational  certificate  program 
applicants. 

Accurate  and  complete  information  on  the  application  form  and  supporting  information  is 
required. 

Applicants  are  notified  when  they  have  been  accepted  for  admission  and  when  to  report 
for  registration. 

In  certain  instances  when  it  is  in  the  best  interest  of  the  student  and  is  deemed  educationally 
feasible,  an  applicant  may  be  granted  tentative  acceptance  for  admission  and  be  permitted  to 
register  without  immediately  meeting  full  admission  requirements.  Tentative  acceptance  for 
admission  is  valid  only  for  one  semester.  During  this  semester  all  pertinent  admissions 
documents  must  be  received  and  the  student  must  complete  all  steps  for  full  acceptance  in 
order  to  register  for  the  second  semester. 

Falsification,  misrepresentation,  or  omission  of  information  on  the  application  may  result 
in  revocation  of  admission. 

Following  receipt  of  the  application  for  admission  and  all  transcripts,  the  applicant  is  invited 
for  placement  testing  and  an  admission  interview  with  a  counselor  and/or  program  director. 
The  applicant  and  the  counselor  review  together  the  application,  discuss  the  applicant's  career 
plans,  and  review  program  requirements. 

The  purpose  of  the  admission  interview  is  to  provide  information,  clarify  the  applicants 
goals,  and  to  confirm  educational  career  plans.  The  applicant  is  encouraged  to  consider  the 
full  range  of  educational  programs  and  services  available  and  to  evaluate  probability  for  success 
in  relation  to  the  individual's  educational  preparation,  interests,  aptitudes,  and  career  objectives. 

Placement  tests  are  used  to  assess  educational  preparation  in  the  areas  of  reading,  grammar, 
composition,  and  mathematics.  The  tests  are  given  for  guidance  in  the  admission  and  placement 
of  students  in  programs. 

A  student  who  desires  to  enter  a  particular  program  of  study,  but  is  not  accepted  to  pursue 
that  program,  may  be  accepted  for  admission  to  an  alternate  program.  This  may  involve 
admission  to  (1)  another  program  of  study,  (2)  preparatory  guided  studies  courses,  (3) 
individualized  programmed  instruction,  or  (4)  a  combination  of  these  approached  designed  to 
help  the  student  overcome  academic  limitations. 

Transfer  Students 

Applicants  for  admission  as  transfer  students  may  be  admitted  and  granted  advanced 
standing  based  on  acceptance  of  course  work  completed  at  other  accredited  colleges, 
universities,  or  post-secondary  institutions.  All  courses  for  which  transfer  credit  is  possible  are 
evaluated  in  terms  of  the  curriculum  to  be  pursued  at  Johnston  Community  College.  The 
application  for  admission  and  all  transcripts  must  be  received  before  an  application  can  be 
processed. 

Course  credits  earned  at  other  institutions  will  be  accepted  for  transfer  subject  to  the 
following  conditions: 

1 .  The  course  work  must  be  applicable  to  the  program  of  study  the  student  desires  to 
pursue. 

2.  Generally,  a  minimum  grade  of  "C'  or  the  equivalent  must  have  been  earned  for  a  course 
to  be  considered  for  transfer. 

Special  Students 

Persons  who  wish  to  take  selected  general  education,  technical  or  applied  technology 
curriculum  courses  to  meet  special  educational  needs  may  be  admitted  as  special  students. 
Special  students  are  required  to  submit  an  application  for  admission  as  a  special  student,  but 
are  not  required  to  meet  regular  admissions  requirements. 

Special  students  may  pursue  up  to  fifteen  semester  credit  hours  of  selected  course  work 
for  academic  credit  without  being  admitted  to  a  specific  program  of  study.  A  student  who 

20 


desires  to  earn  additional  academic  credit  must  meet  the  regular  admission  requirements  and 
be  accepted  for  admission  to  a  program  of  study  in  order  to  register  for  more  than  fifteen 
credit  hours  of  course  work  for  credit  purposes.  A  special  student  may  apply  for  full  admission 
to  a  program  of  study  effective  the  following  semester. 

Guided  Studies 

Guided  studies  preparatory  courses  are  offered  to  develop  the  basic  skills  essential  for 
success  in  collegiate  study.  Specialized  instruction  is  provided  to  meet  individual  needs. 

It  is  the  policy  of  the  College  that  students  who  apply  to  pursue  the  college  transfer 
program  or  a  technical  education  program,  but  are  deficient  in  the  basic  skills  of  reading, 
grammar,  composition,  and/or  mathematics,  are  placed  in  appropriate  guided  studies  courses 
to  remedy  the  deficiencies  and  strengthen  their  preparation  to  pursue  further  education. 

Students  who  need  to  strengthen  basic  skills  are  required  to  successfully  complete 
appropriate  guided  studies  preparatory  courses. 

FOREIGN  STUDENT  ADMISSION  POLICY 

Johnston  Community  College  is  approved  by  the  U.S.  Immigration  and  Naturalization 
Service  for  attendance  by  foreign  students. 

Application  for  admission  should  be  made  at  least  three  months  prior  to  the  semester  in 
which  applicant  plans  to  enroll.  Foreign  students  are  treated  as  nonresidents  of  the  State  of 
North  Carolina  with  respect  to  tuition  and  fees.  The  college  is  unable  to  provide  financial  aid 
to  foreign  students;  therefore,  foreign  students  must  have  sufficient  funds  to  cover  all  living 
expenses,  tuition,  and  fees  while  attending  the  college.  Students  housing  is  not  provided  by 
the  college  and  foreign  students  are  expected  to  make  their  own  arrangements  for  housing. 
The  following  items  are  required  for  admission: 

1.  Application  for  Admission  and  Residence  Status  Application: 
These  forms  are  provided  by  the  college  and  should  be  completed  and  returned  at  least 
three  months  prior  to  the  date  of  proposed  admission  to  initiate  the  admission  process. 

2.  Academic  Records: 

A  certified  copy  of  the  original  educational  records,  to  include  all  previous  academic 
experiences,  is  required.  If  the  original  copy  of  this  record  is  written  in  a  foreign  language, 
a  certified  English  translation  is  required. 

3.  The  Test  of  English  as  a  Foreign  Language  (TOEFL): 

TOEFL  -  scores  are  required  of  all  applicants,  except  those  from  countries  where  English 
is  the  only  official  language,  as  evidence  of  adequate  proficiency  in  English.  The  minimum 
acceptable  TOEFL  score  is  550. 

4.  Placement  and  Testing  Interview: 

Applicants  must  come  to  the  campus  for  placement  testing  and  personal  interviews 
before  they  can  be  accepted  for  admission. 

5.  Financial  Statement: 

A  signed  financial  resource  statement  is  required  of  all  applicants.  This  should  be  a 
detailed  statement  of  the  applicant's  financial  situation,  including  the  amount  of  money 
available  per  year,  source  of  income,  and  any  other  pertinent  information.  The  availability 
of  funds  sufficient  to  meet  expenses  for  the  first  academic  year  must  be  certified.  The 
inclusion  of  any  false  information  constitutes  grounds  for  dismissal  from  the  college. 

6.  Student  Medical  Form: 

A  Student  Medical  Form,  completed  and  signed  by  a  physician,  must  be  submitted  on 
the  form  provided  by  the  college. 

7.  Responsibility  Statement: 

Each  applicant  must  furnish  a  certified  statement  from  a  United  States  citizen  stating  that 
the  citizen  agrees  to  accept  responsibility  for  sponsoring  and  assisting  the  applicant  as 
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may  become  necessary  for  the  applicant  to  pursue  his/her  educational  objective. 

Upon  receipt  of  all  above  items,  the  applicant's  file  will  be  presented  to  the  Johnston 
Community  College  Admission  Committee  for  the  admissions  decision.  The  applicant  will  be 
informed  by  mail  of  the  committee's  decision. 

Form  1-20  A-B,  Certificate  of  Eligibility,  will  be  prepared  on  request  from  applicants  who 
have  been  formally  accepted  for  admission  to  the  college. 

TRANSFERABILITY 

Colleges  and  universities  vary  widely  in  transfer  requirements  for  entrance  into  and 
completion  of  study  in  a  major  field.  Students  are  advised  to  carefully  study  the  catalogs  of 
four-year  institutions  to  which  they  are  considering  transfer.  They  should  also  consult  an 
admissions  representative  as  early  as  possible  prior  to  application  to  determine  transferability 
of  courses  already  taken  and  those  they  plan  to  take. 

Failure  to  satisfy  prerequisites  or  basic  skill  requirement  may  seriously  delay  progress 
towards  the  completion  of  a  baccalaureate  degree. 

Health  Standards 

Curriculum  students  are  required  to  complete  an  individual  student  health  questionnaire. 
For  certain  programs,  students  are  required  to  secure  a  physical  examination  prior  to  initial 
registration. 

Students  should  be  in  a  sufficient  state  of  health  to  successfully  pursue  the  program  of 
study  chosen.  Communicable  disease  or  severe  mental  illness  may  prohibit  approval  to  register 
for  classes  when  health  records  indicate  that  attendance  would  be  detrimental  to  the  health 
and/or  safety  of  the  student  or  others  with  whom  the  student  may  come  in  contact  while 
pursuing  a  program  of  study. 

For  certain  specialized  programs  of  study  such  as  Associate  Degree  Nursing,  Medical 
Sonography  and  Radiography,  Basic  Law  Enforcement  Training,  Cosmetology,  Early  Childhood 
Associate,  Culinary  Technology,  and  Truck  Driver  Training,  a  Student  Medical  Form  (physical 
examination  by  a  physician)  is  required.  For  these  programs  students  are  required  to  meet 
health  standards  specific  to  the  occupation  for  which  they  are  training.  These  are  generally 
accepted  standards  of  physical  ability  to  perform  the  requirements  of  the  program  and  to 
engage  in  educational  and  clinical  training  assignments  in  such  a  way  as  not  to  endanger  the 
student,  other  students,  or  members  of  the  public  including  patients,  patrons,  customers, 
minors,  or  other  persons  with  whom  the  student  will  come  in  contact  as  a  part  of  the 
educational  program. 

Reportable  Communicable  Disease  Policy 

Students  and  employees  of  the  College  who  may  be  infected  with  a  reportable 
communicable  disease,  as  defined  by  the  North  Carolina  Division  of  Health  Services,  will  not 
be  excluded  from  enrollment  or  employment,  or  restricted  in  their  access  to  college  services 
or  facilities,  unless  medically-based  judgements  in  individual  cases  establish  that  exclusion  or 
restriction  is  necessary  to  the  welfare  of  the  individual,  other  members  of  the  College 
community,  or  others  associated  with  the  instruction  through  clinical,  intern,  laboratory  or 
other  such  experiences,  involving  the  general  public. 

Persons  who  know,  or  have  reasonable  basis  for  believing,  that  they  are  infected  are 
expected  to  seek  expert  advise  about  their  health  circumstances  and  are  obligated,  ethically 
and  legally,  to  conduct  themselves  responsibly  in  accordance  with  such  knowledge  for  the 
protection  of  others. 

Persons  who  know  that  they  are  infected  are  urged  to  share  that  information  with  the 
department  head  or  faculty  advisor  and  the  Dean  of  Student  Services  so  that  the  College  can 
assist  in  the  appropriate  response  to  their  health  and  educational  needs,  Such  information  will 
be  disclosed  only  to  responsible  College  officials  on  a  strictly  limited,  need-to-know  basis, 
unless  the  individual  consents  in  writing  to  others  release  of  the  information. 
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Admission  to  Continuing  Education  Courses 

Persons  who  wish  to  take  extension  courses  in  various  subject  fields  to  earn  continuing 
education  unit  (CEU)  credit  are  admitted  and  enrolled  each  semester  at  the  first  meeting  of 
class  at  the  location  where  the  class  meets.  Class  schedules  are  published  semesterly.  Further 
information  may  be  obtained  by  contacting: 

Office  of  Continuing  Education 
Johnston  Community  College 
Highway  70  East 
RO.  Box  2350 

Smithfield,  North  Carolina  27577 
Telephone:  (919)934-3051 

Readmission 

Applications  for  readmission  of  former  students  are  received  and  processed  by  the 
Admissions  Office.  Students  applying  for  readmission  to  a  curriculum  who  have  not  attended 
for  three  or  more  consecutive  semesters  must  enroll  under  the  current  Catalog.  Decisions  on 
applications  for  readmission  may  be  appealed  by  the  applicant  to  the  Admissions  Committee 
or  may  be  referred  by  the  Dean  of  Student  Services  to  the  Admissions  Committee. 

Admission  Appeals 

Admission  and  readmission  policies  and  standards  are  administered  by  the  Dean  of  Student 
Services.  Cases  in  which  an  applicant  desires  to  appeal  a  decision  on  an  application  for 
admission  are  heard  by  the  Admissions  Committee.  Appeals  must  be  submitted  to  the 
chairperson  or  secretary  of  the  Admissions  Committee  in  writing  within  ten  days  following 
the  date  of  the  initial  decision. 
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TUITION,  FEES,  AND  EXPENSES 

Johnston  Community  College,  a  member  of  the  North  Carolina  Community  College  System, 
offers  educational  opportunities  at  low  cost  to  the  student.  Tuition  and  activity  fees  are 
payable  at  the  beginning  of  each  semester.  Tuition  is  established  by  the  General  Assembly  of 
North  Carolina.  The  activity  fee  is  set  by  the  Board  of  Trustees  in  accordance  with  policy 
established  by  the  State  Board  of  Community  Colleges.  Tuition  and  activity  fees  are  subject 
to  change  without  notice.  The  cost  of  textbooks  and  supplies  is  an  additional  expense  and 
varies  with  the  program  of  study. 

Students  who  have  incurred  indebtedness  to  the  College,  including  unpaid  bills  and  overdue 
book  fines,  will  not  be  allowed  to  register  until  cleared  by  the  appropriate  College  official. 

Tuition  and  Fees 

Tuition  and  activity  fees  payable  by  curriculum  students  who  qualify  as  residents  of  the 
State  of  North  Carolina  for  tuition  purposes,  are  as  follows: 

Academic  Year 


Per  Semester 


Full-time  Students  (14  hours  and  up) 
Tuition 
Activity  Fee 
Total 


$280.00 

14.00 

294.00 


Two  Semesters 

$560.00 

28.00 

588.00 


Part-time  Students 

Tuition  $20.00  per  semester  hour  up  to  14  hours 

Activity  Fee  $10.00  for  students  carrying  course  load  of  6  to  11  semester 

hours.  There  is  a  $4.00  charge  for  students  carrying  less  than 


6  semester  hours. 

Students  pay  $20.00  per  credit  hour  up  to  14  hours. 

A  full-time  student,  for  purpose  of  tuition  and  activity  fees,  is  defined  as  one  who  is 
registered  for  twelve  or  more  semester  hours  of  course  work  or  the  equivalent.  A  part-time 
student  is  one  who  is  registered  for  less  than  twelve  semester  hours  of  course  work  or  the 
equivalent. 

The  rate  of  tuition  charged  for  auditing  a  course  is  the  same  as  the  rate  charged  for  taking 
the  course  for  academic  credit. 


Tuition  and  Fee  Exemption 

Senior  Citizens  who  are  North  Carolina  residents  and  are  65  years  of  age  or  older  are 
exempt  from  the  payment  of  tuition,  activity,  and  extension  course  registration  fees.  Students 
enrolled  in  adult  basic  education,  adult  high  school,  and  the  Learning  Laboratory,  and  certain 
specified  continuing  education  course  are  exempt  from  payment  of  the  extension  registration 
fee.  Further  information  concerning  waiver  of  the  extension  course  registration  fee  applicable 
to  certain  continuing  education  course  is  found  on  page 

Tuition  for  Non-Residents 

Any  student  whose  legal  residence  is  outside  of  the  State  of  North  Carolina,  or,  in  the 
case  of  students  who  are  boarding  or  living  with  relatives  in  the  community  and  whose 
parents  or  guardians  live  outside  the  State,  and  who  do  not  otherwise  qualify  as  residents  for 
tuition  purposes  under  General  Statute  116-143.1,  shall  pay  tuition  as  follows:  $2,276.00  per 
semester  or  $4,552.00  per  academic  year  of  four  semesters.  If  the  student  enrolls  on  a  part- 
time  basis,  the  cost  is  $163.00  per  semester  hour. 

Residence  Status  for  Tuition  Purposes 

The  tuition  charge  for  students  who  qualify  as  residents  of  the  State  of  North  Carolina  is 
less  than  the  charge  for  nonresident  students.  To  qualify  for  instate  tuition,  as  specified  in 
General  Statute  116-143.1,  a  legal  resident  must  have  maintained  his/her  domicile  in  North 

26 


Carolina  for  at  least  the  twelve  months  prior  to  his  classification  as  a  resident  for  tuition 
purposes.  In  order  to  be  eligible  for  such  classification,  the  individual  must  establish  that  his/ 
her  presence  in  the  State  during  such  twelve-month  period  was  for  purposes  of  maintaining 
a  bona  fide  domicile,  rather  than  for  purposes  of  mere  temporary  residence  incident  to 
enrollment  in  an  institution  of  higher  education.  Further,  (1)  if  the  parents  (or  court-appointed 
legal  guardian)  of  the  individual  seeking  resident  classification  are  bona  fide  domiciliaries  of 
this  State,  this  fact  shall  be  prima  facie  evidence  of  domiciliary  status  of  the  individual  applicant, 
and  (2)  if  such  parents  or  guardian  are  not  bona  fide  domilciliaries  of  this  State,  this  fact  shall 
be  prima  facie  evidence  of  non-domiciliary  status  of  the  individual. 

The  residentiary  classification  of  a  student,  for  purposes  of  applicable  tuition  rates,  is 
required  to  be  changed  if,  since  original  establishment  of  the  student's  current  classification, 
his/her  state  of  legal  residence  has  changed. 

If  a  student  claims  eligibility,  as  member  of  the  armed  forces  or  a  dependant  relative  of 
such  a  member,  to  be  charged  the  instate  tuition  rate  under  G.S.  116-143.3,  the  student 
must  submit  the  appropriate  application  prior  to  initial  enrollment  or  re  enrollment  for  which 
the  student  claims  the  tuition  benefit.  The  student  must  also  submit  the  application  prior  to 
each  successive  academic  year  of  enrollment. 

Regulations  concerning  the  classification  of  students  by  residence  for  purposes  of  applicable 
tuition  differentials  are  set  forth  in  detail  in  "A  Manual  To  Assist  The  Public  Higher  Education 
Institutions  of  North  Carolina  in  the  Matter  of  Student  Residence  Classification  for  Tuition 
Purposes."  Each  enrolled  student  is  responsible  for  knowing  the  contents  of  that  Manual, 
which  is  the  controlling  administrative  statement  of  policy  on  this  matter.  Copies  of  the 
Manual  are  available  and  can  be  seen  upon  request  at  the  office  of  Student  Services. 

Activity  Fee 

Full-time  curriculum  students  taking  1 2  credit  hours  or  more  are  required  to  pay  an  activity 
fee  of  $14.00  per  semester.  Part-time  curriculum  students  who  register  for  a  course  each  of 
six  to  eleven  semester  hours  or  the  equivalent  are  required  to  pay  an  activity  fee  of  $10.00. 
Students  who  register  for  less  than  six  hours  pay  $4.00.  The  state  allowable  fee  is  $38.00  per 
academic  year.  These  fees  provide  financial  support  for  the  student  activities  program,  including 
student  government,  intercollegiate  athletics,  intramural  recreation,  student  publications,  social 
activities,  student  clubs  and  related  activities,  and  projects  of  benefit  to  students. 

Late  Registration  Fee 

New  curriculum  student  who  register  after  the  published  date  for  registration  are  not 
charged  a  late  registration  fee. 

Returning  curriculum  students  who  complete  their  registration  after  the  date  of  registration, 
as  published  in  the  College  Calendar  of  Events,  are  required  to  pay  a  late  registration  fee  of 
$5.00  in  addition  to  semesterly  tuition  and  activity  fees. 

A  student  is  considered  to  be  officially  registered  only  after  all  tuition,  fee,  and  other 
charges  have  been  paid  in  full  or  acceptable  arrangements  for  third  party  billing  have  been 
approved  by  the  College  Business  Office. 

Curriculum  Refund  Policy 

(1)  A  refund  shall  not  be  made  except  under  the  following  circumstances: 

(A)  A  1 00  percent  refund  shall  be  made  if  the  student  officially  withdraws  prior  to  the 
first  day  of  class(es)  of  the  academic  semester  as  noted  in  the  college  calendar. 
Also,  a  student  is  eligible  for  a  1 00  percent  refund  if  the  class  in  which  the  student 
is  officially  registered  fails  to  "make"  due  to  insufficient  enrollment. 

(B)  A  75  percent  refund  shall  be  made  if  the  student  officially  withdraws  from  the 
class  prior  to  or  on  the  official  10  percent  point  of  the  semester. 

(C)  For  classes  beginning  at  times  other  than  the  first  week  (seven  calendar  days)  of 
the  semester  a  100  percent  shall  be  made  if  the  student  officially  withdraws  from 
the  class  prior  to  the  first  class  meeting.  A  75  percent  refund  shall  be  made  if  the 
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student  officially  withdraws  from  the  class  prior  to  or  on  the  official  10  percent 
point  of  the  semester. 

(2)  To  comply  with  applicable  federal  regulations  regarding  refunds,  federal  regulations  will 
supercede  the  state  refund  regulation  stated  in  this  rule. 

(3)  Where  a  student,  having  paid  the  required  tuition  for  a  semester,  dies  during  the  semester 
(prior  to  or  on  the  last  day  of  examinations  of  the  college  the  student  was  attending),  all 
tuition  and  fees  for  that  semester  may  be  refunded  to  the  estate  of  the  decreased. 

Textbook  and  Other  Expenses 

Textbook  and  other  items  are  an  additional  expense  for  which  the  student  should  plan. 
The  cost  of  textbooks  varies  with  program  of  study,  but  the  average  cost  is  usually  between 
$150.00  and  $250.00  per  semester  for  full-time  students. 

Bookstore  Refund  Policy 

1 .  All  returns  should  be  made  by  the  date  posted  in  the  bookstore  each  semester. 

2.  In  cases  where  student  drops  or  course  is  canceled,  full  refund  shall  be  given  if  books  are 
returned  in  original  condition  and  accompanied  drop  form. 

3.  If  books  returned  are  not  in  original  condition,  a  1 0%  used  book  charge  shall  be  imposed. 

4.  If  student  purchases  wrong  book(s),  student  may  return  for  refund  or  trade  for  correct 
book(s). 

5.  All  other  refunds  will  be  charged  a  10%  restocking  fee. 

6.  Books  from  prior  semesters  will  not  be  accepted  for  refund. 

7.  All  refunds  will  be  processed  through  business  office. 

8.  No  cash  refunds  will  be  given. 

9.  No  refund  will  be  given  on  supplies. 

Other  Supplies 

It  should  be  clearly  understood  by  the  student  that  in  certain  courses  the  student  also 
must  provide  at  his  or  her  own  expense  certain  items  needed  to  perform  practice  work 
required  in  that  course.  Examples  of  such  items  are  notebooks,  uniforms,  tools,  cosmetology 
kits,  and  art  supplies. 

Students  in  the  Associate  Degree  Nursing  and  Radiography  programs  are  required  to 
purchase  uniforms  and  miscellaneous  items  which  cost  approximately  $175.00. 

Advertising  and  Graphic  Design  students  are  required  to  purchase  certain  art  supplies  and 
materials  which  constitute  an  additional  expense  to  the  student. 

Cosmetology  students  are  required  to  purchase  a  kit  which  costs  approximately  $160.00 
and  uniforms  which  cost  approximately  $30.00  each. 

Automotive  Technology  students  are  required  to  purchase  basic  tools  which  cost 
approximately  $400.00. 

Books,  supplies,  and  other  items  may  be  purchased  from  the  College  Bookstore.  Hours  of 
operation  are  published  by  the  Bookstore. 

Insurance 

Accident  Insurance,  covering  the  student  during  hours  in  school  and  in  transportation  to 
and  from  school,  is  available  for  approximately  $8.00  per  year.  This  insurance  is  required  for 
students  in  the  Associate  Degree  Nursing  Program  and  Radiography  programs  who  do  not 
have  personal  medical  insurance. 

Professional  liability  insurance  is  required  for  all  Associate  Degree  Nursing  and  Radiography 
students  before  beginning  clinical  practice  in  assigned  hospitals  and  nursing  affiliates.  The 
cost  is  approximately  $15.00  per  year. 
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STUDENT  DEVELOPMENT 

The  objectives  of  the  student  development  program  are  to  support  the  instructional  program, 
respond  to  student  needs,  and  foster  institutional  development.  In  response  to  the  need  of 
students,  the  student  development  program  assists  students  in  defining  their  educational  and 
career  goals,  developing  self  direction  as  independent  persons,  solving  problems  that  may  be 
encountered,  and  achieving  personal  goals  within  the  framework  of  the  educational  program 
of  the  College. 

Counseling  Service 

Counseling  is  offered  to  help  students  assess  their  abilities,  interests,  and  personal  goals 
as  they  plan  and  work  to  achieve  their  career  objectives.  Information  is  made  available 
concerning  career  fields,  occupations,  employment  trends  and  job  opportunities. 

The  counseling  staff  provides  educational,  vocational,  and  personal-social  counseling  services 
for  all  students.  Following  the  admissions  interview  and  prior  to  initial  registration,  each 
student  is  assigned  a  counselor.  The  student  is  encouraged  to  maintain  contact  and  visit  the 
counselor  periodically  or  arrange  an  appointment  through  the  Student  Services  Office. 

Career  counseling  and  orientation  is  offered  in  individual  and  group  sessions.  Services 
include  placement  tests,  individual  interests  and  personal  preference  testing,  and  occupational 
information  materials.  Individual  counseling  is  provided  to  assist  students  in  making  career 
plans  and  educational  decisions.  In  addition  to  vocational  and  educational  counseling, 
counselors  are  available  to  assist  students  in  working  through  personal  and  social  concerns. 

Academic  Success  classes  are  taught  by  counselors.  Included  is  basic  information  concerning 
instructional  objectives,  College  regulations,  study  skills,  health  information,  financial  aid,  and 
student  services. 

Services  for  Students  With  Disabilities 

The  Special  Populations  Office  helps  adapt  Johnston  Community  College's  general  services 
to  the  individual  and  specialized  needs  of  students  who  have  special  health  conditions, 
disabilities  or  limitations.  Services  are  provided  in  accordance  with  Section  504  of  the 
Rehabilitation  Act  of  1973  and  the  Americans  with  Disabilities  Act  of  1990.  Our  goal  is  to 
ensure  all  qualified  students  with  equal  opportunity  and  access  to  all  programs  and  facilities. 

Information  about  a  student's  disability  is  not  collected  in  the  admissions  process,  so  it  is 
the  student's  responsibility  to  identify  himself  or  herself,  in  a  timely  manner,  to  the  SSD 
Office  for  appropriate  support  service.  A  minimum  of  thirty  days  notice  is  required  for 
processing  requests.  Information  the  student  provides  is  strictly  voluntary  and  is  kept  confidential 
and  separate  from  academic  records.  The  Special  Populations  Counselor  is  available  to  provide 
services  such  as:  academic  and  career  counseling,  testing  accommodations  (readers,  recorded 
tests,  extended  time,  enlarged  print),  note  takers,  taped  lectures,  interpreters;  other  services 
and  some  specialized  equipment.  More  information  about  these  reasonable  accommodations 
can  be  obtained  by  calling  the  Special  Populations  Office,  Ext.  320,  or  the  Student  Services 
Office. 

Financial  Aid 

It  is  the  goal  of  the  Financial  Aid  Department  of  Johnston  Community  College  to  provide 
all  students  with  proven  financial  need  the  necessary  funds  to  pay  for  educational  expenses 
while  attending  the  College. 

The  College  financial  aid  program  operates  in  accordance  with  the  following  policies  and 
principles: 

(1)  The  purpose  of  financial  aid  is  to  supplement  the  resources  of  the  student  and  family. 
The  primary  responsibility  for  financing  education  rests  with  the  individual  and  the  family 
according  to  income  and  ability  to  meet  the  student's  educational  expenses.  The  student 
is  expected  to  share  responsibility  through  savings  and  part-time  employment,  if  necessary. 

(2)  In  considering  a  student  for  financial  aid,  the  College  considers  the  applicant's  financial 
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need  and  potential  for  success  in  accomplishing  the  educational  goal. 

(3)  Aid  may  be  used  for  tuition  and  fees,  books,  room  and  board,  travel,  and  personal 
expenses  necessary  to  maintain  the  student  in  school. 

Students  who  need  assistance  should  apply  to  the  Financial  Aid  Office  located  in  the 
Wilson  Building. 

Financial  aid  resources  available  are  listed  below. 

1.  Federal  Pell  Grant 

This  is  a  federal  assistance  grant  awarded  to  eligible  students  who  are  enrolled  in  an 
eligible  program. 

2.  Federal  Supplemental  Educational  Opportunity  Grant 

This  is  a  federal  assistance  grant  awarded  to  eligible  students  who  have  exceptional 
needs  and  are  enrolled  in  an  eligible  program. 

3.  North  Carolina  Student  Incentive  Grant 

The  College  serves  as  a  certifying  agency  for  the  North  Carolina  Insured  Student  Loan 
Program,  which  is  administered  by  the  College  Foundation,  Inc. 

4.  Work  Study 

The  College  participates  in  the  College  Work- Study  Program.  Under  this  program  a  variety 
of  part-time  jobs  are  available  on  the  campus  for  eligible  students. 

5.  Job  Training  Partnership  Act 

Eligible  students  may  qualify  for  assistance  under  the  Job  Training  Partnership  Act.  Funds 
to  cover  the  cost  of  tuition,  fees,  books,  and  possible  other  expenses  are  administered 
by  the  Job  Training  Office  in  the  student's  county  of  residence.  Further  information  can 
be  obtained  from  the  Johnston  County  Job  Training  Office  located  at  21  Noble  Street, 
Smithfield. 

6.  Vocational  Rehabilitation  Financial  Assistance 

In  order  to  qualify,  a  student  must  have  a  mental  or  a  physical  disability  which  is  a 
handicap  to  employment.  There  must  also  be  reasonable  expectation  that  as  a  result  of 
vocational  rehabilitation  services  the  person  becomes  gainfully  employed.  Each  rehabilitation 
program  is  designed  individually  with  the  student. 

The  amount  of  the  award  is  based  on  need  and  the  type  of  program  in  which  the  student 
is  enrolled.  It  generally  pays  for  tuition  and  fees  and  for  some  books  and  supplies,  and  in 
some  cases,  for  supportive  services  such  as  interpreter  services,  and  transportation.  Contact 
the  local  Vocational  Rehabilitation  office,  or  contact  the  NC  Division  of  Vocational  Rehabilitation 
Services,  P  O.  Box  26053,  805  Ruggles  Drive,  Raleigh,  NC  27611-6053  or  call  (919)  733- 
3364. 

7.  Scholarships 

Scholarships  are  provided  by  various  organizations  and  individuals.  The  College  also 
cooperates  with  a  number  of  agencies  and  organizations  for  other  types  of  assistance. 
For  specific  information  about  any  of  the  following  scholarships  or  grants,  contact  the 
Financial  Aid  Office. 

Kathleen  Benson  Memorial  Nursing  Scholarship 
American  Business  Women's  Association  Scholarship 
Federal  Pell  Grant 

Federal  Supplemental  Educational  Opportunity  Grant 
North  Carolina  Student  Incentive  Grant 
Work  Study 

Job  Training  Partnership  Act 
Department  of  Social  Services  Assistance 
Department  of  Veterans  Affairs  Scholarship 
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First  Citizens  Foundation,  Inc.  Scholarship 

Four  Oaks  American  Legion  Auxiliary  Scholarship 

Home  Builders  Association  Scholarship 

JCC  Nursing  Class  Scholarship 

Jim  Baily  Memorial  Scholarship 

Johnston  County  Forty  &  Eight  Scholarship 

Johnston  Memorial  Hospital  Auxiliary  Scholarship 

Johnston  Memorial  Hospital  Scholarship  Loan 

Kenly  Kiwanis  Club  Scholarship 

N.C.  Petroleum  Marketers  Association  Scholarship 

State  Vocational  Rehabilitation  Educational  Benefits 

Smithfield-Selma  High  School  Scholarship  (Health  Occupations) 

Veterans  Administration  Educational  Benefits 
Fred  Earl  Brink  Scholarship 
Burlington  Scholarship 
Chicopee  Scholarship 

Elizabeth  Clark  Cooper  Memorial  Scholarship 

Country  Music  Show  Scholarship 

Janet  and  Edwin  A.  Dinnsen  Scholarship 

Walter  B.  and  Julia  S.  Elsee  Scholarship 

Four  Oaks  Bank  and  Trust  Scholarship 

C.O.  Heavener  Scholarship 

Earl  C.  and  Doris  F.  Helms  Scholarship 

Robert  R  Holding,  Jr.  Scholarship 

Robert  R  Holding,  Sr.  Scholarship 

Henry  Paul  Howell  Memorial  Scholarship 

Rudolph  A.  Howell  and  Son  Scholarship 

JCC  Faculty  and  Staff  Scholarship 

E.  Street  Jones,  Sr.  Memorial  Scholarship 

William  E.  Parham  Family  Scholarship 

Floyd  C.  Price,  Sr.  Scholarship 

Southland  Car  Club  Scholarship 

C.  Thelbert  and  Loriene  L.  Lancaster  Scholarship 

J.  Harold  Lampe  Scholarship 

Guy  C.  Lee  Scholarship 

Kenneth  "Scotty"  Medlin  Memorial  Scholarship 

Sam  H.  Stallings  Memorial  Scholarship 

Pearl  and  David  Stephenson  Scholarship 

John  L.  and  Majorie  S.  Tart  Scholarship 

James  A.,  Jr.  and  Manice  F.  Wellons  Scholarship 

M.  W.  Stancil  Family  Scholarship 

Wade  H.  and  Annie  R  Stephenson  Scholarship 

Ritchie  T.  and  Louise  H.  Wall  Scholarship 

Hunter  A.  Moore  Scholarship 

Edmond  and  Helen  Wood  Wellons  Scholarship 

Gay  Dawson  Nursing  Scholarship 

Dr.  Allen  H.  Lee  Scholarship 

Sprint/Carolina  Telephone  and  Telegraph  Company  Scholarship 
Sprint/Carolina  Telephone  and  Telegraph  Company  Transfer  Scholarship 
Carolina  Power  and  Light  Company  Scholarship 

Carolina  Power  and  Light  Air  Conditioning,  Heating  and  Refrigeration  Scholarship 
North  Carolina  Community  College  Scholarship 
Wachovia  Bank  and  Trust  Company  Technical  Scholarship 
Johnston  Community  College  Foundation  Scholarship 
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Financial  Aid  Standards  of  Progress 

Each  student  enrolled  in  an  eligible  program  and  receiving  financial  aid  is  expected  to 
make  satisfactory  academic  progress  toward  completion  of  requirements  for  the  program.  At 
the  end  of  each  semester  the  student's  cumulative  quality  point  average  is  computed.  This 
measure  of  progress  toward  graduation  is  indicated  on  the  student's  semesterly  grade  report 
and  is  reviewed  by  the  College. 

The  cumulative  quality  point  average  is  computed  after  each  semester  on  the  basis  of  the 
semester  hours  this  far  attempted. 

To  be  in  satisfactory  academic  standing,  a  student  must  achieve  at  least  the  minimum 
cumulative  quality  point  average  specified  in  relation  to  the  number  of  semester  hours 
attempted,  as  defined  in  the  Academic  Regulations  Section  of  this  Catalog  under  the  heading 
"Academic  Progress." 

Students  who  are  receiving  Title  IV  federal  student  financial  aid  benefits  and  are  not  in 
satisfactory  academic  standing  are  granted  two  consecutive  semesters  of  academic  probation 
to  bring  their  cumulative  quality  point  average  up  to  satisfactory  standing.  After  two  semesters 
of  probation,  a  student  is  not  entitled  to  continue  receiving  financial  aid  unless  the  student 
has  achieved  satisfactory  academic  standing  as  determined  by  the  cumulative  quality  point 
average.  Upon  achieving  satisfactory  academic  standing,  a  student  who  is  otherwise  eligible 
will  be  entitled  to  receive  financial  aid  in  the  next  semester  after  having  achieved  satisfactory 
standing. 

The  time  frame  for  a  student  to  complete  their  program  of  study  can  not  exceed  1 50%  of 
the  published  length  of  the  program.  This  150%  limit  will  be  measured  by  attempted  credit 
hours: 

Example: 

If  a  program  has  121  credit  hours,  the  student  may  only  attempt  1 81 .5  credit  hours  before 
becoming  ineligible  to  receive  Title  IV  funds. 

Also,  a  student  must  pass  at  least  67%  of  the  credit  hours  attempted  each  year  as  determined 
by  a  review  of  the  student's  academic  record  following  completion  of  the  summer  semester 
of  each  year. 

Veterans  Services  and  Certification 

The  College  provides  services  to  students  in  conjunction  with  the  Veterans  Administration 
and  the  North  Carolina  Department  of  Veterans  Affairs  to  assist  military  service  veterans  and 
eligible  person  in  securing  veterans  educational  benefits.  Veterans  are  provided  admissions 
counseling  and  guidance  in  the  selection  of  an  educational  program.  Eligible  wives,  widows, 
and  children  of  disabled  or  deceased  veterans  are  also  assisted. 

For  information  and  application  forms,  students  should  contact  the  Veterans  Affairs  Officer 
or  the  Johnston  County  Veterans  Service  Office,  Courthouse  Square,  Smithfield,  North  Carolina 
27577. 

Satisfactory  academic  progress  of  students  is  determined  by  the  individual's  cumulative 
quality  point  average,  as  defined  in  the  Academic  Regulations  section  of  this  Catalog  under 
the  heading  of  "Academic  Progress."  When  a  veteran  or  eligible  person  has  failed  to  make 
satisfactory  academic  progress  and  has  been  on  academic  probation  for  two  consecutive 
semester  without  achieving  satisfactory  progress,  the  enrollment  of  the  veteran  or  eligible 
person  is  decertified  to  the  Department  of  Veterans  Affairs  in  accordance  with  DVA  regulations. 
The  action  leads  to  termination  of  veterans  educational  benefits  by  the  Department  of  Veterans 
Affairs. 

The  College  is  required  under  DVA  regulations  to  decertify  the  enrollment  of  veterans  or 
eligible  person  whose  cumulative  quality  point  average  indicates  that  adequate  progress  is 
not  being  made  toward  meeting  graduation  requirements. 

It  should  be  clearly  understood  that  the  veteran  or  eligible  person  is  not  suspended  from 
the  College  when  decertification  occurs  and  veterans  educational  benefits  are  terminated. 
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The  student  is  advised  to  remain  in  school  and  make  every  effort  to  attain  satisfactory  academic 
progress  as  soon  as  possible. 

At  the  end  of  each  semester  the  student's  grade  point  average  for  the  semester  and 
cumulative  grade  point  average  are  examined. 

To  be  recertified  for  veterans  educational  benefits,  the  veteran  or  eligible  person  must 
bring  his/her  cumulative  quality  point  average  up  the  standard  of  satisfactory  academic  progress 
as  defined  in  the  Academic  Regulations  section  of  this  Catalog.  When  the  student  has  attained 
satisfactory  academic  progress,  the  student's  enrollment  will  be  recertified  to  the  Department 
of  Veterans  Affairs  for  educational  benefits. 

Transfer  credit  hours  are  not  included  in  computing  a  veteran's  academic  quality  point 
average  (QPA)  in  his/her  program  at  Johnston  Community  College.  However,  for  purposes  of 
determining  the  veterans's  progress  toward  graduation  as  this  related  to  certification  for  DVA 
educational  benefits,  credit  hours  transferred  are  included  in  determining  the  QPA  required 
to  meet  minimum  standards  of  academic  progress  toward  graduation.  Accordingly,  veterans 
who  have  received  transfer  credit  hours  are  placed  on  the  academic  progress  scale  based  on 
the  combination  of  both  transfer  credit  hours  and  credit  hours  attempted  at  Johnston 
Community  College. 

Health  Services 

Student  health  services  are  not  provided  on  campus.  Students  are  expected  to  secure 
health  services  from  their  family  physician,  the  Emergency  Room  at  Johnston  Memorial  Hospital 
in  Smithfield,  or  other  area  health  service  facilities. 

In  the  event  of  accident  or  illness,  the  Office  of  Student  Services  or  the  Business  Office 
should  be  notified  immediately. 

First  aid  is  provided  by  College  personnel  in  accordance  with  their  capabilities.  First  aid 
kits  are  strategically  located  in  the  various  campus  buildings. 

Students  who  become  ill,  are  injured,  or  develop  health  problems  requiring  professional 
attention  are  referred  to  the  Emergency  Room  of  Johnston  Memorial  Hospital  or  to  a  local 
physician  in  accordance  with  the  instructions  given  by  the  students  or  the  student's  family.  In 
an  emergency  situation  when  immediate  attention  is  necessary,  the  local  rescue  squad  will 
be  called.  A  student  may  be  taken  directly  to  Johnston  Memorial  Hospital  to  be  seen  by  the 
physician  on  duty  in  the  Emergency  Room. 

Students  who  have  significant  health  conditions  or  limitations  are  expected  to  inform 
instructors  at  the  beginning  of  each  semester  and  may  be  required  to  submit  a  Report  of 
Health  Evaluation  conducted  by  a  physician.  When  deemed  appropriate,  faculty  advisors, 
instructors,  and  /or  counselors  are  notified  of  students  identified  as  having  significant  health 
conditions. 

The  environmental  health  and  safety  program  on  the  campus  is  under  the  direction  of  the 
Vice  President  of  Administrative  and  Financial  Services. 

Drug  and  Alcohol  Policy 

The  abuse  and  use  of  drugs  and  alcohol  are  subjects  of  immediate  concern  in  our  society. 
These  problems  are  extremely  complex  and  ones  for  which  there  are  no  easy  solutions.  From 
a  safety  perspective  the  users  of  drugs  or  alcohol  impair  the  well-being  of  all  employees, 
students,  and  the  public  at  large;  drug  and  alcohol  use  may  also  result  in  damage  to  college 
property.  Therefore,  it  is  the  policy  of  this  college  that  the  unlawful  manufacture,  distribution, 
dispensation,  possession,  or  use  of  a  controlled  substance  or  alcohol  is  prohibited  while  in  the 
workplace,  on  college  premises,  or  as  part  of  any  college  sponsored  activities.  Any  employee 
or  student  violating  this  policy  will  be  subject  to  disciplinary  action  up  to  and  including 
termination  or  expulsion  and  referral  for  prosecution.  The  specifics  of  this  policy  are  as  follows: 

1 .  Johnston  Community  College  does  not  differentiate  between  drug  users,  drug  pushers, 
or  sellers.  Any  employee  or  student  who  possesses,  uses,  sells,  gives,  or  in  any  way 
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transfers  a  controlled  substance  to  another  person,  or  manufactures  a  controlled  substance 
while  in  the  workplace,  on  college  premises,  or  as  part  of  any  college  sponsored  activity, 
will  be  subject  to  disciplinary  action  up  to  and  including  termination  or  expulsion  and 
referral  for  prosecution. 

2.  The  term  "controlled  substance"  means  any  drug  listed  in  21  CFR  Part  1308  and  other 
federal  regulations,  as  well  as  those  listed  in  Article  V,  Chapter  90  of  the  North  Carolina 
General  Statutes.  Generally,  these  are  drugs  which  have  a  high  potential  for  abuse.  Such 
drugs  include,  but  are  not  limited  to  Heroine,  Marijuana,  Cocaine,  PCF)  and  "Crack." 
They  also  include  "legal  drugs"  which  are  not  prescribed  by  a  licensed  physician. 

3.  If  any  employee  or  student  is  convicted  of  violating  any  criminal  drug  statute  while  in  the 
workplace,  on  college  premises,  or  as  part  of  any  college  sponsored  activity,  he  or  she 
will  be  subject  to  disciplinary  action  up  to  and  including  termination  or  expulsion. 
Alternatively,  the  college  may  require  the  employee  or  student  to  successfully  finish  a 
drug  abuse  program  sponsored  by  an  approved  private  or  governmental  institution  as 
precondition  for  continued  employment  or  enrollment  at  the  college. 

4.  Each  employee  or  student  is  required  to  inform  the  college  in  writing  within  five  (5)  days 
after  he  or  she  is  convicted  for  violation  of  any  federal,  state,  local  criminal  drug  statute 
where  such  violation  occurred  while  in  the  workplace,  on  college  premises,  or  as  part  of 
any  college  sponsored  activity.  A  conviction  means  a  finding  of  guilty  (including  a  plea  of 
nolo  contendre)  or  the  imposition  of  a  sentence  by  a  judge  or  jury  in  any  federal  or  state 
court. 

5.  *Convictions  of  employees  working  under  federal  grants  for  violating  drug  laws  in  the 
workplace,  on  college  premises,  or  as  part  of  any  college  sponsored  activity,  shall  be 
reported  to  the  appropriate  federal  agency.  The  Compliance  Officer  must  notify  the  U. 
S.  government  agency,  with  which  the  grant  was  made,  within  ten  (1 0)  days  after  receiving 
notice  from  the  employee  or  otherwise  receives  actual  notice  of  a  violation  of  a  criminal 
drub  statue  occurring  in  the  workplace.  The  college  shall  take  appropriate  disciplinary 
action  within  30  calendar  days  from  receipt  of  notice.  As  a  condition  of  further  employment 
on  any  federal  government  grant,  the  law  requires  all  employees  to  abide  by  the  policy. 

6.  Any  employee  or  student  who  unlawfully  possesses,  uses,  sells,  or  transfers  alcoholic 
beverages  to  another  person  while  in  the  workplace,  on  college  premises,  or  as  part  of 
any  college  sponsored  activity,  will  be  subject  to  disciplinary  action  up  to  and  including 
termination  or  expulsion  and  referral  for  prosecution. 

7.  If  an  employee  or  student  is  convicted  of  violating  any  alcoholic  beverage  control  statute 
while  in  the  workplace,  on  college  premises,  or  as  part  of  any  college  sponsored  activity, 
he  or  she  will  be  subject  to  disciplinary  action  up  to  an  including  termination  or  expulsion. 
Alternatively,  the  college  may  require  the  employee  or  student  to  successfully  finish  a 
drug  abuse  program  sponsored  by  an  approved  private  or  governmental  institution  as 
precondition  for  continued  employment  or  enrollment  at  the  college. 

*Students  employed  under  the  College  Work  Study  Program  are  considered  to  be  employees  of  the  college,  if 
the  work  is  performed  for  the  college  in  which  the  student  is  enrolled.  For  work  performed  for  a  federal,  state, 
local  public  agency,  a  private  nonprofit  or  a  private  for  profit  agency,  students  are  considered  to  be  employees 
of  the  college  unless  the  agreement  between  the  college  and  the  organization  specifies  that  the  organization 
is  considered  to  be  the  employer. 

8.  The  term  alcoholic  beverage  includes  beer,  wine,  whiskey,  and  any  other  beverage  listed 
in  Chapter  18B  of  General  Statutes  of  North  Carolina. 

9.  Each  employee  or  student  is  required  to  inform  the  college,  in  writing,  within  five  (5) 
days  after  he  or  she  is  convicted  of  any  alcoholic  beverage  control  statute  where  such 
violation  occurred  while  in  the  workplace,  on  college  premises,  or  as  part  of  any  college 
sponsored  activity. 
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Job  Placement  Services 

Johnston  Community  College  provides  job  placement  information  and  assistance  to  current 
and  former  students.  The  responsibility  for  job  placement  is  assigned  to  a  counselor  who 
works  closely  with  academic  advisors  and  industry  personnel  to  serve  the  individual  needs  of 
both  students  and  employers.  A  job  placement  representative  from  the  Employment  Security 
Commission  is  available  three  days  per  week  to  work  with  students. 

Student  Housing 

Housing  for  students  is  not  provided  on  campus.  Most  members  of  the  student  body  live 
in  the  area  and  commute  to  the  campus.  Although  student  housing  services  are  not  provided, 
students  who  seek  housing  in  the  local  area  are  referred  to  area  real  estate  agencies  and 
citizens  who  have  indicated  an  interest  in  renting  to  students.  Such  referrals  are  made  on  a 
nondiscriminatory  basis. 

PreSchool 

JCC  Preschool  is  open  to  the  public,  but  placement  preference  may  be  given  to  JCC 
students,  faculty  and  staff.  Services  will  be  provided  to  children  three  or  four  years  of  age 
during  the  day. 

Student  Records 

Upon  receipt  of  the  application  for  admission  from  a  prospective  student,  a  student  record 
file  is  established  by  the  Admissions  Office.  It  is  the  policy  of  the  College  that  this  student 
record  file  shall  be  used  throughout  the  student's  enrollment  to  collect  and  maintain  pertinent 
basic  data  relative  to  the  individual's  admission  and  academic  progress. 

The  contents  of  the  student  record  file  are  as  follows:  application  for  admission,  transcripts 
of  the  student's  previous  educational  records,  placement  test  results,  summaries  of  admissions 
and  academic  progress  interviews,  medical  history  records,  residency  questionnaire, 
correspondence  related  to  admission  and  academic  progress.  The  contents  of  the  student 
record  file  are  the  property  of  Johnston  Community  College  and  are  maintained  in  accordance 
with  the  Family  Educational  Rights  and  Privacy  Act  of  1974. 

Educational  Rights  and  Privacy 

Johnston  Community  College  recognizes  the  rights  and  privacies  afforded  each  student 
under  Public  Law  93-380,  entitled  the  Family  Educational  Rights  and  Privacy  Act  of  1 974,  and 
is  in  compliance  with  the  provisions  of  the  Act. 

The  statute  governs  access  to  records  maintained  by  educational  institutions  and  the 
release  of  such  records.  In  brief,  the  statute  requires: 

A.  That  the  College  must  provide  student  access  to  official  records  directly  related  to  the 
student  and  an  opportunity  for  a  hearing  to  challenge  such  records  on  the  grounds  that 
they  are  inaccurate,  misleading,  or  otherwise  inappropriate; 

B.  That  the  College  obtain  the  written  consent  of  the  student  before  releasing  personal 
identifiable  data  about  the  student  from  records. 

Further  information  concerning  student  records  and  institutional  policies  for  the 
implementation  of  the  Family  Educational  Rights  and  Privacy  Act  of  1974  is  available  in  the 
Student  Services  Office. 

Transcripts 

Upon  written  request  of  the  student,  an  official  transcript  of  a  student's  educational  record 
will  be  provided  by  the  Registrar's  Office  to  the  student  or  to  other  institutions,  individuals, 
firms  or  agencies.  There  is  no  charge  for  the  first  transcript.  Additional  transcripts  are  $1.00 
each.  A  24-hour  notice  is  required  for  preparation  of  transcripts.  Transcripts  are  not  released 
until  all  financial  obligations  to  the  College  have  been  paid  in  full  and  the  student's  account  is 
cleared  with  the  Business  Office. 
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STUDENT  LIFE 

The  student  body  of  the  College  is  similar  in  many  respects  to  a  cross  section  of  the  adult 
population  in  the  local  area,  from  which  most  of  the  members  of  the  student  body  come.  In 
varying  degrees  student  life  typically  centers  around  four  major  areas  of  interests:  formal 
course  work  as  a  community  college  student;  home;  family;  and  community  commitments; 
employment  obligations  for  those  who  hold  part-time  or  full-time  jobs;  and  co-curricular 
student  activities. 

Co-curricular  activities  are  organized  by  students  in  response  to  student  interests  and 
needs  and  are  recognized  as  a  significant  dimensions  of  the  educational  experience.  In  addition 
to  student  government  and  campus  publications,  co-curricular  activities  typically  consist  of 
recreation,  cookouts,  student  clubs  and  organizations,  social  events,  other  activities. 

Co-curricular  activities  provide  additional  learning  experiences  beyond  the  formal  classroom 
setting  for  all  who  chose  to  become  involved.  These  experiences  include  development  of 
leadership  skills  through  participation  in  student  organizations  and  working  together  with 
fellow  students  on  social,  recreational  and  community  service  projects. 

Student  Government  Association 


The  Student  Government  Association  exists  to  promote  good  relations  and  understanding 
among  students,  administration,  faculty,  and  trustees;  to  unify  the  student  body  in  the 
development  of  self-government  and  good  citizenship;  and  to  set  high  ethical  standards  for 
students  through  responsible  conduct. 

SGA  is  the  primary  campus  student  organization.  Duly  constituted  to  represent  the  interest 
of  students,  SGA  gives  direction  to  student  life  beyond  the  classroom.  It  is  responsible  for 
developing  and  administering  the  annual  Student  Activities  Fund  Budget  that  supports  the 
student  activities  program. 

Active  membership  consists  of  curriculum  students  registered  for  nine  or  more  credit 
hours. 

The  Student  Government  Constitution  is  published  in  the  Student  Handbook. 


Clubs  and  Organizations 

Student  clubs  and  interest  groups  are  encouraged  as  a  means  of  developing  common 
bonds  or  purpose  and  friendship  between  students  with  similar  occupational  and  academic 
interests.  Faculty  members  serve  as  advisors  and  assist  student  leaders  in  planning  club  programs 
and  developing  group  activities. 

Student  organizations  on  campus  include  a  chapter  of  the  Phi  Beta  Kappa  business  fraternity 
and  clubs  for  student  in  Cosmetology,  Advertising  and  Graphic  Design,  Early  Childhood 
Associate,  Electronics  Engineering  Technology,  Greenhouse  and  Grounds  Maintenance, 
Associate  Degree  Nursing  (Integrated),  Radiographic  Technology,  Floriculture  Technology. 

Membership  in  student  clubs  and  organizations  is  open  to  eligible  curriculum  students 
regardless  of  race,  color,  sex,  handicap,  age,  religion  or  national  origin. 

Participation  in  College  Governance 

The  President  of  the  Student  Government  Association  serves  as  an  ex-officio,  nonvoting 
member  of  the  Board  of  Trustees. 


Recreational  Activities 

Informal  recreation  is  part  of  the  student  activities  program.  Recreational  activities  are 
organized  by  students  in  response  to  student  interest  and  needs  and  are  supported  by  the 
Student  Activity  Fund. 

Students  are  encourage  to  organize  and  participate  in  various  recreational  activities. 
Equipment  may  be  checked  out  at  the  Student  Services  Office. 

Statement  on  Open  Membership  in  Student  Organizations 

It  is  the  policy  if  the  College  that  membership  in  student  organizations  is  open  to  all 
eligible  students  in  accordance  with  the  bylaws  of  the  various  student  organizations. 
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Discrimination  in  admission  to  membership  in  student  organizations  on  the  basis  of  race, 
color,  sex,  handicap,  age,  religion,  or  national  origin  is  specifically  prohibited. 

The  College  is  an  equal  opportunity  institution  and  is  committed  to  full  compliance  with 
all  federal  laws  and  regulations  prohibiting  discrimination. 

Intercollegiate  Athletics 

Johnston  Community  College  is  a  member  of  the  Eastern  Carolina  Community  College 
Athletic  Conference  (ECCCAC).  Sports  in  this  conference  include  coed  softball,  tennis, 
basketball,  volleyball  and  golf. 

The  College  follows  the  eligibility  rules  of  the  conference.  No  athletic  scholarships  are 
awarded. 

The  Student  Lounge 

The  Student  Lounge  provides  a  convenient  place  for  relaxation,  conversation  and  a  break 
between  classes.  Sandwiches,  coffee,  soft  drinks  and  other  food  items  are  available  in  the 
Lounge.  Also,  vending  machines  are  available  at  various  locations  on  the  campus.  Only  students 
are  allowed  to  use  the  student  lounge  without  permission  of  the  administration. 

Self  Discipline 

Self  Discipline  is  an  essential  element  of  learning  and  personal  development.  All  students 
are  expected  to  conduct  themselves  as  responsible  adults  and  in  accordance  with  public  laws 
and  generally  accepted  standards  of  morality  and  decency.  As  such,  a  person: 

1 .  Is  courteous  to  fellow  students,  faculty,  staff  members,  and  to  the  public; 

2.  Is  honest  in  academic  work  and  in  dealing  with  others; 

3.  Obeys  local,  state  and  national  laws; 

4.  Respects  the  property  of  the  College,  fellow  students  and  others; 

5.  Exercises  care  in  the  use  of  books,  furniture,  tools,  equipment,  supplies  and  buildings; 

6.  Obeys  the  Code  of  Student  Conduct. 

Any  action  performed  on  the  campus  or  at  any  activity  sponsored  by  or  officially  affiliated 
with  the  College  will  be  defined  as  being  in  violation  of  the  Code  of  Student  Conduct 
provided: 

1 .  The  action  disrupts  the  educational  process,  or 

2.  The  action  directly  precipitates  physical  violence  resulting  in  bodily  injury  or  property 
damage,  or 

3.  The  action  is  a  violation  of  the  duly  established  laws  and/or  regulations  of  Johnston 
County,  the  State  of  North  Carolina,  or  the  United  States  of  America. 

Code  of  Student  Conduct 

A.  It  shall  be  the  responsibility  of  every  student  at  Johnston  community  College  to  obey  the 
Code  of  Student  Conduct,  which  (1)  specifically  prohibits  lying,  cheating  or  stealing, 
when  these  actions  involve  academic  processes,  administration  of  the  College,  or  student, 
academic,  or  administrative  personnel  acting  in  an  official  capacity,  and  (2)  requires  the 
student  to  report  any  violation  of  which  he/she  has  knowledge.  It  shall  be  the  further 
responsibility  of  every  student  to  abide  by  the  Code  of  Student  Conduct;  namely,  to 
conduct  oneself  so  as  not  to  impair  the  welfare  or  the  educational  opportunities  of  others 
in  the  College  community. 

B.  Offenses  Related  to  Cheating.  The  following  acts  are  specifically  prohibited,  and  the 
commission  of  any  of  the  following  said  acts  may  result  in  expulsion,  suspension  or  lesser 
sanctions: 

1.  Academic  cheating  including  (but  not  limited  to)  unauthorized  copying, 
collaboration,  or  use  of  notes  or  books  on  examinations;  and  plagiarism,  defined 
as  the  intentional  representation  of  another  person's  words,  thoughts,  or  ideas  as 
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one's  own. 

2.  The  acquisition  without  permission  of  any  academic  material  (test  information, 
Research  papers,  etc.)  From  any  member  of  the  student  body,  faculty,  or  staff. 

3.  Furnishing  of  false  information  with  intent  to  deceive  members  of  the  College 
community  who  are  acting  in  the  exercise  of  their  official  duties. 

C.  Offenses  prescribed  above  shall  include,  but  shall  not  be  limited  to,  those  additional 
individual  and  group  offenses  specified  in  detail  in  the  Catalog  procedures  for  the  conduct 
of  campus  judicial  hearings  and  the  explanation  of  applicable  sanctions  are  specified  in 
the  catalog. 

Cheating 

Cheating  in  any  form  (e.g.  on  an  examination,  plagiarism,  or  copying  another  student's 
research  paper)  is  a  serious  offense  and  will  be  dealt  with  accordingly.  An  initial  offense  will 
result  in  a  failing  grade  for  the  work  involved.  A  second  offense  may  lead  to  a  failing  grade  for 
the  course,  or  in  an  extreme  instance  dismissal  from  the  College. 

Security  Policy 

Johnston  Community  College  encourages  all  students  and  employees  to  report  emergencies 
and/or  criminal  actions.  If  the  emergency  or  criminal  action  involves  personal  injury  or  damage, 
the  Dean  of  Student  Services  should  be  notified  immediately.  If  the  emergency  or  criminal 
action  involves  injury  to  property  or  buildings,  the  Vice  President  of  Administrative  and  Financial 
Services  should  be  notified  immediately.  The  Dean  of  Student  Services  and  Dean  of 
Administrative,  Fiscal  and  Personnel  Services  are  responsible  for  responding  to  emergencies 
and  criminal  actions.  In  their  absences,  The  Dean  of  Degree  Programs,  the  Dean  of  Applied 
Technology,  the  Dean  of  Continuing  Education  and  the  Evening  Director  are  responsible  for 
responding  to  any  emergency  in  their  areas. 

The  administration  attempts  to  provide  a  safe,  secure  educational  environment  for  all 
students  and  employees.  Security  guards  are  on  duty  after  the  close  of  classes  and  on  weekends. 
Security  is  provided  at  other  times  through  the  Johnston  County  Sheriff's  Department  on  an 
as-need  basis.  On  weekends,  the  main  campus  buildings  are  protected  by  an  alarm  system 
that  is  directly  tied  to  the  sheriff's  department.  When  campus  facilities  are  open  to  the  public, 
an  administrator  or  house  manager  for  auditorium  or  their  designee  must  be  present  during 
the  scheduled  event.  The  security  guards  provided  by  the  College  have  no  law  enforcement 
powers  and  contact  the  sheriff's  department  as  needed. 

All  new  registering  students  participate  in  general  orientation  to  the  campus.  During  the 
orientation,  the  Dean  of  Student  Services  or  the  Dean  of  Administrative,  Fiscal  and  Personnel 
Services  discusses  the  need  and  procedure  of  reporting  emergencies  and  criminal  activities, 
campus  security  measures,  and  crime  prevention.  In  addition  to  the  general  orientation,  each 
program  has  an  orientation  class  or  specialized  orientation  and  the  same  items  are  covered  in 
the  orientation  by  appropriate  college  officials. 

Information  regarding  drug  and  alcohol  abuse  is  covered  under  a  separate  drug  and  alcohol 
policy. 

Information  pertaining  to  the  number  and  type  of  criminal  actions  occurring  on  campus  is 
collected  by  the  Dean  of  Student  Services  and  the  Dean  of  Administrative,  Fiscal  and  Personnel 
Services  and  compiled  annually.  It  is  housed  in  the  Student  Services  Division  and  available 
upon  request. 

Student  Use  of  Mobile  Phones  or  Pagers 

Students  are  not  allowed  to  bring  mobile  phones  or  pagers  to  class  unless  they  are  employed 
by  or  serve  as  a  volunteer  for  an  emergency  type  organization  requiring  this  type  equipment. 
In  no  circumstance  should  the  phones  or  pagers  be  turned  on  in  class  without  prior  approval  of 
the  instructor. 
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ACADEMIC  REGULATIONS 

Johnston  Community  College  exists  to  provide  for  the  fullest  possible  development  of 
each  person  who  enters  its  open  door  to  learn.  The  policies,  programs  of  study,  and  regulations 
of  the  College  are  directed  toward  this  objective. 

The  College  expects  each  student  to  make  significant  academic  progress  toward  his/her 
chosen  educational  goal  and  is  committed  to  making  his  objective  possible  for  all  students.  At 
the  end  of  each  semester  final  course  grades  are  issued  and  an  assessment  is  made  of  the 
student's  academic  progress.  Satisfactory  progress  is  defined  in  this  section  of  the  catalog 
under  the  heading  "ACADEMIC  PROGRESS." 

THE  SEMESTER  SYSTEM 

The  College  operates  on  the  semester  system.  Fall  and  spring  semesters  are  each  sixteen 
weeks  in  length.  Classes  are  in  session  five  days  per  week.  Summer  is  a  shorter  session  (one 
ten-week  session  or  one/two  five-week  session). 

Classes  normally  meet  fifty  minutes  per  instructional  hour  with  a  ten-minute  break  between 
classes. 

The  number  of  times  per  week  that  a  class  meets  is  determined  by  the  number  of 
semester  hours  credit  prescribed  in  the  curriculum  and  is  indicated  in  the  semester  class 
schedule. 

Semester  hours  of  credit  are  awarded  as  follows:  one  semester  hour  of  credit  for  each 
hour  per  week  of  class  lecture,  one  semester  hour  of  credit  for  each  two  or  three  hours  per 
week  of  laboratory  work  or  clinical  experience,  manipulative  laboratory  training,  or  shop 
practice. 

REGISTRATION 

Students  pursuing  degree,  diploma,  and  certificate  programs  register  and  are  enrolled  only 
at  the  beginning  of  a  semester.  Generally,  students  begin  their  program  of  study  in  the  fall 
semester.  FJowever,  entrance  at  the  beginning  of  other  semesters  is  possible  when  the 
curriculum  and  class  schedule  permit. 

Students  may  register  for  certain  courses  to  be  taken  in  evening  hours  on  a  modified  basis, 
as  provided  for  in  curriculum  outlines  and  course  descriptions. 

All  students  are  expected  to  register  during  the  time  scheduled  for  that  purpose.  Semester 
registration  dates  are  published  in  the  Calendar  of  Events  and  announced  prior  to  each  semester. 

Entering  curriculum  students  must  be  accepted  for  admission  by  the  Dean  of  Student 
Services  before  beginning  the  registration  process.  Each  student  is  assigned  a  faculty  advisor 
who  assists  the  student  in  planning  a  program  of  study.  The  faculty  advisor  must  approve 
the  student's  proposed  class  schedule  each  semester  prior  to  registration. 

Registration  for  adult  education  extension  courses  offered  through  the  Division  of  Continuing 
Education  is  generally  held  at  the  first  meeting  of  class  at  the  location  where  the  class  meets. 

Further  information  concerning  extension  courses  and  extension  class  schedules  may  be 
obtained  by  calling  or  visiting  the  Continuing  Education  Office  on  the  campus. 

Course  Load  and  Classification 

Each  student  is  responsible  for  being  familiar  with  the  requirements  of  the  program  of 
study  which  the  student  is  pursuing  and  for  keeping  account  of  progress  toward  completion 
of  graduation  requirements. 

Class  schedules  and  course  loads  should  be  carefully  planned  by  the  student  in  consultation 
with  the  faculty  advisor.  The  student  is  expected  to  be  familiar  with  all  regulations  set  forth  in 
the  catalog.  Copies  are  available  in  the  Student  Services  Office. 

A  full-time  curriculum  student  is  one  who  is  carrying  a  minimum  course  load  of  1 2  semester 
hours  in  a  degree,  diploma,  or  certificate  program.  The  normal  load  for  typical  full-time 
students  generally  varies  between  15  and  19  semester  hours. 
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A  part-time  student  is  one  who  is  carrying  a  course  load  of  less  than  12  hours. 

A  student  who  desires  to  register  for  additional  course  work  above  the  normal  load  for  the 
curriculum,  as  outlined  in  the  Catalog,  must  present  a  written  recommendation  from  the 
faculty  advisor  and  secure  the  approval  of  the  Dean  of  Degree  Programs  or  the  Dean  of 
Applied  Technology. 

Students  in  associate  degree  programs  who  have  completed  less  than  one-half  of  the 
credit  hours  required  for  graduation  are  classified  as  first  year  students.  Those  who  have 
completed  one-half  or  more  of  the  credit  hours  required  for  graduation  are  classified  as 
second  year  students. 

Persons  who  wish  to  enroll  for  a  special  educational  objective  not  specifically  provided  for 
in  an  established  curriculum  may  be  admitted  and  classified  as  special  students.  As  such,  a 
special  student  may  take  up  to  fifteen  credit  hours  of  course  work  without  meeting 
requirements  for  acceptance  into  a  program  of  study.  Special  students  are  required  to  pay 
tuition  and  fees.  Exceptions  must  be  approved  by  Dean  of  Student  Services. 

Credit  Hour  Load  Policy  For  Visiting  Students 

Any  student  attending  a  community  college(s)  shall  not  enroll  in  more  than  21  credit 
hours  per  semester  without  prior  approval  of  the  home  college.  Any  student  enrolled  in  two 
or  more  colleges  concurrently  during  a  semester  shall  give  each  college  complete  enrollment 
information  including  the  name  of  each  college  enrolled,  the  number  of  credit  hours  taken, 
the  class  schedule,  and  other  relevant  information. 

Any  student  who  exceeds  21  credit  hours  during  a  semester  without  prior  approval  of  the 
home  college  or  fails  to  give  complete  and  accurate  enrollment  information  shall  be  prohibited 
from  taking  course  at  any  community  college  for  one  academic  year. 

Changes  in  Course  Registration 

A  student  who  wishes  to  add  or  drop  a  course  after  initial  registration  must  secure  the 
faculty  advisor's  approval  on  a  Registration  Change  Notice  form  before  the  change  can  be 
made  official  with  the  Registrar's  Office. 

A  student  who  is  considering  dropping  a  course  after  the  last  day  for  late  registration  is 
strongly  encouraged  to  consult  with  the  instructor  of  the  course  before  taking  further  action. 
No  withdrawals  are  accepted  for  processing  after  the  first  eight  weeks  of  the  semester  without 
extenuating  circumstances  and  must  be  signed  by  the  department  chair  or  appropriate  dean. 
Withdrawals  after  the  first  eight  weeks  of  the  semester  are  handled  on  a  case-by-case  basis. 

Course  changes  must  be  made  in  accordance  with  the  Calendar  of 
Events. 

Registration  to  Audit  Courses 

Students  may  elect  to  audit  a  course  for  noncredit  purposes  when  space  is  available. 
Permission  to  audit  a  course  is  subject  to  the  approval  of  the  student's  faculty  advisor  and 
normally  is  granted  only  one  time  per  course.  Under  extenuating  circumstances  a  student 
may  be  allowed  to  audit  a  course  a  second  time,  subject  to  the  approval  of  the  department 
head  arid  the  appropriate  dean  of  instruction. 

To  audit,  a  student  must  register  for  the  course  and  pay  regular  tuition.  The  last  date  to  register  to 
audit  a  course  is  the  last  day  of  the  late  registration  period,  as  specified  in  the  Calendar  of  Events. 

Students  who  audit  courses  must  abide  by  the  College  attendance  regulation  and  are  encouraged 
to  take  tests  and  to  participate  in  class  discussion  but  are  not  required  to  do  so. 

A  grade  of  AU  is  given  for  record  purposes. 

Late  Registration  Fee 

A  late  registration  fee  of  $5.00  is  charged  to  all  returning  curriculum  students  who  complete 
registration  after  the  date  for  registration,  as  indicated  in  the  Calendar  of  Events.  Registration  is  not 
complete  until  all  tuition  and  fees  are  paid  in  full,  or  arrangements  have  been  approved  by  the  Business 
Office. 
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ORIENTATION 

An  orientation  course  is  taught  to  inform  incoming  students  and  to  help  them  adjust  to  the 
academic  and  social  environment  of  the  College. 

The  various  services  provided  for  students  are  explained,  as  are  academic,  attendance, 
conduct,  and  other  College  regulations.  Special  emphasis  is  placed  on  the  development  of 
effective  study  skill  and  use  of  the  Library. 

The  course,  ACA  I'll,  College  Student  Success,  is  taught  in  the  fall  and  spring  semester 
and  is  a  requirement  for  graduation  for  most  majors. 

Students  required  to  take  two  or  more  developmental  courses  should  complete  ACA118 
in  lieu  of  ACA  111. 

CHANGES  OF  PROGRAM 

Students  are  permitted  to  change  from  one  program  of  study  to  another  program  in 
accordance  with  changes  in  their  educational  and  career  objectives,  A  student  who  wishes  to 
change  from  one  to  another  program  is  required  to  consult  with  a  counselor  concerning  his/ 
her  proposed  educational  plans  and  to  secure  approval  from  the  Admissions  Office. 

Students  who  wish  to  change  from  their  first  program  of  study  to  a  second  program  of 
study  without  having  completed  their  first  program  may  be  approved  to  so  without  restriction. 
However,  students  who  seek  a  second  change  in  order  to  attempt  a  third  program  must  have 
a  minimum  cumulative  quality  point  average  of  2.0  to  be  eligible  to  undertake  a  third  program 
of  study. 

Changes  of  program  should  be  initiated  at  least  four  weeks  prior  to  the  date  of  registration. 
Counseling  is  provided  to  assist  the  student  in  educational  and  career  planning. 

Curriculum  courses  previously  passed  are  evaluated  for  purposes  of  transfer  credit  to  the 
student's  new  program  of  study.  Previously  earned  credit  hours  approved  for  transfer  are 
granted  toward  completion  of  graduation  requirements  for  the  new  program  of  study. 

ATTENDANCE  REGULATION 

All  students  are  expected  to  attend  every  scheduled  class.  No  class  cuts  are  provided.  If 
unexpected  emergencies  or  other  serious  reasons  prevent  the  student  from  attending  class, 
he/she  should  notify  his/her  instructors  as  soon  as  possible. 

Class  attendance  is  considered  in  evaluating  the  student's  progress  toward  meeting  course 
objectives. 

When  a  student  has  been  absent  in  excess  of  20%  of  the  clock  hours  scheduled  for  a 
given  course,  the  student  will  be  dropped  from  the  class  roll  and  a  drop  slip  will  be  issued  by 
the  instructor  to  inform  the  student  that  he/she  has  been  dropped  from  the  class.  The  student 
will  not  be  allowed  to  return  to  class  until  the  student  has  requested  and  has  been  issued  a 
monitor  slip  by  the  Office  of  Student  Services.  The  student  will  then  be  allowed  to  monitor 
the  class  until  the  Attendance  Committee  meets.  The  student  is  responsible  for  meeting  with 
his/her  instructor  to  complete  items  on  the  drop  slip.  A  student  is  expected  to  resume  regular 
classroom  participation/responsibilities  during  the  monitoring  period.  However,  test  grades 
obtained  during  the  monitoring  period  will  not  be  considered  official  until  the  student  has 
been  reinstated  into  class  membership.  To  get  a  final  grade  other  than  WF,  the  student  must 
be  reinstated  as  a  member  of  the  class.  To  be  considered  for  reinstatement  in  the  class,  the 
student  must  appear  before  the  Attendance  Committee  or  submit  a  letter  to  the  Attendance 
Committee  stating  the  reason  for  each  date  of  absence.. 

The  Attendance  Committee  consists  of  two  faculty  members  appointed  by  the  instructional 
Deans,  one  Student  Services  staff  member  appointed  by  the  Dean  of  Student  Services,  and 
two  students  appointed  by  the  Student  Government  Association.  The  committee  will  review 
each  student's  request  for  reinstatement  and  make  the  decision  as  to  whether  the  student 
will  be  reinstated  in  the  class  or  whether  the  drop  will  be  sustained.  A  drop  that  is  sustained 
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constitutes  unofficial  withdrawal  from  the  course  and  results  in  a  grade  of  WF.  If  a  student  is 
absent  from  class  again  after  having  been. dropped  and  subsequently  reinstated,  the  student 
will  not  be  reinstated  by  the  Attendance  Committee  unless  reinstatement  is  recommended 
by  the  instructor. 

The  student  should  contact  the  Office  of  Student  Services  immediately  following  the 
Attendance  Committee  meeting  to  learn  of  the  decision  made  by  the  Committee.  Minutes 
of  Attendance  Committee  meetings  are  mailed  to  each  student  whose  request  for  reinstatement 
in  a  course  has  been  considered  by  the  committee. 

Decisions  made  by  the  Attendance  Committee  may  be  appealed  to  the  administration. 
Appeals  must  be  submitted  in  writing  to  the  Dean  of  Student  Services  and  should  be  received 
within  three  school  days  following  the  Attendance  Committee  meeting.  Cases  appealed  will 
be  reviewed  and  a  decision  rendered. 

Course  work  missed  due  to  absences  may  be  made  up  with  the  approval  and  at  the 
convenience  of  the  instructor  when  deemed  educationally  feasible.  The  student  is  responsible 
for  taking  the  initiative  in  arranging  with  the  instructor  to  make  up  work  missed. 

GRADING  SYSTEM 

Final  course  grades  are  issued  to  the  student  at  the  end  of  each  semester  in  accordance 
with  the  following  grading  system: 


Grade 

Quality  Points 

A 

B 

C 

D 

F 


Excellent 
Above  Average 
Average 
Below  Average 

Unsatisfactory 


Description 

4.0 

3.0 

2.0 

1.0 

0.0 


I  Incomplete  temporarily  for  the  duration  of  the  following  semester.  Credit  hours 
attempted  are  not  counted  in  the  present  semester  in  computing  the  quality  point 
average.  If  a  passing  grade  is  not  achieved  during  the  following  semester,  the 
grade  of  "I"  automatically  becomes  "F"  and  credit  hours  attempted  for  course  are 
counted  in  computing  the  quality  point  average. 

WD  Officially  withdrew  within  the  first  eight  weeks  of  the  semester.  Credit  hours 
attempted  are  not  counted  in  computing  the  quality  point  average.  No  withdrawals 
are  accepted  for  processing  after  the  first  eight  weeks  of  the  semester  without 
extenuating  circumstances  and  must  be  signed  by  the  department  chair  or 
appropriate  dean.  Withdrawals  after  the  first  eight  weeks  of  the  semester  are 
handled  on  a  case-by-case  basis. 

WF  Withdraw  failing  occurs  if  the  student  exceeds  the  number  of  absences  specified 
by  the  attendance  requirement  and  is  dropped  by  the  instructor.  Credit  hours 
attempted  are  counted  in  computing  the  quality  point  average.  Also  students  who 
withdraw  after  midway  point  would  get  a  WF  without  extenuating  circumstances. 

CR  Credit  by  proficiency  examination.  Courses  on  which  this  grade  is  earned  are  not 
included  in  the  quality  point  average. 

AU  Audit.  Course  taken  for  noncredit  purposes.  Students  auditing  courses  must  meet 
the  attendance  regulation  to  continue  in  class. 

NA  Never  attended.  Non-penalty  grade. 
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Removal  of  "I"  Grades 

The  grade  of  "I,"  meaning  course  work  temporarily  incomplete,  may  be  removed  by 
completing  all  work  assigned  by  the  instructor.  It  is  the  responsibility  of  the  student  to  make 
arrangements  with  the  instructor  to  accomplish  the  required  work  needed  to  remove  the  T 
grade.  If  the  student  satisfactorily  completes  the  required  work  during  the  semester  immediately 
following  receipt  of  the  "I"  grade,  the  instructor  assigns  a  permanent  passing  grade.  Otherwise, 
the  "I"  grade  automatically  becomes  a  grade  of  "F"  for  purposes  of  the  student's  record  and 
cumulative  quality  grade  point  average. 

Minimum  Class  Size  and  Repeating  Courses 

All  curriculum  classes  will  be  expected  to  have  a  minimum  number  of  10  students. 
Exceptions  to  this  policy  may  occur  when  it  is  determined  by  the  appropriate  Dean  that 
offering  a  small  class  is  in  the  best  interest  of  the  students  or  the  community. 

A  course  on  which  the  student  receives  a  grade  of  "D"  or  lower  may  be  repeated.  The 
student  must  register  for  the  course  again  in  order  to  repeat.  When  a  student  repeats  a 
course,  the  hours  attempted  and  the  grade  earned  are  included  in  computing  the  student's 
quality  point  average. 

Approval  to  repeat  a  course  for  credit  is  granted  generally  only  one  time.  Permission  to 
repeat  a  course  for  credit  more  than  one  time  is  subject  to  approval  of  the  appropriate 
instructional  dean. 

Credit  by  Examination 

Course  credit  for  proficiencies  previously  developed  by  the  student  may  be  earned  by 
examination.  A  student  who  wishes  to  challenge  a  course  may  apply  to  take  a  proficiency 
examination  covering  the  content  of  the  course.  Examinations  may  be  arranged  to  document 
proficiencies  previously  developed  through  employment,  military  service,  secondary  education, 
post  secondary  nonaccredited  schools,  or  correspondence  schools. 

To  earn  credit  by  proficiency  examination  the  student  must: 

1 .  Be  currently  enrolled  in  the  program  containing  the  course  for  which  credit  by  examination 
is  being  sought. 

2.  Not  have  previously  attempted  the  course  for  which  credit  by  examination  is  being 
sought. 

3.  Submit  the  prescribed  application  for  approval  to  seek  credit  by  examination.  Application 
forms  are  available  from  the  Student  Services  Office. 

4.  Register  for  the  course  and  pay  appropriate  tuition  and  fees  as  may  be  required. 

5.  Demonstrate  to  the  satisfaction  of  the  appropriate  faculty  member  that  sufficient  justification 
exists  to  warrant  approval  of  the  request  for  the  examination. 

6.  Secure  written  approval  from  the  instructor,  the  department  chairperson,  and  the 
appropriate  instructional  dean  to  take  the  examination. 

7.  For  any  course(s)  which  the  student  has  registered  at  the  beginning  of  the  semester  and 
has  attended  classes,  credit  by  examination  must  be  gained  within  the  first  two  weeks  of 
the  semester.  Courses  for  which  a  student  has  secured  approval  and  has  registered  after 
the  normal  registration  period  may  be  challenged  at  any  time  during  the  semester. 

8.  Arrange  an  appropriate  time  at  the  convenience  of  the  instructor  to  take  the  examination. 
The  student  is  allowed  one  opportunity  to  take  a  proficiency  examination  for  credit  in  any 

given  course. 

The  grade  of  "CR"  (credit  by  proficiency  examination)  is  the  official  grade  used  by  the 
instructor  to  report  successful  completion  of  a  proficiency  examination.  To  earn  credit  by 
examination  a  student  must  achieve  a  score  equivalent  to  not  less  than  "C"  on  the  examination. 
There  is  no  penalty  or  grade  of  record  for  an  unsatisfactory  grade  on  a  proficiency  examination. 
Courses  on  which  the  grade  of  "CR"  is  earned  are  not  included  in  the  calculation  of  the 
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student's  quality  point  average. 

The  granting  of  curriculum  credit  for  nontraditional  educational  experiences  will  be 
considered  upon  receipt  of  appropriate  official  documentation  by  the  Dean  of  Student  Services. 
The  Dean  of  Student  Services  will  evaluate  the  documentation  to  determine  the  applicability 
to  the  student's  educational  program.  Transfer  credit  for  nontraditional  work  from  an  accredited 
institution  is  limited  to  no  more  than  50%  of  the  AAS  degree  or  diploma  requirements.  The 
student  will  receive  written  notification  of  credit  awarded  on  the  "Transfer  Credit  Evaluation" 
form. 

Curriculum  credit  for  proficiencies  developed  through  various  nontraditional  learning 
activities  may  also  be  earned  as  described  in  the  "Credit  by  Examination"  policy. 

Curriculum  credit  may  be  granted  for  courses  that  have  been  passed  by  appropriate 
examination  of  the  Advanced  Placement  Program  (APP),  the  College  Level  Examination 
Program  (CLEP),  and  the  Defense  Activity  for  Non-Traditional  Education  Support  (DANTES). 
Credit  will  be  allowed  for  APP  scores  of  3  and  above.  CLEP  and  DANTES  test  scores  must 
meet  American  Council  on  Education  (ACE)  minimum  recommendations. 

Military  Service  Training 

Military  service  school  records  may  be  submitted  for  transfer  credit  consideration.  Service 
school  diplomas,  Army/ACE  Registry  Transcript  System  (AARTS)  Transcripts,  and  Military 
Occupational  Specialty  (MOS)  Evaluation  Score  Reports  are  accepted  for  transfer  credit 
evaluation.  Military  service  experiences  are  evaluated  using  American  Council  on  Education 
(ACE)  recommendations. 

Quality  Point  Average 

The  cumulative  quality  point  average  is  computed  in  accordance  with  the  following  example: 


Semester  Hrs. 

SemPs  Per 

Total 

Course 

Attempted 

Grade 

Sem.  Hrs. 

SemP's 

BUS  225 

5 

A 

4 

20 

ECO  251 

3 

B 

3 

9 

ENG  111 

3 

C 

2 

6 

BUS  115 

3 

D 

1 

3 

BUS  153 

F 

0 

BUS  260 

3* 

1 

0 

0 

EDP  104 

4* 

WD 

0 

0 

ENG  243 

.  3 

WF 

0 

0 

BUS  137 

3* 

CR 

0 

0 

20 

38 

*Hours  attempted  and  grades  on  these  course  are  not  included  in  the  computation  of  the  student's  quality  point 
average. 

Thirty-eight  (38)  quality  points  are  divided  by  twenty  (20)  semester  hours  attempted  to 
equal  a  1 .90  cumulative  quality  point  average.  When  a  course  is  repeated,  the  hours  attempted 
and  the  grade  earned  are  included  in  the  computation  of  the  student's  cumulative  quality 
point  average.  In  case  a  student  receives  a  grade  of  "D",  "F,"  or  "WF"  on  a  course  and 
subsequently  repeats  the  course,  the  total  semester  hours  attempted  include  the  hours 
attempted  each  time  the  course  is  taken. 

Dean's  List 

The  College  recognizes  outstanding  academic  achievement  each  semester  by  publication 
of  the  Deans'  List. 

The  Deans'  List  is  made  up  of  students  who  are  enrolled  for  a  minimum  of  9  semester 
hours  in  any  semester  and  have  achieved  a  semester  quality  point  average  of  at  least  3.5  out 
of  a  possible  4.0  with  no  grades  lower  than  "C". 
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Forgiveness  Policy 

A  student  who  has  not  been  enrolled  in  curriculum  courses  in  the  College  for  36  consecutive 
months  may  request  the  Registrar  to  reevaluate  his/her  academic  record.  Under  this  policy 
the  student  may  request  that  his/her  previous  grade(s)  of  "F"  not  be  used  in  calculating  the 
cumulative  grade  point  average.  Prior  to  the  reevaluation,  the  student  must  be  readmitted  to 
the  College,  register  for  courses,  and  complete  at  least  12  credit  hours  of  course  work  with  a 
minimum  quality  point  average  of  2.0.  The  Registrar,  at  the  request  of  the  student,  will  then 
reevaluate  his/her  cumulative  quality  point  average  as  appropriate.  A  reevaluation  is  provided 
only  once  for  each  student. 

WITHDRAWAL  PROCEDURE 

A  student  who  is  considering  withdrawal  from  a  course(s)  or  from  the  College  is  strongly 
encouraged  first  to  consult  the  instructor(s)  and  his/her  faculty  advisor. 

To  withdraw  officially  from  the  College,  a  student  is  required  to  report  to  a  counselor  or  to 
the  Office  of  Student  Services. 

Students  are  permitted  to  officially  drop  a  course(s)  or  to  withdraw  from  the  College 
during  the  first  half  of  a  semester  without  incurring  a  penalty  grade. 

Students  who  fail  to  complete  the  prescribed  withdrawal  procedure  are  considered  to 
have  withdrawn  unofficially  and  not  in  good  standing. 

No  withdrawals  are  accepted  for  processing  after  the  first  eight  weeks  of  the  semester 
without  extenuating  circumstances  and  must  be  signed  by  the  department  chair  or 
appropriate  dean.  Withdrawals  after  the  first  eight  weeks  of  the  semester  are  handled 
on  a  case-by-case  basis. 

ACADEMIC  PROGRESS 

Each  student  enrolled  in  a  degree  or  diploma  program  is  expected  to  maintain  satisfactory 
progress  toward  completion  of  requirements  for  the  degree  or  diploma.  At  the  end  of  each 

semester  the  student's  semester  quality  point  average  and  cumulative  quality  point  average 
are  reviewed. 

To  be  considered  making  satisfactory  academic  progress,  a  student  must  maintain  at  least 
the  following  minimum  cumulative  quality  point  average  related  to  the  number  of  credit 
hours  attempted: 


Applied 

Associate 

Technology  Programs 

Degree  Programs 

Minimum 

Minimum 

Semester  Hrs. 

Cumulative 

Cumulative 

Attempted 

QP  Average 

QP  Average 

8-20 

1.50 

1.50 

21-30 

1.75 

21-44 

1.75 

31  or  more 

2.00 

45  or  more 

2.00 

This  scale  will  be  used  to  determine  each  student's  academic  progress  and  status  at  the 
College.  This  scale  is  applicable  also  for  purposes  of  certification  to  the  Veterans  Administration; 
Social  Security  Administration;  State  Division  of  Vocational  Rehabilitation  Services;  student 
grants,  loans,  scholarships,  other  college  financial  aid;  and  other  public  and  private  agencies 
authorized  to  receive  this  information. 

Reports  of  academic  progress  are  included  on  grade  reports  mailed  to  all  students  following 
the  end  of  each  semester.  Records  of  progress  are  kept  by  the  College  Registrar  on  veteran 
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and  non-veteran  students  alike. 


PROBATION 

A  student  whose  academic  progress  is  unsatisfactory,  based  on  the  student's  cumulative 
quality  point  average  as  described  above,  will  be  placed  on  academic  probation  and  will  be 
notified  by  the  Dean  of  Student  Services.  The  student  is  required  to  meet  with  a  counselor 
soon  after  being  placed  on  probation.  The  purpose  of  this  conference  is  to  review  the  student's 
progress  and  to  offer  help  in  planning  ways  to  improve  academic  progress  and  remove 
probationary  status  as  soon  as  possible. 

Probationary  status  is  removed  by  attaining  the  minimum  cumulative  quality  point  average 
required  for  satisfactory  progress,  as  defined  above  under  Academic  Progress. 

A  student  on  academic  probation  is  not  permitted  to  participate  in  certain  types  of 
extracurricular  activities,  such  as  holding  an  executive  office  in  the  Student  Government 
Association.  Students  on  probation  are  not  entitled  to  officially  represent  the  College,  the 
Student  Government  Association,  or  a  student  club  or  organization  at  meetings,  conferences, 
and  conventions. 

SUSPENSION 

A  student  who  has  been  on  academic  probation  for  two  consecutive  semester  will  be 
suspended  from  the  program  of  study  for  a  period  of  one  semester.  The  student  is  required 
and  will  be  notified  to  report  for  a  conference  with  a  counselor.  The  purpose  of  the  conference 
is  to  offer  the  student  assistance  in  reviewing  his/her  educational  progress.  Counseling  is 
provided  to  help  the  student  clarify,  his/her  educational  goals  and  consider  alternatives 
appropriate  to  the  student's  needs  and  objective. 

A  student  suspended  more  than  once  for  insufficient  academic  progress  will  be  suspended 
for  two  semesters  and  additional  counseling  will  be  provided  to  assist  the  student. 

The  Dean  of  Student  Services  is  responsible  for  administration  of  academic  probation  and 
suspension. 

DEGREES,  DIPLOMAS  AND  CERTIFICATES 

The  Associate  in  Applied  Science  degree  is  awarded  to  students  who  complete  a  two-year 
technical  education  program. 

The  Associate  of  Arts,  or  Associate  in  Fine  Arts,  or  Associate  in  Science  degree,  as  appropriate, 
is  granted  to  students  who  complete  the  two-year  College  Transfer  Program. 

A  diploma  is  awarded  for  completion  of  a  one-year  Applied  Technology  program. 

The  College  awards  certificates  for  completion  of  other  courses  of  study. 

Award  of  Additional  Associate  Degrees  or  Diplomas 

The  College  may  award  an  additional  degree  or  diploma  to  the  student  who  has  completed 
all  required  and  elective  courses  specified  for  each  additional  program  of  study.  A  student 
shall  be  given  credit  for  having  completed  courses  in  a  degree  or  diploma  program  if  they  are 
the  same  courses  previously  taken  and  satisfactorily  completed  in  another  degree  or  diploma 
program. 

It  shall  be  the  joint  responsibility  of  the  appropriate  dean  of  instruction  and  department 
head  to  determine  elective  courses  acceptable  for  transfer  credit. 

Changes  in  Curricula 

During  a  period  of  transition  following  curriculum  revision,  students  currently  enrolled 
may  select  either  the  old  or  new  curriculum  as  their  basis  for  meeting  graduation  requirements. 
Course  substitutions  are  subject  to  approval  of  the  department  head  and  the  appropriate 
dean  of  instruction. 

Students  who  have  not  attended  for  three  or  more  consecutive  semesters  and  apply  for 
readmission  to  a  curriculum  following  curriculum  revision  must  meet  the  new  requirements 
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for  graduation,  as  outlined  in  the  current  or  amended  Catalog. 

GRADUATION  REQUIREMENTS 

To  be  eligible  for  graduation  from  an  associate  degree  or  diploma  program,  the  student 
must  meet  the  following  requirements: 

1 .  Have  passed  all  courses  specified  and  required  in  the  student's  chosen  program  of  study,  j 

2.  Have  earned  a  minimum  cumulative  quality  point  average  of  2.0  on  all  required  courses 
attempted  at  the  College. 

3.  Have  taken  and  passed  at  least  one  fourth  of  the  courses  required  in  the  program  at 
Johnston  Community  College.  It  is  anticipated  that  the  final  fifteen  semester  credit  hours 
be  completed  at  the  College. 

4.  Have  paid  all  financial  obligations  owed  to  the  College. 

5.  Have  filed  with  the  Registrar  an  application  to  graduate. 

To  be  eligible  for  graduation  from  a  certificate  program,  the  student  must  pass  all  courses 
required  in  the  program  of  study,  have  paid  all  financial  obligations  owed  to  the  College,  and 
file  an  application  to  graduate. 

AWARDS  | 

Outstanding  Student  Awards 

Outstanding  Student  Awards  are  presented  annually  to  a  graduating  student  from  each 
program  of  study  who  has  maintained  a  3.25  grade  point  average  and  has  made  the  most 
significant  contribution  in  terms  of  service  to  the  community  and  to  the  College.  A  certificate 
and/or  medal  of  excellence  will  be  given  to  each  student  at  the  Annual  Awards  Ceremony 
prior  to  graduation. 

Academic  Excellence  Awards 

Academic  Excellence  Awards  are  given  annually  to  all  graduating  students  who  have 
maintained  a  grade  point  average  of  3.5.  A  certificate  and/or  medal  of  excellence  will  be 
given  to  each  student  at  the  Annual  Awards  Ceremony  prior  to  graduation. 

President's  Award 

The  President's  Award  is  given  to  the  student  who  is  selected  as  most  outstanding  in  ' 
scholastic  achievement  and  leadership  qualities.  The  Awards  committee  makes  the  selection 
from  Outstanding  Student  Awards  nominees.  A  trophy  (Revere  bowl)  is  presented  to  the 
recipient  of  the  award  at  graduation  and  his/her  name  is  added  to  a  permanent  plaque  on 
display  at  the  College. 

Citizenship  Award 

The  recipient  of  the  Citizenship  Award  is  a  graduating  student  who  is  selected  on  the 
basis  of  school  leadership,  service  to  fellow  students,  and  participation  in  extracurricular 
activities.  Nominees  are  submitted  by  faculty  members,  and  the  Awards  Committee  makes 
the  selection.  The  recipient  is  presented  a  trophy  (Revere  bowl)  at  graduation  and  his/her 
name  is  added  to  a  permanent  plaque  on  display  at  the  College. 

Distinguished  Service  Award 

Occasionally  a  student  who  exhibits  outstanding  qualities  of  leadership  is  ineligible  or 
overlooked  for  the  President's  or  Citizenship  Award.  This  may  be  a  result  of  the  student  not 
graduating,  hot  having  the  requisite  grade  point  average,  or  of  two  students  in  the  same 
curriculum  exhibiting  the  same  outstanding  characteristics.  When  this  happens,  the 
Administrative  Council  may  decide  to  honor  the  overlooked  student  with  "The  Distinguished 
Service  Award." 

The  Distinguished  Service  Award  is  presented  to  a  student  who  has  shown  outstanding 
leadership  in  both  school  and  community  activities  which  is  beyond  the  scope  of  the  other 
awards.  The  selection  is  made  by  a  majority  vote  of  the  Administrative  Council  and  may  not 
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be  awarded  every  year. 

Student  Government  Service  Award 

The  Student  Government  Service  Award  is  given  each  year  by  the  Student  Government 

Association  to  the  student  who  has  rendered  the  most  outstanding  service  to  his/her  fellow 
students. 
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Accounting 

CURRICULUM  PROGRAMS  OF  STUDY 
A25100  Accounting 

Program  Description:  j 

The  Accounting  curriculum  is  designed  to  provide  students  with  the  knowledge  and  the  skills 
necessary  for  employment  and  growth  in  the  accounting  profession.  Using  the  "language  of 
business/'  accountants  assemble  and  analyze,  process,  and  communicate  essential  information 
about  financial  operations. 

In  addition  to  course  work  in  accounting  principles,  theories,  and  practice,  students  will  study 
business  law,  finance,  management,  and  economics.  Related  skills  are  developed  through 
the  study  of  communications,  computer  applications,  financial  analysis,  critical  thinking  skills, 
and  ethics. 

Graduates  should  quality  for  entry-level  accounting  positions  in  many  types  of  organizations 
including  accounting  firms,  small  businesses,  manufacturing  firms,  banks,  hospitals,  school 
systems,  and  governmental  agencies.  With  work  experience  and  additional  education,  an 
individual  may  advance  in  the  accounting  profession. 


COURSE  AND  HOUR  REQUIREMENTS 
A251 00  Accounting 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

General  Education  Courses 

1.  Required  Courses 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

140 

Survey  of  Mathmatics 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the 

following 

courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 
Social/Behavioral  Science  Elec 

3.0 

0.0 

0.0 

3.0 

(Select  a  course  from 

the  following) 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

II.  Major  Courses 
A.  Core 

1 .  Required  Courses 


ACC 

120 

Prin  Of  Accounting  1 

3.0 

2.0 

0.0 

4.0 

ACC 

121 

Prin  of  Accounting  II 

3.0 

2.0 

0.0 

4.0 

ACC 

220 

Intermediate  Accounting  1 

3.0 

2.0 

0.0 

4.0 
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ACC 

221 

Intermediate  Acct  II 

3.0 

2.0 

0.0 

4.0 

ACC 

225 

Cost  Accounting 

3.0 

0.0 

0.0 

3.0 

BUS 

115 

Business  Law  1 

3.0 

0.0 

0.0 

3.0 

ACC 

131 

Federal  Income  Taxes 

2.0 

2.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

B. 

Concentration  (if  appropriate) 

1.  Required  Courses 

C. 

Other  Major  Courses 

1.  Required  Courses 

BUS 

137 

Principles  of  Management 

3.0 

0.0 

0.0 

3.0 

BUS 

121 

Business  Math 

2.0 

2.0 

0.0 

3.0 

OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

1.0 

2.0 

0.0 

2.0 

ACC 

150 

Computerized  Gen  Ledger 

1.0 

2.0 

0.0 

2.0 

ISC 

131 

Quality  Management 

3.0 

0.0 

0.0 

3.0 

BUS 

260 

Business  Communication 

3.0 

0.0 

0.0 

3.0 

ACC 

140 

Payroll  Accounting 

1.0 

2.0 

0.0 

2.0 

2. 

Required  Subject  Area 

Accounting  Electives 

(Select  a  course 

from  the  following) 

ACC 

240 

Gov  &  Not-for-Profit  Acct 

3.0 

0.0 

0.0 

3.0 

ACC 

269 

Auditing 

3.0 

0.0 

0.0 

3.0 

III.  Other  Req 

uired  Courses 

1 .  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  :  i 

0.0 

Running  Total 

:  69. ( 

Course  In  Program  Substitute  Course(s)  Hours 
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Advertising  and  Graphic  Design 

CURRICULUM  PROGRAMS  OF  STUDY 
A30100  Advertising  and  Graphic  Design 

Program  Description: 

The  Advertising  and  Graphic  Design  curriculum  is  designed  to  provide  students  with  knowledge 
and  skills  necessary  for  employment  in  the  graphic  design  profession,  which  emphasizes 
design,  advertising,  illustration,  and  digital  and  multimedia  preparation  of  printed  and  electronic 
promotional  materials. 

Students  will  be  trained  in  the  development  of  concept  and  design  for  promotional  materials 
such  as  newspaper  and  magazine  advertisement,  posters,  folders,  letterheads,  corporate 
symbols,  brochures,  booklets,  preparation  of  art  for  printing,  lettering  and  typography, 
photography,  and  electronic  media. 

Graduates  should  qualify  for  employment  opportunities  with  graphic  design  studios,  advertising 
agencies,  printing  companies,  department  stores,  a  wide  variety  of  manufacturing  industries, 
newspapers,  and  business  with  in-house  graphics  operations. 

COURSE  AND  HOUR  REQUIREMENTS 

A30100  Advertising  and  Graphic  Design 


Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 
1.  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

115 

Mathematical  Models 

2.0 

2.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

•i 

2.  Required  Subject  Area 
Social/Behavioral  Science  Elec 

3.0 

0.0 

0.0 

3.0 

(Select  a  course  from  the  following) 

ECO 

151 

Survey  of  Economics 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

GEO 

110 

Introduction  to  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 

HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

3.0 

HIS 

236 

North  Carolina  History 

3.0 

0.0 

0.0 

3.0 

POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC 

220 

Social  Problems 

3.0 

0.0 

0.0 

3.0 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

II.  Major  Courses 
A.  Core 
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1 .  Required  Courses 


GRD 

110 

Typography  1 

2.0 

2.0 

0.0 

3.0 

CRD 

280 

Portfolio  Design 

2.0 

4.0 

0.0 

4.0 

ART 

131 

Drawing  1 

0.0 

6.0 

0.0 

3.0 

GRD 

131 

Illustration  1 

1.0 

3.0 

0.0 

2.0 

GRD 

151 

Computer  Design  Basics 

1.0 

4.0 

0.0 

3.0 

GRD 

152 

Computer  Design  Tech  1 

1.0 

4.0 

0.0 

3.0 

ART 

121 

Design  1 

1.0 

4.0 

0.0 

3.0 

GRD 

141 

Graphic  Design  1 

2.0 

4.0 

0.0 

4.0 

GRD 

142 

2.  Required  Subject  Area 
Design  Electives 

(Select  4.0  hours  from 
Graphic  Design  II 

the  following 
2.0 

courses) 

4.0 

0.0 

4.0 

GRD 

241 

Graphic  Design  III 

2.0 

4.0 

0.0 

4.0 

B.  i 

C. 

GRD 

Concentration  (if  appropriate) 

1.  Required  Courses 

Other  Major  Courses 

1 .  Required  Courses 

230  Technical  Illustration 

1.0 

3.0 

0.0 

2.0 

ART 

132 

Drawing  II 

0.0 

6.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

GRD 

160 

Photo  Fundamentals  1 

1.0 

4.0 

0.0 

3.0 

GRD 

161 

Photo  Fundamentals  II 

1.0 

4.0 

0.0 

3.0 

GRD 

231 

Marker  Illustration 

1.0 

3.0 

0.0 

2.0 

GRD 

233 

Product  Illustration 

1.0 

3.0 

0.0 

2.0 

GRD 

246 

Design  Applications  III 

0.0 

3.0 

0.0 

1.0 

GRD 

153 

Computer  Design  Tech  II 

1.0 

4.0 

0.0 

3.0 

GRD 

146 

Design  Applications  II 

0.0 

3.0 

0.0 

1.0 

ART 

122 

2.  Required  Subject  Area 

Major  Electives 

(Select  5.0  hours  from  the  following 
Design  II  1.0 

courses) 

4.0 

0.0 

3.0 

ART 

135 

Figure  Drawing  1 

0.0 

6.0 

0.0 

3.0 

ART 

140 

Basic  Painting 

0.0 

4.0 

0.0 

2.0 

ART 

171 

Computer  Art  1 

1.0 

4.0 

0.0 

3.0 

ART 

231 

Printmaking  1 

0.0 

6.0 

0.0 

3.0 

ART 

241 

Portfolio  and  Resume 

0.0 

2.0 

0.0 

1.0 

ART 

242 

Landscape  Painting 

0.0 

6.0 

0.0 

3.0 

ART 

244 

Watercolor 

0.0 

6.0 

0.0 

3.0 

ART 

261 

Photography  1 

1.0 

4.0 

0.0 

3.0 

ART 

281 

Sculpture  1 

0.0 

6.0 

0.0 

3.0 

ART 

283 

Ceramics  1 

0.0 

6.0 

0.0 

3.0 

ART 

284 

Ceramics  II 

0.0 

6.0 

0.0 

3.0 

GRD 

162 

Photography  Portfolio 

1.0 

4.0 

0.0 

3.0 

GRD 

175 

3-D  Animation  Design 

1.0 

4.0 

0.0 

3.0 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

GRD 

180 

Interactive  Design 

1.0 

4.0 

0.0 

3.0 

GRD 

210 

Airbrush  1 

1.0 

2.0 

0.0 

2.0 

GRD 

211 

Airbrush  II 

1.0 

2.0 

0.0 

2.0 

GRD 

220 

Calligraphy 

0.0 

2.0 

0.0 

1.0 

GRD 

232 

Fashion  Illustration 

1.0 

3.0 

0.0 

2.0 
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GRD 

263 

Illustrative  Imaging 

1.0 

4.0 

0.0 

3.0 

GRD 

271 

Multimedia  Design  1 

1.0 

3.0 

0.0 

2.0 

GRD 

275 

Animation  1 

1.0 

3.0 

0.0 

2.0 

GRD 

281 

Design  of  Advertising 

2.0 

0.0 

0.0 

2.0 

GRD 

282 

Advertising  Copywriting 

1.0 

2.0 

0.0 

2.0 

GRD 

285 

Client/Media  Relations 

1.0 

2.0 

0.0 

2.0 

PHO 

217 

Photojournalism  1 

0.0 

6.0 

0.0 

3.0 

III.  Other  Required  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  : 

0.0 

Running  Total 

:  73.0 
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Air  Conditioning,  Heating,  &  Refrigeration  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A35100  Air  Condit.,  Heat.,  &  Refrig.  Technology 
Program  Description: 

The  Air  Conditioning,  Heating  and  Refrigeration  Technology  curriculum  provides  the  basic 
knowledge  to  develop  skills  necessary  to  work  with  residential  and  light  commercial  systems. 
Topics  include  mechanical  refrigeration,  heating  and  cooling  theory,  electricity,  controls,  and 
safety.  The  diploma  program  covers  air  conditioning,  furnaces,  heat  pumps,  tools  and 
instruments.  In  addition,  the  A.A.S.  degree  covers  residential  building  codes,  residential 
system  sizing,  and  advance  comfort  systems. 

Diploma  graduates  should  be  able  to  assist  in  the  start  up,  preventive  maintenance,  service, 
repair,  and/or  installation  of  residential  and  light  commercial  systems.  A.A.S.  degree  graduates 
should  be  able  to  demonstrate  and  understanding  of  system  selection  and  balance,  and 
advanced  systems. 

COURSE  AND  HOUR  REQUIREMENTS 
A35100  Air  Condit.,  Heat.,  &  Refrig.  Technology 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

General  Education  Courses 

1 .  Required  Courses 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

PHY 

122 

Applied  Physics  II 

3.0 

2.0 

0.0 

4.0 

MAT 

140 

Survey  of  Mathematics 

3.0 

2.0 

0.0 

3.0 

2.  Required  Subject  Area 

Humanities/Fine  Arts  Electives 

(Select  3.0  hours  from  the  following 

courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 
Social/Behavioral  Science  Elec 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the  following 

courses) 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

GEO 

110 

Introduction  to  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 
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HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

HIS 

236 

North  Carolina  History 

3.0 

0.0 

0.0 

POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

PSY 

135 

Group  Processes 

3.0 

0.0 

0.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

SOC 

211 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

SOC 

220 

Social  Problems 

3.0 

0.0 

0.0 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

AHR 

110 

Intro  to  Refrigeration 

2.0 

6.0 

0.0 

AHR 

112 

Heating  Technology 

2.0 

4.0 

0.0 

AHR 

113 

Comfort  Cooling 

2.0 

4.0 

0.0 

AHR 

114 

Heat  Pump  Technology 

2.0 

4.0 

0.0 

AHR 

212 

Advanced  Comfort  Systems 

2.0 

6.0 

0.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

2.  Required  Subject  Area 

Major  required 

*■ 

(Select  5.0  hours  from  one  of  the  following  set(s)  of 

courses) 

Set  Number  1 

AHR 

210 

Residential  Building  Code 

1.0 

2.0 

0.0 

AHR 

211 

Residential  System  Design 

Set  Number  2 

2.0 

2.0 

0.0 

AHR 

220 

Commercial  Building  Codes 

1.0 

2.0 

0.0 

AHR 

225 

Commercial  System  Design 

2.0 

3.0 

0.0 

B.  i 

Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

AHR 

115 

Refrigeration  Systems 

1.0 

3.0 

0.0 

AHR 

133 

HVAC  Servicing 

2.0 

6.0 

0.0 

AHR 

140 

All-Weather  Systems 

1.0 

3.0 

0.0 

AHR 

180 

HVACR  Customer  Relations 

1.0 

0.0 

0.0 

AHR 

240 

Hydronic  Heating 

1.0 

3.0 

0.0 

AHR 

250 

HVAC  System  Diagnostics 

0.0 

4.0 

0.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

AHR 

130 

HVAC  Controls 

2.0 

2.0 

0.0 

AHR 

215 

Commercial  HVAC  Controls 

1.0 

3.0 

0.0 

III.  Other  Required  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

Free  Elective  : 

0.0 

Running  Total 

Course 

In  Program  Substitute  Course(s) 

Hours 

MAT*  140 

MAT  115  Mathematical  Models 

3.0 

3.0 

3.0 

3.0 

3.0 

3.0 

3.0 

3.0 

3.0 

3.0 


5.0 

4.0 

4.0 

4.0 

4.0 

3.0 


2.0 

3.0 

2.0 

3.0 


2.0 

4.0 

2.0 

1.0 

2.0 

2.0 

2.0 

3.0 

2.0 


1.0 
:  69.0 
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Air  Conditioning,  Heating,  and  Refrigeration 

Diploma 

D35100 


Title 

- 

Class 

Lab 

Clinic/Exp 

Credits 

ENG 

102 

Applied  Communications  II 

3.0 

0.0 

0.0 

3.0 

MAT 

101 

Applied  Mathematics  1 

2.0 

2.0 

0.0 

3.0 

AHR 

110 

Intro  to  Refrigeration 

2.0 

6.0 

0.0 

5.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

112 

Heating  Technology 

2.0 

4.0 

0.0 

4.0 

AHR 

113 

Comfort  Cooling 

2.0 

4.0 

0.0 

4.0 

AHR 

114 

Heat  Pump  Technology 

2.0 

4.0 

0.0 

4.0 

AHR 

130 

HVAC  Controls 

2.0 

2.0 

0.0 

3.0 

AHR 

133 

HVAC  Servicing 

2.0 

6.0 

0.0 

4.0 

AHR 

140 

All-Weather  Systems 

1.0 

3.0 

0.0 

2.0 

AHR 

180 

HVACR  Customer  Relations 

1.0 

0.0 

0.0 

1.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

PHY 

122 

Applied  Physics  II 

3.0 

2.0 

0.0 

4.0 

Running  Total 

42.0 

Air  Conditioning,  Heating, 

and  Refrigeration 

Certificate 

C35100 

Refrigeration  Systems 

AHR 

110 

Intro  to  Refrigeration 

2.0 

6.0 

0.0 

5.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

130 

HVAC  Controls 

2.0 

2.0 

0.0 

3.0 

AHR 

250 

HVAC  System  Diagnostics 

0.0 

4.0 

0.0 

2.0 

Running 

Total 

13.0 

Heat  Pumps 

AHR 

110 

Intro  to  Refrigeration 

2.0 

6.0 

0.0 

5.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

114 

Heat  Pump  Technology 

2.0 

4.0 

0.0 

4.0 

Running 

Total 

12.0 

Controls 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

130 

HVAC  Controls 

2.0 

2.0 

0.0 

3.0 

AHR 

112 

nr 

Heating  Technology 

2.0 

4.0 

0.0 

4.0 

AHR 

or 

113 

Comfort  Cooling 

2.0 

4.0 

0.0 

4.0 

AHR 

215 

Commercial  HVAC  Controls 

1.0 

3.0 

0.0 

2.0 

Running 

Total 

12.0 

Comfort  Cooling 

AHR 

110 

Intro  to  Refrigeration 

2.0 

6.0 

0.0 

5.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

113 

Comfort  Cooling 

2.0 

4.0 

0.0 

4.0 
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Running 

Total 

12.0 

Servicing 

AHR 

110 

Intro  to  Refrigeration 

2.0 

6.0 

0.0 

5.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

133 

HVAC  Servicing 

2.0 

6.0 

0.0 

4.0 

AHR 

180 

HVACR  Customer  Relations 

1.0 

0.0 

0.0 

1.0 

Running 

Total 

13.0 

Heating  Technology 

AHR 

112 

Heating  Technology 

2.0 

4.0 

0.0 

4.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

240 

Hydronic  Heating 

1.0 

3.0 

0.0 

2.0 

AHR 

114 

Heat  Pump  Technology 

2.0 

4.0 

0.0 

4.0 

Running 

Total 

13.0 

NOTE: 

Requires  AHR  110  or  previous  knowledge 

of  basic  refrigeration. 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

All-Year 

Systems 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

112 

Heating  Technology 

2.0 

4.0 

0.0 

4.0 

AHR 

113 

Comfort  Cooling 

2.0 

4.0 

0.0 

4.0 

AHR 

114 

Heat  Pump  Technology 

2.0 

4.0 

0.0 

4.0 

Running 

Total 

15.0 

NOTE: 

Requires  AHR  110  or  previous  knowledge 

of  basic 

refrigeration. 

Maintenance 

AHR 

110 

Intro  to  Refrigeration 

2.0 

6.0 

0.0 

5.0 

AHR 

111 

HVACR  Electricity 

2.0 

2.0 

0.0 

3.0 

AHR 

120 

HVAC  Maintenance 

1.0 

3.0 

0.0 

2.0 

AHR 

130 

HVAC  Controls 

2.0 

2.0 

0.0 

3.0 

Running  Total 

13.0 
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Associate  Degree  Nursing 

CURRICULUM  PROGRAMS  OF  STUDY 
A45100  Associate  Degree  Nursing 

Program  Description: 

The  Associate  Degree  Nursing  curriculum  provides  individuals  with  the  knowledge  and  skills 
necessary  to  provide  nursing  care  to  clients  and  groups  of  clients  throughout  the  lifespan  in  a 
variety  of  settings. 

Courses  will  include  content  related  to  the  nurse's  role  as  provider  of  nursing  care,  as  manager 
of  care,  as  member  of  the  discipline  of  nursing,  and  as  a  member  of  the  interdisciplinary 
team. 

Graduates  of  this  program  are  eligible  to  apply  to  take  the  National  Council  Licensure 
Examination  (NCLEX-RN)  which  is  required  for  practice  as  a  Registered  Nurse.  Employment 
opportunities  include  hospitals,  long  term  care  facilities,  clinics,  physicians'  offices,  industry, 
and  community  agencies. 

COURSE  AND  HOUR  REQUIREMENTS 

A451 00  Associate  Degree  Nursing 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

General  Education  Courses 

1 .  Required  Courses 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

241 

Developmental  Psych 

3.0 

0.0 

0.0 

3.0 

BIO 

165 

Anatomy  and  Physiology  1 

3.0 

3.0 

0.0 

4.0 

BIO 

166 

Anatomy  and  Physiology  II 
2.  Required  Subject  Area 
Humanities/Fine  Arts 

3.0 

3.0 

0.0 

4.0 

(Select  a  course 

from  the  followi 

ng) 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

COM 

231 

Public  Speaking 

3.0 

0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

NUR 

110 

Nursing  1 

5.0 

3.0 

6.0 

8.0 

NUR 

120 

Nursing  II 

5.0 

3.0 

6.0 

8.0 

NUR 

130 

Nursing  III 

4.0 

3.0 

6.0 

7.0 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

NUR 

210 

Nursing  IV 

5.0 

3.0 

12.0 

10.0 

NUR 

220 

Nursing  V 

4.0 

3.0 

15.0 

10.0 

B.  Concentration  (if  appropriate) 
1.  Required  Courses 
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C.  Other  Major  Courses 
1.  Required  Courses 


NUR 

118 

Nutrition/Diet  Therapy 

2.0 

0.0 

0.0 

2.0 

NUR 

116 

Nursing  of  Older  Adults 

2.0 

3.0 

3.0 

4.0 

NUR 

255 

Professional  Issues 

3.0 

0.0 

0.0 

3.0 

III.  Other  Required  Courses 

1.  Required  Courses 
Lab  Clinic/Exp  Credits 


Free  Elective  :  0.0  Running  Total  :  75.0 

Upon  Completion  of  the  first  three  semesters,  students  are  eligible  to  apply  to  take  the 
National  Council  Licensure  Examination  (NCLEX-LPN)  which  is  required  for  practice  as  a 
Licensed  Practical  Nurse. 
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Associate  in  Arts 

CURRICULUM  PROGRAMS  OF  STUDY 
A10100  Associate  in  Arts 

Pre-Major  Elementary  Education,  Middle  Grades  Education,  and  Special  Education 
Program  Description: 

The  College  Transfer  Program  provides  opportunities  for  students  to  complete  coursework 
that  will  transfer  as  baccalaureate  credit  to  four-year  colleges  and  universities.  By  completing 
courses  in  the  Arts  and  Sciences,  students  can  earn  Associate  in  Arts,  Associate  in  Science  or 
Associate  in  Fine  Arts  degrees.  These  degrees  are  designed  to  prepare  students  to  continue 
their  education  as  juniors  in  their  field  of  study. 

Johnston  Community  is  actively  and  fully  complying  with  the  1 997  Comprehensive  Articulation 
Agreement  between  the  North  Carolina  Community  College  System  (NCCCS)  and  the 
University  of  North  Carolina  (UNC)  System.  This  agreement  established  college  transfer 
courses,  degrees  and  policies  that  are  accepted  by  all  58  community  colleges  and  all  1 6  UNC 
institutions.  These  guarantees  are  discussed  in  the  degree  requirement  sections  that  follows. 
Students  who  do  not  complete  all  degree  or  general  education  requirements  of  the 
Comprehensive  Articulation  Agreement  will  be  able  to  transfer  credit  on  a  course-by-course 
basis  and  must  comply  with  the  requirements  of  the  receiving  institution.  In  all  cases,  it 
remains  the  responsibility  of  the  student  to  be  aware  of  special  requirements  of  a  particular 
institution  or  program. 

Special  Note:  Students  planning  to  transfer  to  four-year  institutions  must  still  comply  with  the 
University  of  North  Carolina  Minimum  Admission  Requirements  (MAR).  The  following 
guidelines  apply: 

*  The  MAR  requires  completion  of  minimum  academic  units  in  high  school:  4 
course  units  in  English,  3  course  units  in  mathematics,  3  course  units  in  science, 
and  2  course  units  in  social  studies.  Students  who  complete  the  MAR  in  high 
school  are  eligible  to  apply  for  admission  to  a  university. 

*  Students  who  did  not  complete  the  MAR  in  high  school  may  satisfy  the  requirements 
by  successfully  completing  an  A. A.  or  A.S.  degree  program  in  a  community  college. 

*  Students  who  did  not  complete  the  MAR  in  high  school  and  who  plan  to  transfer 
before  completing  the  associate  degree  must  complete  six  semester  hours  each  in 
college  transfer-level  English,  math,  social  and  behavioral  sciences,  and  natural 
sciences  to  satisfy  MAR.  CIS  110  and  1 15  do  not  count  as  MAR  math  credit  for 
students  who  do  not  complete  the  associate  degree. 

Pre-Major  Elementary  Education,  Middle  Grades  Education,  and  Special  Education 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

General  Education  Courses 

1 .  Required  Courses 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

113 

Literature-Based  Research 

3.0 

0.0 

0.0 

3.0 

2.  Required  Subject  Area 
Flumanities/Fine  Arts  Elective 

(Choose  a  course  from  each 

of  the  following) 

ENG 

131 

Introduction  to  Literature 

3.0 

0.0 

0.0 

3.0 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

ENG 

233 

Major  American  Writers 

3.0 

0.0 

0.0 

3.0 

And 

COM 

231 

Public  Speaking 

3.0 

0.0 

0.0 

3.0 

and 
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ART  111  Art  Appreciation  3.0  0.0  0.0  3.0 

MUS  110  Music  Appreciation  3.0  0.0  0.0  3.0 

One  additional  course  from  the  following  discipline  areas  is  required:  music,  art,  drama, 

dance,  foreign  languages,  interdisciplinary  humanities,  literature,  philosophy,  and  region. 


Natural  Sciences 


(Select  8.0  hours  from  the  following  courses) 


BIO 

111 

General  Biology  1 

3.0 

3.0 

0.0 

4.0 

and  (choose  one) 

CHM 

131 

Intro  to  Chemistry 

3.0 

0.0 

0.0 

3.0 

CHM 

1 31 A 

nr 

Intro  to  Chemistry  Lab 

0.0 

3.0 

0.0 

1.0 

CHM 

Ui 

151 

General  Chemistry  1 

3.0 

3.0 

0.0 

4.0 

PHY 

151 

College  Physics 

3.0 

2.0 

0.0 

4.0 

Mathematics 

(Choose  two  (6.0  hours)  from  the  following  courses) 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

MAT 

140 

Survey  of  Mathematics 

3.0 

0.0 

0.0 

3.0 

MAT 

161 

(or  higher)  College  Algebra 

3.0 

0.0 

0.0 

3.0 

SOCIAL/BEHAVIORAL 

(Select  12.0  hours  from  the  following  courses) 

HIS 

121 

Western  Civilization 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

The  following  courses  are  required  (6.0  SHC) 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

Choose  one  of  the  following  (6.0  SHC) 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

One  additional  course  from  the  following  discipline  areas  is  required: 
anthropology,  economics,  geography,  and  political  science. 

Other  Required  Hours  (20-21  SHC)*  Students  are  required  to  take  courses  in  health,  physical 
education,  college  orientation,  and/or  study  skills. 

At  certain  UNC  institutions,  EDU  1 1 6  may  fulfill  a  major  requirement;  at  a  majority  of  institutions 
it  will  transfer  only  as  a  free  elective. 

It  is  recommended  that  within  the  20  semester  hours  of  "Other  Required  Hours,"  pre¬ 
education  students  in  Elementary  education,  Middle  Grades  Education,  and  Special  Education 
select  courses  that  will  help  meet  the  mandated  academic  (second  major)  concentration. 
These  courses  should  be  selected  in  conjunction  with  the  requirements  at  each  university, 
since  available  academic  (second  major)  concentrations  and  their  specific  requirements  differ 
on  each  campus.  In  order  to  be  consistent  with  NC  licensure  areas,  Middle  Grades  Education 
students  should  select  courses  from  up  to  two  (2)  of  the  following  areas:  Social  Sciences, 
English,  Mathematics,  Sciences.  (NOTE:  UNC-Asheville  students  major  in  an  academic  area 
and  the  selected  20  hours  should  be  in  sync  with  their  intended  major/program.)  Typically 
offered  academic  concentrations  are  biology,  English,  history,  mathematics,  and  psychology. 
The  following  recommended  courses  in  these  concentrations  may  be  taken  as  general  education 
or  as  "Other  Required  Hours." 

Recommended  Courses  for  Typical  Academic  Concentrations 
Biology  Up  to  12  SHC  from  the  following: 

BIO  111  General  Biology  I  and  BIO  112  General  Biology  II; 

BIO  140  Environ  Biology  and  BIO  140A  Environ  Bio  Lab; 

CHM  151  General  Chemistry  I 
CHM  152  General  Chemistry  II 
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English  Up  to  6  SHC  from  the  following: 

ENG  272  Southern  Lit 
ENG  243  Major  British  Writers 

History  6  SHC  from  the  following  should  be  taken  as  general  education: 

HIS  121  Western  Civilization  I  and  HIS  122  Western  Civilization  II 

6  SHC  from  the  following  should  be  taken  as  "Other  Required  Hours": 

HIS  131  American  History  I  and  HIS  132  American  History  II 

Mathematics  Up  to  12  SHC  from  the  following" 

MAT  151  Stat.  I 

MAT  162  College  Trigonometry  or  MAT  172  Precal  Trig,  or  MAT  175  Precal, 
MAT  271  Calculus  I 
MAT  272  Calculus  II 

Psychology  Select  from: 

PSY  1 50  General  Psychology 
PSY  237  Social  Psychology 
PSY  239  Psy  of  Personality 
PSY  241  Develop  Psychology 
PSY  243  Child  Psychology 
PSY  246  Adolescent  Psychology 
PSY  263  Educational  Psychology 
PSY  281  Abnormal  Psychology 

Total  Semester  Hours  Credit  (SHC)  in  Program:  64-65 

*Student  must  meet  the  receiving  university's  foreign  language  and/or  health  and  physical 
education  requirements,  if  applicable,  prior  to  or  after  transfer  to  the  senior  institution. 
Application  to  a  University  Admission  application  deadlines  vary;  students  must  meet  the 
deadline  for  the  university  to  which  they  plan  to  transfer.  Upon  successful  completion  of  the 
associate  in  arts  degree,  students  who  meet  the  requirements  outlined  in  this  pre-major 
articulation  agreement  for  Elementary  Education,  Middle  Grades  Education,  and  Special 
Education  will  be  eligible  to  be  considered  for  admission  as  juniors  to  the  universities  offering 
the  baccalaureate  degree:  Elementary  Education:  ASU,  ECU,  ECSU,  FSU,  NCA&T,  UCCU, 
UNC-A,  UNC-CH,  UNC-C,  UNC-G,  UNC-R  UNC-W,  WCU,  and  WSSU. 

Admission  to  the  Major  Grade  point  average  requirements  vary  and  admission  is  competitive 
across  the  several  programs  in  Elementary  Education.  Middle  Grades  Education,  and  Special 
Education.  Minimum  statewide  requirements  are: 

1 .  Minimum  2.5  grade  point  average  on  a  4.0  scale. 

2.  Satisfactory  passing  scores  as  established  by  the  State  Board  of  Education  on  PRAXIS  - 
PPST-Reading;  PPST-Writing;  PPST-Math. 

Receiving  institutions  may  have  additional  requirements,  prerequisites,  and/or  proficiencies. 
Since  these  vary  at  receiving  institutions,  students  should  review  the  admission  to  teacher 
education  requirements  for  the  institution(s)  they  anticipate  attending. 
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Associate  in  Arts 

CURRICULUM  PROGRAMS  OF  STUDY 
COURSE  AND  HOUR  REQUIREMENTS 
A10100  Associate  in  Arts 


Title 

General  Education  Courses 

Class 

Lab 

Clinic/Exp 

Credits 

1.  Required  Courses 

ENG  111  Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG  113  Literature-Based  Research 

3.0 

0.0 

0.0 

3.0 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Elective 

(Choose  a  course  from  each  of  the  following) 


ENG 

233 

Major  American  Writers 

3.0 

0.0 

0.0 

3.0 

ENG 

243 

Major  British  Writers 

And 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

And 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 
Natural  Sciences 

3.0 

0.0 

0.0 

3.0 

(Select  8.0  hours  from  one 

of  the  following 

set(s)  of  courses) 

Set  Number  1 

BIO 

111 

General  Biology  I 

3.0 

3.0 

0.0 

4.0 

BIO 

112 

General  Biology  II 

Set  Number  2 

3.0 

3.0 

0.0 

4.0 

CHM 

151 

General  Chemistry  1 

3.0 

3.0 

0.0 

4.0 

CHM 

152 

General  Chemistry  II 

Set  Number  3 

3.0 

3.0 

0.0 

4.0 

PHY 

151 

College  Physics  1 

3.0 

2.0 

0.0 

4.0 

PHY 

152 

College  Physics  II 
Mathematics 

3.0 

2.0 

0.0 

4.0 

(Select  6.0  hours  from  the  following  courses) 

MAT 

161 

College  Algebra 

3.0 

0.0 

0.0 

3.0 

MAT 

151 

Statistics  1 

3.0 

0.0 

0.0 

3.0 

MAT 

162 

College  Trigonometry 

3.0 

0.0 

0.0 

3.0 

MAT 

165 

Finite  Mathematics 

3.0 

0.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 
HISTORY 

1.0 

2.0 

0.0 

2.0 

(Select  6.0  hours  from  one 

of  the  following 

set(s)  of 

courses) 

Set  Number  1 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

Set  Number  2 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 
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SOCIAL/BEHAVIORAL 


(Select  6.0  hours  from  the  following  courses)  Must  be  from  2  subject  areas) 


GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

II.  Major  Courses 
A.  Core 


1 .  Required  Courses 

2.  Required  Subject  Area 
Required  Courses 


ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

COM 

231 

Public  Speaking 

3.0 

0.0 

0.0 

3.0 

HEA 

110 

Personal  Health/Wellness 
Physical  Education  Elective 

3.0 

0.0 

0.0 

3.0 

(Select  2.0  hours  from  the  following  courses) 

PED 

111 

Physical  Fitness  1 

0.0 

3.0 

0.0 

1.0 

PED 

112 

Physical  Fitness  II 

0.0 

3.0 

0.0 

1.0 

PED 

113 

Aerobics  1 

0.0 

3.0 

0.0 

1.0 

PED 

114 

Aerobics  II 

0.0 

3.0 

0.0 

1.0 

PED 

128 

Golf-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

129 

Golf-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

130 

Tennis-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

131 

Tennis-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

132 

Racquetball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

133 

Racquetbali-lntermediate 

0.0 

2.0 

0.0 

1.0 

PED 

137 

Badminton 

0.0 

2.0 

0.0 

1.0 

PED 

138 

Archery 

0.0 

2.0 

0.0 

1.0 

PED 

143 

Volleyball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

144 

Volleyball-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

145 

Basketball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

146 

Basketball-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

147 

Soccer 

0.0 

2.0 

0.0 

1.0 

PED 

148 

Softball 

0.0 

2.0 

0.0 

1.0 

PED 

149 

Flag  Football 

College  Transfer  Elective 

0.0 

2.0 

0.0 

1.0 

(Select  15.0  hours  from  the  following  courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

BIO 

111 

General  Biology  1 

3.0 

3.0 

0.0 

4.0 

BIO 

112 

General  Biology  II 

3.0 

3.0 

0.0 

4.0 

BIO 

140 

Environmental  Biology 

3.0 

0.0 

0.0 

3.0 

BIO 

140A 

Environmental  Biology  Lab 

0.0 

3.0 

0.0 

1.0 

BIO 

165 

Anatomy  and  Physiology  1 

3.0 

3.0 

0.0 

4.0 

BIO 

166 

Anatomy  and  Physiology  II 

3.0 

3.0 

0.0 

4.0 

BIO 

275 

Microbiology 

3.0 

3.0 

0.0 

4.0 

CHM 

131 

Introduction  to  Chemistry 

3.0 

0.0 

0.0 

3.0 

CHM 

1 31 A 

Intro  to  Chemistry  Lab 

0.0 

3.0 

0.0 

1.0 

CHM 

151 

General  Chemistry  1 

3.0 

3.0 

0.0 

4.0 

CHM 

152 

General  Chemistry  II 

3.0 

3.0 

0.0 

4.0 
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CHM 

251 

Organic  Chemistry  1 

3.0 

3.0 

0.0 

4.0 

CHM 

252 

Organic  Chemistry  II 

3.0 

3.0 

0.0 

4.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

DRA 

112 

Literature  of  the  Threatre 

3.0 

0.0 

0.0 

3.0 

ENG 

233 

Major  American  Writers 

3.0 

0.0 

0.0 

3.0 

ENG 

243 

Major  British  Writers 

3.0 

0.0 

0.0 

3.0 

ENG 

272 

Southern  Literature 

3.0 

0.0 

0.0 

3.0 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 

HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MAT 

151 

Statistics  1 

3.0 

0.0 

0.0 

3.0 

MAT 

165 

Finite  Mathematics 

3.0 

0.0 

0.0 

3.0 

MAT 

171 

Precalculus  Algebra 

3.0 

0.0 

0.0 

3.0 

MAT 

172 

Precalculus  Trigonometry 

3.0 

0.0 

0.0 

3.0 

MAT 

175 

Precalculus 

4.0 

0.0 

0.0 

4.0 

MAT 

263 

Brief  Calculus 

3.0 

0.0 

0.0 

3.0 

MAT 

271 

Calculus  1 

3.0 

2.0 

0.0 

4.0 

MAT 

272 

Calculus  II 

3.0 

2.0 

0.0 

4.0 

MAT 

273 

Calculus  III 

3.0 

2.0 

0.0 

4.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PED 

111 

Physical  Fitness  1 

0.0 

3.0 

0.0 

1.0 

PED 

112 

Physical  Fitness  II 

0.0 

3.0 

0.0 

1.0 

PED 

113 

Aerobics  1 

0.0 

3.0 

0.0 

1.0 

PED 

114 

Aerobics  II 

0.0 

3.0 

0.0 

1.0 

PED 

117 

Weight  Training  1 

0.0 

3.0 

0.0 

1.0 

PED 

118 

Weight  Training  II 

0.0 

3.0 

0.0 

1.0 

PED 

120 

Walking  for  Fitness 

0.0 

3.0 

0.0 

1.0 

PED 

128 

Golf-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

129 

Golf-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

130 

Tennis-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

131 

Tennis-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

132 

Racquetball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

133 

Racquetball-lntermediate 

0.0 

2.0 

0.0 

1.0 

PED 

137 

Badminton 

0.0 

2.0 

0.0 

1.0 

PED 

138 

Archery 

0.0 

2.0 

0.0 

1.0 

PED 

143 

Volleyball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

144 

Volleyball-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

145 

Basketball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

146 

Basketball-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

147 

Soccer 

0.0 

2.0 

0.0 

1.0 

PED 

148 

Softball 

0.0 

2.0 

0.0 

1.0 

PED 

149 

Flag  Football 

0.0 

2.0 

0.0 

1.0 

PED 

150 

Baseball/Beginning 

0.0 

3.0 

0.0 

1.0 

PED 

151 

Baseball/Intermediate 

0.0 

3.0 

0.0 

1.0 

PED 

152 

Swimming-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

153 

Swimming-Intermediate 

0.0 

2.0 

0.0 

1.0 
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PED 

154 

Swimming  for  Fitness 

0.0 

3.0 

0.0 

1.0 

PED 

155 

Water  Aerobics 

0.0 

3.0 

0.0 

1.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

PHY 

151 

College  Physics  1 

3.0 

2.0 

0.0 

4.0 

PHY 

152 

College  Physics  II 

3.0 

2.0 

0.0 

4.0 

POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

237 

Social  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

239 

Psychology  of  Personality 

3.0 

0.0 

0.0 

3.0 

PSY 

241 

Developmental  Psych 

3.0 

0.0 

0.0 

3.0 

PSY 

281 

Abnormal  Psychology 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC 

220 

Social  Problems 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

SPA 

112 

Elementary  Spanish  II 

3.0 

0.0 

0.0 

3.0 

SPA 

211 

Intermediate  Spanish  1 

3.0 

0.0 

0.0 

3.0 

SPA 

212 

Intermediate  Spanish  II 

3.0 

0.0 

0.0  • 

3.0 

B.  Concentration  (if  appropriate) 


1.  Required  Courses 
C.  Other  Major  Courses 

1 .  Required  Courses 

III.  Other  Required  Courses  1.  Required  Courses 

Free  Elective:  Running  Total  :  65.0 
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Associate  in  Science 


COURSE  AND  HOUR  REQUIREMENT  S 
A10400  Associate  in  Science 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

General  Education  Courses 

1.  Required  Courses 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

113 

Literature-Based  Research 

3.0 

0.0 

0.0 

3.0 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Elective 

(Choose  a  course  from  each 

of  the  following) 

ENG 

233 

Major  American  Writers 

3.0 

0.0 

0.0 

3.0 

ENG 

243 

Major  British  Writers 

And 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

And 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

Mathematics 

3.0 

0.0 

0.0 

3.0 

(Select  6.0  semester  hours  from  the  following  courses) 

MAT 

171 

Precalculus  Algebra 

3.0 

0.0 

0.0 

3.0 

MAT 

175 

or 

Precalculus 

and 

4.0 

0.0 

0.0 

4.0 

MAT 

151 

Statistics  1 

3.0 

0.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

MAT 

172 

Precalculus  Trigonometry 
Social/Behavioral  Sciences 

3.0 

0.0 

0.0 

3.0 

(Select  6.0  hours  from  one  of  the  following  set(s) 

of  courses) 

Set  Number  1 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

Set  Number  2 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 

(Select  6.0  hours  from  2 

subject  areas) 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

Natural  Sciences 

3.0 

0.0 

0.0 

3.0 

(Select  8.0  hours  from  one  of  the  following  set(s)  of  courses) 

Set  Number  1 
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BIO 

111 

General  Biology  1 

3.0 

3.0 

0.0 

4.0 

BIO 

112 

General  Biology  II 

Set  Number  2 

3.0 

3.0 

0.0 

4.0 

CHM 

151 

General  Chemistry  1  „ 

3.0 

3.0 

0.0 

4.0 

CHM 

152 

General  Chemistry  II 

Set  Number  3 

3.0 

3.0 

0.0 

4.0 

PHY 

151 

College  Physics  1 

3.0 

2.0 

0.0 

4.0 

PHY 

151 

College  Physics  1 

3.0 

2.0 

0.0 

4.0 

II.  Major  Courses 
A.  Core 


1.  Required  Courses 

2.  Required  Subject  Area 
Physical  Education 


(Select  2.0  hours  from  the  following  courses) 

PED 

110 

Fit  and  Well  for  Life 

1.0 

2.0 

0.0 

2.0 

PED 

111 

Physical  Fitness  1 

0.0 

3.0 

0.0 

1.0 

PED 

112 

Physical  Fitness  II 

0.0 

3.0 

0.0 

1.0 

PED 

113 

Aerobics  1 

0.0 

3.0 

0.0 

1.0 

PED 

114 

Aerobics  II 

0.0 

3.0 

0.0 

1.0 

PED 

117 

Weight  Training  1 

0.0 

3.0 

0.0 

1.0 

PED 

118 

Weight  Training  II 

0.0 

3.0 

0.0 

1.0 

PED 

120 

Walking  for  Fitness 

0.0 

3.0 

0.0 

1.0 

PED 

128 

Golf-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

129 

Golf-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

130 

Tennis-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

131 

Tennis-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

132 

Racquetball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

133 

Racquetball-lntermediate 

0.0 

2.0 

0.0 

1.0 

PED 

137 

Badminton 

0.0 

2.0 

0.0 

1.0 

PED 

143 

Volleyball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

144 

Volleyball-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

145 

Basketball-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

146 

Basketball-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

147 

Soccer 

0.0 

2.0 

0.0 

1.0 

PED 

148 

Softball 

0.0 

2.0 

0.0 

1.0 

PED 

152 

Swimming-Beginning 

0.0 

2.0 

0.0 

1.0 

PED 

153 

Swimming-Intermediate 

0.0 

2.0 

0.0 

1.0 

PED 

155 

Water  Aerobics 

0.0 

3.0 

0.0 

1.0 

PED 

260 

Lifeguard  Training 

College  Transfer  Electives 

1.0 

2.0 

0.0 

2.0 

(Select  15.0  hours  from  the  following  courses) 

BIO 

111 

General  Biology  1 

3.0 

3.0 

0.0 

4.0 

BIO 

112 

General  Biology  II 

3.0 

3.0 

0.0 

4.0 

BIO 

140 

Environmental  Biology 

3.0 

0.0 

0.0 

3.0 

BIO 

140A 

Environmental  Biology  Lab 

0.0 

3.0 

0.0 

1.0 

BIO 

165 

Anatomy  and  Physiology  1 

3.0 

3.0 

0.0 

4.0 

BIO 

166 

Anatomy  and  Physiology  II 

3.0 

3.0 

0.0 

4.0 

BIO 

235 

Ornithology 

3.0 

3.0 

0.0 

4.0 

BIO 

275 

Microbiology 

3.0 

3.0 

0.0 

4.0 

CHM 

131 

Introduction  to  Chemistry 

3.0 

0.0 

0.0 

3.0 

CHM 

1 31 A 

Intro  to  Chemistry  Lab 

0.0 

3.0 

0.0 

1.0 
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CHM 

151 

General  Chemistry  1 

CHM 

152 

General  Chemistry  II 

MAT 

151 

Statistics  1 

MAT 

172 

Precalculus  Trigonometry 

MAT 

175 

Precalculus 

MAT 

271 

Calculus  1 

MAT 

272 

Calculus  II 

MAT 

273 

Calculus  III 

PHY 

151 

College  Physics  1 

PHY 

152 

College  Physics  II 
Required  Courses 

ACA 

111 

College  Student  Success 

COM 

231 

Public  Speaking 

HEA 

110 

Personal  Health/Wellness 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 
III.  Other  Required  Courses 

1.  Required  Courses 

Free  Elective: 


3.0 

3.0 

0.0 

4.0 

3.0 

3.0 

0.0 

4.0 

3.0 

0.0 

0.0 

3.0 

3.0 

0.0 

0.0 

3.0 

4.0 

0.0 

0.0 

4.0 

3.0 

2.0 

0.0 

4.0 

3.0 

2.0 

0.0 

4.0 

3.0 

2.0 

0.0 

4.0 

3.0 

2.0 

0.0 

4.0 

3.0 

2.0 

0.0 

4.0 

1.0 

0.0 

0.0 

1.0 

3.0 

0.0 

0.0 

3.0 

3.0 

0.0 

0.0 

3.0 

Running  Total  :  65.0 
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Automotive  Systems  Technology 

CURRICULUM. PROGRAMS  OF  STUDY 
A60160  Automotive  Systems  Technology 

Program  Description: 

The  Automotive  Systems  Technology  curriculum  prepares  individuals  for  employment  as 
Automotive  Service  Technicians.  It  provides  an  introduction  to  automotive  careers  and  increases 
student  awareness  of  the  challenges  associated  with  this  fast  and  ever-changing  field. 
Classroom  and  lab  experiences  integrate  technical  and  academic  course  work.  Emphasis  is 
placed  on  theory,  servicing  and  operation  of  brakes,  electrical/electronic  systems,  engine 
performance,  steering/suspension,  automatic  transmission/transaxles,  engine  repair,  climate 
control  and  manual  drive  trains. 

Upon  completion  of  this  curriculum,  students  should  be  prepared  to  take  the  ASE  exam  and 
be  ready  for  full-time  employment  in  dealerships  and  repair  shops  in  the  automotive  service 
industry. 

COURSE  AND  HOUR  REQUIREMENT 
A60160  Automotive  Systems  Technology 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 


ENG 

111 

1 .  Required  Courses 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

140 

Survey  of  Mathematics 

3.0 

2.0 

0.0 

3.0 

ART 

111 

2.  Required  Subject  Area 
Humanities/Fine  Arts 

(Select  a  course  from 
Art  Appreciation 

the  following) 
3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

COM 

231 

Public  Speaking 

3.0 

0.0 

0.0 

3.0 

ECO 

151 

Social/Behavioral  Science  Elec 

(Select  a  course  from 
Survey  of  Economics 

the  following) 
3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

GEO 

110 

Introduction  to  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 
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HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

3.0 

HIS 

236 

North  Carolina  History 

3.0 

0.0 

0.0 

3.0 

POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

135 

Group  Processes 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

237 

Social  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

241 

Developmental  Psych 

3.0 

0.0 

0.0 

3.0 

PSY 

244 

Child  Development  1 

3.0 

0.0 

0.0 

3.0 

PSY 

245 

Child  Development  II 

3.0 

0.0 

0.0 

3.0 

PSY 

246 

Adolescent  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

256 

Exceptional  Children 

3.0 

0.0 

0.0 

3.0 

PSY 

281 

Abnormal  Psychology 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC 

220 

Social  Problems 

3.0 

0.0 

0.0 

3.0 

1 .  Major  Courses 

1. 

Core 

1.  Required  Courses 

AUT 

141 

Suspension  &  Steering  Sys 

2.0 

4.0 

0.0 

4.0 

AUT 

151 

Brake  Systems 

2.0 

2.0 

0.0 

3.0 

AUT 

161 

Electrical  Systems 

2.0 

6.0 

0.0 

4.0 

AUT 

181 

Engine  Performance-Electrical 

2.0 

3.0 

0.0 

3.0 

AUT 

183 

Engine  Performance-Fuels 

2.0 

3.0 

0.0 

3.0 

B. 

Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

AUT 

110 

Intro  to  Auto  Technology 

2.0 

2.0 

0.0 

3.0 

AUT 

115 

Engine  Fundamentals 

2.0 

3.0 

0.0 

3.0 

AUT 

116 

Engine  Repair 

1.0 

3.0 

0.0 

2.0 

AUT 

152 

Brake  Systems  Lab 

0.0 

2.0 

0.0 

1.0 

AUT 

164 

Automotive  Electronics 

2.0 

2.0 

0.0 

3.0 

AUT 

171 

Heating  &  Air  Conditioning 

2.0 

3.0 

0.0 

3.0 

AUT 

162 

Chassis  Elect  &  Electronics 

2.0 

2.0 

0.0 

3.0 

AUT 

163 

Chassis  Elec  &  Elect  Lab 

0.0 

2.0 

0.0 

1.0 

AUT 

182 

Engine  Perfor-Elec  Lab 

0.0 

3.0 

0.0 

1.0 

AUT 

231 

Manual  Drive  Trains/Axles 

2.0 

3.0 

0.0 

3.0 

AUT 

232 

Manual  Dr  Trains/Axles  Lab 

0.0 

3.0 

0.0 

1.0 

AUT 

184 

Engine  Perfor-Fuels  Lab 

0.0 

3.0 

0.0 

1.0 

AUT 

221 

Automatic  Transmissions 

2.0 

6.0 

0.0 

4.0 

AUT 

281 

Adv  Engine  Performance 

2.0 

2.0 

0.0 

3.0 

III.  Other  Required  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

Free  Elective  : 

0.0 

Running  Total 

:  67.i 

Hours 


MAT*140  MAT  115  Mathematical  Models  3.0 


76 


Automotive  Systems  Technology 
Diploma 
D60160 


AUT 

110 

Intro  to  Auto  Technology 

2.0 

2.0 

0.0 

3.0 

AUT 

115 

Engine  Fundamentals 

2.0 

3.0 

0.0 

3.0 

AUT 

116 

Engine  Repair 

1.0 

3.0 

0.0 

2.0 

AUT 

141 

Suspension  &  Steering  Sys 

2.0 

4.0 

0.0 

4.0 

AUT 

151 

Brake  Systems 

2.0 

2.0 

0.0 

3.0 

AUT 

152 

Brake  Systems  Lab 

0.0 

2.0 

0.0 

1.0 

AUT 

161 

Electrical  Systems 

2.0 

6.0 

0.0 

4.0 

AUT 

162 

Chassis  Elect  &  Electronics 

2.0 

2.0 

0.0 

3.0 

AUT 

163 

Chassis  Elec  &  Elect  Lab 

0.0 

2.0 

0.0 

1.0 

AUT 

164 

Automotive  Electronics 

2.0 

2.0 

0.0 

3.0 

AUT 

171 

Heating  &  Air  Conditioning 

2.0 

3.0 

0.0 

3.0 

AUT 

181 

Engine  Performance-Electrical 

2.0 

3.0 

0.0 

3.0 

AUT 

182 

Engine  Perfor-Elec  Lab 

0.0 

3.0 

0.0 

1.0 

AUT 

183 

Engine  Performance-Fuels 

2.0 

3.0 

0.0 

3.0 

AUT 

184 

Engine  Perfor-Fuels  Lab 

0.0 

3.0 

0.0 

1.0 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

CIS 

110 

Introduction  to  Computers 

2.0 

2.0 

0.0 

3.0 

ENG 

(See  Note  Below) 

3.0 

0.0 

0.0 

3.0 

MAT 

140 

Survey  of  Math 

3.0 

0.0 

0.0 

3.0 

Running  Totals  48.0 


A  Certificate  for  Automotive  Systems  Technology  is  available  upon  completion  of  courses 
chosen  from  the  required  core  courses  and  approved  by  the  automotive  instructor. 

NOTE:  ENG  101,  102,  OR  III  will  meet  the  English  requirements  for  the  Diploma  program. 
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Basic  Law  Enforcement  Training 

CURRICULUM  PROGRAMS  OF  STUDY 
C55120  Basic  Law  Enforcement  Training 

Program  Description: 

Basic  Law  Enforcement  Raining  (BLET)  is  designed  to  give  students  essential  skills  required  for 
entry-level  employment  as  law  enforcement  officers  with  state,  county,  or  municipal 
governments,  or  with  private  enterprise. 

This  program  utilizes  State-commission-mandated  topics  and  methods  of  instruction.  General 
subjects  include,  but  are  not  limited  to,  criminal,  juvenile,  civil,  traffic,  and  alcoholic  beverage 
law;  investigative,  patrol,  custody,  and  court  procedures;  emergency  responses;  and  ethics 
and  community  relations. 

Successful  graduates  receive  a  curriculum  certificate  and  are  qualified  to  take  certification 
examinations  mandated  by  the  North  Carolina  Criminal  Justice  Education  and  Training  Standards 
Commission  and/or  the  North  Carolina  Sheriffs'  education  and  Training  Standards  Commission. 

COURSE  AND  HOUR  REQUIREMENTS 
C55120  Basic  Law  Enforcement  Training 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 

1.  Required  Courses 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

CJC  100  Basic  Law  Enforcement  Trn  9.0  27.0  0.0  18.0 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

III.  Other  Required  Courses 

1.  Required  Courses 

Free  Elective:  Running  Total  :  1 8.0 
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Business  Administration 


CURRICULUM  PROGRAMS  OF  STUDY 
A25120  Business  Administration 

Program  Description: 

The  Business  Administration  curriculum  is  designed  to  introduce  students  to  the  various 
aspects  of  the  free  enterprise  system.  Students  will  be  provided  with  a  fundamental  knowledge 
of  business  functions,  processes,  and  an  understanding  of  business  organizations  in  today's 
global  economy. 

Course  work  includes  business  concepts  such  as  accounting,  business  law,  economics, 
management,  and  marketing.  Skills  related  to  the  application  of  these  concepts  are  developed 
through  the  study  of  computer  applications,  communication,  team  building,  and  decision 
making. 

Through  these  skills,  students  will  have  a  sound  business  education  base  for  lifelong  learning. 
Graduates  are  prepared  for  employment  opportunities  in  government  agencies,  financial 
institutions,  and  large  to  small  business  or  industry. 

COURSE  AND  HOUR  REQUIREMENTS 
A25120  Business  Administration 


Title  Class  Lab  Clinic/Exp  Credits 

General  Education  Courses 


ENG 

111 

1 .  Required  Courses 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

115 

Mathematical  Models 

2.0 

2.0 

0.0 

3.0 

ART 

111 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

(Select  3.0  hours  from  the 
Art  Appreciation 

following  courses) 

3.0  0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

ECO 

Social/Behavioral  Science  Elec 

(Select  3.0  hours  from  the 
252  Prin  of  Macroeconomics 

following  courses) 

3.0  0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

ACC  120  Prin  Of  Accounting  1 

3.0 

2.0 

0.0 

4.0 

BUS 

115 

Business  Law  1 

3.0 

0.0 

0.0 

3.0 

BUS 

137 

Principles  of  Management 

3.0 

0.0 

0.0 

3.0 

MKT 

120 

Principles  of  Marketing 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

B.  Concentration  (if  appropriate) 
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1 .  Required  Courses 
C.  Other  Major  Courses 


BUS 

121 

1.  Required  Courses 

Business  Math 

2.0 

2.0 

0.0 

3.0 

BUS 

225 

Business  Finance 

2.0 

2.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

2.0 

0.0 

0.0 

2.0 

ACC 

121 

Prin  of  Accounting  II 

3.0 

2.0 

0.0 

4.0 

BUS 

147 

Business  Insurance 

3.0 

0.0 

0.0 

3.0 

MKT 

220 

Advertising  and  Sales  Promotion 

3.0 

0.0 

0.0 

3.0 

CIS 

126 

Graphics  Software  Intro 

2.0 

2.0 

0.0 

3.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

3.0 

0.0 

0.0 

3.0 

OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

ISC 

131 

Quality  Management 

3.0 

0.0 

0.0 

3.0 

OMT 

260 

Issues  in  Operations  Management 

3.0 

0.0 

0.0 

3.0 

1.  Other  Req 

ACA  1 1 1 

uired  Courses 

1.  Required  Courses 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

ee  Elective:0.0 

Running  Total 

:  70. ( 

Course  In  Program  Substitute  Course(s) 


Hours 


MAT*140  MAT  115  Mathematical  Models 


or 

SCI  110 


Principles  of  Science 


3.0 

4.0 
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Business  Administration 
Certificate 


ACC 

120 

Prin  Of  Accounting  1 

3.0 

2.0 

0.0 

4.0 

BUS 

137 

Principles  of  Management 

3.0 

0.0 

0.0 

3.0 

BUS 

260 

Business  Communication 

3.0 

0.0 

0.0 

3.0 

MKT 

220 

Advertising  and  Sales  Promoti 

3.0 

0.0 

0.0 

3.0 

BUS 

121 

Business  Math 

2.0 

2.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

Running  Totals: 

2.0 

18.0 

Bookkeeping 

Certificate 


ACC 

120 

Prin  Of  Accounting  1 

3.0 

2.0 

0.0 

4.0 

BUS 

121 

Business  Math 

2.0 

2.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

1.0 

2.0 

0.0 

2.0 

ACC 

140 

Payroll  Accounting 

1.0 

2.0 

0.0 

2.0 

ACC 

150 

Computerized  Accounting 

1.0 

2.0 

0.0 

Running  Totals: 

2.0 

15.0 
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Business  Administration  -  Operations  Management 

CURRICULUM  PROGRAMS  OF  STUDY 
A2512G  Business  Administration 
Operations  Management 

Program  Description: 

Operation  Management  is  a  concentration  under  the  curriculum  title  of  Business  Administration. 
This  curriculum  is  designed  to  educate  individuals  in  the  technical  and  managerial  aspects  of 
operations  for  manufacturing  and  service  industries. 

Emphasized  are  analytical  reasoning,  problem  solving,  and  continuous  improvement  concepts 
required  in  today's  dynamic  business  and  industry  environments.  Concepts  include  quality, 
productivity,  organizational  effectiveness,  financial  analysis,  and  the  management  of  human, 
physical,  and  informational  resources. 

Graduates  should  qualify  for  leadership  positions  or  enhance  their  professional  skills  in 
supervision,  team  leadership,  operations  planning,  quality  assurance,  manufacturing  and  service 
management,  logistics/distribution,  health  and  safety,  human  resources  management,  and 
inventory/materials  management. 

COURSE  AND  HOUR  REQUIREMENTS 

A2512G  Business  Administration 
Operations  Management 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 


1.  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

*  MAT 

115 

Mathematical  Models 

2.0 

2.0 

0.0 

3.0 

ART 

111 

2.  Required  Subject  Area 

Humanities/Fine  Arts  Electives 

(Select  3.0  hours  from  the  following 
Art  Appreciation  3.0 

courses) 

0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Social/Behavioral  Science  Elec 
(Select  3.0  hours  from  the  following  courses) 

Prin  of  Macroeconomics  3.0  0.0 

0.0 

3.0 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

ACC  115  College  Accounting 

3.0 

2.0 

0.0 

4.0 

BUS 

115 

Business  Law  1 

3.0 

0.0 

0.0 

3.0 

BUS 

137 

Principles  of  Management 

3.0 

0.0 

0.0 

3.0 
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MKT 

120 

Principles  of  Marketing 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

B.  Concentration  (if  appropriate) 

1 .  Required  Courses 

OMT 

112 

Materials  Management 

3.0 

0.0 

0.0 

3.0 

ISC 

121 

Envir  Health  &  Safety 

3.0 

0.0 

0.0 

3.0 

ISC 

210 

Oper  &  Prod  Planning 

3.0 

0.0 

0.0 

3.0 

OMT 

260 

Issues  in  Operations  Mgt. 

3.0 

0.0 

0.0 

3.0 

ISC 

131 

Quality  Management 

3.0 

0.0 

0.0 

3.0 

C.  Other  Major  Courses 

1 .  Required  Courses 

BUS 

260 

Business  Communication 

3.0 

0.0 

0.0 

3.0 

BUS 

121 

Business  Math 

2.0 

2.0 

0.0 

3.0 

ISC 

221 

Statistical  Qual  Control 

3.0 

0.0 

0.0 

3.0 

BUS 

225 

Finance 

3.0 

0.0 

0.0 

3.0 

CIS 

126 

Graphics  Software  Intro 

2.0 

2.0 

0.0 

3.0 

OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

CIS 

111 

Basic  PC  Literacy 

2.  Required  Subject  Area 

Major  Electives 

1.0 

2.0 

0.0 

2.0 

(Select  3.0  hours  from  the  following  courses) 

BUS 

153 

Human  Resource  Management 

3.0 

0.0 

0.0 

3.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

1.0 

2.0 

0.0 

2.0 

OMT 

110 

Intro  to  Operations  Mgmt 

3.0 

0.0 

0.0 

3.0 

III.  Other  Req 

uired  Courses 

1 .  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  : 

0.0 

Running  Total 

:  68. 

Course  In  Program  Substitute  Course(s)  Hours 


Cosmetology 

CURRICULUM  PROGRAMS  OF  STUDY 
D55140  Cosmetology 

Program  Description: 

The  Cosmetology  curriculum  is  designed  to  provide  competency-based  knowledge,  scientific/ 
artistic  principles,  and  hands-on  fundamentals  associated  with  the  cosmetology  industry.  The 
curriculum  provides  a  simulated  salon  environment  which  enables  students  to  develop 
manipulative  skills. 

Course  work  includes  instruction  in  all  phases  of  hair  design,  chemical  processes,  skin  care, 
nail  care,  multi-cultural  practices,  business  principles,  product  knowledge,  and  other  selected 
topics. 

Graduates  should  qualify  to  sit  for  the  State  Board  of  Cosmetic  Arts  examination.  Upon 
successfully  passing  the  State  Board  exam,  graduates  will  be  issued  a  license.  Employment  is 
available  in  beauty  salons  and  as  skin/nail  specialists,  platform  artists,  and  related  businesses. 

COURSE  AND  HOUR  REQUIREMENTS 
D55140  Cosmetology 


Title  Class  Lab  Clinic/Exp  Credits 

General  Education  Courses 


ENG 

102 

1.  Required  Courses 

Applied  Communications  II 

3.0 

0.0 

0.0 

3.0 

PSY 

110 

2.  Required  Subject  Area 

Social/Behavioral  Science  Elec 

(Select  3.0  hours  from  the  following  courses) 

Life  Span  Development  3.0  0.0 

0.0 

3.0 

PSY 

118 

Interpersonal  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

135 

Group  Processes 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

COS  111  Cosmetology  Concepts  1 

4.0 

0.0 

0.0 

4.0 

COS 

112 

Salon  1 

0.0 

24.0 

0.0 

8.0 

COS 

113 

Cosmetology  Concepts  II 

4.0 

0.0 

0.0 

4.0 

COS 

114 

Salon  II 

0.0 

24.0 

0.0 

8.0 

COS 

115 

Cosmetology  Concepts  III 

4.0 

0.0 

0.0 

4.0 

COS 

116 

Salon  III 

0.0 

12.0 

0.0 

4.0 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

2.  Required  Subject  Area 
Required  Cos  Courses 

(Select  2.0  hours  from  the  following  courses) 


COS 

117 

Cosmetology  Concepts  IV 

2.0 

0.0 

0.0 

2.0 

cos 

118 

Salon  IV 

0.0 

21.0 

0.0 

7.0 

cos 

140 

Contemporary  Design 

1.0 

3.0 

0.0 

2.0 

III.  Other  Required  Courses 

1.  Required  Courses 

Free  Elective  :  0.0  Running  Total  :  41 .0 


84 


Cosmetology 

Certificate 

C55140 


COS 

111 

Cosmetology  Concepts  1 

4.0 

0.0 

0.0 

4.0 

COS 

112 

Salon  1 

0.0 

24.0 

0.0 

8.0 

cos 

113 

Cosmetology  Concepts  II 

4.0 

0.0 

0.0 

4.0 

cos 

114 

Salon  II 

0.0 

24.0 

0.0 

8.0 

cos 

115 

Cosmetology  Concepts  III 

4.0 

0.0 

0.0 

4.0 

cos 

116 

Salon  III 

0.0 

12.0 

0.0 

4.0 

cos 

140 

Contemporary  Design 

1.0 

3.0 

0.0 

2.0 

Running  Total  34.0 
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Criminal  justice  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A55180  Criminal  Justice  Technology 

Program  Description: 

The  Criminal  Justice  Technology  curriculum  is  designed  to  provide  knowledge  of  criminal 
justice  systems  and  operations.  Study  will  focus  on  local,  state,  and  federal  law  enforcement, 
judicial  processes,  corrections,  and  security  services.  The  criminal  justice  system's  role  within 
society  will  be  explored. 

Emphasis  is  on  criminal  justice  system,  criminology,  juvenile  justice,  criminal  and  constitutional 
law,  investigative  principles,  ethics,  and  community  relations.  Additional  study  may  include 
issues  and  concepts  of  government,  counseling,  communications,  computers,  and  technology. 
Employment  opportunities  exist  in  a  variety  of  local,  state,  and  federal  law  enforcement, 
corrections,  and  security  fields.  Examples  include  police  officer,  deputy  sheriff,  county  detention 
officer,  state  trooper,  intensive  probation/parole  surveillance  officer,  correctional  officer,  and 
loss  prevention  specialist. 

COURSE  AND  HOUR  REQUIREMENTS 
A55180  Criminal  Justice  Technology 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

1.  General  Education  Courses 

1.  Required  Courses 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

115 

Mathmatical  Models 

2.0 

2.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

2.  Required  Subject  Area 
Humanities/Fine  Arts 

3.0 

0.0 

0.0 

3.0 

(Select  a  course 

from  the  following) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

COM 

231 

Public  Speaking 

3.0 

0.0 

0.0 

3.0 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

CJC 

111 

Intro  to  Criminal  Justice 

3.0 

0.0 

0.0 

3.0 

CJC 

112 

Criminology 

3.0 

0.0 

0.0 

3.0 

CJC 

113 

Juvenile  Justice 

3.0 

0.0 

0.0 

3.0 

CJC 

131 

Criminal  Law 

3.0 

0.0 

0.0 

3.0 

CJC 

212 

Ethics  &  Comm  Relations 

3.0 

0.0 

0.0 

3.0 

CJC 

221 

Investigative  Principles 

3.0 

2.0 

0.0 

4.0 

CJC 

231 

Constitutional  Law 

3.0 

0.0 

0.0 

3.0 

86 


B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Course 


COM 

231 

Public  Speaking 

3.0 

0.0 

0.0 

3.0 

POL 

110 

Introduction  Political  Science 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

3.0 

CJC 

121 

Law  Enforcement  Operations 

3.0 

0.0 

0.0 

3.0 

CJC 

132 

Court  Procedure  &  Evidence 

3.0 

0.0 

0.0 

3.0 

CJC 

141 

Corrections 

3.0 

0.0 

0.0 

3.0 

CJC 

213 

Substance  Abuse 

3.0 

0.0 

0.0 

3.0 

CJC 

215 

Organization  &  Administration 

3.0 

0.0 

0.0 

3.0 

CJC 

293 

Seminar/Selected  Topic 

2.  Required  Subject  Area 
Psychology  Elective 

(Select  6  hours  from  these  courses) 

PSY 

246 

Adolescent  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

281 

Abnormal  Psychology 

3.0 

0.0 

0.0 

3.0 

POL 

110 

Intro  to  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

281 

American  Government 

3.0 

0.0 

0.0 

3.0 

III.  Other  Req 

uired  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  :  0.0  Running  Total  :  68.0 
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Early  Childhood  Associate 

CURRICULUM  PROGRAMS  OF  STUDY 
A55220  Early  Childhood  Associate 

Program  Description: 

The  Early  Childhood  Associate  curriculum  prepares  individuals  to  work  with  children  from 
infancy  through  middle  childhood  in  diverse  learning  environments.  Students  will  combine 
learned  theories  with  practice  in  actual  settings  with  young  children  under  the  supervision  of 
qualified  teachers. 

Course  work  includes  child  growth  and  development;  physical/nutritional  needs  of  children; 
care  and  guidance  of  children;  and  communication  skills  with  parents  and  children.  Students 
will  foster  the  cognitive/language,  physical/motor,  social/emotional  and  creative  development 
of  young  children. 

Graduates  are  prepared  to  plan  and  implement  developmentally  appropriate  programs  in 
early  childhood  settings.  Employment  opportunities  include  child  development  and  child  care 
programs,  preschools,  public  and  private  schools,  recreational  centers,  Head  Start  Programs, 
and  school  age  programs. 

Prior  to  the  work  experience  assignment,  the  student  shall  furnish  a  statement,  signed  by  a 
licensed  physician  that  indicated  the  student  is  emotionally  and  physically  fit  to  care  for 
children.  An  annual  test  showing  each  student  to  be  free  of  active  tuberculosis  is  required. 
Effective  January  1,  1996,  the  General  Assembly  passed  legislation  requiring  all  child  care 
providers  to  receive  criminal  history  records  check.  All  students  prior  to  the  practicum 
assignment  must  submit  to  the  ECH  director  a  Certified  Criminal  History  Check  from  the 
Clerk  of  Superior  Court's  office  and  a  completed  fingerprint  card  for  submission  to  the  State 
Bureau  of  Investigation  (SBI)  for  Criminal  history  check.  (Section  2700  of  Subchapter  3U  - 
Child  Day  Care  Rules  on  Criminal  Records  Checks. 

The  North  Carolina  Early  Childhood  Credential  is  offered  by  completing  EDU  111  and  EDU 
112.  Application  for  this  is  made  to  the  Division  of  Child  Development. 

COURSE  AND  HOUR  REQUIREMENTS 
A55220  Early  Childhood  Associate 


Title 

General  Education  Courses 

1.  Required  Courses 

Class 

Lab 

Clinic/Exp 

Credit 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology  3.0  0.0 

2.  Required  Subject  Area 

Humanities/Fine  Arts  Electives 

(Select  3.0  hours  from  the  following  courses) 

0.0 

3.0 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

PHI 

215 

Philosophical  Issues 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 
Mathematics/Natural  Science 

88 

3.0 

0.0 

0.0 

3.0 

(Select  a  course  from  the  following) 


MAT 

140 

Survey  of  Mathematics 

3.0 

0.0 

0.0 

3.0 

SCI 

110 

Principles  of  Science 

3.0 

2.0 

0.0 

4.0 

Major  Courses 

A.  Core 

1 .  Required  Courses 

COE  111  Co-op  Work  Experience  1 

0.0 

0.0 

10.0 

1.0 

EDU 

131 

Child,  Family,  &  Commun 

3.0 

0.0 

0.0 

3.0 

EDU 

146 

Child  Guidance 

3.0 

0.0 

0.0 

3.0 

EDU 

221 

Children  with  Sp  Needs 

3.0 

0.0 

0.0 

3.0 

2.  Required  Subject  Area 
Early  Childhood  Education 


EDU 

119 

(Select  4.0  hours  from  one 
Set  Number  1 

Early  Childhood  Ed 

of  the  following  set(s)  of 

3.0  2.0 

courses) 

0.0 

4.0 

EDU 

111 

Early  Childhood  Cred  1 

2.0 

0.0 

0.0 

2.0 

EDU 

112 

Early  Childhood  Cred  II 

2.0 

0.0 

0.0 

2.0 

EDU 

113 

Family/Early  Child  Cred 

2.0 

0.0 

0.0 

2.0 

EDU 

144 

Child  Development 
(Select  6.0  hours  from  one 
Set  Number  1 

Child  Development  1 

of  the  following  set(s)  of 

3.0  0.0 

courses) 

0.0 

3.0 

EDU 

145 

Child  Development  II 

3.0 

0.0 

0.0 

3.0 

PSY 

244 

Set  Number  2 

Child  Development  1 

3.0 

0.0 

0.0 

3.0 

PSY 

245 

Child  Development  II 

3.0 

0.0 

0.0 

3.0 

B. 

C. 

EDU 

Concentration  (if  appropriate) 

1 .  Required  Courses 

Other  Major  Courses 

1 .  Required  Courses 

1 62  Early  Exp/Prosp  Teachers 

1.0 

2.0 

0.0 

2.0 

EDU 

251 

Exploration  Activities 

3.0 

0.0 

0.0 

3.0 

EDU 

1 51 A 

Creative  Activities  Lab 

0.0 

2.0 

0.0 

1.0 

EDU 

261 

Early  Childhood  Admin  1 

2.0 

0.0 

0.0 

2.0 

EDU 

151 

Creative  Activities 

3.0 

0.0 

0.0 

3.0 

EDU 

251 A 

Exploration  Act  Lab 

0.0 

2.0 

0.0 

1.0 

EDU 

259 

Curriculum  Planning 

3.0 

0.0 

0.0 

3.0 

EDU 

286 

Early  Childhood  Issues 

1.0 

0.0 

0.0 

1.0 

COE 

122 

Co-op  Work  Experience  II 

0.0 

0.0 

20.0 

2.0 

EDU 

282 

Early  Childhood  Lit 

3.0 

0.0 

0.0 

3.0 

EDU 

153 

Health,  Safety,  &  Nutrit 

3.0 

0.0 

0.0 

3.0 

EDU 

1 53A 

Health,  Safety,  &  Nut  Lab 

0.0 

2.0 

0.0 

1.0 

EDU 

271 

Media  Tech  for  Teachers 

2.0 

2.0 

0.0 

3.0 

ACC 

120 

2.  Required  Subject  Area 
Business/Professional 
(Select  9.0  hours  from  one 
Set  Number  1 

Prin  Of  Accounting  1 

of  the  following  set(s)  of 

3.0  2.0 

courses) 

0.0 

4.0 

BUS 

115 

Business  Law  1 

3.0 

0.0 

0.0 

3.0 

BUS 

137 

Principles  of  Management 

3.0 

0.0 

0.0 

3.0 

CIS 

110 

Introduction  to  Computers 

>  2.0 

2.0 

0.0 

3.0 

89 


BUS 

147 

Business  Insurance 

3.0 

0.0 

0.0 

3.0 

ACC 

131 

Federal  Income  Taxes 

2.0 

2.0 

0.0 

3.0 

BUS 

237 

Current  Management  Issues 

2.0 

0.0 

0.0 

2.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

3.0 

0.0 

0.0 

3.0 

BUS 

153 

Human  Resource  Management 

3.0 

0.0 

0.0 

3.0 

BUS 

260 

Business  Communication 

3.0 

0.0 

0.0 

3.0 

EDU 

154 

Social  &  Emotion  Devel 

3.0 

0.0 

0.0 

3.0 

EDU 

155 

Art  &  Drama  for  Children 

1.0 

2.0 

0.0 

2.0 

EDU 

156 

Community  as  Classroom 

1.0 

2.0 

0.0 

2.0 

EDU 

157 

Active  Play 

2.0 

2.0 

0.0 

3.0 

EDU 

161 

Intro  to  Exceptional  Child 

3.0 

3.0 

0.0 

4.0 

EDU 

171 

Instructional  Media 

1.0 

2.0 

0.0 

2.0 

EDU 

172 

Education  Tools 

2.0 

2.0 

0.0 

3.0 

EDU 

262 

Early  Childhood  Admin  II 

3.0 

0.0 

0.0 

3.0 

EDU 

275 

Effective  Teach  Train 

Set  Number  2 

2.0 

0.0 

0.0 

2.0 

PSY 

243 

Child  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

246 

Adolescent  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

263 

Educational  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

281 

Abnormal  Psychology 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC 

215 

Group  Processes 

3.0 

0.0 

0.0 

3.0 

SOC  220 

Ml. Other  Requi 

Social  Problems 

red  Courses  1 .  Required  Courses 

3.0 

0.0 

0.0 

3.0 

HEA 

112 

First  Aid  &  CPR 

1.0 

2.0 

0.0 

2.0 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  :  0.0 

***  COMMENTS 

*** 

Running  Total  :  71 .0 

Course  In  Program 

Substitute  Course(s) 

Hours 

ENG*1 14  ENG  113 

Literature-Based  Research 

3.0 

ENG*1 14  ENG  112 

Argument-Based  Research 

3.0 
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Electronics  Engineering  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A40200  Electronics  Engineering  Technology 

Program  Description: 

The  Electronics  Technology  curriculum  prepares  individuals  to  build,  install,  test,  troubleshoot, 
and  repair  electronic  components,  equipment,  and  systems.  Student  advance  from  fundamental 
electrical  and  electronic  courses  to  concentrated  studies  of  electrical  machinery,  industrial 
controls,  microcomputer  systems,  and  telecommunications. 

Course  work  includes  direct  and  alternating  current  electricity,  digital  and  analog  electronic 
circuits,  microporcessors,  digital  and  analog  electronic  communication  systems,  industrial 
motors  and  controls.  The  program  includes  mathematics,  applied  physics,  written  and  oral 
communications,  computer  skills,  and  critical  thinking. 

Graduates  should  qualify  for  entry  level  employment  in  manufacturing,  maintenance,  or 
sales.  Applicable  job  titles  include  electronic  technician,  bench  technician,  field  service 
technician,  field  service  representative,  control  technician,  and  instrumentation  technician. 

COURSE  AND  HOUR  REQUIREMENTS 
A40200  Electronics  Engineering  Technology 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 

1 .  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

MAT 

121 

Algebra/Trigonometry  1 

2.0 

2.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the  following  courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 
Social/Behavioral  Science  Elec 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the  following  courses) 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

GEO 

110 

Introduction  to  Geography 

3.0 

0.0 

0.0 

3.0 

CEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  Flistory  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 
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HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

3.0 

HIS 

236 

North  Carolina  History 

3.0 

0.0 

0.0 

3.0 

POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

135 

Group  Processes 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC 

220 

Social  Problems 

3.0 

0.0 

0.0 

3.0 

II.  Major  Courses 

Class 

Lab 

Clinic/Exp 

Credits 

A.  Core 

1 .  Required  Courses 

ELC 

131 

DC/AC  Circuit  Analysis 

4.0 

3.0 

0.0 

5.0 

ELN 

131 

Electronic  Devices 

3.0 

3.0 

0.0 

4.0 

ELN 

132 

Linear  1C  Applications 

3.0 

3.0 

0.0 

4.0 

ELN 

232 

Intro  to  Microprocessors 

3.0 

3.0 

0.0 

4.0 

*MAT 

122 

Algebra/Trigonometry  II 

2.0 

2.0 

0.0 

3.0 

*PHY 

131 

Physics-Mechanics 

3.0 

2.0 

0.0 

4.0 

ELN 

133 

Digital  Electronics 

3.0 

3.0 

0.0 

4.0 

B.  Concentration  (if  appropriate) 

C.  Other  Major  Courses 

1.  Required  Courses 

*CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

ELN 

150 

CAD  for  Electronics 

1.0 

3.0 

0.0 

2.0 

ELN 

237 

Local  Area  Networks 

2.0 

3.0 

0.0 

3.0 

*ELN 

236 

Fiber  Optics  and  Lasers 

3.0 

3.0 

0.0 

4.0 

ELN 

234 

Communication  Systems 

3.0 

3.0 

0.0 

4.0 

ELN 

233 

Microprocessor  Systems 

3.0 

3.0 

0.0 

4.0 

ELN 

238 

Advanced  LANs 

2.0 

3.0 

0.0 

3.0 

*ELN 

246 

Cert.  Elec.  Tech.  Prep 

3.0 

0.0 

0.0 

3.0 

III.  Other  Req 

uired  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Elective:  Can  be  selected  from  courses  with  the  following  prefixes: 

ATR,  CET,  CIS,  COE,  DFT,  EGR,  ELC,  ELN,  HYD,  ISC,  LEO,  MAT,  MEC,  NET,  PCI, 
PHY,  and  OMT 

Running  Total  :  73.0 


COMMENTS 


Course  In  Program  Substitute  Course(s) 


MAT*1 21  Algebra/Trigonometry  I  MAT 

ENG*114  Prof.  Research  &  Reporting  ENG 
MAT*122  Algebra/Trigonometry  II  MAT 

PHY*131  Physics-Mechanics  PHY 

ELN*236  Fiber  Optics  and  Lasers  ELN 

ELN*246  Cert.  Elec.  Tech.  Prep  ELC 

CIS*111  Basic  PC  Literacy  CIS 


Hours 

161 

College  Algebra 

3.0 

113 

Literature-Based  Research 

3.0 

162 

College  Trigonometry 

3.0 

151 

College  Physics  1 

4.0 

229 

Industrial  Electronics 

4.0 

128 

Introduction  to  PLC 

3.0 

*110 

Introduction  to  Computers 

3.0 
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Floriculture  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A1 51 80  Floriculture  Technology 

Program  Description: 

The  Floriculture  Technology  curriculum  prepares  individuals  to  enter  the  floral  industry  as  a 
floral  designer,  manager,  or  owner.  A  basic  knowledge  of  floral  history,  floral  design,  design 
principles,  horticulture,  and  floral  shop  management  is  provided. 

Course  work  includes  a  study  of  the  floral  industry  and  prepares  the  students  for  purchasing, 
creating,  and  merchandising  salable  floral  products.  Students  will  also  learn  to  identify  and 
care  for  foliage,  flowers,  and  plants  used  in  the  industry. 

Graduates  should  have  opportunities  for  employment  as  a  floral  designer,  a  floral  shop  owner/ 
manager,  or  floral  salesperson.  Wholesale  florists,  floral/gift  suppliers,  garden  centers,  gift 
shops,  greenhouses,  and  outlet  centers  also  employ  curriculum  graduates. 

COURSE  AND  HOUR  REQUIREMENTS 
A1 51 80  Floriculture  Technology 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 

1 .  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

MAT 

115 

Mathematical  Models 

2.0 

2.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the 

following  courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 
Social/Behavioral  Science  Elec 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the 

following  courses) 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

GEO 

110 

Introduction  to  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 

HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

3.0 

HIS 

236 

North  Carolina  History 

3.0 

0.0 

0.0 

3.0 
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POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

135 

Group  Processes 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC  220  Social  Problems 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

3.0 

0.0 

0.0 

3.0 

FLO 

110 

Intro  to  Floriculture 

2.0 

0.0 

0.0 

2.0 

FLO 

112 

Floral  Design  Principles 

3.0 

0.0 

0.0 

3.0 

FLO 

114 

Floral  Design  1 

3.0 

9.0 

0.0 

6.0 

FLO 

116 

Floral  Design  II 

4.0 

12.0 

0.0 

10.0 

FLO 

B.  i 

C. 

118  Floral  Shop  Management 
Concentration  (if  appropriate) 

1 .  Required  Courses 

Other  Major  Courses 

1.  Required  Courses 

1.0 

2.0 

0.0 

2.0 

FLO 

120 

Florist  Plant  Products 

2.0 

4.0 

0.0 

4.0 

FLO 

210 

Advanced  Floral  Design  1 

1.0 

2.0 

0.0 

2.0 

FLO 

212 

Advanced  Floral  Design  II 

1.0 

2.0 

0.0 

2.0 

HOR 

160 

Plant  Materials  1 

2.0 

2.0 

0.0 

3.0 

HOR 

162 

Applied  Plant  Science 

2.0 

2.0 

0.0 

3.0 

HOR 

168 

Plant  Propagation 

2.0 

2.0 

0.0 

3.0 

COE 

111 

Co-op  Work  Experience  1 

0.0 

0.0 

10.0 

1.0 

COE 

121 

Co-op  Work  Experience  II 

0.0 

0.0 

10.0 

1.0 

COE 

131 

Co-op  Work  Experience  III 

0.0 

0.0 

10.0 

1.0 

COE 

135 

Work  Exp  Seminar  III 

1.0 

0.0 

0.0 

1.0 

COE 

211 

Co-op  Work  Experience  IV 

0.0 

0.0 

10.0 

1.0 

COE 

221 

Co-op  Work  Experience  V 

0.0 

0.0 

10.0 

1.0 

COE 

231 

Co-op  Work  Experience  VI 

0.0 

0.0 

10.0 

1.0 

COE 

235 

Work  Exp  Seminar  VI 

1.0 

0.0 

0.0 

1.0 

CIS  111  Basic  PC  Literacy 

III.  Other  Required  Courses 

1 .  Required  Courses 

1.0 

2.0 

0.0 

2.0 

ACA  1 1 1 
Free  Elective  : 

College  Student  Success 

0.0 

1.0 

0.0 

0.0 

Running  Total 

1.0 

:  66.0 

Course  In  Program  Substitute  Course(s)  Hours 


MAT*1 1 5 


MAT140  Survey  of  Mathematics  3.0 
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FLORICULTURE  TECHNOLOGY 


Certificate  - 

Evening 

C  15180  Floriculture  Technology 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

1.  General  Education  Courses 

1 .  Required  Courses 

FLO  1 14A  Floral  Design  1 

2.0 

4.0 

0.0 

4.0 

FLO  114B  Floral  Design  1 

1.0 

5.0 

0.0 

2.0 

FLO  1 16A  Floral  Design  II 

1.0 

3.0 

0.0 

2.0 

FLO  116B  Floral  Design  II 

2.0 

4.0 

0.0 

4.0 

FLO  116C  Floral  Design  II 

1.0 

5.0 

0.0 

4.0 

Running  Total 

:  16.0 

CURRICULUM  PROGRAMS  OF  STUDY 

Diploma 

D1  5180  Floricultu 

re  Technology 

Title 

Class 

Lab 

Clinic/Exp 

Credits 

1.  General  Education  Courses 

1 .  Required  Courses 

ENG  102  Applied  Communications  II 

3.0 

0.0 

0.0 

3.0 

*  MAT  110  Mathematical  Measurement 

2.0 

2.0 

0.0 

3.0 

II.  Major  Courses 

A.  Core 

1 .  Required  Courses 

FLO  110  Intro  to  Floriculture 

2.0 

0.0 

0.0 

2.0 

FLO  112  Floral  Design  Principles 

3.0 

0.0 

0.0 

3.0 

FLO  114  Floral  Design  1 

3.0 

9.0 

0.0 

6.0 

FLO  116  Floral  Design  II 

4.0 

12.0 

0.0 

10.0 

B.  Concentration  (if  appropriate) 

1 .  Required  Courses 

C.  Other  Major  Courses 

1 .  Required  Courses 

FLO  118  Floral  Shop  Management 

1.0 

2.0 

0.0 

2.0 

FLO  120  Florist  Plant  Products 

2.0 

4.0 

0.0 

4.0 

COE  111  Co-op  Work  Experience  1 

0.0 

0.0 

10.0 

1.0 

COE  121  Co-op  Work  Experience  II 

0.0 

0.0 

10.0 

1.0 

COE  125  Work  Exp  Seminar  II 

1.0 

0.0 

0.0 

1.0 

COE  131  Co-op  Work  Experience  III 

0.0 

0.0 

10.0 

1.0 

COE  135  Work  Exp  Seminar  III 

1.0 

0.0 

0.0 

1.0 

III.  Other  Required  Courses 

1 .  Required  Courses 

ACA  111  College  Student  Success 

1.0 

0.0 

0.0 

1.0 

CIS  111  Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

Free  Elective  :  0.0 

Running  Total 

1  :  41.0 

Course  In  Program  Substitute  Course(s) 

Flours 

MAT*110  MAT  101  Applied  Mathematics  1 

3.0 
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Forestry  Management  Technology 

Timber  Harvesting  Certificate  contract  with  Wayne  Community  College 

CURRICULUM  PROGRAMS  OF  STUDY 
C  15200  Timber  Harvesting 

Program  Description: 

The  Forestry  Management  Technology  curriculum  is  designed  to  help  students  acquire  technical 
knowledge,  understanding,  and  abilities  essential  in  developing,  conserving,  and  utilizing 
forest  resources. 

Students  develop  an  understanding  and  ability  in  the  principles  and  practices  of  forest  resource 
management.  Students  will  spend  much  of  their  time  in  field  training  situations  where 
emphasis  is  placed  on  the  practical  application  of  this  knowledge  and  skill. 

Graduates  should  be  qualified  for  entry  into  positions  as  forest  technicians  with  federal,  state, 
and  private  forestry  enterprises.  Graduates  will  have  competencies  in  forest  protection, 
forest  management,  forest  procurement  and  in  peerforming  various  related  technical  activities. 


Title 

General  Education  Courses 

1.  Required  Courses 

Class 

Lab 

Clinic/Exp 

Credits 

FOR 

172 

Intro  to  Timber  Harvesting 

2.0 

3.0 

0.0 

3.0 

FOR 

151 

Forest  Equipment  Operation 

1.0 

6.0 

0.0 

3.0 

FOR 

152 

Forest  Equipment  Maintenance 

1.0 

6.0 

0.0 

3.0 

FOR 

161 

Safety  and  Woodsmanship 

1.0 

3.0 

0.0 

2.0 

FOR 

178 

Timber  Harvesting  Processes 

3.0 

0.0 

0.0 

3.0 

FOR 

179 

Timber  Harvesting  Lab 

0.0 

9.0 

0.0 

Running  Total 

3.0 

:  17.0 
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Geographic  Information  System/Global  Positioning  System  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A40220  GIS/GPS  Technology 

Program  Description: 

The  Geographic  Information  System/Global  Positioning  System  Technology  curriculum  provides 
a  broad  background  in  geographic  Information  System  (GIS)  and  Global  Positioning  System 
(GPS)  technologies  with  practical  applications  in  municipal,  industrial,  natural  resources 
management,  and  other  fields. 

Course  work  consist  of  class  and  hands-on  experience  with  GIS/GPS  technologies,  including 
running  and  modifying  current  GIS  software,  creating  and  manipulating  GIS  databases,  and 
operating  GPS  technology. 

Graduates  should  find  employment  as  field  technicians  or  as  database  and  mapping  assistants. 

COURSE  AND  HOUR  REQUIREMENTS 
A40220  GIS/GPS  Technology 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 


1.  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

161 

College  Algebra 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

ART 

111 

2.  Required  Subject  Area 
Humanities/Fine  Arts 

(Select  a  course  from  the 
Art  Appreciation 

?  following) 
3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM  110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

COM  231 

Public  Speaking 

3.0 

0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

GIS  110  Survey  of  GIS/GPS 

1.0 

0.0 

0.0 

1.0 

GIS 

111 

Introduction  to  GIS 

2.0 

2.0 

0.0 

3.0 

GIS 

112 

Introduction  to  GPS 

2.0 

2.0 

0.0 

3.0 

GIS 

121 

Georeferencing  &  Mapping 

2.0 

2.0 

0.0 

3.0 

GIS 

212 

GIS/GPS  Applications 

4.0 

4.0 

0.0 

6.0 

B. 

C. 

GIS 

Concentration  (if  appropriate) 

1.  Required  Courses 

Other  Major  Courses 

1.  Required  Courses 

161  Intro  to  Comp/BASIC  &  C+  + 

1.0 

4.0 

0.0 

3.0 

MAT 

162 

College  Trigonometry 

3.0 

0.0 

0.0 

3.0 
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NET 

110 

Data  Comm/Networking 

2.0 

2.0 

0.0 

3.0 

GIS 

250 

AutoCAD  &  Trans  for  GIS 

0.0 

4.0 

0.0 

2.0 

GIS 

221 

Adv  Topics  in  GIS 

1.0 

2.0 

0.0 

2.0 

GIS 

231 

Geo  Position  Sys  Methods 

1.0 

4.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

CIS 

152 

Database  Concepts  &  Apps 

2.0 

2.0 

0.0 

3.0 

CIS 

153 

Database  Applications 

2.0 

2.0 

0.0 

3.0 

GIS 

211 

GIS/GPS  Project 

1.0 

2.0 

0.0 

2.0 

GIS 

251 

Computer  Graphics/Mapping 

1.0 

2.0 

0.0 

2.0 

PHY 

151 

College  Physics  1 

3.0 

2.0 

0.0 

4.0 

MAT 

263 

Brief  Calculus 

3.0 

0.0 

0.0 

3.0 

III.  Other  Req 

uired  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  :  I 

0.0 

Running  Total 

:  67. ( 
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Heavy  Equipment  and  Transport  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A60240  Heavy  Equipment  and  Transport  Technology 
Program  Description: 

The  Heavy  Equipment  and  Transport  Technology  curriculum  is  designed  to  prepare  individuals 
with  the  knowledge  and  skills  needed  to  service,  troubleshoot,  and  repair  heavy  duty  vehicles. 
The  course  work  includes  the  purpose,  construction  features,  and  principles  of  operation  of 
heavy  duty  vehicles. 

Graduates  of  the  curriculum  should  qualify  for  entry-level  employment  opportunities  in  a 
dealership,  fleet  shop,  or  independent  garage  as  a  technician.  Graduates  that  have  met  the 
work  experience  requirement  should  also  be  prepared  to  take  the  ASE  certification  exam. 

COURSE  AND  HOUR  REQUIREMENTS 
A60240  Heavy  Equipment  and  Transport  Technology 


Title 

General  Education  Courses 

1 .  Required  Courses 

Class 

Lab 

Clinic/Exp 

Credits 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

115 

Mathematical  Models 

3.0 

0.0 

0.0 

3.0 

PHY 

121 

Applied  Physics  1  3.0 

2.  Required  Subject  Area 

Humanities/Fine  Arts 

(Select  a  course  from  the  following) 

2.0 

0.0 

4.0 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

COM 

231 

Public  Speaking  3.0 

Social/Behavioral  Science  Elec 

(Select  a  course  from  the  following) 

0.0 

0.0 

3.0 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

GEO 

110 

Introduction  to  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 

HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

3.0 

HIS 

236 

North  Carolina  History 

3.0 

0.0 

0.0 

3.0 

POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

99 


POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

135 

Group  Processes 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

237 

Social  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

241 

Developmental  Psych 

3.0 

0.0 

0.0 

3.0 

PSY 

244 

Child  Development  1 

3.0 

0.0 

0.0 

3.0 

PSY 

245 

Child  Development  II 

3.0 

0.0 

0.0 

3.0 

PSY 

246 

Adolescent  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

256 

Exceptional  Children 

3.0 

0.0 

0.0 

3.0 

PSY 

281 

Abnormal  Psychology 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC  220  Social  Problems 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

3.0 

0.0 

0.0 

3.0 

DIE 

110 

Diesel  Engines 

3.0 

9.0 

0.0 

6.0 

DIE 

112 

Diesel  Electrical  Sys 

3.0 

6.0 

0.0 

5.0 

HYD 

112 

Hydraulics/Med/Heavy  Duty 

1.0 

2.0 

0.0 

2.0 

DIE 

B. 

C. 

125  Preventive  Maintenance 
Concentration  (if  appropriate) 

1 .  Required  Courses 

Other  Major  Courses 

1 .  Required  Courses 

1.0 

3.0 

0.0 

2.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

DIE 

114 

Power  Trains 

3.0 

6.0 

0.0 

5.0 

DIE 

115 

Electronic  Engines 

2.0 

3.0 

0.0 

3.0 

DIE 

116 

Air  Cond/Diesel  Equip 

1.0 

2.0 

0.0 

2.0 

DIE 

118 

Mechanical  Orientation 

2.0 

0.0 

0.0 

2.0 

DIE 

119 

Mechanical  Transmissions 

2.0 

2.0 

0.0 

3.0 

DIE 

127 

Shop  Rules  and  Regulations 

1.0 

0.0 

0.0 

1.0 

DIE 

128 

Med/Heavy  Duty  Tune-up 

1.0 

2.0 

0.0 

2.0 

DIE 

134 

Mechanical  Fuel  Injection 

2.0 

2.0 

0.0 

3.0 

DIE 

230 

Air  Brakes 

1.0 

2.0 

0.0 

2.0 

DIE 

231 

Med/Heavy  Duty  Brake  Sys 

1.0 

3.0 

0.0 

2.0 

DIE 

233 

Suspension  and  Steering 

2.0 

4.0 

0.0 

4.0 

ELN 

112 

Diesel  Electronics  System 

2.0 

6.0 

0.0 

4.0 

ELN 

113 

Electronic  Fuel  Injection 

1.0 

2.0 

0.0 

2.0 

WLD 

'  112 

Basic  Welding  Processes 

1.0 

3.0 

0.0 

2.0 

Title 

III.  Other  Required  Courses 

1.  Required  Courses 

Class 

Lab 

Clinic/Exp 

Credits 

ACA  1 1 1 
Free  Elective  : 

College  Student  Success 

0.0 

1.0 

0.0 

0.0 

Running  Total 

1.0 

:  74.0 

Course  In  Program  Substitute  Course(s)  Hours 


MAT*115  MAT  140  Survey  of  Mathematics  3.0 

Heavy  Equipment  &  Transport 

*  Diploma  and  Certificate  are  available.  For  information  see  advisor. 
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Horticulture  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
D1 5240  Horticulture  Technology 

Program  Description: 

The  Horticulture  Technology  curriculum  Is  designed  to  prepare  individuals  for  various  careers 
in  horticulture.  Classroom  instruction  and  practical  laboratory  applications  of  horticultural 
principles  and  practices  are  included  in  the  program  of  study. 

Course  work  includes  plant  science,  plant  materials,  propagation,  soils,  fertilizers,  and  pest 
management.  Also  included  are  courses  in  plant  production,  landscaping,  and  the  management 
and  operation  of  horticulture  businesses. 

Graduates  should  qualify  for  employment  opportunities  in  nurseries,  garden  centers, 
greenhouses,  landscape  operations,  gardens,  and  governmental  agencies.  Graduates  should 
also  be  prepared  to  take  the  certified  plant  professional  and  licensed  pesticide  applicators 
examinations. 


COURSE  AND  HOUR  REQUIREMENTS 
D1 5240  Horticulture  Technology 


Title 

1.  General  Education  Courses 

1.  Required  Courses 

Class 

Lab 

Clinic/Exp  Credit 

ENG  111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

MAT  140  Survey  of  Mathematics 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

3.0 

0.0 

0.0 

3.0 

HOR  160 

Plant  Materials  1 

2.0 

2.0 

0.0 

3.0 

HOR  162 

Applied  Plant  Science 

2.0 

2.0 

0.0 

3.0 

HOR  164 

Hort  Pest  Management 

2.0 

2.0 

0.0 

3.0 

HOR  166 

Soils  &  Fertilizers 

2.0 

2.0 

0.0 

3.0 

HOR  168  Plant  Propagation 

B.  Concentration  (if  appropriate) 

1 .  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

2.0 

2.0 

0.0 

3.0 

CIS  111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

HOR  112 

Landscape  Design  1 

2.0 

3.0 

0.0 

3.0 

HOR  124 

Nursery  Operations 

2.0 

3.0 

0.0 

3.0 

HOR  130 

Greenhouse  Design 

3.0 

0.0 

0.0 

3.0 

HOR  134 

Greenhouse  Operations 

2.0 

2.0 

0.0 

3.0 

HOR  225 

Nursery  Production 

2.0 

3.0 

0.0 

3.0 

HOR  253 
III.  Other  Req 

Horticulture  Turfgrass 
uired  Courses 

1.  Required  Courses 

2.0 

2.0 

0.0 

3.0 

ACA  1 1 1 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

COE  110 
Free  Elective  :  i 

World  of  Work 

0.0 

1.0 

0.0 

0.0 

Running  Total 

1.0 

:  43.i 

Course  In  Program  Substitute  Course(s)  Hours 
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Information  Systems  -  Programming 


CURRICULUM  PROGRAMS  OF  STUDY 


A2526E  Information  Systems 
Programming 


Program  Description: 

Programming  is  a  concentration  under  the  curriculum  title  of  Information  Systems.  This 
curriculum  prepares  individuals  for  employment  as  computer  programmers  and  related  positions 
through  study  and  applications  in  computer  concepts,  logic,  programming  procedures, 
languages,  generators,  operating  systems,  networking,  data  management,  and  business 
operations. 

Students  will  solve  business  computer  problems  through  programming  techniques  and 
procedures,  using  appropriate  languages  and  software.  The  primary  emphasis  of  the  curriculum 
is  hands-on  training  in  programming  and  related  computer  areas  that  provide  the  ability  to 
adapt  as  systems  evolve. 

Graduates  should  qualify  for  employment  in  business,  industry,  and  government  organizations 
as  programmers,  programmer  trainees,  programmer/analysts,  software  developers,  computer 
operators,  systems  technicians,  database  specialists,  computer  specialists,  software  specialists, 
or  information  systems  managers. 


COURSE  AND  HOUR  REQUIREMENTS 

A2526E  Information  Systems 
Programming 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 


ENG 

111 

1.  Required  Courses 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

115 

Mathematical  Models 

2.0 

2.0 

0.0 

3.0 

ART 

111 

2.  Required  Subject  Area 

Humanities/Fine  Arts  Electives 

(Select  3.0  hours  from  the  following  courses) 

Art  Appreciation  3.0  0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

ECO 

251 

Social/Behavioral  Science  Elec 

(Select  3.0  hours  from  the  following  courses) 
Prin  of  Microeconomics  3.0  0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

CIS  115  Intro  to  Prog  &  Logic 

2.0 

2.0 

0.0 

3.0 

CIS 

163 

Prog  Interfaces  Internet 

2.0 

2.0 

0.0 

3.0 

CIS 

152 

Database  Concepts  &  Apps 

2.0 

2.0 

0.0 

3.0 

102 


CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

NET 

110 

Data  Comm/Networking 

2.0 

2.0 

0.0 

3.0 

ACC 

115 

College  Accounting 

3.0 

2.0 

0.0 

4.0 

B. 

Concentration  (if  appropriate) 

1 .  Required  Courses 

CSC 

143 

Object-Oriented  Prog 

2.0 

3.0 

0.0 

3.0 

CIS 

148 

Operating  Sys  -  WindowsNT 

2.0 

2.0 

0.0 

3.0 

CSC 

139 

Visual  BASIC  Programming 

2.0 

3.0 

0.0 

3.0 

CSC 

141 

Visual  C++  Programming 

2.0 

3.0 

0.0 

3.0 

CSC 

239 

Advanced  Visual  BASIC 

2.0 

3.0 

0.0 

3.0 

CSC 

241 

Advanced  Visual  C+  + 

2.0 

3.0 

0.0 

3.0 

c. 

Other 

Major  Courses 

1.  Required  Courses 

BUS 

260 

Business  Communication 

3.0 

0.0 

0.0 

3.0 

OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

BUS 

270 

Professional  Development 

3.0 

0.0 

0.0 

3.0 

BUS 

137 

Principles  of  Management 

3.0 

0.0 

0.0 

3.0 

CIS 

216 

Software  Install/Maint 

2.  Required  Subject  Area 

Major  Electives 

1.0 

2.0 

0.0 

2.0 

(Select  3.0  hours  from  the  following  courses) 

CIS 

215 

Hardware  Install/Maint 

2.0 

3.0 

0.0 

3.0 

CSC 

135 

COBOL  Programming 

2.0 

3.0 

0.0 

3.0 

III.  Other  Required  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  : 

0.0 

Running  Total 

:  68J 

Course  In  Program  Substitute  Course(s) 

MAT*115  MAT  140  Survey  of  Mathematics 

or 

SCI  110  Principles  of  Science 


Hours 

3.0 

4.0 
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Information  Systems: 

Hardware  Troubleshooting  and  Repair 

Certificate 

C25240G 

This  certificate  is  designed  for  individuals  interested  in  acquiring  advanced  technical  skills  and 
knowledge  to  maintain  and  repair  personal  computers.  Students  gain  skills  in  buying  parts, 
upgrading,  building,  and  configuring  personal  computers.  Major  hands-on  topics  include 
documentation,  troubleshooting  techniques,  PC  architectures,  disk  drives  and  controller  cards, 
memory  management,  add-on  boards,  and  communications  devices. 


CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

NET 

110 

Data  Comm/Networking 

2.0 

2.0 

0.0 

3.0 

CIS 

148 

Operating  Sys  -  WindowsNT 

2.0 

2.0 

0.0 

3.0 

CIS 

215 

Hardware  Install/Maint 

2.0 

3.0 

0.0 

3.0 

CIS 

216 

Software  Install/Maint 

1.0 

2.0 

0.0 

2.0 

Running  Total:  12.0 


Information  Systems/  Programming:  C++  Programming 

C2526EC 

The  C++  Programming  certificate  offers  courses  for  students  interested  in  upgrading  their 
programming  skills  by  acquiring  proficiency  in  an  object-oriented  programming  language. 
This  program  is  also  appropriate  for  individuals  who  are  new  to  programming.  Instruction  in 
C++  programming  includes  object-oriented  programming  topics  (classes,  inheritance,  and 
polymorphism)  as  well  as  procedural  programming  topics  (data  types,  control  structures, 
functions,  arrays,  pointers  and  strings). 


CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

CIS 

115 

Intro  to  Prog  &  Logic 

2.0 

2.0 

0.0 

3.0 

CIS 

115 

Intro  to  Prog  &  Logic 

2.0 

2.0 

0.0 

3.0 

CSC 

141 

Visual  C++  Programming 

2.0 

3.0 

0.0 

3.0 

CSC 

143 

Object-Oriented  Prog 

2.0 

3.0 

0.0 

3.0 

CSC 

234 

Advanced  C+  + 

2.0 

3.0 

0.0 

3.0 

Running  Totals:  17.0 


Information  Systems/Programming: 

Visual  Basic  Programming 

C2526EB 

Designed  for  individuals  interested  in  acquiring  the  advanced  programming  skills  necessary  to 
design  and  implement  Visual  BASIC  programs  using  event-driven  programming  techniques, 
implement  current  interface  design  standards,  create  reusable  code,  manipulate  records  in 
both  a  file-based  system  and  a  database  system,  and  program  customization  using  API  calls. 
Emphasis  is  placed  on  proper  program  design  techniques. 


Title 

Class 

Lab 

Clinic/Exp  Credits 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

CIS 

115 

Intro  to  Prog  &  Logic 

2.0 

2.0 

0.0 

3.0 

CSC 

139 

Visual  BASIC  Programming 

2.0 

3.0 

0.0 

3.0 

CSC 

143 

Object-Oriented  Prog 

2.0 

3.0 

0.0 

3.0 

CSC 

239 

Advanced  Visual  BASIC 

2.0 

3.0 

0.0 

Running  Totals: 

3.0 

14.0 
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Machining  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A50300  Machining  Technology 

Program  Description: 

The  Machining  Technology  curriculum  is'designed  to  develop  skills  in  the  theory  and  safe  use 
of  hand  tools,  power  machinery,  computerized  equipment  and  sophisticated  precision 
inspection  instruments. 

Students  will  learn  to  interpret  blueprints,  set  up  manual  and  CNC  machines,  perform  basic 
and  advanced  machining  operations  and  make  decisions  to  insure  that  work  quality  is 
maintained. 

Employment  opportunities  for  machining  technicians  exist  in  manufacturing  industries,  public 
institutions,  governmental  agencies  and  in  a  wide  range  of  specialty  machining  job  shops. 


COURSE  AND  HOUR  REQUIREMENTS 
A50300  Machining  Technology 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 

1.  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

140 

Survey  of  Mathematics 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

3.0 

0.0 

0.0 

3.0 

(Select  a  course  from 

the  following) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

PHI 

215 

Philosophical  Issues 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

COM 

231 

Public  Speaking 

Social/Behavioral  Science  Elec 

3.0 

0.0 

0.0 

3.0 

(Select  a  course  from 

the  following) 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

GEO 

110 

Introduction  to  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

111 

World  Regional  Geography 

3.0 

0.0 

0.0 

3.0 

GEO 

130 

General  Physical  Geography 

3.0 

0.0 

0.0 

3.0 

HIS 

121 

Western  Civilization  1 

3.0 

0.0 

0.0 

3.0 

HIS 

122 

Western  Civilization  II 

3.0 

0.0 

0.0 

3.0 

HIS 

131 

American  History  1 

3.0 

0.0 

0.0 

3.0 

HIS 

132 

American  History  II 

3.0 

0.0 

0.0 

3.0 

HIS 

221 

African-American  History 

3.0 

0.0 

0.0 

3.0 

105 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

HIS 

236 

North  Carolina  History 

3.0 

0.0 

0.0 

3.0 

POL 

110 

Intro  Political  Science 

3.0 

0.0 

0.0 

3.0 

POL 

120 

American  Government 

3.0 

0.0 

0.0 

3.0 

POL 

130 

State  &  Local  Government 

3.0 

0.0 

0.0 

3.0 

POL 

210 

Comparative  Government 

3.0 

0.0 

0.0 

3.0 

PSY 

135 

Group  Processes 

3.0 

0.0 

0.0 

3.0 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

237 

Social  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

241 

Developmental  Psych 

3.0 

0.0 

0.0 

3.0 

PSY 

244 

Child  Development  1 

3.0 

0.0 

0.0 

3.0 

PSY 

245 

Child  Development  II 

3.0 

0.0 

0.0 

3.0 

PSY 

246 

Adolescent  Psychology 

3.0 

0.0 

0.0 

3.0 

PSY 

256 

Exceptional  Children 

3.0 

0.0 

0.0 

3.0 

PSY 

281 

Abnormal  Psychology 

3.0 

0.0 

0.0 

3.0 

SOC 

210 

Introduction  to  Sociology 

3.0 

0.0 

0.0 

3.0 

SOC 

213 

Sociology  of  the  Family 

3.0 

0.0 

0.0 

3.0 

SOC 

220 

Social  Problems 

3.0 

0.0 

0.0 

3.0 

SOC 

240 

Social  Psychology 

3.0 

0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

MAC 

111 

Machining  Technology  1 

2.0 

12.0 

0.0 

6.0 

MAC 

112 

Machining  Technology  II 

2.0 

12.0 

0.0 

6.0 

MAC 

113 

Machining  Technology  III 

2.0 

12.0 

0.0 

6.0 

MAC 

131 

Blueprint  Reading/Mach  1 

1.0 

2.0 

0.0 

2.0 

MAC 

132 

Blueprint  Reading/Mach  II 

2.  Required  Subject  Area 
Required  Course 

1.0 

2.0 

0.0 

2.0 

MAC 

124 

CNC  Milling 

1.0 

3.0 

0.0 

2.0 

MAC 

122 

CNC  Turning 

1.0 

3.0 

0.0 

2.0 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 


DFT 

119 

1.  Required  Courses 

2.  Requried  Subject  Area 

Major  Electives 

Basic  CAD 

1.0 

2.0 

0.0 

2.0 

MAC 

151 

Machining  Calculations 

1.0 

2.0 

0.0 

2.0 

MAC 

241 

Jigs  &  Fixtures  1 

2.0 

6.0 

0.0 

4.0 

MAC 

245 

Mold  Construction  1 

2.0 

6.0 

0.0 

4.0 

MAC 

243 

Die  Making  1 

2.0 

6.0 

0.0 

4.0 

WLD 

112 

Basic  Welding  Processes 

1.0 

3.0 

0.0 

2.0 

MEC 

110 

Intro  to  CAD/CAM 

1.0 

2.0 

0.0 

2.0 

MEC 

231 

Comp-Aided  Manufact  1 

1.0 

4.0 

0.0 

3.0 

.  Other  Req 

ACA  1 1 1 

uired  Courses 

1 .  Required  Courses 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

106 


0.0 


0.0 


10.0 


1.0 


COE  111  Co-op  Work  Experience  I 
2.  Required  Subject  Area 
Major  Electives 


(Select  a  course  from  the  following) 

Free  Elective  :  0.0 

Course  In  Program  Substitute  Course(s) 


Running  Total  :  66.0 
Hours 


MAT  140  Mothematical  Models3.0 

Machining  Technology  Diploma 
Diploma 
D  50300 

COURSE  AND  HOUR  REQUIREMENTS 

D  50300 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

MAC 

131 

Blueprint  Reading:  Machining  1 

1.0 

2.0 

0.0 

2.0 

MAC 

111 

Machining  Technology  1 

2.0 

12.0 

0.0 

6.0 

DFT 

119 

Basic  CAD 

1.0 

2.0 

0.0 

2.0 

MAC 

151 

Maching  Calculations 

1.0 

2.0 

0.0 

2.0 

ENG 

101 

Applied  Communication 

3.0 

0.0 

0.0 

3.0 

ACA 

111 

College  Student  Success 

1.0 

2.0 

0.0 

1.0 

MAC 

132 

Blueprint  Reading:  Machining  II 

1.0 

2.0 

0.0 

2.0 

MAC 

112 

Machining  Technology  II 

2.0 

12.0 

0.0 

6.0 

MAC 

122 

CNC  Turning 

1.0 

3.0 

0.0 

2.0 

PSY 

101 

Applied  Psychology 

3.0 

0.0 

0.0 

3.0 

WID 

112 

Basic  Welding  Processes 

1.0 

3.0 

0.0 

2.0 

MAC 

113 

Machining  Technology  III 

2.0 

12.0 

0.0 

6.0 

MAC 

124 

CNC  Milling 

1.0 

3.0 

0.0 

2.0 

Total  Semester  Hours  Credit 

:  39.0 

Machining  Technology  Certificate  I 

COURSE  AND  HOUR  REQUIREMENTS 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

MAC 

111 

Machining  Technology  1 

2.0 

12.0 

0.0 

6.0 

MAC 

131 

Blueprint  Reading:  Machining  1 

1.0 

2.0 

0.0 

2.0 

DFT 

119 

Basic  CAD 

1.0 

2.0 

0.0 

2.0 

MAC 

151 

Machining  Calculations 

1.0 

2.0 

0.0 

2.0 

Running  Total  :  1 2.0 
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Manicuring/Nail  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
Manicuring/Nail  Technology 
Certificate  C55400 

Title  Class  Lab 

I.  General  Education  Courses 

1.  Required  Courses 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

COS  121  Manicuring/Nail  Technology  I  4.0  6.0 

COS  122  Manicuring/Nail  Technology  II  4.0  6.0 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

III.  Other  Required  Courses 

1.  Required  Courses 

Free  Elective  : 


Clinic/Exp  Credits 


0.0  6.0 

0.0  6.0 


Running  Total  :  1 2.0 
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Medical  Sonography 

CURRICULUM  PROGRAMS  OF  STUDY 
D45440  Medical  Sonography 

Program  Description: 

The  Medical  Sonography  curriculum  provides  knowledge  and  clinical  skills  in  the  application 
of  high  frequency  sound  waves  to  image  internal  body  structures. 

Course  work  includes  physics,  cross-sectional  anatomy,  abdominal,  introductory  vascular,  and 
obstetrical/gynecological  sonography.  Competencies  are  attained  in  identification  of  normal 
anatomy  and  pathological  processes,  use  of  equipment,  fetal  growth  and  development, 
integration  of  related  imaging,  and  patient  interaction  skills. 

Graduates  of  accredited  programs  may  be  eligible  to  take  examinations  in  ultrasound  physics 
and  instrumentation  and  speciality  examination  administered  by  the  American  Registry  of 
Diagnostic  Medical  Sonographers  and  find  employment  in  clinics,  physicians'  offices,  mobile 
services,  hospitals,  and  educational  institutions. 

COURSE  AND  HOUR  REQUIREMENTS 


D45440 

Title 


I.  General  Education  Courses 

1.  Required  Courses 


ENG 

111 

Expository  Writing 

PSY 

150 

General  Psychology 

Major  Courses 

A.  Core 

1.  Required  Courses 

SON 

110 

Intro  to  Sonography 

SON 

111 

Sonographic  Physics 

SON 

130 

Abdominal  Sonography  1 

SON 

120 

SON  Clinical  Ed  1 

SON 

131 

Abdominal  Sonography  II 

SON 

140 

Gynecological  Sonography 

SON 

241 

Obstetrical  Sonography  1 

SON 

225 

Case  Studies 

SON 

121 

SON  Clinical  Ed  II 

SON 

242 

Obstetrical  Sonography  II 

SON 

250 

Vascular  Sonography 

SON 

222 

Selected  Clinical  Education 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 
III.  Other  Required  Courses 

1.  Required  Courses 

Free  Elective  : 


Class 

Lab 

Clinic/Exp 

Credits 

3.0 

0.0 

0.0 

3.0 

3.0 

0.0 

0.0 

3.0 

1.0 

3.0 

3.0 

3.0 

3.0 

3.0 

0.0 

4.0 

2.0 

3.0 

0.0 

3.0 

0.0 

0.0 

15.0 

5.0 

1.0 

3.0 

0.0 

2.0 

2.0 

0.0 

0.0 

2.0 

2.0 

0.0 

0.0 

2.0 

0.0 

3.0 

0.0 

1.0 

0.0 

0.0 

15.0 

5.0 

2.0 

0.0 

0.0 

2.0 

1.0 

3.0 

0.0 

2.0 

0.0 

0.0 

6.0 

2.0 

Running  Total  :  39.0 
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Office  Systems  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A25360  Office  Systems  Technology 

Program  Description: 

The  Office  Systems  Technology  curriculum  prepares  individuals  for  positions  in  administrative 
support  careers.  It  equips  office  professionals  to  respond  to  the  demands  of  a  dynamic 
computerized  workplace. 

Students  will  complete  courses  designed  to  develop  proficiency  in  the  use  of  integrated 
software,  oral  and  written  communication,  analysis  and  coordination  of  office  duties  and 
systems,  and  other  support  topics.  Emphasis  is  placed  on  non-technical  as  well  as  technical 
skills. 

Graduates  should  qualify  for  employment  in  a  variety  of  positions  in  business,  government, 
and  industry.  Job  classifications  range  from  entry-level  to  supervisor  to  middle  management. 

COURSE  AND  HOUR  REQUIREMENTS 
A25360  Office  Systems  Technology 


Title 

Class 

Lab 

Clinic/Exp 

Credits 

General  Education  Courses 

1 .  Required  Courses 

ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

140 

Survey  of  Matematics 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the 

following  courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DAN 

110 

Dance  Appreciation 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

MUS 

113 

American  Music 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

Social/Behavioral  Science  Elec 

(Select  3.0  hours  from  the 

following  courses) 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

OST 

134 

Text  Entry  &  Formatting 

3.0 

2.0 

0.0 

4.0 

OST 

136 

Word  Processing 

1.0 

2.0 

0.0 

2.0 

OST 

164 

Text  Editing  Applications 

3.0 

0.0 

0.0 

3.0 

OST 

289 

Office  Systems  Management 

2.0 

2.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

110 


B.  Concentration  (if  appropriate) 

1 .  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 


BUS 

260 

Business  Communication 

3.0 

0.0 

0.0 

3.0 

BUS 

121 

Business  Math 

2.0 

2.0 

0.0 

3.0 

OST 

132 

Keyboard  Skill  Building 

1.0 

2.0 

0.0 

2.0 

ACC 

115 

College  Accounting 

3.0 

2.0 

0.0 

4.0 

OST 

236 

Adv  Word/Information  Proc 

2.0 

2.0 

0.0 

3.0 

OST 

223 

Machine  Transcription  1 

1.0 

2.0 

0.0 

2.0 

OST 

184 

Records  Management 

1.0 

2.0 

0.0 

2.0 

OST 

224 

Machine  Transcription  II 

1.0 

2.0 

0.0 

2.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

3.0 

0.0 

0.0 

3.0 

OST 

233 

Office  Publications  Design 

2.0 

2.0 

0.0 

3.0 

CIS 

126 

Graphics  Software  Intro 

2.0 

2.0 

0.0 

3.0 

CIS 

152 

Database  Concepts  &  Apps 

2.0 

2.0 

0.0 

3.0 

OST 

162 

Executive  Technology 

3.0 

0 

0.0 

3.0 

III.  Other  Required  Courses 

1.  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  : 

0.0 

Running  Total 

:  67.0 

Course  Ir 

i  Program  Substitute  Course(s) 

Hours 

MAP1 15 

MAT  115  Mathematic  Models 

3.0 

LH 

SCI  110  Principles 

of  Science 

4.0 

ECO*251 

ECO  252  Prin  of  Macroeconomics 

3.0 

Office  Systems  Technology 

OST 

131 

Certificate 

C25360 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

ACC 

115 

College  Accounting 

3.0 

2.0 

0.0 

4.0 

OST 

136 

Word  Processing 

1.0 

2.0 

0.0 

2.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

3.0 

0.0 

0.0 

3.0 

OST 

132 

Keyboard  Skill  Building 

1.0 

2.0 

0.0 

2.0 

OST 

223 

Machine  Transcription  1 

1.0 

2.0 

0.0 

2.0 

Running  Totals:  16.0 
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Office  Systems  Technology  -  Medical 

CURRICULUM  PROGRAMS  OF  STUDY 
A2536B  Office  Systems  Technology 
Medical 

Program  Description: 

Medical  is  a  concentration  under  the  curriculum  title  of  Office  Systems  Technology.  This 
curriculum  prepares  individuals  for  entry-level  positions  in  medical  and  allied  health  facilities. 
Jobs  include  transcription,  secretary,  hospital  unit  secretary,  records  clerk,  insurance  form 
preparer,  patient  accounting  clerk,  and  clinical  technician.  j 

Course  work  includes  processing,  compiling,  recording,  and  maintaining  medical  records; 
utilizing  office  equipment  and  software;  medical  law  and  ethics;  billing  and  coding;  and 
transcribing  medical  documents. 

Employment  opportunities  include  the  offices  of  allied  health  facilities,  HMOs,  Insurance 
claims  processors,  laboratories,  and  manufacturers  and  suppliers  of  medical  and  hospital 
equipment. 

COURSE  AND  HOUR  REQUIREMENTS 
A2536B  Office  Systems  Technology 
Medical 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 

1.  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

140 

Survey  of  Matematics 

3.0 

0.0 

0.0 

3.0 

ART 

111 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

(Select  3.0  hours  from  the  followi 
Art  Appreciation  3.0 

ng  courses) 

0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

*  ECO 

251 

Social/Behavioral  Science  Elec 

(Select  3.0  hours  from  the  following  courses) 
Prin  of  Microeconomics  3.0  0.0 

0.0 

3.0 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

OST  134  Text  Entry  &  Formatting 

3.0 

2.0 

0.0 

4.0 

OST 

136 

Word  Processing 

1.0 

2.0 

0.0 

2.0 

OST 

164 

Text  Editing  Applications 

3.0 

0.0 

0.0 

3.0 

OST 

289 

Office  Systems  Management 

2.0 

2.0 

0.0 

3.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

112 


B.  Concentration  (if  appropriate) 
1 .  Required  Courses 


OST 

148 

Med  Coding  Billing  &  Insu 

3.0 

0.0 

0.0 

3.0 

OST 

149 

Med  Legal  Issues 

2.0 

0.0 

0.0 

2.0 

OST 

241 

Med  Ofc  Transcription  L 

1.0 

2.0 

0.0 

2.0 

OST 

243 

Med  Office  Simulation 

2.0 

2.0 

0.0 

3.0 

MED 

121 

Medical  Terminology  1 

3.0 

0.0 

0.0 

3.0 

MED 

122 

Medical  Terminology  II 

3.0 

0.0 

0.0 

3.0 

C.  Other  Major  Courses 

1.  Required  Courses 

BUS  260  Business  Communication 

3.0 

0.0 

0.0 

3.0 

ACC 

115 

College  Accounting 

3.0 

2.0 

0.0 

4.0 

ACC 

149 

Intro  to  Acc  Spreadsheets 

3.0 

0.0 

0.0 

3.0 

OST 

132 

Keyboard  Skill  Building 

1.0 

2.0 

0.0 

2.0 

CIS 

126 

Graphics  Software  Intro 

2.0 

2.0 

0.0 

3.0 

CIS 

152 

Database  Concepts  &  Apps 

2.0 

2.0 

0.0 

3.0 

OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

III.  Other  Req 

ACA  1 1 1 

uired  Courses 

1.  Required  Courses 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  :  0.0 

Running  Toi 

Course  In  Program 

Substitute  Course(s) 

Hours 

MAT  1 40 

MAT  140 

Mathematic  Models 

3.0 

or 

SCI  110 

Principles  of  Science 

4.0 

ECO*251 

ECO  252 

Prin  of  Macroeconomics 

3.0 

Office  Systems  Technology  -  Medical 


Certificate 

C2536B 


OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

MED 

121 

Medical  Terminology  1 

3.0 

0.0 

0.0 

3.0 

OST 

136 

Word  Processing 

1.0 

2.0 

0.0 

2.0 

MED 

122 

Medical  Terminology  II 

3.0 

0.0 

0.0 

3.0 

OST 

149 

Med  Legal  Issues 

2.0 

0.0 

0.0 

2.0 

OST 

241 

Med  Ofc  Transcription  1 

1.0 

2.0 

0.0 

2.0 

OST 

148 

Med  Coding  Billing  &  Insu 

3.0 

0.0 

0.0 

3.0 

Running  Total:  17.0 
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Paralegal  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
A25380  Paralegal  Technology 

Program  Description: 

The  Paralegal  Technology  curriculum  prepares  individuals  to  work  under  the 
supervision  of  attorneys  by  performing  routine  legal  tasks  and  assisting  with 
substantive  legal  work.  A  paralegal/legal  assistant  may  not  practice  law,  give  legal 
advice,  or  represent  clients  in  a  court  of  law. 

Course  work  includes  substantive  and  procedural  legal  knowledge  in  the  areas  of 
civil  litigation,  legal  research  and  writing,  real  estate,  family  law,  wills,  estates,  trusts, 
and  commercial  law.  Required  courses  also  include  subjects  such  as  English, 
mathematics,  and  computer  utilization. 

Graduates  are  trained  to  assist  attorneys  in  probate  work,  investigations,  public  records 
search,  drafting  and  filing  legal  documents,  research,  and  office  management. 
Employment  opportunities  are  available  in  private  law  firms,  governmental  agencies, 
banks,  insurance  agencies,  and  other  business  organizations. 

COURSE  AND  HOUR  REQUIREMENTS 
A25380  Paralegal  Technology 


Title  Class  Lab  Clinic/Exp  Credits 

General  Education  Courses 

1.  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

ENG 

114 

Prof  Research  &  Reporting 

3.0 

0.0 

0.0 

3.0 

MAT 

140 

Survey  of  Matematics 

2.  Required  Subject  Area 

3.0 

0.0 

0.0 

3.0 

Humanities/Fine  Arts  Electives 

(Select  3.0  hours  from  the  following  courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

ART 

114 

Art  History  Survey  1 

3.0 

0.0 

0.0 

3.0 

ART 

115 

Art  History  Survey  II 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 

3.0 

0.0 

0.0 

3.0 

REL 

211 

Intro  to  Old  Testament 

3.0 

0.0 

0.0 

3.0 

Social/Behavioral  Science  Elec 
(Select  3.0  hours  from  the  following 

courses) 

ECO 

251 

Prin  of  Microeconomics 

3.0 

0.0 

0.0 

3.0 

ECO 

252 

Prin  of  Macroeconomics 

3.0 

0.0 

0.0 

3.0 

Major  Courses 

A.  Core 

1.  Required  Courses 

LEX 

110 

Intro  to  Paralegal  Study 

2.0 

0.0 

0.0 

2.0 

LEX 

120 

Legal  Research/Writing  1 

2.0 

2.0 

0.0 

3.0 

114 


LEX 

130 

Civil  Injuries 

2.0 

0.0 

0.0 

2.0 

LEX 

140 

Civil  Litigation  1 

3.0 

0.0 

0.0 

3.0 

LEX 

150 

Commercial  Law 

2.0 

2.0 

0.0 

3.0 

LEX 

210 

Real  Property  1 

2.0 

0.0 

0.0 

2.0 

LEX 

240 

Family  Law 

2.0 

0.0 

0.0 

2.0 

LEX 

250 

Wills,  Estates,  &  Trusts 

2.0 

2.0 

0.0 

3.0 

B.  Concentration  (if  appropriate) 

1 .  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

OST 

131 

Keyboarding 

1.0 

2.0 

0.0 

2.0 

LEX 

121 

Legal  Research/Writing  II 

2.0 

2.0 

0.0 

3.0 

LEX 

141 

Civil  Litigation  II 

2.0 

2.0 

0.0 

3.0 

LEX 

160 

Criminal  Law  &  Procedure 

2.0 

2.0 

0.0 

3.0 

LEX 

211 

Real  Property  II 

1.0 

4.0 

0.0 

3.0 

OST 

136 

Word  Processing 

1.0 

2.0 

0.0 

2.0 

ACC 

115 

College  Accounting 

3.0 

2.0 

0.0 

4.0 

CIS 

111 

Basic  PC  Literacy 

1.0 

2.0 

0.0 

2.0 

BUS 

260 

Business  Communication 

3.0 

0.0 

0.0 

3.0 

2.  Required  Subject  Area 

Major  Electives 

(Select  6.0  hours  from  the  following  courses) 

LEX 

170 

Administrative  Law 

2.0 

0.0 

0.0 

2.0 

LEX 

260 

Bankruptcy  &  Collections 

2.0 

0.0 

0.0 

2.0 

LEX 

220 

Corporate  Law 

2.0 

0.0 

0.0 

2.0 

LEX 

270 

Law  Office  Mgt/Technology 

1.0 

2.0 

0.0 

2.0 

LEX 

283 

Investigation 

1.0 

2.0 

0.0 

2.0 

ACC 

150 

Computerized  Gen  Ledger 

1.0 

2.0 

0.0 

2.0 

CIS 

126 

Graphics  Software  Intro 

2.0 

2.0 

0.0 

3.0 

CIS 

152 

Database  Concepts  &  Apps 

2.0 

2.0 

0.0 

3.0 

ACC 

131 

Federal  Income  Taxes 

2.0 

2.0 

0.0 

3.0 

BUS 

225 

Business  Finance 

2.0 

2.0 

0.0 

3.0 

OST 

236 

Adv  Word/Information  Proc 

2.0 

2.0 

0.0 

3.0 

COE 

112 

Co-op  Work  Experience  1 

0.0 

0.0 

20.0 

2.0 

ACC 

149 

Spreadsheets 

1.0 

2.0 

0.0 

2.0 

ACC 

140 

Payroll  Accounting 

1.0 

2.0 

0.0 

2.0 

III.  Other  Req 

|uired  Courses 

1 .  Required  Courses 

ACA 

111 

College  Student  Success 

1.0 

0.0 

0.0 

1.0 

Free  Elective  : 

0.0 

Running  Total 

:  68. 

Course  In  Program  Substitute  Course(s) 

Flours 

MAT*1 1 5 

MAT  140  Survey  of 

Mathematics 

3.0 

or 

SCI  110  Principles 

of  Science 

4.0 
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Radiography 

CURRICULUM  PROGRAMS  OF  STUDY 
A45700  Radiography 

Program  Description: 

The  Radiography  curriculum  prepares  the  graduate  to  be  a  radiographer,  a  skilled  health  car€ 
professional  who  uses  radiation  to  produce  images  of  the  human  body. 

Course  work  includes  clinical  rotations  to  area  health  care  facilities,  radiographic  exposure, 
image  processing,  radiographic  procedures,  physics,  pathology,  patient  care  and  management, 
radiation  protection,  quality  assurance,  anatomy  and  physiology,  and  radiobiology. 

Graduates  of  accredited  programs  are  eligible  to  apply  to  take  the  American  Registry  oi 
Radiologic  Technologists'  national  examination  for  certification  and  registration  as  medical 
radiographers.  Graduates  may  be  employed  in  hospitals,  clinics,  physicians'  offices,  medical 
laboratories,  government  agencies,  and  industry. 

COURSE  AND  HOUR  REQUIREMENTS 
A45700  Radiography 


Title  Class  Lab  Clinic/Exp  Credits 

General  Education  Courses 

1.  Required  Courses 


ENG 

111 

Expository  Writing 

3.0 

0.0 

0.0 

3.0 

BIO 

165 

Anatomy  and  Physiology  1 

3.0 

3.0 

0.0 

4.0 

BIO 

166 

Anatomy  and  Physiology  II 

3.0 

3.0 

0.0 

4.0 

ENG 

114 

Prof  Research  &  Reporting 

2.  Required  Subject  Area 
Humanities/Fine  Arts  Electives 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the  following  courses) 

ART 

111 

Art  Appreciation 

3.0 

0.0 

0.0 

3.0 

DRA 

111 

Theatre  Appreciation 

3.0 

0.0 

0.0 

3.0 

HUM 

110 

Technology  and  Society 

3.0 

0.0 

0.0 

3.0 

MUS 

110 

Music  Appreciation 

3.0 

0.0 

0.0 

3.0 

PHI 

210 

History  of  Philosophy 

3.0 

0.0 

0.0 

3.0 

REL 

110 

World  Religions 

3.0 

0.0 

0.0 

3.0 

REL 

212 

Intro  to  New  Testament 

3.0 

0.0 

0.0 

3.0 

SPA 

111 

Elementary  Spanish  1 
Social/Behavioral  Science  Elec 

3.0 

0.0 

0.0 

3.0 

(Select  3.0  hours  from  the  following  courses) 

PSY 

150 

General  Psychology 

3.0 

0.0 

0.0 

3.0 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

RAD 

110 

Radiographic  Intro  &  Patient  Care 

2.0 

3.0 

0.0 

3.0 

RAD 

111 

Radiographic  Procedures  1 

3.0 

3.0 

0.0 

4.0 

RAD 

151 

RAD  Clinical  Ed  1 

0.0 

0.0 

6.0 

2.0 

RAD 

112 

Radiographic  Procedures  II 

3.0 

3.0 

0.0 

4.0 

RAD 

161 

RAD  Clinical  Ed  II 

0.0 

0.0 

15.0 

5.0 

RAD 

121 

Radiographic  Imaging  1 

2.0 

3.0 

0.0 

3.0 

RAD 

122 

Radiographic  Imaging  II 

1.0 

3.0 

0.0 

2.0 

RAD 

131 

Radiographic  Physics  1 

1.0 

3.0 

0.0 

2.0 

RAD 

171 

RAD  Clinical  Ed  III 

0.0 

0.0 

12.0 

4.0 

RAD 

211 

Radiographic  Procedures  III 

2.0 

3.0 

0.0 

3.0 
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RAD 

231 

Radiographic  Physics  II 

RAD 

241 

Radiation  Protection 

RAD 

251 

RAD  Clinical  Ed  IV 

RAD 

245 

Radiographic  Analysis 

RAD 

261 

RAD  Clinical  Ed  V 

RAD 

282 

RAD  Clinical  Elective 

B.  Concentration  (if  appropriate) 
1 .  Required  Courses 
C.  Other  Major  Courses 

1.  Required  Courses 
li.  Other  Required  Courses 

1 .  Required  Courses 
RAD  291  Selected  Topics/Seminars 


1.0 

3.0 

0.0 

2.0 

2.0 

0.0 

0.0 

2.0 

0.0 

0.0 

21.0 

7.0 

2.0 

3.0 

0.0 

3.0 

0.0 

0.0 

21.0 

7.0 

0.0 

0.0 

6.0 

2.0 

0.0 

3.0 

0.0 

1.0 

Running  Total  :  74.0 
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Truck  Driver  Training 

CURRICULUM  PROGRAMS  OF  STUDY 
C60300  Truck  Driver  Training 

Program  Description: 

The  Truck  Driver  Training  curriculum  prepares  individuals  to  drive  tractor  trailer  rigs.  Thi: 
program  teaches  proper  driving  procedures,  safe  driver  responsibilities,  commercial  motoi 
vehicle  laws  and  regulations,  and  the  basic  principles  and  practices  for  operating  commercia 
vehicles. 

The  course  work  includes  motor  vehicle  laws  and  regulations,  map  reading,  vehicle 
maintenance,  safety  procedures,  daily  logs,  defensive  driving,  freight  handling,  security,  anc 
fire  protection.  Highway  driving,  training  range  exercises,  and  classroom  lectures  are  used  tc 
develop  the  student's  knowledge  and  skills. 

Graduates  of  the  curriculum  are  qualified  to  take  the  Commercial  Driver's  License  anc 
employable  by  commercial  trucking  firms.  They  may  also  become  owner-operators  and  work 
as  private  contract  haulers. 

COURSE  AND  HOUR  REQUIREMENTS 
C60300  Truck  Driver  Training 

Title  Class  Lab  Clinic/Exp  Credits 

I.  General  Education  Courses 

1 .  Required  Courses 

II.  Major  Courses 

A.  Core 

1.  Required  Courses 

TRP  100  Truck  Driver  Training  6.0  18.0  0.0  12.0 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

III.  Other  Required  Courses 

1.  Required  Courses 

Free  Elective  :  0.0  Running  Total  :  12.0 
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Welding  Technology 

CURRICULUM  PROGRAMS  OF  STUDY 
D  50420  Welding 

Program  Description: 

The  Welding  Technology  curriculum  provides  students  with  a  sound  understanding  of  the 
science,  technology,  and  applications  essential  for  successful  employment  in  the  welding  and 
metal  industry. 

Instruction  includes  consumable  and  non-consumable  electrode  welding  and  cutting  processes. 
Courses  in  math,  blueprint  reading,  metallurgy,  welding  inspection,  and  destructive  and  non¬ 
destructive  testing  provides  the  student  with  industry-standard  skills  developed  through 
classroom  training  and  practical  application. 

Successful  graduates  of  the  Welding  Technology  curriculum  may  be  employeda  as  entry  level 
technicians  in  welding  and  metalworking  industries.  Career  opportunities  also  exist  in 
construction,  manufacturing,  fabrication,  sales,  quality  control,  supervision,  and  welding-related 
self-employment. 


COURSE  AND  HOUR  REQUIREMENTS 
D  50420  Welding  Technology 


Title 

Class 

Lab 

Clinic/Exp  Credits 

1.  General  Education  Courses 

1.  Required  Courses 

MAT  101  Applied  Mathematics  1 

2.0 

2.0 

0.0 

3.0 

ENG  102  Applied  Communications  II 

3.0 

0.0 

0.0 

3.0 

II.  Major  Courses 

A.  Core 

1 .  Required  Courses 

WLD  110  Cutting  Processes 

1.0 

3.0 

0.0 

2.0 

WLD  1 1 5  SMAW  (Stick)  Plate 

2.0 

9.0 

0.0 

5.0 

WLD  121  GMAW  (MIG)  FCAW/Plate 

2.0 

6.0 

0.0 

4.0 

WLD  131  GTAW  (TIG)Plate 

2.0 

6.0 

0.0 

4.0 

WLD  141  Symbols  &  Specifications 

2.0 

2.0 

0.0 

3.0 

B.  Concentration  (if  appropriate) 

1.  Required  Courses 

C.  Other  Major  Courses 

1.  Required  Courses 

WLD  116  SMAW  (Stick)  Plate/Pipe 

1.0 

9.0 

0.0 

4.0 

WLD  151  Fabrication! 

2.0 

6.0 

0.0 

4.0 

WLD  122  GMAW  (MIG)  Plate/Pipe 

1.0 

6.0 

0.0 

3.0 

BPR  111  Blueprint  Reading 

1.0 

2.0 

0.0 

2.0 

III.  Other  Required  Courses 

1 .  Required  Courses 

Free  Elective  :  0.0 

Running  Total 

:  37.0 
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Welding 


Certificate 
C  50420 


WLD 

115A 

SMAW  (Stick)  Plate 

1.0 

4.5 

0.0 

2.5 

WLD 

115B 

SMAW  (Stick)  Plate 

1.0 

4.5 

0.0 

2.5 

WLD 

121 

CMAW  (MIG)  FCAW/Plate 

2.0 

6.0 

0.0 

4.0 

WLD 

131 

GTAW  (TIG)Plate 

2.0 

6.0 

0.0 

4.0 

Running  Total  :  1 3.0 


120 


1.0 


0.0 


0.0 


1.0 


ACA  111  College  Student  Success 

Prerequisites:  None 

Corequisites  :  None 
This  course  introduces  the  college's  physical,  academic,  and  social  environment  and  promotes 
the  personal  development  essential  for  success.  Topics  include  campus  facilities  and  resources; 
policies,  procedures,  and  programs;  study  skills;  and  life  management  issues  such  as  health, 
self-esteem,  motivation,  goal-setting,  diversity,  and  communication.  Upon  completion,  students 
should  be  able  to  function  effectively  within  the  college  environment  to  meet  their  educational 
objectives. 

ACC  115  College  Accounting  3.0  2.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  accounting  principles  for  a  sole  proprietorship.  Topics  include 
the  complete  accounting  cycle  wiht  end-of-period  statements,  bank  reconciliation,  payrolls, 
and  petty  cash.  Upon  completion,  students  should  be  able  to  demonstrate  an  understanding 
of  accounting  principles  and  apply  those  skills  to  a  business  organization. 

ACA  115  Success  &  Study  Skills  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  orientation  to  the  campus  resources  and  academic  skills  necessary  to 
achieve  educational  objectives.  Emphasis  is  placed  on  an  exploration  of  facilities  and  services, 
study  skills,  library  skills,  self-assessment,  wellness,  goal-setting,  and  critical  thinking.  Upon 
completion,  students  should  be  able  to  manage  their  learning  experiences  to  successfully 
meet  educational  goals. 

ACC  120  Prin  Of  Accounting  I  3.0  2.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  basic  principles  and  procedures  of  accounting.  Emphasis  is  placed 
on  collecting,  summarizing,  analyzing,  and  reporting  financial  information.  Upon  completion, 
students  should  be  able  to  analyze  data  and  prepare  journal  entries  and  reports  as  they  relate 
to  the  accounting  cycle.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

ACC  121  Prin  of  Accounting  II  3.0  2.0  0.0  4.0 

Prerequisites:  ACC*120 

Corequisites  :  None 

This  course  is  a  continuation  of  ACC  120.  Emphasis  is  placed  on  corporate  and  managerial 
accounting  for  both  external  and  internal  reporting  and  decision  making.  Upon  completion, 
students  should  be  able  to  analyze  and  record  corporate  transactions,  prepare  financial 
statements  and  reports,  and  interpret  them  for  management.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

ACC  131  Federal  Income  Taxes  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  federal  income  taxes  for  individuals,  partnerships,  and 
corporations.  Emphasis  is  placed  on  the  application  of  the  Internal  Revenue  Code  to  preparation 
of  tax  returns  for  individuals,  partnerships,  and  corporations.  Upon  completion,  students 
should  be  able  to  complete  federal  tax  returns  for  individuals,  partnerships,  and  corporations. 
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ACC  140  Payroll  Accounting  1.0  2.0  0.0  2.0 

Prerequisites:  ACC*1 1 5  or  ACC*1 20 

Corequisites  :  None 

This  course  covers  federal  and  state  laws  pertaining  to  wages,  payroll  taxes,  payroll  tax  forms, 
and  journal  and  general  ledger  transactions.  Emphasis  is  placed  on  computing  wages;  calculating 
social  security,  income,  and  unemployment  taxes;  preparing  appropriate  payroll  tax  forms; 
and  journalizing/posting  transactions.  Upon  completion,  students  should  be  able  to  analyze 
data,  make  appropriate  computations,  complete  forms,  and  prepare  accounting  entries. 

ACC  149  Intro  to  Acc  Spreadsheets  1.0  2.0  0.0  2.0 

Prerequisites:  ACC*1 1 5  or  ACC*1 20 

Corequisites  :  None 

This  course  provides  a  working  knowledge  of  computer  spreadsheets  and  their  use  in 
accounting.  Topics  include  pre-programmed  problems,  model-building  problems,  beginning- 
level  macros,  graphics,  and  what-if  analysis  enhancements  of  template  problems.  Upon 
completion,  students  should  be  able  to  use  a  computer  spreadsheet  to  complete  many  of  the 
tasks  required  in  accounting. 

ACC  150  Computerized  Gen  Ledger  1.0  2.0  0.0  2.0 

Prerequisites:  ACC*1 1 5  or  ACC*1 20 

Corequisites  :  None 

This  course  introduces  microcomputer  applications  related  to  the  major  accounting  systems. 
Topics  include  general  ledger,  accounts  receivable,  accounts  payable,  inventory,  payroll,  and 
correcting,  adjusting,  and  closing  entries.  Upon  completion,  students  should  be  able  to  use  a 
computer  accounting  package  to  solve  accounting  problems. 

ACC  220  Intermediate  Accounting  I  3.0  2.0  0.0  4.0 

Prerequisites:  ACC*121 

Corequisites  :  None 

This  course  is  a  continuation  of  the  study  of  accounting  principles  with  in-depth  coverage  of 
theoretical  concepts  and  financial  statements.  Topics  include  generally  accepted  accounting 
principles  and  statements  and  extensive  analyses  of  balance  sheet  components.  Upon 
completion,  students  should  be  able  to  demonstrate  competence  in  the  conceptual  framework 
underlying  financial  accounting,  including  the  application  of  financial  standards. 

ACC  221  Intermediate  Acct  II  3.0  2.0  0.0  4.0 

Prerequisites:  ACC*220 

Corequisites  :  None 

This  course  is  a  continuation  of  ACC  220.  Emphasis  is  placed  on  special  problems  which  may 
include  leases,  bonds,  investments,  ratio  analyses,  present  value  applications,  accounting 
changes,  and  corrections.  Upon  completion,  students  should  be  able  to  demonstrate  an 
understanding  of  the  principles  involved  and  display  an  analytical  problem-solving  ability  for 
the  topics  covered. 

ACC  225  Cost  Accounting  3.0  0.0  0.0  3.0 

Prerequisites:  ACC*121 

Corequisites  :  None 

This  course  introduces  the  nature  and  purposes  of  cost  accounting  as  an  information  system 
for  planning  and  control.  Topics  include  direct  materials,  direct  labor,  factory  overhead,  process, 
job  order,  and  standard  cost  systems.  Upon  completion,  students  should  be  able  to  demonstrate 
an  understanding  of  the  principles  involved  and  display  an  analytical  problem-solving  ability 
for  the  topics  covered. 
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ACC  240  Gov  &  Not-for-Profit  Acct. 

Prerequisites:  ACC*121 

Corequisites  :  None 
This  course  introduces  principles  and  procedures  applicable  to  governmental  and  not-for- 
profit  organizations.  Emphasis  is  placed  on  various  budgetary  accounting  procedures  and  fund 
accounting.  Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of 
the  principles  involved  and  display  an  analytical  problem-solving  ability  for  the  topics  covered. 

ACC  269  Auditing  3.0  0.0  0.0  3.0 

Prerequisites:  ACC*220 

Corequisites  :  None 

This  course  covers  the  overall  framework  of  the  process  of  conducting  audits  and  investigations. 
Emphasis  is  placed  on  collecting  data  from  working  papers,  arranging  and  systematizing  the 
audit,  and  writing  the  audit  report.  Upon  completion,  students  should  be  able  to  demonstrate 
competence  in  applying  the  generally  accepted  auditing  standards  and  the  procedures  for 
conducting  an  audit. 

AHR110  Intro  to  Refrigeration  2.0  6.0  0.0  5.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  basic  refrigeration  process  used  in  mechanical  refrigeration  and  air 
conditioning  systems.  Topics  include  terminology,  safety,  and  identification  and  function  of 
components;  refrigeration  cycle;  and  tools  and  instrumentation  used  in  mechanical  refrigeration 
systems.  Upon  completion,  students  should  be  able  to  identify  refrigeration  systems  and 
components,  explain  the  refrigeration  process,  and  use  the  tools  and  instrumentation  of  the 
trade. 

AHR  111  HVACR  Electricity  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  electricity  as  it  applies  to  HVACR  equipment.  Emphasis  is  placed  on 
power  sources,  interaction  of  electrical  components,  wiring  of  simple  circuits,  and  the  use  of 
electrical  test  equipment.  Upon  completion,  students  should  be  able  to  demonstrate  good 
wiring  practices  and  the  ability  to  read  simple  wiring  diagrams. 

AHR  112  Heating  Technology  2.0  4.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  fundamentals  of  heating  including  oil,  gas,  and  electric  heating  systems. 
Topics  include  safety,  tools  and  instrumentation,  system  operating  characteristics,  installation 
techniques,  efficiency  testing,  electrical  power,  and  control  systems.  Upon  completion, 
students  should  be  able  to  explain  the  basic  oil,  gas,  and  electrical  heating  systems  and 
describe  the  major  components  of  a  heating  system. 

AHR  113  Comfort  Cooling  2.0  4.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  installation  procedures,  system  operations,  and  maintenance  of 
residential  and  light  commercial  comfort  cooling  systems.  Topics  include  terminology, 
component  operation,  and  testing  and  repair  of  equipment  used  to  control  and  produce 
assured  comfort  levels.  Upon  completion,  students  should  be  able  to  use  psychometrics, 
manufacturer  specifications,  and  test  instruments  to  determine  proper  system  operation. 
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AHR  114 


Heat  Pump  Technology 


Prerequisites:  AHR*1 1 0  or  AHR*1 1 3 

Corequisites  :  None 

This  course  covers  the  principles  of  air  source  and  water  source  heat  pumps.  Emphasis  is 
placed  on  safety,  modes  of  operation,  defrost  systems,  refrigerant  charging,  and  system 
performance.  Upon  completion,  students  should  be  able  to  understand  and  analyze  system 
performance  and  perform  routine  service  procedures. 


AHR  115  Refrigeration  Systems  1.0  3.0  0.0  2.0 

Prerequisites:  AHR*110 

Corequisites  :  None 

This  course  introduces  refrigeration  systems  and  applications.  Topics  include  defrost  methods, 
safety  and  operational  control,  refrigerant  piping,  refrigerant  recovery  and  charging,  and  leak 
testing.  Upon  completion,  students  should  be  able  to  assist  in  installing  and  testing  refrigeration 
systems  and  perform  simple  repairs. 


AHR  130  HVAC  Controls  2.0  2.0  0.0  3.0 

Prerequisites:  AHR*1 1 1  or  ELC*1 1 1 

Corequisites  :  None 

This  course  covers  the  types  of  controls  found  in  residential  and  commercial  comfort  systems. 
Topics  include  electrical  and  electronic  controls,  control  schematics  and  diagrams,  test 
instruments,  and  analyis  and  troubleshooting  of  electrical  systems.  Upon  completion,  students 
should  be  able  to  diagnose  and  repair  common  residential  and  commercial  comfort  system 
controls. 


AHR  133  HVAC  Servicing  2.0  6.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  AHR  112  and  AHR  113 

The  course  covers  the  maintenance  and  servicing  of  HVAC  equipment.  Topics  include  testing, 
adjusting,  maintaining,  and  troubleshooting  HVAC  equipment  and  record  keeping.  Upon 
completion,  students  should  be  able  to  adjust,  maintain,  and  service  HVAC  equipment. 

AHR  140  All-Weather  Systems  1.0  3.0  0.0  2.0 

Prerequisites:  AHR*1 1 2  or  AHR*1 1 3 

Corequisites  :  None 

This  course  covers  the  principles  of  combination  heating  and  cooling  systems  including  gas- 
electric,  all-electric,  and  oil-electric  systems.  Topics  include  PTAC's  and  package  and  split- 
system  units.  Upon  completion,  students  should  be  able  to  understand  systems  performance 
and  perform  routine  maintenance  procedures. 

AHR  180  HVACR  Customer  Relations  1.0  0.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  common  business  and  customer  relation  practices  that  may  be 
encountered  in  HVACR.  Topics  include  business  practices,  appearance  of  self  and  vehicle, 
ways  of  handling  customer  complaints,  invoices,  telephone  communications,  and  warranties. 
Upon  completion,  students  should  be  able  to  present  themselves  to  customers  in  a  professional 
manner,  understand  how  the  business  operates,  complete  invoices,  and  handle  complaints. 
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AHR210  Residential  Building  Code 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  residential  building  codes  that  are  applicable  to  the  design  and  installation 
of  HVAC  systems.  Topics  include  current  residential  codes  as  applied  to  HVAC  design,  service, 
and  installation.  Upon  completion,  students  should  be  able  to  demonstrate  the  correct  usage 
of  residential  building  codes  that  apply  to  specific  areas  of  the  HVAC  trade. 

AHR211  Residential  System  Design  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  principles  and  concepts  of  conventional  residential  heating  and 

I  cooling  system  design.  Topics  include  heating  and  cooling  load  estimating,  basic  psychometrics, 
equipment  selection,  duct  system  selection,  and  system  design.  Upon  completion,  students 
should  be  able  to  design  a  basic  residential  heating  and  cooling  system. 

AHR212  Advanced  Comfort  Systems  2.0  6.0  0.0  4.0 

Prerequisites:  AHR*114 

Corequisites  :  None 

This  course  covers  water-cooled  comfort  systems,  water-sou rce/geothermal  heat  pumps,  and 
high  efficiency  heat  pump  systems  including  variable  speed  drives  and  controls.  Emphasis  is 
placed  on  the  application,  installation,  and  servicing  of  water-source  systems  and  the  mechanical 
and  electronic  control  components  of  advanced  comfort  systems.  Upon  completion,  students 
should  be  able  to  test,  analyze,  and  troubleshoot  water-cooled  comfort  systems,  water- 
source/geothermal  heat  pumps,  and  high  efficiency  heat  pumps. 

AHR215  Commercial  HVAC  Controls  1.0  3.0  0.0  2.0 

Prerequisites:  AHR*1 1 1  or  ELC*1 1 1 

Corequisites  :  None 

This  course  introduces  HVAC  control  systems  used  in  commercial  applications.  Topics  include 
electric/electronic  control  systems,  pneumatic  control  systems,  DDC  temperature  sensors, 
humidity  sensors,  pressure  sensors,  wiring,  controllers,  actuators,  and  controlled  devices. 
Upon  completion,  students  should  be  able  to  verify  or  correct  the  performance  of  common 
control  systems  with  regard  to  sequence  of  operation  and  safety. 

AHR220  Commercial  Building  Codes  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  appropriate  sections  of  the  North  Carolina  State  Building  Code  that 
govern  the  installation  of  commercial  comfort,  refrigeration,  and  mechanical  systems.  Emphasis 
is  placed  on  using  and  understanding  applications  sections  of  the  North  Carolina  State  Building 
Code.  Upon  completion,  students  should  be  able  to  use  the  North  Carolina  State  Building 
Code  to  locate  information  regarding  the  installation  of  commercial  systems. 

AHR225  Commercial  System  Design  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  principles  of  designing  heating  and  cooling  systems  for  commercial 
buildings.  Emphasis  is  placed  on  commercial  heat  loss/gain  calculations,  applied  psychometrics, 
air-flow  calculations,  air  distribution  system  design,  and  equipment  selection.  Upon  completion, 
students  should  be  able  to  calculate  heat  loss/gain,  design  and  size  air  and  water  distribution 
systems,  and  select  equipment. 


125 


1.0 


3.0 


0.0 


2.0 


AHR  240 


Hydronic  Heating 


Prerequisites:  AHR*112 

Corequisites  :  None 

This  course  covers  the  accepted  procedures  for  proper  design,  installation,  and  balance  of 
hydronic  heating  systems  for  residential  or  commercial  buildings.  Topics  include  heating 
equipment;  pump,  terminal  unit,  and  accessory  selection;  piping  system  selection  and  design; 
and  pipe  sizing  and  troubleshooting.  Upon  completion,  students  should  be  able  to  assist  with 
the  proper  design,  installation,  and  balance  of  typical  hydronic  systems. 


AHR  250  H VAC  System  Diagnostics  0.0  4.0  0.0  2.0 

Prerequisites:  None 

Corequisites:  AHR  212 

This  course  is  a  comprehensive  study  of  air  conditioning,  heating,  and  refrigeration  system 
diagnostics  and  corrective  measures.  Topics  include  advanced  system  analysis,  measurement 
of  operating  efficiency,  and  inspection  and  correction  of  all  major  system  components.  Upon 
completion,  students  should  be  able  to  restore  a  residential  or  commercial  AHR  system  so 
that  it  operates  at  or  near  manufacturers'  specifications.. 

ART  111  Art  Appreciation  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  origins  and  historical  development  of  art.  Emphasis  is  placed  on 
the  relationship  of  design  principles  to  various  art  forms  including  but  not  limited  to  sculpture, 
painting,  and  architecture.  Upon  completion,  students  should  be  able  to  identify  and  analyze 
a  variety  of  artistic  styles,  periods,  and  media.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  general  education  core  requirement  inhumanities/ 
fine  arts. 


ART  114  Art  History  Survey  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  development  of  art  forms  from  ancient  times  to  the  Renaissance. 
Emphasis  is  placed  on  content,  terminology,  design,  and  style.  Upon  completion,  students 
should  be  able  to  demonstrate  an  historical  understanding  of  art  as  a  product  reflective  of 
human  social  development.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  humanities/fine  arts. 

ART  115  Art  History  Survey  II  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  development  of  art  forms  from  the  Renaissance  to  the  present.  Emphasis 
is  placed  on  content,  terminology,  design,  and  style.  Upon  completion,  students  should  be 
able  to  demonstrate  an  historical  understanding  of  art  as  a  product  reflective  of  human  social 
development.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  humanities/fine  arts. 

ART  121  Design  I  1.0  4.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  elements  and  principles  of  design  as  applied  to  two-dimensional 
art.  Emphasis  is  placed  on  the  structural  elements,  the  principles  of  visual  organization,  and 
the  theories  of  color  mixing  and  interaction.  Upon  completion,  students  should  be  able  to 
understand  and  use  critical  and  analytical  approaches  as  they  apply  to  two-dimensional  visual 
art.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre¬ 
major  and/or  elective  course  requirement. 
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ART  122  Design  II 

Prerequisites:  ART*121 

Corequisites  :  None 

This  course  introduces  basic  studio  problems  in  three-dimensional  visual  design.  Emphasis  is 
placed  on  the  structural  elements  and  organizational  principles  as  applied  to  mass  and  space. 
Upon  completion,  students  should  be  able  to  apply  three-dimensional  design  concepts.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major 
and/or  elective  course  requirement. 

ART  131  Drawing  I  0.0  6.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  language  of  drawing  and  the  use  of  various  drawing  materials. 
Emphasis  is  placed  on  drawing  techniques,  media,  and  graphic  principles.  Upon  completion, 
students  should  be  able  to  demonstrate  competence  in  the  use  of  graphic  form  and  various 
drawing  processes.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

ART  132  Drawing  II  0.0  6.0  0.0  3.0 

Prerequisites:  ART*131 

Corequisites  :  None 

This  course  continues  instruction  in  the  language  of  drawing  and  the  use  of  various  materials. 
Emphasis  is  placed  on  experimentation  in  the  use  of  drawing  techniques,  media,  and  graphic 
materials.  Upon  completion,  students  should  be  able  to  demonstrate  increased  competence 
in  the  expressive  use  of  graphic  form  and  techniques.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

ART  135  Figure  Drawing  I  0.0  6.0  0.0  3.0 

Prerequisites:  ART*131 

Corequisites  :  None 

This  course  introduces  rendering  the  human  figure  wiht  various  drawing  materials.  Emphasis 
is  placed  on  the  use  of  the  vusual  elements,  anatomy,  and  proportion  in  the  representation  of 
the  draped  and  undraped  figure.  Upon  completion,  students  should  be  able  to  demonstrate 
competence  in  drawing  the  human  figure. 

ART  140  Basic  Painting  0.0  4.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  mencanics  of  painting.  Emphasis  is  placed  on  the  exploration  of 
painting  media  through  fundamental  techniques.  Upon  completion,  students  should  be  able 
to  demonstrate  a  basic  understanding  and  application  of  painting. 

ART  171  Computer  Art  I  1.0  4.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  use  of  the  computer  as  a  tool  for  solving  visual  problems.  Tmphasis 
is  placed  on  fundamentals  of  computer  literacy  and  design  through  bit-mapped  image 
manipulation.  Upon  completion,  students  should  be  able  to  demonstrate  an  understanding 
of  paint  programs,  printers,  and  scanners  to  capture,  manipulate,  and  output  images.  This 
course  has  been  approved  to  satisfy  the  Comprehansive  Articulation  Agreement  pre-major 
and/or  elective  course  requirement. 


127 


0.0 


6.0 


0.0 


3.0 


ART  231  Printmaking  I 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  printmaking:  its  history,  development  techniques,  and  processes. 
Emphasis  is  placed  on  basic  applications  wiht  investigation  into  image  source  and  development. 
Upon  completion,  students  should  be  able  to  produce  printed  images  utilizing  a  variety  of 
methods.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
pre-major  and/or  elective  course  requirement. 


ART  241  Painting  II  0.0  6.0  0.0  3.0 

Prerequisites:  ART*240 

Corequisites  :  None 

This  course  provides  a  continuing  investigatiri  of  the  materials,  processes,  and  techniques  of 
painting.  Emphasis  is  placed  on  the  exploration  of  expressive  content  using  a  variety  of 
creative  processes.  Upon  completion,  students  should  be  able  to  demonstrate  competence 
in  the  expanded  use  of  form  and  variety. 

ART  242  Landscape  Painting  0.0  6.0  0.0  3.0 

Prerequisites:  ART*240 

Corequisites  :  None 

This  course  introduces  and  practices  the  skills  and  techniques  of  open-air  painting.  Emphasis 
is  placed  on  techniques  of  painting  summer  foliage,  skies,  and  mountains,  and  the  elements 
of  aerial  perspective.  Upon  completion,  students  should  be  able  to  complete  an  open-air 
landscape  painting  employing  brush,  knife,  scumbling,  and  glazing  techniques. 

ART  244  Watercolor  0.0  6.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  methods  and  techniques  used  in  watercolor.  Emphasis  is  placed 
on  application,  materials,  contenty,  and  individual  expression.  Upon  completion,  students 
should  be  able  to  demonstrate  a  variety  of  traditional  and  nontraditional  concepts  used  in 
water  color  media. 


ART  261  Photography!  1.0  4.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  photographic  equipment,  theory,  and  processes.  Emphasis  is  placed 
on  camera  operation,  composition,  darkroom  technique,  and  creative  expression.  Upon 
completion,  students  should  be  able  to  successfully  expose,  develop,  and  print  a  well-conceived 
composition.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

ART  281  Sculpture  I  0.0  6.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  exploration  of  the  creative  and  technical  methods  of  sculpture  with 
focus  on  the  traditional  processes.  Emphasis  is  placed  ondeveloping  basic  skills  as  they 
pertain  to  three-dimensional  expression  in  various  media.  Upon  completion,  students  should 
be  able  to  show  competence  in  variety  of  sculptural  approaches. 
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ART  283  Ceramics  I 

Prerequisites:  None 

Corequisites  :  None 
This  course  provides  an  introduction  to  three-dimensional  design  principles  using  the  medium 
of  clay.  Emphasis  is  placed  on  fundamentals  of  forming,  surface  design,  glaze  application, 
and  firing.  Upon  completion,  students  should  be  able  to  demonstrate  skill  inslab  and  coil 
construction,  simple  wheel  forms,  galze  technique,  and  creative  expression.  This  course  has 
been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective 
course  requirement. 

ART  284  Ceramics  II  0.0  6.0  0.0  3.0 

Prerequisites:  ART*283 

Corequisites  :  None 

This  course  covers  advanced  hand  building  and  wheel  techniques.  Emphasis  is  placed  on 
creative  expression,  surface  design,  sculptural  quality,  and  glaze  effect.  Upon  completion, 
students  should  be  able  to  demonstrate  a  high  level  of  technical  competence  in  forming  and 
glazing  with  a  development  of  three-dimensional  awareness. 

AUT110  Intro  to  Auto  Technology  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  basic  concepts  and  terms  of  automotive  technology,  workplace  safety, 
North  Carolina  state  inspection,  safety  and  environmental  regulations,  and  use  of  service 
information  resources.  Topics  include  familiarization  with  components  along  with  identification 
and  proper  use  of  various  automotive  hand  and  power  tools.  Upon  completion,  students 
should  be  able  to  describe  terms  associated  with  automobiles,  identify  and  use  basic  tools 
and  shop  equipment,  and  conduct  North  Carolina  safety/emissions  inspections. 

AUT115  Engine  Fundamentals  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  theory,  construction,  inspection,  diagnosis,  and  repair  of  internal 
combustion  engines  and  related  systems.  Topics  include  fundamental  operating  principles  of 
engines  and  diagnosis,  inspection,  adjustment,  and  repair  of  automotive  engines  using 
appropriate  service  information.  Upon  completion,  students  should  be  able  to  perform  basic 
diagnosis/repair  of  automotive  engines  using  appropriate  tools,  equipment,  procedures,  and 
service  information. 

AUT116  Engine  Repair  1.0  3.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  service/repair/rebuilding  of  block,  head,  and  internal  engine  components. 
Topics  include  engine  repair/reconditioning  using  service  specifications.  Upon  completion, 
students  should  be  able  to  rebuild/recondition  an  automobile  engine  to  service  specifications. 

AUT141  Suspension  &  Steering  Sys  2.0  4.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  principles  of  operation,  types,  and  diagnosis/repair  of  suspension  and 
steering  systems  to  include  steering  geometry.  Topics  include  manual  and  power  steering 
systems  and  standard  and  electronically  controlled  suspension  and  steering  systems.  Upon 
completion,  students  should  be  able  to  service  and  repair  various  steering  and  suspension 
components,  check  and  adjust  various  alignment  angles,  and  balance  wheels. 
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AUT151  Brake  Systems  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  principles  of  operation  and  types,  diagnosis,  service,  and  repair  of  brake 
systems.  Topics  include  drum  and  disc  brakes  involving  hydraulic,  vacuum  boost,  hydra-boost, 
electrically  powered  boost,  and  anti-lock  and  parking  brake  systems.  Upon  completion,  students 
should  be  able  to  diagnose,  service,  and  repair  various  automotive  braking  systems. 

AUT152  Brake  Systems  Lab  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  AUT  151 

This  course  provides  a  laboratory  setting  to  enhance  brake  system  skills.  Emphasis  is  placed 
on  practical  experiences  that  enhance  the  topics  presented  in  AUT  151.  Upon  completion, 
students  should  be  able  to  apply  the  laboratory  experiences  to  the  concepts  presented  in 
AUT  151. 

AUT  161  Electrical  Systems  2.0  6.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  basic  electrical  theory  and  wiring  diagrams,  test  equipment,  and  diagnosis/ 
repair/replacement  of  batteries,  starters,  alternators,  and  basic  electrical  accessories.  Topics 
include  diagnosis  and  repair  of  battery,  starting,  charging,  lighting,  and  basic  accessory  systems 
problems.  Upon  completion,  students  should  be  able  to  diagnose,  test,  and  repair  the  basic 
electrical  components  of  an  automobile. 

AUT  162  Chassis  Elect  &  Electronics  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  electrical/electronic  diagnosis/repair,  including  wiring  diagrams, 
instrumentation,  and  electronic/computer-controlled  devices  and  accessories.  Topics  include 
interpreting  wiring  diagrams  and  diagnosis  and  repair  of  chassis  electrical  and  electronic  systems. 
Upon  completion,  students  should  be  able  to  read  and  interpret  wiring  diagrams  and  determine/ 
perform  needed  repairs  on  chassis  electrical  and  electronic  systems. 

AUT  163  Chassis  Elec  &  Elect  Lab  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  AUT  162 

This  course  provides  a  laboratory  setting  to  enhance  chassis  electrical  and  electronic  system 
skills.  Emphasis  is  placed  on  practical  experiences  that  enhance  the  topics  presented  in  AUT 
162.  Upon  completion,  students  should  be  able  to  apply  the  laboratory  experiences  to  the 
concepts  presented  in  AUT  162. 

AUT  164  Automotive  Electronics  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  fundamentals  of  electrical/electronic  circuitry,  semi-conductors,  and 
microprocessors.  Topics  include  Ohm's  law,  circuits,  AC/DC  current,  solid  state  components, 
digital  applications,  and  the  use  of  digital  multimeters.  Upon  completion,  students  should  be 
able  to  apply  Ohm's  law  to  diagnose  and  repair  electrical/electronic  circuits  using  digital 
multimeters  and  appropriate  service  information. 
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AUT 1 71  Heating  &  Air  Conditioning 

i  Prerequisites:  None 

|  Corequisites  :  None 

This  course  covers  the  theory  of  refrigeration  and  heating,  electrical/electronic/pneumatic 
!  controls,  and  diagnosis/repair  of  climate  control  systems.  Topics  include  diagnosis  and  repair 
of  climate  control  components  and  systems,  recovery/recycling  of  refrigerants,  and  safety  and 
environmental  regulations.  Upon  completion,  students  should  be  able  to  describe  the  operation, 
diagnose,  and  safely  service  climate  control  systems  using  appropriate  tools,  equipment,  and 
service  information. 

AUT  181  Engine  Performance-Electrical  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  principles,  systems,  and  procedures  required  for  diagnosing  and  restoring 
engine  performance  using  electrical/electronics  test  equipment.  Topics  include  procedures 
for  diagnosis  and  repair  of  ignition,  emission  control,  and  related  electronic  systems.  Upon 
completion,  students  should  be  able  to  describe  operation  of  and  diagnose/repair  ignition/ 
emission  control  systems  using  appropriate  test  equipment  and  service  information. 

AUT  182  Engine  Perfor-Elec  Lab  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  AUT  181 

!  This  course  provides  a  laboratory  setting  to  enhance  the  skills  for  diagnosing  and  restoring 
engine  performance  using  electrical/electronics  test  equipment.  Emphasis  is  placed  on  practical 
experiences  that  enhance  the  topics  presented  in  AUT  181.  Upon  completion,  students 
should  be  able  to  apply  the  laboratory  experiences  to  the  concepts  presented  in  AUT  181. 

AUT  183  Engine  Performance-Fuels  2.0  3.0  0.0  3.0 

Prerequisites:  None 

:  Corequisites  :  None 

This  course  covers  the  principles  of  fuel  delivery/management,  exhaust/emission  systems, 
and  procedures  for  diagnosing  and  restoring  engine  performance  using  appropriate  test 
equipment.  Topics  include  procedures  for  diagnosis/repair  of  fuel  delivery/management  and 
exhaust/emission  systems  using  appropriate  service  information.  Upon  completion,  students 
should  be  able  to  describe,  diagnose,  and  repair  engine  fuel  delivery/management  and  emission 
control  systems  using  appropriate  service  information  and  diagnostic  equipment. 

AUT  184  Engine  Perfor-Fuels  Lab  0.0  3.0  0.0  0.0 

Prerequisites:  None 

Corequisites  :  AUT  183 

This  course  provides  a  laboratory  setting  to  enhance  the  skills  for  diagnosing  and  repairing  fuel 
delivery/management  and  emission  systems.  Emphasis  is  placed  on  practical  experiences  that 
enhance  the  topics  presented  in  AUT  183.  Upon  completion,  students  should  be  able  to 
apply  the  laboratory  experiences  to  the  concepts  presented  in  AUT  183. 

AUT  221  Automatic  Transmissions  2.0  6.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  operation,  diagnosis,  service,  and  repair  of  automatic  transmissions/transaxles. 
Topics  include  hydraulic,  pneumatic,  mechanical,  and  electrical/electronic  operation  of 
automatic  drive  trains  and  the  use  of  appropriate  service  tools  and  equipment.  Upon 
completion,  students  should  be  able  to  explain  operational  theory  and  diagnose  and  repair 
automatic  drive  trains. 
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AUT  231  Manual  Drive  Trains/Axles  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  operation,  diagnosis,  and  repair  of  manual  transmissions/transaxles, 
clutches,  driveshafts,  axles,  and  final  drives.  Topics  include  theory  of  torque,  power  flow,  and 
manual  drive  train  service  and  repair  using  appropriate  service  information,  tools,  and  equipment. 
Upon  completion,  students  should  be  able  to  explain  operational  theory  and  diagnose  and 
repair  manual  drive  trains. 

AUT  232  Manual  Dr  Trains/Axles  Lab  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  AUT  231 

This  course  provides  a  laboratory  setting  to  enhance  the  skills  for  diagnosing  and  repairing 
manual  transmissions/transaxles,  clutches,  driveshafts,  axles,  and  final  drives.  Emphasis  is 
placed  on  practical  experiences  that  enhance  the  topics  presented  in  AUT  231.  Upon 
completion,  students  should  be  able  to  apply  the  laboratory  experiences  to  the  concepts 
presented  in  AUT  231. 

AUT  281  Adv  Engine  Performance  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  utilizes  service  information  and  specialized  test  equipment  to  diagnose/repair 
power  train  control  systems.  Topics  include  computerized  ignition,  fuel  and  emission  systems, 
related  diagnostic  tools  and  equipment,  data  communication  networks,  and  service  information. 
Upon  completion,  students  should  be  able  to  perform  advanced  engine  performance  diagnosis 
and  repair. 

BIO  111  General  Biology  I  3.0  3.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  principles  and  concepts  of  biology.  Emphasis  is  placed  on  basic 
biological  chemistry,  cell  structure  and  function,  metabolism  and  energy  transformation, 
genetics,  evolution,  classification,  and  other  related  topics.  Upon  completion,  students  should 
be  able  to  demonstrate  understanding  of  life  at  the  molecular  and  cellular  levels.  This  course 
has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education 
core  requirement  in  natural  sciences/mathematics. 

BI0 112  General  Biology  II  3.0  3.0  0.0  4.0 

Prerequisites:  BIO*1 1 1 

Corequisites  :  None 

This  course  is  a  continuation  of  BIO  111.  Emphasis  is  placed  on  organisms,  biodiversity,  plant 
and  animal  systems,  ecology,  and  other  related  topics.  Upon  completion,  students  should  be 
able  to  demonstrate  comprehension  of  life  at  the  organismal  and  ecological  levels.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  natural  sciences/mathematics. 

BI0 140  Environmental  Biology  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  environmental  processes  and  the  influence  of  human  activities  upon 
them.  Topics  include  ecological  concepts,  population  growth,  natural  resources,  and  a  focus 
on  current  environmental  problems  from  scientific,  social,  political,  and  economic  perspectives. 
Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  environmental 
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interrelationships  and  of  contemporary  environmental  issues.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
natural  sciences/mathematics. 

BIO140A  Environmental  Biology  Lab  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  BIO  140 

This  course  provides  a  laboratory  component  to  complement  BIO  140.  Emphasis  is  placed  on 
laboratory  and  field  experience.  Upon  completion,  students  should  be  able  to  demonstrate  a 
practical  understanding  of  environmental  interrelationships  and  of  contemporary  environmental 
issues.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
general  education  core  requirement  in  natural  sciences/mathematics. 

BI0 165  Anatomy  and  Physiology  3.0  3.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  the  first  of  a  two-course  sequence  which  provides  a  comprehensive  study  of 
the  anatomy  and  physiology  of  the  human  body.  Topics  include  the  structure,  function,  and 
interrelationship  of  organ  systems  with  emphasis  on  the  processes  which  maintain  homeostasis. 
Upon  completion,  students  should  be  able  to  demonstrate  an  in-depth  understanding  of 
principles  of  anatomy  and  physiology  and  their  interrelationships.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

BI0 166  Anatomy  and  Physiology  II  3.0  3.0  0.0  4.0 

Prerequisites:  BIO*165 

Corequisites  :  None 

This  course  is  the  second  in  a  two-course  sequence  which  provides  a  comprehensive  study  of 
the  anatomy  and  physiology  of  the  human  body.  Topics  include  the  structure,  function,  and 
interrelationship  of  organ  systems  with  emphasis  on  the  processes  which  maintain  homeostasis. 
Upon  completion,  students  should  be  able  to  demonstrate  an  in-depth  understanding  of 
principles  of  anatomy  and  physiology  and  the  interrelationships  of  all  body  systems.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major 
and/or  elective  course  requirement. 

BIO  235  Ornithology  3.0  3.0  0.0  4.0 

Prerequisites:  BIO*1 1 0  or  BIO*1 1 1 

Corequisites  :  None 

This  course  introduces  the  biology  of  birds.  Emphasis  is  placed  on  the  systematics,  recognition, 
distribution,  anatomy,  physiology,  behavior,  and  ecology  of  birds.  Upon  completion,  students 
should  be  able  to  identify  various  avian  species  and  demonstrate  a  knowledge  of  their  biology 
and  ecology.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

BIO  242  Natural  Resource  Conserv.  3.0  0.0  0.0  4.0 

Prerequisites:  BIO*112 

Corequisites  :  None 

This  course  describes  the  importance  of  natural  resources  and  their  role  in  our  environment. 
Emphasis  is  placed  on  the  physical,  biological,  and  ecological  principles  underlying  natural 
resource  conservation  with  attention  to  the  biological  consequences  of  human  impacts.  Upon 
completion,  students  should  be  able  to  demonstrate  an  understanding  of  natural  resource 
conservation,  this  ocurse  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 
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BIO  275  Microbiology  3.0  3.0  0.0  4.0 

Prerequisites:  BIO*110  or  BIO*163  or  BIO*165  or  BIO*168  or  BIO*  1 1 2 

Corequisites  :  None 

This  course  covers  principles  of  microbiology  and  the  impact  these  organisms  have  on  man 
and  the  environment.  Topics  include  the  various  groups  of  microorganisms,  their  structure, 
physiology,  genetics,  microbial  pathogenicity,  infectious  diseases,  immunology,  and  selected 
practical  applications.  Upon  completion,  students  should  be  able  to  demonstrate  knowledge 
and  skills  including  microscopy,  aseptic  technique,  staining,  culture  methods,  and  identification 
of  microorganisms.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

BUS  115  Business  Law  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  ethics  and  legal  framework  of  business.  Emphasis  is  placed  on 
contracts,  negotiable  instruments,  Uniform  Commercial  Code,  and  the  working  of  the  court 
systems.  Upon  completion,  students  should  be  able  to  apply  ethical  issues  and  laws  covered 
to  selected  business  decision-making  situations.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

BUS  121  Business  Math  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  fundamental  mathematical  operations  and  their  application  to  business 
problems.  Topics  include  payroll,  pricing,  interest  and  discount,  commission,  taxes,  and  other 
pertinent  uses  of  mathematics  in  the  field  of  business.  Upon  completion,  students  should  be 
able  to  apply  mathematical  concepts  to  business. 

BUS  137  Principles  of  Management  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  to  be  an  overview  of  the  major  functions  of  management.  Emphasis 
is  placed  on  planning,  organizing,  controlling,  directing,  and  communicating.  Upon 
completion,  students  should  be  able  to  work  as  contributing  members  of  a  team  utilizing 
these  functions  of  management. 

BUS  147  Business  Insurance  3.0-  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  surveys  the  basic  concepts  of  risk  management.  Topics  include  principles  and 
applications  of  health,  property,  life,  and  casualty  insurance.  Upon  completion,  students 
should  be  able  to  evaluate  different  insurance  needs  and  assist  an  organization  in  acquiring 
adequate  insurance  coverage. 

BUS  225  Business  Finance  2.0  2.0  0.0  3.0 

Prerequisites:  ACC*120 

Corequisites  :  None 

This  course  provides  an  overview  of  business  financial  management.  Emphasis  is  placed  on 
financial  statement  analysis,  time  value  of  money,  management  of  cash  flow,  risk  and  return, 
and  sources  of  financing.  Upon  completion,  students  should  be  able  to  interpret  and  apply 
the  principles  of  financial  management. 
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BUS  260  Business  Communication  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*111 

Corequisites  :  None 

This  course  is  designed  to  develop  skills  in  writing  business  communications.  Emphasis  is 
placed  on  business  reports,  correspondence,  and  professional  presentations.  Upon  completion, 
students  should  be  able  to  communicate  effectively  in  the  work  place. 

BUS  270  Professional  Development  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  basic  knowledge  of  self-improvement  techniques  as  related  to  success 
in  the  professional  world.  Topics  include  positive  human  relations,  job-seeking  skills,  and 
projecting  positive  self-image.  Upon  completion,  students  should  be  able  to  demonstrate 
competent  personal  and  professional  skills  necessary  to  get  and  keep  a  job. 

CHM131  Introduction  to  Chemistry  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  fundamental  concepts  of  inorganic  chemistry.  Topics  include 
measurement,  matter  and  energy,  atomic  and  molecular  structure,  nuclear  chemistry, 
stoichiometry,  chemical  formulas  and  reactions,  chemical  bonding,  gas  laws,  solutions,  and 
acids  and  bases.  Upon  completion,  students  should  be  able  to  demonstrate  a  basic 
understanding  of  chemistry  as  it  applies  to  other  fields.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
natural  sciences/mathematics. 

CHM131A  Intro  to  Chemistry  Lab  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  CHM  131 

This  course  is  a  laboratory  to  accompany  CHM  131.  Emphasis  is  placed  on  laboratory 
experiences  that  enhance  materials  presented  in  CHM  131.  Upon  completion,  students 
should  be  able  to  utilize  basic  laboratory  procedures  and  apply  them  to  chemical  principles 
presented  in  CHM  131.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  natural  sciences/mathematics. 

CHM  151  General  Chemistry  I  3.0  3.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  fundamental  principles  and  laws  of  chemistry.  Topics  include  measurement, 
atomic  and  molecular  structure,  periodicity,  chemical  reactions,  chemical  bonding, 
stoichiometry,  thermochemistry,  gas  laws,  and  solutions.  Upon  completion,  students  should 
be  able  to  demonstrate  an  understanding  of  fundamental  chemical  laws  and  concepts  as 
needed  in  CHM  1 52.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  natural  sciences/mathematics. 

CHM  152  General  Chemistry  II  3.0  3.0  0.0  4.0 

Prerequisites:  CHM*151 

Corequisites  :  None 

This  course  provides  a  continuation  of  the  study  of  the  fundamental  principles  and  laws  of 
chemistry.  Topics  include  kinetics,  equilibrium,  ionic  and  redox  equations,  acid-base  theory, 
electrochemistry,  thermodynamics,  introduction  to  nuclear  and  organic  chemistry,  and  complex 
ions.  Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  chemical 
concepts  as  needed  to  pursue  further  study  in  chemistry  and  related  professional  fields. This 
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course  has  been  approved  to  satisfy  the  comprehensive  Articulation  Agreement  general 
education  core  requirement  in  natural  sciences/mathematics. 

CIS  110  Introduction  to  Computers  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  introduction  to  computers  and  computing.  Topics  include  the  impact 
of  computers  on  society,  ethical  issues,  and  hardware/software  applications,  including 
spreadsheets,  databases,  word  processors,  graphics,  the  Internet,  and  operating  systems. 
Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  the  role  and 
function  of  computers  and  use  the  computer  to  solve  problems.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
natural  sciences/mathematics. 

CIS  111  Basic  PC  Literacy  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  a  brief  overview  of  computer  concepts.  Emphasis  is  placed  on  the  use  of 
personal  computers  and  software  applications  for  personal  and  workplace  use.  Upon 
completion,  students  should  be  able  to  demonstrate  basic  personal  computer  skills. 

CIS  115  Intro  to  Prog  &  Logic  2.0  2.0  0.0  3.0 

Prerequisites:  MAT*070 

Corequisites  :  None 

This  course  introduces  computer  programming  and  problem  solving  in  a  programming 
environment,  including  an  introduction  to  operating  systems,  text  editor,  and  a  language 
translator.  Topics  include  language  syntax,  data  types,  program  organization,  problem-solving 
methods,  algorithm  design,  and  logic  control  structures.  Upon  completion,  students  should 
be  able  to  manage  files  with  operating  systme  commands,  use  top-down  algorithm  design, 
and  implement  algorithmic  solutions  in  a  programming  language,  this  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

CIS  126  Graphics  Software  Intro  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  introduction  to  graphic  design  and  execution  of  pictorial  graphics 
using  a  variety  of  software  packages.  Emphasis  is  placed  on  creation  and  manipulation  of 
images  using  graphic  design  software.  Upon  completion,  students  should  be  able  to  create 
graphic  designs  and  incorporate  these  designs  into  printed  publications. 

CIS  148  Operating  Sys  -  WindowsNT  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  CIS  130 

This  course  introduces  operating  systems  concepts  for  the  Windows  NT  operating  system. 
Topics  include  hardware  management,  file  and  memory  management,  system  configuration/ 
optimization,  networking  options,  and  utilities.  Upon  completion,  students  should  be  able  to 
perform  operating  system  functions  at  the  single/multi-user  support  level  in  a  Windows  NT 
environment. 
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CIS  152  Database  Concepts  &  Apps 

Prerequisites:  CIS*1 1 0  or  CIS*1 1 1  or  CIS*1 1 5 

Corequisites  :  None 
This  course  introduces  database  design  and  creation  using  a  DBMS  product.  Topics  include 
database  terminology,  usage  in  industry;  design  theory,  types  of  DBMS  models,  and  creation 
of  simple  tables,  queries,  reports,  and  forms.  Upon  completion,  students  should  be  able  to 
create  simple  database  tables,  queries,  reports,  and  forms  which  follow  acceptable  design 
practices. 

CIS  153  Database  Applications  2.0  2.0  0.0  3.0 

Prerequisites:  CIS*1 52 

Corequisites  :  None 

This  course  covers  advanced  database  functions  continued  from  CIS  152.  Topics  include 
manipulating  multiple  tables,  advanced  queries,  screens  and  reports,  linking,  and  command 
files.  Upon  completion,  students  should  be  able  to  create  multiple  table  systems  that 
demonstrate  updates,  screens,  and  reports  representative  of  industry  requirements. 

CIS  163  Prog  Interfaces  Internet  2.0  2.0  0.0  3.0 

Prerequisites:  CIS*  1 1 0  or  CIS*1 1 1 

Corequisites  :  None 

This  course  creates  interactive  multimedia  applications  and  applets  for  the  Internet  using 
web-specific  languages.  Emphasis  is  placed  on  audio,  video,  graphic,  and  network  resources 
and  various  file  formats.  Upon  completion,  students  should  be  able  create  an  interactive 
multimedia  application  or  applet  for  the  Internet. 

CIS  21 5  Hardware  Install/Maint  2.0  3.0  0.0  3.0 

Prerequisites:  CIS*  1 1 0  or  CIS*  1 1 1  orCIS*115 

Corequisites  :  None 

This  course  covers  the  basic  hardware  of  a  personal  computer,  including  operations  and 
interactions  with  software.  Topics  include  component  identification,  the  memory  system, 
peripheral  installation  and  configuration,  preventive  maintenance,  and  diagnostics  and  repair. 
Upon  completion,  students  should  be  able  to  select  appropriate  computer  equipment,  upgrade 
and  maintain  existing  equipment,  and  troubleshoot  and  repair  non-functioning  personal 
computers. 

CIS  21 6  Software  Install/Maint  1.0  2.0  0.0  2.0 

Prerequisites:  CIS*1 30 

Corequisites  :  None 

This  course  introduces  the  installation  and  troubleshooting  aspects  of  personal  computer 
software.  Emphasis  is  placed  on  initial  installation  and  optimization  of  system  software, 
commercial  programs,  system  configuration  files,  and  device  drivers.  Upon  completion,  students 
should  be  able  to  install,  upgrade,  uninstall,  optimize,  and  troubleshoot  personal  computer 
software. 

CJC100  Basic  Law  Enforcement  Trn  9.0  7.0  0.0  18.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  skills  and  knowledge  needed  for  entry-level  employment  as  a  law 
enforcement  officer  in  North  Carolina.  Emphasis  is  placed  on  topics  and  areas  as  defined  by 
the  North  Carolina  Administrative  Code.  Upon  completion,  students  should  be  able  to 
demonstrate  competence  in  the  topics  and  areas  required  for  the  state  comprehensive 
examination. 
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CJC111  Intro  to  Criminal  Justice  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  components  and  processes  of  the  criminal  justice  system.  Topics 
include  history,  structure,  functions,  and  philosophy  of  the  criminal  justice  system  and  their 
relationship  to  life  in  our  society.  Upon  completion,  students  should  be  able  to  define  and 
describe  the  major  system  components  and  their  interrelationships  and  evaluate  career  options. 
This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre¬ 
major  and/or  elective  course  requirement. 

CJC112  Criminology  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  deviant  behavior  as  it  relates  to  criminal  activity.  Topics  include  theories 
of  crime  causation;  statistical  analysis  of  criminal  behavior;  past,  present,  and  future  social 
control  initiatives;  and  other  related  topics.  Upon  completion,  students  should  be  able  to 
explain  and  discuss  various  theories  of  crime  causation  and  societal  response. 

CJC113  Juvenile  Justice  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  juvenile  justice  system  and  related  juvenile  issues.  Topics  include  an 
overview  of  the  juvenile  justice  system,  treatment  and  prevention  programs,  special  areas 
and  laws  unique  to  juveniles,  and  other  related  topics.  Upon  completion,  students  should  be 
able  to  identify/discuss  juvenile  court  structure/procedures,  function  and  jurisdiction  of  juvenile 
agencies,  processing/detention  of  juveniles,  and  case  disposition. 

CJC121  Law  Enforcement  Operations  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  fundamental  law  enforcement  operations.  Topics  include  the 
contemporary  evolution  of  law  enforcement  operations  and  related  issues.  Upon  completion, 
students  should  be  able  to  explain  theories,  practices,  and  issues  related  to  law  enforcement 
operations.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
pre-major  and/or  elective  course  requirement. 

CJC131  Criminal  Law  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  history/evolution/principles  and  contemporary  applications  of  criminal 
law.  Topics  include  sources  of  substantive  law,  classification  of  crimes,  parties  to  crime,  elements 
of  crimes,  matters  of  criminal  responsibility,  and  other  related  topics.  Upon  completion, 
students  should  be  able  to  discuss  the  sources  of  law  and  identify,  interpret,  and  apply  the 
appropriate  statutes/elements. 

CJC132  Court  Procedure  &  Evidence  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  judicial  structure/process/procedure  from  incident  to  disposition,  kinds 
and  degrees  of  evidence,  and  the  rules  governing  admissibility  of  evidence  in  court.  Topics 
include  consideration  of  state  and  federal  courts,  arrest,  search  and  seizure  laws,  exclusionary 
and  statutory  rules  of  evidence,  and  other  related  issues.  Upon  completion,  students  should 
be  able  to  identify  and  discuss  procedures  necessary  to  establish  a  lawful  arrest/search,  proper 

138 


judicial  procedures,  and  the  admissibility  of  evidence. 

CJC141  Corrections  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  history,  major  philosophies,  components,  and  current  pracices  and 
problems  of  the  field  of  corrections.  Topics  include  historical  evolution,  functions  of  the 
various  components,  alternatives  to  incarceration,  treatment  programs,  inmate  control,  and 
other  related  topics.  Upon  completion,  students  should  be  able  to  explain  the  various 
components,  processes,  and  functions  of  the  correctional  system.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective 
course  requirement. 

CJC212  Ethics  &  Comm  Relations  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  ethical  considerations  and  accepted  standards  applicable  to  criminal  justice 
organizations  and  professionals.  Topics  include  ethical  systems;  social  change,  values,  and 
norms;  cultural  diversity;  citizen  involvement  in  criminal  justice  issues;  and  other  related 
topics.  Upon  completion,  students  should  be  able  to  apply  ethical  considerations  to  the 
decision-making  process  in  identifiable  criminal  justice  situations. 

CJC213  Substance  Abuse  3.0  0.0  0.0  3.0 

Prerequisites:  None 

i  Corequisites  :  None 

This  course  is  a  study  of  substance  abuse  in  our  society.  Topics  include  the  history  and 
classifications  of  drug  abuse  and  the  social,  physical,  and  psychological  impact  of  drug  abuse. 
Upon  completion,  students  should  be  able  to  identify  various  types  of  drugs,  their  effects  on 
human  behavior  and  society,  and  treatment  modalities. 

CJC215  Organization  &  Administration  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  components  and  functions  of  organization  and  administration  as  it 
applies  to  the  agencies  of  the  criminal  justice  system.  Topics  include  operations/functions  of 
organizations;  recruiting,  training,  and  retention  of  personnel;  funding  and  budgeting; 
communications;  span  of  control  and  discretion;  and  other  related  topics.  Upon  completion, 
students  should  be  able  to  identify  and  discuss  the  basic  components  and  functions  of  a 
criminal  justice  organization  and  its  administrative  operations. 

CJC  221  Investigative  Principles  3.0  2.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  theories  and  fundamentals  of  the  investigative  process.  Topics 
include  crime  scene/incident  processing,  information  gathering  techniques,  collection/ 
preservation  of  evidence,  preparation  of  appropriate  reports,  court  presentations,  and  other 
related  topics.  Upon  completion,  students  should  be  able  to  identify,  explain,  and  demonstrate 
the  techniques  of  the  investigative  process,  report  preparation,  and  courtroom  presentation. 
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CJC  231  Constitutional  Law 

Prerequisites:  None 

Corequisites  :  None 

The  course  covers  the  impact  of  the  Constitution  of  the  United  States  and  its  amendments 
on  the  criminal  justice  system.  Topics  include  the  structure  of  the  Constitution  and  its 
amendments,  court  decisions  pertinent  to  contemporary  criminal  justice  issues,  and  other 
related  topics.  Upon  completion,  students  should  be  able  to  identify/discuss  the  basic  structure 
of  the  United  States  Constitution  and  the  rights/procedures  as  interpreted  by  the  courts. 


COE  110  World  of  Work  1.0  0.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  basic  knowledge  necessary  for  gaining  and  maintaining  employment.  Topics 
include  job  search  skills,  work  ethic,  meeting  employer  expectations,  workplace  safety,  and 
human  relations.  Upon  completion,  students  should  be  able  to  successfully  make  the  transition 
from  school  to  work. 


COE  111  Co-op  Work  Experience  I  0.0  0.0  10.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college-approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 
related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 

COE  112  Co-op  Work  Experience  I  0.0  0.0  20.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college  approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 
related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 

COE  121  Co-op  Work  Experience  II  0.0  0.0  10.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college-approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 
related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 

COE  122  Co-op  Work  Experience  II  0.0  0.0  20.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college-approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 
related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 
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COE  125  Work  Exp  Seminar  II 

Prerequisites:  None 

Corequisites  :  COE  121  and  COE  122  and  COE  123  and  COE  124 
This  course  is  a  once  a  week,  one  hour  seminar  to  discuss  the  problems,  questions,  and 
successes  of  the  Co-Op  Work  Experience.  It  provides  an  opportunity  for  teacher/student 
evaluation  of  the  students  work  experience  and  provides  guidance  for  successful  completion 
of  the  experience. 


COE  131  Co-op  Work  Experience  III  0.0  0.0  10.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college-approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 

(related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 


COE  135  Work  Exp  Seminar  III  1.0  0.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  COE  131  and  COE  132  and  COE  133  and  COE  134 
This  course  is  a  once  a  week,  one  hour  seminar  to  discuss  the  problems,  questions,  and 
successes  of  the  Co-Op  Work  Experience.  It  provides  an  opportunity  for  teacher/student 
evaluation  of  the  students  work  experience  and  provides  guidance  for  successful  completion 
of  the  experience. 


COE  211  Co-op  Work  Experience  IV  0.0  0.0  10.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college-approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 
related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 


COE  221  Co-op  Work  Experience  V  0.0  0.0  10.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college-approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 
related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 


COE  231  Co-op  Work  Experience  VI  0.0  0.0  10.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  work  experience  with  a  college-approved  employer  in  an  area  related  to 
the  student's  program  of  study.  Emphasis  is  placed  on  integrating  classroom  learning  with 
related  work  experience.  Upon  completion,  students  should  be  able  to  evaluate  career 
selection,  demonstrate  employability  skills,  and  satisfactorily  perform  work-related 
competencies. 
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COE  235  Work  Exp  Seminar  VI  1.0  0.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  COE  231  and  COE  232  and  COE  233  and  COE  234 

This  course  is  a  once  a  week,  one  hour  seminar  to  discuss  the  problems,  questions,  and 
successes  of  the  Co-Op  Work  Experience.  It  provides  an  opportunity  for  teacher/student 
evaluation  of  the  students  work  experience  and  provides  guidance  for  successful  completion 
of  the  experience. 

COM  231  Public  Speaking  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  instruction  and  experience  in  preparation  and  delivery  of  speeches 
within  a  public  setting  and  group  discussion.  Emphasis  is  placed  on  research,  preparation, 
delivery,  and  evaluation  of  informative,  persuasive,  and  special  occasion  public  speaking. 
Upon  completion,  students  should  be  able  to  prepare  and  deliver  well-organized  speeches 
and  participate  in  group  discussion  with  appropriate  audiovisual  support.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  humanities/fine  arts. 

COS  111  Cosmetology  Concepts  I  4.0  0.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  COS  112 

This  course  introduces  basic  cosmetology  concepts.  Topics  include  safety,  first  aid,  sanitation, 
bacteriology,  anatomy,  diseases  and  disorders,  hygiene,  product  knowledge,  chemistry,  ethics, 
manicures,  and  other  related  topics.  Upon  completion,  students  should  be  able  to  safely  and 
competently  apply  cosmetology  concepts  in  the  salon  setting. 

COS  112  Salon  I  0.0  24.0  0.0  8.0 

Prerequisites:  None 

Corequisites  :  COS  111 

This  course  introduces  basic  salon  services.  Topics  include  scalp  treatments,  shampooing, 
rinsing,  hair  color,  design,  haircutting,  permanent  waving,  pressing,  relaxing,  wigs,  and  other 
related  topics.  Upon  completion,  students  should  be  able  to  safely  and  competently 
demonstrate  salon  services. 

COS  113  Cosmetology  Concepts  II  4.0  0.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  COS  114 

This  course  covers  more  comprehensive  cosmetology  concepts.  Topics  include  safety,  product 
knowledge,  chemistry,  manicuring,  chemical  restructuring,  and  hair  coloring.  Upon  completion, 
students  should  be  able  to  safely  and  competently  apply  these  cosmetology  concepts  in  the 
salon  setting. 

COS  114  Salon  II  0.0  24.0  0.0  8.0 

Prerequisites:  None 

Corequisites  :  COS  113 

This  course  provides  experience  in  a  simulated  salon  setting.  Topics  include  basic  skin  care, 
manicuring,  nail  application,  scalp  treatments,  shampooing,  rinsing,  hair  color,  design, 
haircutting,  chemical  restructuring,  pressing,  wigs,  and  other  related  topics.  Upon  completion, 
students  should  be  able  to  safely  and  competently  demonstrate  these  salon  services. 
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COS  115  Cosmetology  Concepts  III 

Prerequisites:  None 

Corequisites  :  COS  116 
This  course  covers  more  comprehensive  cosmetology  concepts.  Topics  include  safety,  product 
knowledge,  salon  management,  salesmanship,  skin  care,  electricity/light  therapy,  wigs,  thermal 
hair  styling,  lash  and  brow  tinting,  superfluous  hair  removal,  and  other  related  topics.  Upon 
completion,  students  should  be  able  to  safely  and  competently  apply  these  cosmetology 
concepts  in  the  salon  setting. 

COS  116  Salon  III  0.0  12.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  COS  115 

This  course  provides  comprehensive  experience  in  a  simulated  salon  setting.  Emphasis  is 

I  placed  on  intermediate-level  of  skin  care,  manicuring,  scalp  treatments,  shampooing,  hair 
color,  design,  haircutting,  chemical  restructuring,  pressing,  and  other  related  topics.  Upon 

I  completion,  students  should  be  able  to  safely  and  competently  demonstrate  these  salon 
services. 

COS  117  Cosmetology  Concepts  IV  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  COS  118 

This  course  covers  advanced  cosmetology  concepts.  Topics  include  chemistry  and  hair  structure, 
advanced  cutting  and  design,  and  an  overview  of  all  cosmetology  concepts  in  preparation  for 
the  licensing  examination.  Upon  completion,  students  should  be  able  to  demonstrate  an 
understanding  of  these  cosmetology  concepts  and  meet  program  completion  requirements. 

COS  118  Salon  IV  0.0  21.0  0.0  7.0 

Prerequisites:  COS*1 14  and  COS*1 1 6 

Corequisites  :  COS  1 1  7 

This  course  provides  advanced  experience  in  a  simulated  salon  setting.  Emphasis  is  placed  on 
efficient  and  competent  delivery  of  all  salon  services  in  preparation  for  the  licensing  examination 
and  employment.  Upon  completion,  students  should  be  able  to  demonstrate  competence  in 
program  requirements  and  the  areas  covered  on  the  Cosmetology  Licensing  Examination  and 
meet  entry-level  employment  requirements. 

COS  121  Manicure/Nail  Technology  I  4.0  6.0  0.0  6.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  techniques  of  nail  technology,  hand  and  arm  massage,  and  recognition  of 
nail  diseases  and  disorders.  Topics  include  OSEIA/safety,  sanitation,  bacteriology,  product 
knowledge,  salesmanship,  manicures,  artificial  applications,  pedicures,  massage,  and  other 
related  topics.  Upon  completion,  students  should  be  able  to  safely  and  competently  perform 
nail  care,  including  manicures,  pedicures,  massage,  decorating,  and  artificial  applications  in  a 
salon  setting. 

COS  122  Manicure/Nail  Technology  II  4.0  6.0  0.0  6.0 

Prerequisites:  COS*121 

Corequisites  :  None 

This  course  covers  advanced  techniques  of  nail  technology  and  hand  and  arm  massage. 
Topics  include  OSHA/safety,  product  knowledge,  customer  service,  salesmanship,  artificial 
applications,  nail  art,  and  other  related  topics.  Upon  completion,  students  should  be  able  to 
demonstrate  competence  necessary  for  the  licensing  examination,  including  advanced  nail 
care,  artificial  enhancements,  and  decorations. 
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COS  140  Contemporary  Design  1.0  3.0  0.0  2.0 

Prerequisites:  COS*1 1 1  and  COS*1 1 2 

Corequisites  :  None 

This  course  covers  methods  and  techniques  for  contemporary  designs.  Emphasis  is  placed  on 
contemporary  designs  and  other  related  topics.  Upon  completion,  students  should  be  able  to 
demonstrate  and  apply  techniques  associated  with  contemporary  design. 

CSC  135  COBOL  Programming  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  computer  programming  using  the  COBOL  programming  language. 
Topics  include  input/output  operations,  sequence,  selection,  iteration,  arithmetic  operations, 
arrays/tables,  and  other  related  topics.  Upon  completion,  students  should  be  able  to  design, 
code,  test,  and  debug  COBOL  language  programs. 

CSC  139  Visual  BASIC  Programming  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  event-driven  computer  programming  using  the  Visual  BASIC 
programming  language.  Topics  include  input/output  operations,  sequence,  selection,  iteration, 
arithmetic  operations,  arrays,  forms,  sequential  files,  and  other  related  topics.  Upon  completion, 
students  should  be  able  to  design,  code,  test,  and  debug  Visual  BASIC  language  programs. 

CSC  141  Visual  C++ Programming  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  event-driven  computer  programming  using  the  Visual  C+  +  programming 
language.  Topics  include  input/output  operations,  sequence,  selection,  iteration,  arithmetic 
operations,  arrays,  and  other  related  topics.  Upon  completion,  students  should  be  able  to 
design,  code,  test,  and  debug  Visual  C++  language  programs. 

CSC  143  Object-Oriented  Prog  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  concepts  of  object-oriented  programming.  Emphasis  is  placed  on 
event-driven  programming  methods,  including  creating  and  manipulating  objects,  classes, 
and  using  object-oriented  tools  such  as  the  class  debugger.  Upon  completion,  students  should 
be  able  to  design,  test,  debug,  and  implement  objects  at  the  application  level  using  the 
appropriate  environment. 

CSC  232  Advanced  BASIC  2.0  3.0  0.0  3.0 

Prerequisites:  CSC*132 

Corequisites  :  None 

This  course  is  a  continuation  of  CSC  1 32  using  BASIC  with  structured  programming  principles. 
Emphasis  is  placed  on  advanced  arrays/tables,  file  management/processing  techniques,  data 
structures,  sub-programs,  interactive  processing,  sort/merge  routines,  and  libraries.  Upon 
completion,  students  should  be  able  to  design,  code,  test,  debug,  and  document  programming 
solutions. 
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CSC  234  Advanced  C+  + 

Prerequisites:  CSC*134 

Corequisites  :  None 

This  course  is  a  continuation  of  CSC  1 34  using  C+  +  with  structured  programming  principles. 
Emphasis  is  placed  on  advanced  arrays/tables,  file  management/processing  techniques,  data 
structures,  sub-programs,  interactive  processing,  sort/merge  routines,  and  libraries.  Upon 
completion,  students  should  be  able  to  design,  code,  test,  debug,  and  document  programming 
solutions. 


CSC  239  Advanced  Visual  BASIC  2.0  3.0  0.0  3.0 

Prerequisites:  CSC*139 

Corequisites  :  None 

This  course  is  a  continuation  of  CSC  139  using  Visual  BASIC  with  structured  programming 
principles.  Emphasis  is  placed  on  advanced  arrays/tables,  file  management/processing 
techniques,  data  structures,  sub-programs,  interactive  processing,  sort/merge  routines,  and 
libraries.  Upon  completion,  students  should  be  able  to  design,  code,  test,  debug,  and  document 
programming  solutions. 


CSC  241  Advanced  Visual  C+ +  2.0  3.0  0.0  3.0 

Prerequisites:  CSC*141 

Corequisites  :  None 

This  course  is  a  continuation  of  CSC  1 41  using  Visual  C+  +  with  object-oriented  programming 
principles.  Emphasis  is  placed  on  advanced  arrays,  file  management/processing  techniques, 
data  structures,  sub-programs,  interactive  processing,  algorithms,  and  libraries.  Upon 
completion,  students  should  be  able  to  design,  code,  test,  debug,  and  document  programming 
solutions. 

DIE  110  Diesel  Engines  3.0  9.0  0.0  6.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  theory,  design,  terminology,  and  operating  adjustments  for  diesel 
engines.  Emphasis  is  placed  on  safety,  theory  of  operation,  inspection,  measuring,  and  rebuilding 
diesel  engines  according  to  factory  specifications.  Upon  completion,  students  should  be  able 
to  measure,  diagnose  problems,  and  repair  diesel  engines. 

DIE  112  Diesel  Electrical  Sys  3.0  6.0  0.0  5.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  electrical  theory  and  applications  as  they  relate  to  diesel  powered 
equipment.  Topics  include  lighting,  accessories,  safety,  starting,  charging,  instrumentation, 
and  gauges.  Upon  completion,  students  should  be  able  to  follow  schematics  to  identify, 
repair,  and  test  electrical  circuits  and  components. 
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This  course  introduces  computer-aided  drafting  software  for  specific  technologies  to  non¬ 
drafting  majors.  Emphasis  is  placed  on  understanding  the  software  command  structure  and 
drafting  standards  for  specific  technical  fields.  Upon  completion,  students  should  be  able  to 
create  and  plot  basic  drawings. 
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DIE  114  Power  Trains  3.0  6.0  0.0  5.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  power  transmission  devices.  Topics  include  function  and  operation  of 
gears,  chains,  clutches,  planetary  gears,  drive  lines,  differentials,  and  transmissions.  Upon 
completion,  students  should  be  able  to  identify,  research  specifications,  repair,  and  adjust 
power  train  components. 

DIE  115  Electronic  Engines  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  principles  of  electronically  controlled  diesel  engines.  Emphasis  is 
placed  on  testing  and  adjusting  diesel  engines  in  accordance  with  manufacturers'  specifications. 
Upon  completion,  students  should  be  able  to  diagnose,  test,  and  calibrate  electronically 
controlled  diesel  engines. 

DIE  116  Air  Cond/Diesel  Equip  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  a  study  of  the  design,  theory,  and  operation  of  heating  and  air  conditioning 
systems  in  newer  models  of  medium  and  heavy  duty  vehicles.  Topics  include  component 
function,  refrigerant  recovery,  and  environmental  regulations.  Upon  completion,  students 
should  be  able  to  use  proper  techniques  and  equipment  to  diagnose  and  repair  heating/air 
conditioning  systems  according  to  industry  standards. 

DIE  118  Mechanical  Orientation  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  care  and  safe  use  of  power  and  hand  tools.  Topics  include 
micrometers,  dial  indicators,  torque  wrenches,  drills,  taps,  dies,  screw  extractors,  thread 
restorers,  and  fasteners.  Upon  completion,  students  should  be  able  to  select  and  properly 
use  tools  for  various  operations. 

DIE  119  Mechanical  Transmissions  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  operating  principles  of  mechanical  medium  and  heavy  duty  truck 
transmissions.  Topics  include  multiple  counter  shafts,  power  take-offs,  sliding  idler  clutches, 
and  friction  clutches.  Upon  completion,  students  should  be  able  to  diagnose,  inspect,  and 
repair  mechanical  transmissions. 

DIE  120  Intro  to  Mobile  Equipment  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  functions  and  systems  of  modern  medium  and  heavy  duty  vehicles. 
Topics  include  use  of  technical  manuals,  tools  and  equipment,  record  keeping,  material 
safety  data  sheets,  and  work  habit  safety.  Upon  completion,  students  should  be  able  to  use 
technical  manuals,  tools,  equipment,  and  material  safety  data  sheets. 
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DIE  125  Preventive  Maintenance  1.0  3.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  preventive  maintenance  practices  used  on  medium  and  heavy  duty 
vehicles  and  rolling  assemblies.  Topics  include  preventive  maintenance  schedules,  services, 
DOT  rules  and  regulations,  and  roadability.  Upon  completion,  students  should  be  able  to  set 
up  and  follow  a  preventive  maintenance  schedule  as  directed  by  manufacturers. 

DIE  127  Shop  Rules  and  Regulations  1.0  0.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  safety,  OSHA,  and  EPA  general  requirements  used  in  the  mobile 
equipment  industry.  Topics  include  fire  extinguisher  use,  MSDS  sheets,  oil  contamination, 
protective  gear,  and  other  related  topics.  Upon  completion,  students  should  be  able  to  properly 
use  fire  extinguishers  and  demonstrate  knowledge  of  applicable  general  safety,  OSHA,  and 
EPA  regulations. 

DIE  128  Med/Heavy  Duty  Tune-up  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  tune-up  and  troubleshooting  according  to  manufacturers'  specifications. 
Topics  include  troubleshooting  engine  systems,  tune-up  procedures,  and  use  and  care  of 
special  test  tools  and  equipment.  Upon  completion,  students  should  be  able  to  troubleshoot, 
diagnose,  and  repair  engines  and  components  using  appropriate  diagnostic  equipment. 

DIE  230  Air  Brakes  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  operation  and  design  of  air  braking  systems  used  on  trucks.  Topics 
include  safety,  governors,  compressors,  and  supporting  systems.  Upon  completion,  students 
should  be  able  to  diagnose,  disassemble,  inspect,  repair,  and  reassemble  air  brake  systems. 

DIE  231  Med/Heavy  Duty  Brake  Sys  1.0  3.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  theory  and  repair  of  braking  systems  used  in  medium  and  heavy  duty 
vehicles.  Topics  include  air,  hydraulic,  and  ABS  system  diagnosis  and  repair.  Upon  completion, 
students  should  be  able  to  troubleshoot,  adjust,  and  repair  braking  systems  on  medium  and 
heavy  duty  vehicles. 

DIE  233  Suspension  and  Steering  2.0  4.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  theory  and  principles  of  medium  and  heavy  duty  steering  and 
suspension  systems.  Topics  include  wheel  and  tire  problems,  frame  members,  fifth  wheel, 
bearings,  and  coupling  systems.  Upon  completion,  students  should  be  able  to  troubleshoot, 
adjust,  and  repair  suspension  and  steering  components  on  medium  and  heavy  duty  vehicles. 
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DRA  111  Theatre  Appreciation  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  a  study  of  the  art,  craft,  and  business  of  the  theatre.  Emphasis  is  placed 
on  the  audience's  appreciation  of  the  work  of  the  playwright,  director,  actor,  designer,  producer, 
and  critic.  Upon  completion,  students  should  be  able  to  demonstrate  a  vocabulary  of  theatre 
terms  and  to  recognize  the  contributions  of  various  theatre  artists.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  humanities/fine  arts. 

DRA  112  Literature  of  the  Theatre  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  a  survey  of  dramatic  works  from  the  classical  Greek  through  the  present. 
Emphasis  is  placed  on  the  language  of  drama,  critical  theory,  and  background  as  well  as  on 
play  reading  and  analysis.  Upon  completion,  students  should  be  able  to  articulate,  orally  and 
in  writing,  their  appreciation  and  understanding  of  dramatic  works.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  humanities/fine  arts. 

DRA  128  Children's  Theatre  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  philosophy  and  practice  involved  in  producing  plays  for  young 
audiences.  Topics  include  the  selection  of  age-appropriate  scripts  and  the  special  demands 
placed  on  directors,  actors,  designers,  and  educators  in  meeting  the  needs  of  young  audiences. 
Upon  completion,  students  should  be  able  to  present  and  critically  discuss  productions  for 
children.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
pre-major  and/or  elective  course  requirement. 

DRA  130  Acting  I  0.0  6.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  applied  study  of  the  actor's  craft.  Topics  include  role  analysis,  training 
the  voice,  and  body  concentration,  discipline,  and  self-evaluation.  Upon  completion,  students 
should  be  able  to  explore  their  creativity  in  an  acting  ensemble. 

DRA  131  Acting  II  0.0  6.0  0.0  3.0 

Prerequisites:  DRA*130 

Corequisites  :  None 

This  course  provides  additional  hands-on  practice  in  the  actor's  craft.  Emphasis  is  placed  on 
further  analysis,  characterization,  growth,  and  training  for  acting  competence.  Upon 
completion,  students  should  be  able  to  explore  their  creativity  in  an  acting  ensemble. 

DRA  140  Stagecraft  I  0.0  6.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  theory  and  basic  construction  of  stage  scenery  and  properties. 
Topics  include  stage  carpentry,  scene  painting,  stage  electrics,  properties,  and  backstage 
organization.  Upon  completion,  students  should  be  able  to  pursue  vocational  and  a  vocational 
roles  in  technical  theatre. 
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DRA145  Stage  Make-up 

Prerequisites:  None 

Corequisites  :  None 

Start  Term:  1997*02 

This  course  covers  the  research,  design,  selection  of  materials,  and  application  of  stage  make¬ 
up,  prosthetics,  wigs,  and  hairpieces.  Emphasis  is  placed  on  the  development  of  techniques, 
style,  and  presentation  of  the  finished  make-up.  Upon  completion,  students  should  be  able 
to  create  and  apply  make-up,  prosthetics,  and  hairpieces. 

DRA 1 70  Play  Production  I  0.0  9.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  applied  laboratory  study  of  the  processes  involved  in  the  production 
of  a  play.  Topics  include  fundamental  practices,  principles,  and  techniques  associated  with 
producing  plays  of  various  periods  and  styles.  Upon  completion,  students  should  be  able  to 
participate  in  an  assigned  position  with  a  college  theatre  production. 

DRA  171  Play  Production  II  0.0  9.0  0.0  3.0 

Prerequisites:  DRA*170 

Corequisites  :  None 

This  course  provides  an  applied  laboratory  study  of  the  processes  involved  in  the  production 
of  a  play.  Topics  include  fundamental  practices,  principles,  and  techniques  associated  with 
producing  plays  of  various  periods  and  styles.  Upon  completion,  students  should  be  able  to 
participate  in  an  assigned  position  with  a  college  theatre  production. 

DRA  260  Directing  0.0  6.0  0.0  3.0 

Prerequisites:  DRA*130 

Corequisites  :  DRA  140 

This  course  provides  an  analysis  and  application  of  the  techniques  of  theatrical  directing. 
Topics  include  script  selection,  analysis,  casting,  rehearsal  planning,  blocking,  stage  business, 
tempo,  and  technical  considerations.  Upon  completion,  students  should  be  able  to  plan, 
execute,  and  critically  discuss  a  student-directed  production. 

EC0 151  Survey  of  Economics  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

Start  Term:  1997*02 

This  course,  for  those  who  have  not  received  credit  for  ECO  251  or  252,  intorduces  basic 
concepts  of  micro-  and  macroeconomics.  Topics  include  supply  annd  demand,  optimizing 
economic  behavior,  prices  and  wages,  money,  interest  rates,  banking  systme,  unemployment, 
inflation,  taxes,  government  spending,  and  international  trade.  Upon  completion,  students 
should  be  able  to  explain  alternative  solutions  for  economic  problems  faced  by  private  and 
government  sectors.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  social/behavioral  sciences. 

ECO  251  Prin  of  Microeconomics  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  economic  analysis  of  individual,  business,  and  industr  in  the  market 
economy.  Topics  include  the  price  mechanism,  supply  and  demand,  optimizing  economic 
behavior,  costs  and  revenue,  market  structures,  factor  markets,  income  distribution,  market 
failure,  and  government  intervention.  Upon  completion,  students  should  be  able  to  identify 
and  evaluate  consumer  and  business  alternatives  in  order  to  efficiently  achieve  economic 
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objectives.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
general  education  core  requirement  in  social/behavioral  sciences. 

ECO  252  Prin  of  Macroeconomics  3.0  0.0  0.0  3.0 

Prerequisites:  ECO  251  or  permission  of  instructor 

Corequisites  :  None 

This  course  introduces  economic  analysis  of  aggregate  employment,  income,  and  prices. 
Topics  include  major  schools  of  economic  thought;  aggregate  supply  and  demand;  economic 
measures,  fluctuations,  and  growth;  money  and  banking;  stabilization  techniques;  and 
international  trade.  Upon  completion,  students  should  be  able  to  evaluate  national  economic 
components,  conditions,  and  alternatives  for  achieving  socioeconomic  goals.  This  course  has 
been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  social/behavioral  sciences. 

EDU  111  Early  Childhood  Cred  I  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  early  childhood  education  and  the  role  of  the  teacher  in  environments 
that  encourage  exploration  and  learning.  Topics  include  professionalism,  child  growth  and 
development,  individuality,  family,  and  culture.  Upon  completion,  students  should  be  able  to 
identify  and  demonstrate  knowledge  of  professional  roles,  major  areas  of  child  growth  and 
development,  and  diverse  families. 

EDU  112  Early  Childhood  Cred  II  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  developmentally  appropriate  practices,  positive  guidance,  and  standards 
of  health,  safety,  and  nutrition.  Topics  include  the  learning  environment,  planning 
developmentally  appropriate  activities,  positive  guidance  techniques,  and  health,  safety,  and 
nutrition  standards.  Upon  completion,  students  should  be  able  to  demonstrate  developmentally 
appropriate  activities  and  positive  guidance  techniques  and  describe  health/sanitation/nutrition 
practices  that  promote  healthy  environments  for  children. 

EDU  113  Family/Early  Child  Cred  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  business/professional  practices  for  family  early  childhood  providers, 
developmentally  appropriate  practices,  positive  guidance,  and  methods  of  providing  a  safe 
and  healthy  environment.  Topics  include  developmentally  appropriate  practices;  health,  safety 
and  nutrition;  and  business  and  professionalism.  Upon  completion,  students  should  be  able 
to  develop  a  handbook  of  policies,  procedures,  and  practices  for  a  family  child  care  home. 

EDU  119  Early  Childhood  Ed  3.0  2.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  foundations  of  the  education  profession,  types  of  programs, 
professionalism,  and  planning  quality  programs  for  children.  Topics  include  historical  foundations, 
career  options,  types  of  programs,  professionalism,  observational  skills,  and  planning 
developmentally  appropriate  schedules,  environments,  and  activities  for  children.  Upon 
completion,  students  should  be  able  to  demonstrate  observational  skills,  identify  appropriate 
schedules  and  environments,  develop  activity  plans,  and  describe  influences  on  the  profession. 
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EDU131  Child,  Family,  &  Commun 

Prerequisites:  None 

Corequisites  :  None 
This  course  covers  the  relationships  between  the  families,  programs  for  children/schools,  and 
the  community.  Emphasis  is  placed  on  establishing  and  maintaining  positive  collaborative 
relationships  with  families  and  community  resources.  Upon  completion,  students  should  be 
able  to  demonstrate  strategies  for  effectively  working  with  diverse  families  and  identifying 
and  utilizing  community  resources. 

EDU144  Child  Development  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  theories  of  child  development  and  the  developmental  sequences  of 
children  from  conception  through  the  pre-school  years  for  early  childhood  educators.  Emphasis 
is  placed  on  sequences  in  physical/motor,  social,  emotional,  cognitive,  and  language 
development  and  appropriate  experiences  for  the  young  child.  Upon  completion,  students 
should  be  able  to  identify  developmental  milestones,  plan  experiences  to  enhance 
development,  and  describe  appropriate  interaction  techniques  and  environments  for  typical/ 
atypical  development. 

EDU145  Child  Development  II  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  theories  of  child  development  and  developmental  sequences  of  children 
from  pre-school  through  middle  childhood  for  early  childhood  educators.  Emphasis  is  placed 
on  characteristics  of  physical/motor,  social,  emotional,  and  cognitive/language  development 
and  appropriate  experiences  for  children.  Upon  completion,  students  should  be  able  to 
identify  developmental  characteristics,  plan  experiences  to  enhance  development,  and  describe 
appropriate  interaction  techniques  and  environments. 

EDU 146  Child  Guidance  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  practical  principles  and  techniques  for  developmentally  appropriate 
guidance.  Emphasis  is  placed  on  encouraging  self-esteem  and  cultural  awareness,  effective 
communication  skills,  and  direct  and  indirect  guidance  techniques  and  strategies.  Upon 
completion,  students  should  be  able  to  demonstrate  strategies  which  encourage  positive 
social  interactions,  promote  conflict  resolution,  and  develop  self-control,  self-motivation,  and 
self-esteem  in  children. 

EDU  151  Creative  Activities  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  creative  learning  environments,  planning  and  implementing  developmentally 
appropriate  experiences,  and  developing  appropriate  teaching  materials  for  the  classroom. 
Emphasis  is  placed  on  creative  activities  for  children  in  art,  music,  movement  and  physical 
skills,  and  dramatics.  Upon  completion,  students  should  be  able  to  select  and  evaluate 
developmentally  appropriate  learning  materials  and  activities. 
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EDU  151 A  Creative  Activities  Lab 

Prerequisites:  None 

Corequisites  :  EDU  151 

This  course  provides  a  laboratory  component  to  complement  EDU  151.  Emphasis  is  placed 
on  practical  experiences  that  enhance  concepts  introduced  in  the  classroom.  Upon  completion, 
students  should  be  able  to  demonstrate  a  practical  understanding  of  the  development  and 
implementation  of  appropriate  creative  activities. 


EDU  153  Health,  Safety,  &  Nutrit  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  focuses  on  promoting  and  maintaining  the  health  and  well-being  of  children. 
Topics  include  health  and  nutritional  needs,  safe  and  healthy  environments,  and  recognition 
and  reporting  of  child  abuse  and  neglect.  Upon  completion,  students  should  be  able  to  set  up 
and  monitor  safe  indoor  and  outdoor  environments  and  implement  a  nutrition  education 
program. 

EDU153A  Health,  Safety,  &  Nut  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  EDU  153 

This  course  provides  a  laboratory  component  to  complement  EDU  153.  Emphasis  is  placed 
on  practical  experiences  that  enhance  concepts  introduced  in  the  classroom.  Upon  completion, 
students  should  be  able  to  demonstrate  a  practical  understanding  of  the  development  and 
implementation  of  safe  indoor/outdoor  environments  and  nutrition  education  programs. 


EDU  154  Social  &  Emotion  Devel  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  social  and  emotional  development  of  young  children.  Topics  include 
interpreting  theory,  assessing  children,  and  planning  and  implementing  developmental^ 
appropriate  practices.  Upon  completion,  students  should  be  able  to  plan,  implement,  and 
evaluate  learning  experiences  in  a  developmentally  appropriate  curriculum. 

EDU  155  Art  &  Drama  for  Children  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  use  of  visual  art  and  drama  for  children.  Emphasis  is  placed  on  the 
development  of  basic  forms  and  planning,  designing,  and  implementing  visual  art  and  drama 
for  children.  Upon  completion,  students  should  be  able  to  discuss  the  development  of  basic 
form  and  plan,  design,  and  implement  visual  art  and  drama  in  an  educational  setting. 

EDU  156  Community  as  Classroom  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  opportunity  for  off-campus  learning  opportunities.  Emphasis  is  placed 
on  field  trips,  effective  communication  with  community  agencies  and  speakers,  and  awareness 
of  the  natural  environment  and  local  cultural  heritage.  Upon  completion,  students  should  be 
able  to  conduct  appropriate  field  trips  and  site  visits  and  interact  professionally  with  community 
resources  and  contacts. 
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EDU  157  Active  Play 

Prerequisites:  None 

Corequisites  :  None 
This  course  introduces  the  use  of  indoor  and  outdoor  physical  activities  to  promote  the 
physical,  cognitive,  and  social/emotional  development  of  children.  Topics  include  the  role  of 
active  play,  development  of  play  skills,  playground  design,  selection  of  safe  equipment,  and 
materials  and  surfacing  for  active  play.  Upon  completion,  students  should  be  able  to  discuss 
the  stages  of  play,  the  role  of  teachers  in  play,  and  the  design  of  appropriate  active  play  areas 
and  activities. 

EDU  161  Intro  to  Exceptional  Child  3.0  3.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  exceptional  children  as  learners  within  the  context  of  the  community, 
school,  and  family.  Emphasis  is  placed  on  the  legal,  social,  physical,  political,  and  cultural 
issues  relating  to  the  analysis  and  teaching  of  exceptional  children.  Upon  completion,  students 
should  be  able  to  demonstrate  knowledge  of  identification  processes,  mainstreaming 
techniques,  and  professional  practices  and  attitudes. 

EDU  162  Early  Exp/Prosp  Teachers  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  opportunity  to  observe  teachers  and  pupils  in  a  natural  classroom 
environment.  Emphasis  is  placed  on  observation  methods,  planning,  teaching,  evaluation, 
personal  goal  assessment,  and  curriculum.  Upon  completion,  students  should  be  able  to 
demonstrate  an  understanding  of  their  own  personal  teaching  goals,  teaching  methods,  planning 
methods,  and  student  performance  evaluation. 

EDU  171  Instructional  Media  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  courses  covers  the  development  and  maintenance  of  effective  teaching  materials  and 
the  operation  of  selected  pieces  of  equipment.  Topics  include  available  community  resources, 
various  types  of  instructional  materials  and  bulletin  boards,  and  audiovisual  and  computer  use 
with  children.  Upon  completion,  students  should  be  able  to  construct  and  identify  resources 
for  instructional  materials  and  bulletin  boards  and  use  audiovisual  and  computer  equipment. 

EDU  1 72  Education  Tools  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  practical  applications  of  technology  in  educational  settings.  Topics  include 
software  selection  for  classroom  usage,  record  keeping,  and  adaptive  technology  for  children 
with  special  needs.  Upon  completion,  students  should  be  able  to  demonstrate  appropriate 
computer  skills  for  the  educational  environment. 

EDU  221  Children  with  Sp  Needs  3.0  0.0  0.0  3.0 

Prerequisites:  EDU*144  and  EDU*145  or  PSY*244  and  PSY*245 

Corequisites  :  None 

This  course  introduces  working  with  children  with  special  needs.  Emphasis  is  placed  on  the 
characteristics  and  assessment  of  children  and  strategies  for  adapting  the  home  and  classroom 
environment.  Upon  completion,  students  should  be  able  to  recognize  atypical  development, 
make  appropriate  referrals,  and  work  collaboratively  to  plan,  implement,  and  evaluate  inclusion 
strategies. 
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EDU  251  Exploration  Activities 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  discovery  experiences  in  science,  math,  and  social  studies.  Emphasis  is 
placed  on  developing  concepts  for  each  area  and  encouraging  young  children  to  explore, 
discover,  and  construct  concepts.  Upon  completion,  students  should  be  able  to  discuss  the 
discovery  approach  to  teaching,  explain  major  concepts  in  each  area,  and  plan  appropriate 
experiences  for  children. 


EDU251A  Exploration  Act  Lab  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  EDU  251 

This  course  provides  a  laboratory  component  to  complement  EDU  251.  Emphasis  is  placed 
on  practical  experiences  that  enhance  concepts  introduced  in  the  classroom.  Upon  completion, 
students  should  be  able  to  demonstrate  a  practical  understanding  of  the  development  and 
implementation  of  appropriate  science,  math,  and  social  studies  activities  for  children. 

EDU  259  Curriculum  Planning  3.0  0.0  0.0  3.0 

Prerequisites:  EDU*1 1 2  or  EDU*1 1 9  or  EDU*1 1 3 

Corequisites  :  None 

This  course  covers  early  childhood  curriculum  planning.  Topics  include  philosophy,  curriculum, 
indoor  and  outdoor  environmental  design,  scheduling,  observation  and  assessment,  and 
instructional  planning  and  evaluation.  Upon  completion,  students  should  be  able  to  assess 
children  and  curriculum;  plan  for  daily,  weekly,  and  long-range  instruction;  and  design 
environments  with  appropriate  equipment  and  supplies. 

EDU  261  Early  Childhood  Admin  I  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  policies,  procedures,  and  responsibilities  for  the  management  of  early 
childhood  education  programs.  Topics  include  implementation  of  goals,  principles  of  supervision, 
budgeting  and  financial  management,  and  meeting  the  standards  for  a  NC  Child  Day  Care 
license.  Upon  completion,  students  should  be  able  to  develop  program  goals,  explain  licensing 
standards,  determine  budgeting  needs,  and  describe  effective  methods  of  personnel 
supervision. 

EDU  262  Early  Childhood  Admin  II  3.0  0.0  0.0  3.0 

Prerequisites:  EDU*261 

Corequisites  :  None 

This  course  provides  a  foundation  for  budgetary,  financial,  and  personnel  management  of  the 
child  care  center.  Topics  include  budgeting,  financial  management,  marketing,  hiring, 
supervision,  and  professional  development  of  a  child  care  center.  Upon  completion,  students 
should  be  able  to  formulate  marketing,  financial  management,  and  fund  development  plans 
and  develop  personnel  policies,  including  supervision  and  staff  development  plans. 
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EDU  271  Media  Tech  for  Teachers 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  operation  and  maintenance  of  recording  and  projection  equipment, 
the  creation  of  classroom  materials,  and  the  application  of  new  technologies  in  schools. 
Topics  include  audiovisual  equipment  and  production,  electronic  and  on-line  information, 
instructional  materials  construction,  and  use  of  educational  software.  Upon  completion,  students 
should  be  able  to  use  and  maintain  audiovisual  equipment,  develop  instructional  materials, 
and  implement  technologies  for  clerical  management  and  instruction. 

EDU  275  Effective  Teach  Train  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  specialized  training  using  an  experienced-based  approach  to  learning. 
Topics  include  instructional  preparation  and  presentation,  student  interaction,  time  management, 
learning  expectations,  evaluation,  and  curriculum  principles  and  planning.  Upon  completion, 
students  should  be  able  to  prepare  and  present  a  six-step  lesson  plan  and  demonstrate  ways 
to  improve  students'  time-on-task. 

EDU  282  Early  Childhood  Lit  3.0  0,0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  history,  selection,  and  integration  of  literature  and  language  in  the 
early  childhood  curriculum.  Topics  include  the  history  and  selection  of  developmentally 
appropriate  children's  literature  and  the  use  of  books  and  other  media  to  enhance  language 
and  literacy  in  the  classroom.  Upon  completion,  students  should  be  able  to  select  appropriate 
books  for  storytelling,  reading  aloud,  puppetry,  flannel  board  use,  and  other  techniques. 

EDU  286  Early  Childhood  Issues  1.0  0.0  0.0  1.0 

Prerequisites:  ENG*111 

Corequisites  :  COE  121  and  COE  111 

This  course  provides  an  opportunity  to  discuss  the  application  of  skills  in  a  developmentally 
appropriate  early  childhood  environment.  Emphasis  is  placed  on  developing  strategies  for 
reaching  competency  goals  and  objectives  and  on  planning  and  developing  curriculum.  Upon 
completion,  students  should  be  able  to  demonstrate  competence  in  classroom  management 
skills  and  in  developing,  implementing,  and  evaluating  curriculum  plans. 

ELC 128  Intro  to  PLC  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  programmable  logic  controller  (PLC)  and  its  associated  applications. 
Topics  include  ladder  logic  diagrams,  input/output  modules,  power  supplies,  surge  protection, 
selection/installation  of  controllers,  and  interfacing  of  controllers  with  equipment.  Upon 
completion,  students  should  be  able  to  install  PLCs  and  create  simple  programs. 

ELC  131  DC/AC  Circuit  Analysis  4.0  3.0  0.0  5.0 

Prerequisites:  None 

Corequisites  :  MAT  121 

This  course  introduces  DC  and  AC  electricity  with  an  emphasis  on  circuit  analysis, 
measurements,  and  operation  of  test  equipment.  Topics  include  DC  and  AC  principles,  circuit 
analysis  laws  and  theorems,  components,  test  equipment  operation,  circuit  simulation  software, 
and  other  related  topics.  Upon  completion,  students  should  be  able  to  interpret  circuit 
schematics;  design,  construct,  verify,  and  analyze  DC/AC  circuits;  and  properly  use  test 
equipment. 
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ELN112  Diesel  Electronics  System  2.0  6.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  electronic  theory  and  applications  as  used  in  medium  and  heavy  duty 
vehicles.  Emphasis  is  placed  on  the  basic  function  and  operation  of  semiconductor  and  integrated 
circuits.  Upon  completion,  students  should  be  able  to  identify  electronic  components,  explain 
their  use  and  function,  and  use  meters  and  flow  charts  to  diagnose  and  repair  systems. 

ELN131  Electronic  Devices  3.0  3.0  0.0  4.0 

Prerequisites:  ELC*1 1 2  or  ELC*1 31  orELC*140 

Corequisites  :  None 

This  course  includes  semiconductor-based  devices  such  as  diodes,  bipolar  transistors,  FETs, 
thermistors,  and  related  components  .  Emphasis  is  placed  on  analysis,  selection,  biasing,  and 
applications  in  power  supplies,  small  signal  amplifiers,  and  switching  and  control  circuits. 
Upon  completion,  students  should  be  able  to  construct,  analyze,  verify,  and  troubleshoot 
discrete  component  circuits  using  appropriate  techniques  and  test  equipment. 

ELN132  Linear  1C  Applications  3.0  3.0  0.0  4.0 

Prerequisites:  ELN*1 31  or  BMT*1 1 3 

Corequisites  :  None 

This  course  introduces  the  characteristics  and  applications  of  linear  integrated  circuits.  Topics 
include  op-amp  circuits,  differential  amplifiers,  instrumentation  amplifiers,  waveform 
generators,  active  filters,  PLLs,  and  1C  voltage  regulators.  Upon  completion,  students  should 
be  able  to  construct,  analyze,  verify,  and  troubleshoot  linear  integrated  circuits  using  appropriate 
techniques  and  test  equipment. 

ELN133  Digital  Electronics  3.0  3.0  0.0  4.0 

Prerequisites:  ELC*1 1 2  or  ELC*1 31  or  ELC*1 40  or  ELC*1 1 1 

Corequisites  :  None 

This  course  covers  combinational  and  sequential  logic  circuits.  Topics  include  number  systems, 
Boolean  algebra,  logic  families,  MSI  and  LSI  circuits,  AD/DA  conversion,  and  other  related 
topics.  Upon  completion,  students  should  be  able  to  construct,  analyze,  verify,  and  troubleshoot 
digital  circuits  using  appropriate  techniques  and  test  equipment. 

ELN150  CAD  for  Electronics  1.0  3.0  0.0  2.0 

Prerequisites:  CIS*  1 10  or  CIS*  1 1 1 

Corequisites  :  None 

This  course  introduces  computer-aided  drafting  (CAD)  with  an  emphasis  on  applications  in 
the  electronics  field.  Topics  include  electronics  industry  standards  (symbols,  schematic  diagrams, 
layouts);  drawing  electronic  circuit  diagrams;  and  specialized  electronic  drafting  practices  and 
components  such  as  resistors,  capacitors,  and  ICs.  Upon  completion,  students  should  be  able 
to  prepare  electronic  drawings  with  CAD  software. 

ELN  229  Industrial  Electronics  2.0  4.0  0.0  4.0 

Prerequisites:  ELC*1 1 2  or  ELC*1 31  orELC*140 

Corequisites  :  None 

This  course  covers  semiconductor  devices  used  in  industrial  applications.  Topics  include  the 
basic  theory,  application,  and  operating  characteristics  of  semiconductor  devices  (filters,  rectifiers, 
FET,  SCR,  Diac,  Triac,  Op-amps,  etc).  Upon  completion,  students  should  be  able  to  install 
and/or  troubleshoot  these  devices  for  proper  operation  in  an  industrial  electronic  circuit. 


156 


3.0 


3.0 


0.0 


4.0 


ELN  232  Intro  to  Microprocessors 

Prerequisites:  ELN*133 

Corequisites  :  None 
This  course  introduces  microprocessor  architecture  and  microcomputer  systems  including 
memory  and  input/output  interfacing.  Topics  include  assembly  language  programming,  bus 
architecture,  bus  cycle  types,  I/O  systems,  memory  systems,  interrupts,  and  other  related 
topics.  Upon  completion,  students  should  be  able  to  interpret,  analyze,  verify,  and  troubleshoot 
fundamental  microprocessor  circuits  and  programs  using  appropriate  techniques  and  test 
equipment. 

ELN  233  Microprocessor  Systems  3.0  3.0  0.0  4.0 

Prerequisites:  ELN*232 

Corequisites  :  None 

Th  is  course  covers  the  application  and  design  of  microprocessor  control  systems.  Topics  include 
control  and  interfacing  of  systems  using  AD/DA,  serial/parallel  I/O,  communication  protocols, 
and  other  related  applications.  Upon  completion,  students  should  be  able  to  design,  construct, 
program,  verify,  analyze,  and  troubleshoot  fundamental  microprocessor  interface  and  control 
circuits  using  related  equipment. 

ELN  234  Communication  Systems  3.0  3.0  0.0  4.0 

Prerequisites:  ELN*1 32  or  ELN*140 

Corequisites  :  None 

This  course  introduces  the  fundamentals  of  electronic  communication  systems.  Topics  include 
the  frequency  spectrum,  electrical  noise,  modulation  techniques,  characteristics  of  transmitters 
and  receivers,  and  digital  communications.  Upon  completion,  students  should  be  able  to 
interpret  analog  and  digital  communication  circuit  diagrams,  analyze  transmitter  and  receiver 
circuits,  and  use  appropriate  communication  test  equipment. 

ELN  237  Local  Area  Networks  2.0  3.0  0.0  3.0 

Prerequisites:  CIS*  1 1 0  or  CIS*  1 1 1 

Corequisites  :  None 

This  course  introduces  the  fundamentals  of  local  area  networks  and  their  operation  in  business 
and  computer  environments.  Topics  include  the  characteristics  of  network  topologies,  system 
hardware  (repeaters,  bridges,  routers,  gateways),  system  configuration,  and  installation  and 
administration  of  the  LAN.  Upon  completion,  students  should  be  able  to  install,  maintain, 
and  manage  a  local  area  network. 

ELN  238  Advanced  LANs  2.0  3.0  0.0  3.0 

Prerequisites:  ELN*237 

Corequisites  :  None 

This  course  covers  advanced  concepts,  tools,  and  techniques  associated  with  servers, 
workstations,  and  overall  local  area  network  performance.  Topics  include  network  security 
and  configuration,  system  performance  and  optimization,  communication  protocols  and  packet 
formats,  troubleshooting  techniques,  multi-platform  integration,  and  other  related  topics. 
Upon  completion,  students  should  be  able  to  use  advanced  techniques  to  install,  manage, 
and  troubleshoot  networks  and  optimize  server  and  workstation  performance. 

ENG  070  Basic  Language  Skills  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  fundamentals  of  standard  written  English.  Emphasis  is  placed  on 
effective  word  choice,  recognition  of  sentences  and  sentence  parts,  and  basic  usage.  Upon 
completion,  students  should  be  able  to  generate  a  variety  of  sentence  types  that  clearly 
express  ideas. 
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ENG  080  Writing  Foundations  3.0  2.0  0.0  4.0 

Prerequisites:  ENG*070  or  ENG*075 

Corequisites  :  None 

This  course  introduces  the  writing  process  and  stresses  effective  sentences.  Emphasis  is 
placed  on  applying  the  conventions  of  written  English,  reflecting  standard  usage  and  mechanics 
in  structuring  a  variety  of  sentences.  Upon  completion,  students  should  be  able  to  write 
correct  sentences  and  a  unified,  coherent  paragraph. 

ENG  090  Composition  Strategies  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*080  or  ENG*085  j 

Corequisites  :  None 

This  course  provides  practice  in  the  writing  process  and  stresses  effective  paragraphs.  Emphasis 
is  placed  on  learning  and  applying  the  conventions  of  standard  written  English  in  developing 
paragraphs  within  the  essay.  Upon  completion,  students  should  be  able  to  compose  a  variety 
of  paragraphs  and  a  unified,  coherent  essay. 

ENG  101  Applied  Communications  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  to  enhance  reading  and  writing  skills  for  the  workplace.  Emphasis  is 
placed  on  technical  reading,  job-related  vocabulary,  sentence  writing,  punctuation,  and  spelling. 
Upon  completion,  students  should  be  able  to  identify  main  ideas  with  supporting  details  and 
produce  mechanically  correct  short  writings  appropriate  to  the  workplace. 

ENG  102  Applied  Communications  II  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  to  enhance  writing  and  speaking  skills  for  the  workplace.  Emphasis  is 
placed  on  generating  short  writings  such  as  job  application  documents,  memoranda,  and 
reports  and  developing  interpersonal  communication  skills  with  employees  and  the  public. 
Upon  completion,  students  should  be  able  to  prepare  effective,  short,  and  job-related  written 
and  oral  communications. 

ENG  111  Expository  Writing  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*090  and  RED*090  or  ENG*095 

Corequisites  :  None 

This  course  is  the  required  first  course  in  a  series  of  two  designed  to  develop  the  ability  to 
produce  clear  expository  prose.  Emphasis  is  placed  on  the  writing  process  including  audience 
analysis,  topic  selection,  thesis  support  and  development,  editing,  and  revision.  Upon 
completion,  students  should  be  able  to  produce  unified,  coherent,  well-developed  essays 
using  standard  written  English.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  English  composition. 

ENG  112  Argument-Based  Research  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*111 

Corequisites  :  None 

This  course,  the  second  in  a  series  of  two,  introduces  research  techniques,  documentation 
styles,  and  argumentative  strategies.  Emphasis  is  placed  on  analyzing  information  and  ideas 
and  incorporating  research  findings  into  documented  argumentative  essays  and  research 
projects.  Upon  completion,  students  should  be  able  to  summarize,  paraphrase,  interpret, 
and  synthesize  information  from  primary  and  secondary  sources  using  standard  research  format 
and  style.  This  course  has  been  approved  to  satisfy  the  comprehensive  Articulation  Agreement 
general  education  core  requirement  in  English  composition. 
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ENG  113  Literature-Based  Research  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*111 

Corequisites  :  None 

This  course,  the  second  in  a  series  of  two,  expands  the  concepts  developed  in  ENG  1 1 1  by 
focusing  on  wdting  that  involves  literature-based  research  and  documentation.  Emphasis  is 
placed  on  critical  reading  and  thinking  and  the  analysis  and  interpretation  of  prose,  poetry, 
and  drama:  plot,  characterization,  theme,  cultural  context,  etc.  Upon  completion,  students 
should  be  able  to  construct  mechanically-sound,  documented  essays  and  research  papers 
that  analyze  and  respond  to  literary  works.  This  course  has  been  approved  to  satisfy  the 

Comprehensive  Articulation  Agreement  general  education  core  requirement  in  English 

composition. 

ENG  114  Prof  Research  &  Reporting  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*111 

Corequisites  :  None 

This  course,  the  second  in  a  series  of  two,  is  designed  to  teach  professional  communication 
skills.  Emphasis  is  placed  on  research,  listening,  critical  reading  and  thinking,  analysis, 
interpretation,  and  design  used  in  oral  and  written  presentations.  Upon  completion,  students 
should  be  able  to  work  individually  and  collaboratively  to  produce  well-designed  business  and 
professional  written  and  oral  presentations.  This  course  has  been  approved  to  satisfy  the 

Comprehensive  Articulation  Agreement  general  education  core  requirement  in  English 

composition. 

ENG  132  Introduction  to  Drama  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*111 

Corequisites  :  ENG  112  and  ENG  1 1 3  and  ENG  1 1 4 

This  course  provides  intensive  study  of  drama  as  a  literary  form,  based  on  close  reading  of 
representative  texts.  Emphasis  is  placed  on  the  development  and  analysis  of  drama.  Upon 
completion,  students  should  be  able  to  interpret,  analyze,  and  discuss  the  distinguishing 
features  of  drama.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

ENG  233  Major  American  Writers  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*1 1 2  or  ENG*1 1 3  or  ENG*1 1 4 

Corequisites  :  None 

This  course  provides  an  intensive  study  of  the  works  of  several  major  American  authors. 
Emphasis  is  placed  on  American  history,  culture,  and  the  literary  merits.  Upon  completion, 
students  should  be  able  to  interpret,  analyze,  and  evaluate  the  works  studied.  This  course  has 
been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  humanities/fine  arts. 

ENG  243  Major  British  Writers  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*1 1 2  or  ENG*1 1 3  or  ENG*1 1 4 

Corequisites  :  None 

This  course  provides  an  intensive  study  of  the  works  of  several  major  British  authors.  Emphasis 
is  placed  on  British  history,  culture,  and  the  literary  merits.  Upon  completion,  students  should 
be  able  to  interpret,  analyze,  and  evaluate  the  works  studied.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
humanities/fine  arts. 
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ENG  272  Southern  Literature  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*1 1 2  or  ENG*1 1 3  or  ENG*1 1 4 

Corequisites  :  None 

This  course  provides  an  analytical  study  of  the  works  of  several  Southern  authors.  Emphasis  is 
placed  on  the  historical  and  cultural  contexts,  themes,  aesthetic  features  of  individual  works, 
and  biographical  backgrounds  of  the  authors.  Upon  completion,  students  should  be  able  to 
interpret,  analyze,  and  discuss  selected  works.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

ENG  274  Literature  by  Women  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*1 1 2  or  ENG*1 1 3  or  ENG*1 1 4 

Corequisites  :  None 

This  course  provides  an  analytical  study  of  the  works  of  several  women  authors.  Emphasis  is 
placed  on  the  historical  and  cultural  contexts,  themes  and  aesthetic  features  of  individual 
works,  and  biographical  backgrounds  of  the  authors.  Upon  completion,  students  should  be 
able  to  interpret,  analyze,  and  discuss  selected  works.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

FL0 110  Intro  to  Floriculture  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  the  floral  industry.  Topics  include  tools,  supplies/suppliers, 
flower  identification,  and  care  and  handling  of  products  used  in  the  floral  profession.  Upon 
completion,  students  should  be  able  to  identify  the  flowers,  tools,  and  supplies  used  in 
industry  as  well  as  care  for  fresh  floral  products. 

FL0 112  Floral  Design  Principles  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  design  fundamentals  as  applied  to  the  floral  industry,  past  and  present. 
Topics  include  the  elements  and  principles  of  design,  color  theory,  floral  history,  and  visual 
merchandising.  Upon  completion,  students  should  be  able  to  recognize  period  floral  designs 
and  have  a  working  knowledge  of  the  elements  and  principles  of  design. 

FL0 114  Floral  Design  I  3.0  9.0  0.0  6.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  the  hands-on  training  foundation  for  a  career  in  floral  design.  Topics 
include  basic  geometric  arrangements,  simple  corsage  work,  bows,  vase  designs,  and  holiday 
creations.  Upon  completion,  students  should  be  able  to  tie  a  bow  and  construct  basic  geometric 
arrangements,  simple  corsages,  vase  designs,  and  holiday  items. 

FL0 116  Floral  Design  II  4.0  12.0  0.0  10.0 

Prerequisites:  FLO*110and  FLO*112  and  FLO*114 

Corequisites  :  None 

This  course  covers  sympathy  design  fundamentals,  stressing  cooperation  with  the  funeral 
director;  wedding  designs;  and  professional  bridal  consultation.  Topics  include  sympathy 
offerings,  terminology,  wedding  trends,  ceremony  and  reception  flowers,  and  industry  etiquette. 
Upon  completion,  students  should  be  able  to  construct  funeral  designs,  wedding  flowers, 
and  work  professionally  with  the  funeral  industry  and  bridal  clientele. 
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FL0 118  Floral  Shop  Management  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  exposure  to  all  elements  related  to  the  management  area  of  a  retail 
florist.  Topics  include  buying  and  pricing/shop  layout,  wire  services,  advertising  and  promotion, 
delivery,  and  customer/employee  relations.  Upon  completion,  students  should  be  able  to 
properly  send  and  receive  wire  orders,  design  a  shop  floor  plan,  purchase  and  price  products 
effectively,  and  utilize  good  customer/employee  relations. 

FL0 120  Florist  Plant  Products  2.0  4.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  particular  green  and  blooming  plants  utilized  by  the  floral 
industry.  Emphasis  is  placed  on  identification,  care  requirements,  propagation,  presentation, 
and  merchandising  of  selected  green  and  blooming  plants.  Upon  completion,  students  should 
be  able  to  identify,  maintain,  propagate,  and  merchandise  selected  plants  sold  by  the  retail 
floral  shop. 

FLO  210  Advanced  Floral  Design  I  1.0  2.0  0.0  2.0 

Prerequisites:  FLO*116 

Corequisites  :  None 

This  course  introduces  advanced  floral  design  techniques  and  terminology  as  used  by  the 
professional  floral  designer.  Emphasis  is  placed  on  floral  designs,  utilizing  contemporary 
terminology  and  design  techniques,  such  as  hi-style,  waterfall,  basing,  grouping,  vegetative 
pave.  etc.  Upon  completion,  students  should  be  able  to  understand  modern  floral  terminology 
and  construct  designs  utilizing  contemporary  techniques. 

FLO  21 2  Advanced  Floral  Design  II  1.0  2.0  0.0  2.0 

Prerequisites:  FLO*116 

Corequisites  :  None 

This  course  introduces  contemporary  floral  design  techniques  and  terminology  as  used  in 
sympathy  and  bridal  work.  Emphasis  is  placed  on  contemporary  sympathy  and  bridal  designs, 
utilizing  modern  techniques  and  terminology;  i.e.,  grouping,  shadowing,  vegetative,  etc. 
Upon  completion,  students  should  be  able  to  understand  and  construct  sympathy  and  bridal 
designs  using  contemporary  techniques  and  terminology. 

GE0 110  Introduction  to  Geography  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  map  reading  skills  and  the  physical  and  cultural  features  of  different 
areas  of  the  earth.  Topics  include  spatial  association,  the  importance  of  location,  physical 
characteristics  of  the  earth,  and  the  impact  of  humans  on  the  environment.  Upon  completion, 
students  should  be  able  to  demonstrate  an  ability  to  read  a  map  and  describe  physical  and 
cultural  features  of  different  regions. 

GEO  111  World  Regional  Geography  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  regional  concept  which  emphasizes  the  spatial  association  of 
people  and  their  environment.  Emphasis  is  placed  on  the  physical,  cultural,  and  economic 
systems  that  interact  to  produce  the  distinct  regions  of  the  earth.  Upon  completion,  students 
should  be  able  to  describe  variations  in  physical  and  cultural  features  of  a  region  and 
demonstrate  an  understanding  of  their  functional  relationships.  This  course  has  been  approved 
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to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
social/behavioral  sciences. 

GE0 130  General  Physical  Geography  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  both  the  basic  physical  components  that  help  shape  the  earth  and  the 
study  of  minerals,  rocks,  and  evolution  of  landforms.  Emphasis  is  placed  on  the  geographic 
grid,  cartography,  weather,  climate,  mineral  composition,  fluvial  processes,  and  erosion  and 
deposition.  Upon  completion,  students  should  be  able  to  identify  these  components  and 
processes  and  explain  how  they  interact.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  general  education  core  requirement  in  social/behavioral 
sciences. 

GIS110  Survey  of  GIS/GPS  1.0  0.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  methods  and  techniques  used  in  the  Geographic  Information 
System  (GIS)  and  Global  Positioning  Systems  (GPS)  profession.  Emphasis  is  placed  on  problem 
solution  sequences  and  advisement,  counseling,  and  technical  methodology,  including  technical 
computer  usage  and  technical  graphics.  Upon  completion,  students  should  be  able  to  identify 
major  fields  using  GIS/GPS  technologies  and  apply  their  methodologies  toward  problem 
resolution. 

GIS  111  Introduction  to  GIS  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  hardware  and  software  components  of  a  Geographic  Information 
System  and  reviews  GIS  applications.  Topics  include  data  structures  and  basic  functions, 
methods  of  data  capture  and  sources  of  data,  and  the  nature  and  characteristics  of  spatial  data 
and  objects.  Upon  completion,  students  should  be  able  to  identify  GIS  hardware  components, 
typical  operations,  products/applications,  and  differences  between  database  models  and 
between  raster  and  vector  systems. 

GIS  112  Introduction  to  GPS  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  geographic  positioning  systems.  Topics  include  the  theory, 
implementation,  and  operations  of  geographic  positioning  systems,  as  well  as  alternate  data 
source  remote  sensing.  Upon  completion,  students  should  be  able  to  demonstrate  an 
understanding  of  the  fundamentals  of  the  technology. 

GIS  121  Georeferencing  &  Mapping  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  coordinate  systems,  fundamentals  of  surveying,  and  cartography.  Topics 
include  the  theory,  acquisition,  and  use  of  locational  data  using  both  continuous  and  discrete 
georeferencing  methods.  Upon  completion,  students  should  be  able  to  identify  appropriate 
coordinate  systems  for  a  situation  and  translate  data  into  correct  map  form. 
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CIS  1 61  Intro  to  Comp/BASIC  &  C+  + 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  electronic  computer  and  includes  a  description  of  computer  design 
and  operation,  associated  vocabulary,  and  most  widely  used  applications.  Emphasis  is  placed 
on  hands-on  experience  with  software.  Upon  completion,  students  shouldbe  able  to  utilize 
and  depict  calculations,  decision-making  branching  and  looping  functions  processing,  and 
top-down  programming  methodology. 

CIS  211  GIS/GPS  Project  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  the  opportunity  to  interact  with  a  municipal,  industrial,  or  service 
organization.  Emphasis  is  placed  on  defining  a  question,  gathering  and  analyzing  pertinent 
data,  and  drawing  conclusions  leading  to  question  resolution.  Upon  completion,  students 
should  be  able  to  demonstrate  their  command  of  GIS/GPS  applications  for  problem  solving. 

GIS  21 2  GIS/GPS  Applications  4.0  4.0  0.0  6.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  experience  in  operational  and  management  issues  in  designing  and 
implementing  GIS/GPSs  for  use  in  planning,  management,  analysis,  and  locational  decision 
making.  Topics  include  applications  in  municipal,  industrial,  and  service  sectors  and  the 
associated  planning,  legal,  national,  and  global  issues  with  a  project  emphasizing  the  student's 
specialization.  Upon  completion,  students  should  be  able  to  design  and  apply  GIS/GPS 
technologies  to  solve  practical  problems. 

GIS  221  Adv  Topics  in  GIS  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  technical  aspects  of  GIS  functions,  algorithms,  theory  of  geographical  data 
structures,  and  error  handling.  Emphasis  is  placed  on  laboratory  experiences  requiring 
manipulation  of  tools,  data,  and  macros.  Upon  completion,  students  should  be  able  to  construct 
a  small  Geographic  Information  System. 

GIS  231  Geo  Position  Sys  Methods  1.0  4.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  quantitative  techniques  for  collection,  classification,  and  spatial  analysis  of 
geographical  data.  Emphasis  is  placed  on  map  analysis  and  application  of  spatial  analysis. 
Upon  completion,  students  should  be  able  to  collect,  record,  and  utilize  geographical  data. 

GIS  250  AutoCAD  &  Trans  for  GIS  0.0  4.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  AutoCAD  and  its  applications  to  specific  design,  drafting,  and  GIS 
applications.  Emphasis  is  placed  on  hands-on  applications,  operation  of  the  CAD  workstation, 
input  and  output  devices,  and  translation  techniques  between  CAD  and  GIS  systems.  Upon 
completion,  students  should  be  able  to  operate  a  CAD  workstation  andutilize  CAD  input  for 
GIS. 
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CIS  251  Computer  Graphics/Mapping 

Prerequisites:  None 
Corequisites  :  None 

This  course  introduces  the  various  methods  and  techniques  of  assisted  and  generated  images. 
Emphasis  is  placed  upon  knowledge  of  and  use  of  draw  and  paint  software,  basic  word 
processing,  and  map  production.  Upon  completion,  students  should  be  able  to  produce  and 
utilize  computer  generated  images. 


GRD110  Typography  1  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  history  and  mechanics  of  type  and  its  application  to  layout  and 
design.  Topics  include  typographic  fundamentals,  anatomy,  measurements,  composition, 
identification,  and  terminology.  Upon  completion,  students  should  be  able  to  demonstrate 
proficiency  in  design  application,  analysis,  specification,  and  creation  of  typographic  elements. 

GRD131  Illustration  I  1.0  3.0  0.0  2.0 

Prerequisites:  ART*131  or  DES*1 25  or  GRD*1 21 

Corequisites  :  None 

This  course  introduces  the  application  of  rendering  techniques  to  create  illustrations.  Emphasis 
is  placed  on  controlling  various  media,  methods,  surfaces,  design  problems,  and  the  appropriate 
media  selection  process.  Upon  completion,  students  should  be  able  to  produce  quality 
illustrations  from  conception  through  finished  artwork. 

GRD133  Illustration  III  1.0  3.0  0.0  2.0 

Prerequisites:  GRD*132 

Corequisites  :  None 

This  course  is  designed  to  strengthen  visual  techniques  and  conceptual  approaches  to  illustration. 
Emphasis  is  placed  on  advanced  rendering  techniques,  requirements,  and  limitations.  Upon 
completion,  students  should  be  able  to  create  comprehensive  illustrations  that  meet  client/ 
printer  requirements. 

GRD141  Graphic  Design  I  2.0  4.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  conceptualization  process  used  in  visual  problem  solving.  Emphasis 
is  placed  on  learning  the  principles  of  design  and  on  the  manipulation  and  organization  of 
elements.  Upon  completion,  students  should  be  able  to  apply  design  principles  and  visual 
elements  to  projects. 

GRD142  Graphic  Design  II  2.0  4.0  0.0  4.0 

Prerequisites:  DES*1 35  or  GRD*141  orART*121 

Corequisites  :  None 

This  course  covers  the  application  of  visual  elements  and  design  principles  in  advertising  and 
graphic  design.  Topics  include  creation  of  various  designs,  such  as  logos,  advertisements, 
posters,  outdoor  advertising,  and  publication  design.  Upon  completion,  students  should  be 
able  to  effectively  apply  design  principles  and  visual  elements  to  projects. 
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GRD  146  Design  Applications  II 

Prerequisites:  None 

Corequisites  :  GRD  142 
This  course  is  designed  to  provide  additional  hands-on  training  in  graphic  design.  Emphasis  is 
placed  on  producing  comprehensive  projects  utilizing  concepts  and  technologies  covered  in 
GRD  141  and  GRD  142.  Upon  completion,  students  should  be  able  to  provide  solutions  to 
design  problems. 

GRD  151  Computer  Design  Basics  1.0  4.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  designing  and  drawing  with  various  types  of  software  applications  for 
advertising  and  graphic  design.  Emphasis  is  placed  on  creative  and  imaginative  use  of  space, 
shapes,  value,  texture,  color,  and  typography  to  provide  effective  solutions  to  advertising  and 
graphic  design  problems.  Upon  completion,  students  should  be  able  to  use  the  computer  as 
a  creative  tool. 

GRD  152  Computer  Design  Tech  I  1.0  4.0  0.0  3.0 

Prerequisites:  GRD*151 

Corequisites  :  None 

This  course  covers  complex  design  problems  utilizing  various  design  and  drawing  software 
applications.  Topics  include  the  expressive  use  of  typography,  image,  and  organization  to 
communicate  a  message.  Upon  completion,  students  should  be  able  to  use  appropriate 
computer  software  to  professionally  present  their  work. 

GRD  153  Computer  Design  Tech  II  1.0  4.0  0.0  3.0 

Prerequisites:  GRD*152 

Corequisites  :  None 

This  course  covers  advanced  theories  and  practices  in  the  field  of  computer  design.  Emphasis 
is  placed  on  advanced  use  of  color  palettes,  layers,  and  paths.  Upon  completion,  students 
should  be  able  to  creatively  produce  designs  and  articulate  their  rationale. 

GRD  160  Photo  Fundamentals  I  1.0  4.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  camera  operations,  roll  film  processing,  and  photographic  print 
production.  Topics  include  contrast,  depth-of-field,  subject  composition,  enlarger  operation, 
and  density  control.  Upon  completion,  students  should  be  able  to  produce  photographic 
prints  with  acceptable  density  values  and  quality. 

GRD  161  Photo  Fundamentals  II  1.0  4.0  0.0  3.0 

Prerequisites:  GRD*160 

Corequisites  :  None 

This  course  is  a  continuation  of  GRD  1 60.  Topics  include  conversions,  toning,  color,  specialized 
equipment,  lighting,  processing,  and  other  methods  and  materials.  Upon  completion,  students 
should  be  able  to  demonstrate  proficiency  in  producing  photographic  prints. 
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Photography  Portfolio 


Prerequisites:  GRD*160 

Corequisites  :  None 

This  course  provides  an  opportunity  to  develop  a  portfolio  through  research  and  review  of 
previous  photographic  works.  Topics  include  visual  communication  skills  and  presentation  of 
works.  Upon  completion,  students  should  be  able  to  prepare  and  present  a  portfolio  of  their 
photographic  works. 


GRD175  3-D  Animation  Design  1.0  4.0  0.0  3.0 

Prerequisites:  GRD*1 51  or  GRA*1 51 

Corequisites  :  None 

This  course  explores  three-dimensional  animation  design  and  production.  Emphasis  is  placed 
on  developing  essential  skills  and  techniques  using  three-dimensional  animation  software 
from  conceptualization  to  completion  including  design,  illustration,  color,  spatial  depth,  and 
movement.  Upon  completion,  students  should  be  able  to  produce  animation  sequences  for 
computer-related  presentations. 


GRD180  Interactive  Design  1.0  4.0  0.0  3.0 

Prerequisites:  GRD*1 51  or  GRA*1 51 

Corequisites  :  None 

This  course  covers  skills  and  techniques  used  in  designing  interactive  presentations.  Emphasis 
is  placed  on  design,  including  interface  design,  color,  illustration,  scripting,  audio,  typography, 
and  animated  elements.  Upon  completion,  students  should  be  able  to  design  and  produce 
interactive  presentations. 

GRD210  Airbrush  I  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  mechanics  of  airbrushing.  Topics  include  care  and  maintenance  of 
equipment,  spraying  techniques  and  surfaces,  and  selection  of  materials.  Upon  completion, 
students  should  be  able  to  produce  work  demonstrating  competent  use  of  an  airbrush. 

GRD211  Airbrush  II  1.0  2.0  0.0  2.0 

Prerequisites:  GRD*210 

Corequisites  :  None 

This  course  is  a  continuation  of  GRD  210.  Emphasis  is  placed  on  advanced  uses  of  an  airbrush 
and  spraying  techniques.  Upon  completion,  students  should  be  able  to  demonstrate  advanced 
techniques  in  airbrushing. 

GRD  220  Calligraphy  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  calligraphy  as  a  design  element.  Emphasis  is  placed  on  the  history,  methods, 
materials,  tools,  and  techniques  of  hand  lettering.  Upon  completion,  students  should  be  able 
to  use  a  variety  of  pens,  brushes,  inks,  paint,  and  surfaces  to  produce  several  finished  calligraphic 
works. 


GRD  230  Technical  Illustration  1.0  3.0  0.0  2.0 

Prerequisites:  ART*131  or  DES*1 25  or  GRD*1 21 

Corequisites  :  None 

This  course  introduces  technical  and  industrial  illustration  techniques.  Topics  include 
orthographic,  isometric,  linear  perspective,  and  exploded  views.  Upon  completion,  students 
should  be  able  to  demonstrate  competence  in  various  technical  rendering  techniques. 
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GRD231  Marker  Illustration  1.0  3.0  0.0  2.0 

Prerequisites:  ART*131  or  DES*1 25  or  GRD*1 21 

Corequisites  :  None 

This  course  covers  marker  illustration.  Emphasis  is  placed  on  various  marker  types,  techniques, 
and  surfaces  used  in  marker  illustration.  Upon  completion,  students  should  be  able  to 
demonstrate  competence  in  the  use  of  markers  as  a  medium  for  commercial  illustration. 

GRD232  Fashion  Illustration  1.0  3.0  0.0  2.0 

Prerequisites:  GRD*131 

Corequisites  :  None 

This  course  is  a  study  of  the  current  fashion  figure.  Emphasis  is  placed  on  form  and  movement 
combined  with  colors,  patterns,  fabrics,  textures,  and  styles  to  create  exciting  illustrations. 
Upon  completion,  students  should  be  able  to  illustrate  fashion  figures  and  accessories  using 
various  media. 

GRD233  Product  Illustration  1.0  3.0  0.0  2.0 

Prerequisites:  GRD*1 31  or  GRD*230  and  GRD*1 52  or  GRA*1 52 

Corequisites  :  None 

This  course  covers  the  rendering  and  illustration  of  products  for  commercial  purposes.  Topics 
include  viewpoint,  styles,  media,  and  subjects  such  as  household,  industrial,  hardware,  and 
sporting  goods.  Upon  completion,  students  should  be  able  to  illustrate  products  using  traditional 
line,  continuous-tone,  and  digital  media. 

GRD241  Graphic  Design  III  2.0  4.0  0.0  4.0 

Prerequisites:  DES*1 36  or  GRD*142 

Corequisites  :  None 

This  course  is  an  advanced  exploration  of  various  techniques  and  media  for  advertising  and 
graphic  design.  Emphasis  is  placed  on  advanced  concepts  and  solutions  to  complex  and 
challenging  graphic  design  problems.  Upon  completion,  students  should  be  able  to  demonstrate 
competence  and  professionalism  in  visual  problem  solving. 

GRD246  Design  Applications  III  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  GRD  241 

This  course  is  designed  to  provide  additional  hands-on  training  in  graphic  design.  Emphasis  is 
placed  on  producing  complex  design  projects  utilizing  concepts  and  technologies  taught  in 
GRD  241 .  Upon  completion,  students  should  be  able  to  produce  complex  design  projects  for 
reproduction. 

GRD  263  Illustrative  Imaging  1.0  4.0  0.0  3.0 

Prerequisites:  GRD*1 51  or  GRA*1 51 

Corequisites  :  None 

This  course  covers  the  creative  manipulation  of  images  utilizing  digital  techniques  of  masking, 
layering,  airbrushing,  and  painting.  Topics  include  the  aesthetic  analysis  of  visual  imagery  as 
well  as  the  legalities  of  manipulating  images.  Upon  completion,  students  should  be  able  to 
utilize  software  applications  to  creatively  manipulate  and  illustratively  build  digital  images 
which  accomplish  design  objectives. 

GRD  271  Multimedia  Design  I  1.0  3.0  0.0  2.0 

Prerequisites:  GRD*1 51  or  GRA*1 51 

Corequisites  :  None 

This  course  introduces  the  fundamentals  of  multimedia  design  and  production  for  computer- 
related  presentations.  Topics  include  interface  design,  typography,  storyboard ing,  scripting, 
simple  animation,  graphics,  digital  audiovideo,  and  copyright  issues.  Upon  completion,  students 
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should  be  able  to  design  and  produce  multimedia  presentations. 

GRD275  Animation  I  1.0  3.0  0.0  2.0 

Prerequisites:  GRD*151  orGRA*151 

Corequisites  :  None 

This  course  introduces  the  concepts  and  development  of  animation.  Emphasis  is  placed  on 
theory,  storyboarding,  narration,  sequence  implementation,  appropriate  software  usage,  and 
audio  visual  manipulation.  Upon  completion,  students  should  be  able  to  successfully  complete 
computer-generated  animated  sequences. 

GRD  280  Portfolio  Design  2.0  4.0  0.0  4.0 

Prerequisites:  GRD*1 42  and  GRD*1 52  or  GRA*1 52 

Corequisites  :  None 

This  course  covers  the  organization  and  presentation  of  a  design/advertising  or  graphic  art 
portfolio  and  appropriate  related  materials.  Emphasis  is  placed  on  development  and  evaluation 
of  the  portfolio,  design  and  production  of  a  resume  and  self-promotional  materials,  and 
interview  techniques.  Upon  completion,  students  should  be  able  to  prepare  and  professionally 
present  an  effective  portfolio  and  related  self-promotional  materials. 

GRD  281  Design  of  Advertising  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  explores  the  origins,  roles,  scope,  forms,  and  development  of  advertising.  Emphasis 
is  placed  on  advertising  development  from  idea  through  production  and  the  interrelationship 
of  marketing  to  types  of  advertising,  media,  and  organizational  structure.  Upon  completion, 
students  should  be  able  to  demonstrate  an  understanding  of  the  complexities  and  relationships 
involved  in  advertising  design. 

GRD  282  Advertising  Copywriting  1.0  2.0  0.0  2.0 

Prerequisites:  ENG*111 

Corequisites  :  None 

This  course  covers  copywriting  for  print,  electronic,  and  broadcast  advertising  and  promotion. 
Topics  include  advertising  strategies,  proposals,  headlines,  slogans,  and  text  copy  for  various 
types  of  advertising.  Upon  completion,  students  should  be  able  to  write  and  articulate 
advertising  proposals  and  understand  the  ethical  and  regulatory  environment  for  advertising. 

GRD  285  Client/Media  Relations  1.0  2.0  0.0  2.0 

Prerequisites:  GRD*1 42  and  GRA*1 21  or  GRA*1 52  or  GRD*1 52 

Corequisites  :  None 

This  course  introduces  media  pricing,  scheduling,  and  business  ethics.  Emphasis  is  placed  on 
communication  with  clients  and  determination  of  clients'  advertising  needs.  Upon  completion, 
students  should  be  able  to  use  professional  communication  skills  to  effectively  orchestrate 
client/media  relationships. 

HEA110  Personal  Health/Wellness  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  introduction  to  basic  personal  health  and  wellness.  Emphasis  is  placed 
on  current  health  issues  such  as  nutrition,  mental  health,  and  fitness.  Upon  completion, 
students  should  be  able  to  demonstrate  an  understanding  of  the  factors  necessary  to  the 
maintenance  of  health  and  wellness.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 
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HEA  112  First  Aid  &CPR 

Prerequisites:  None 

Corequisites  :  None 
This  course  introduces  the  basics  of  emergency  first  aid  treatment.  Topics  include  rescue 
breathing,  CPR,  first  aid  for  choking  and  bleeding,  and  other  first  aid  procedures.  Upon 
completion,  students  should  be  able  to  demonstrate  skills  in  providing  emergency  care  for 

I  the  sick  and  injured  until  medical  help  can  be  obtained.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

HIS  121  Western  Civilization  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

1  Corequisites  :  None 

This  course  introduces  western  civilization  from  pre-history  to  the  early  modern  era.  Topics 
include  ancient  Greece,  Rome,  and  Christian  institutions  of  the  Middle  Ages  and  the  emergence 
of  national  monarchies  in  western  Europe.  Upon  completion,  students  should  be  able  to 
analyze  significant  political,  socioeconomic,  and  cultural  developments  in  early  western 

[civilization.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
general 

HIS  122  Western  Civilization  II  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  western  civilization  from  the  early  modern  era  to  the  present.  Topics 
include  the  religious  wars,  the  Industrial  Revolution,  World  Wars  I  and  II,  and  the  Cold  War. 
Upon  completion,  students  should  be  able  to  analyze  significant  political,  socioeconomic, 
and  cultural  developments  in  modern  western  civilization.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
social/behavioral  sciences. 

HIS  131  American  History  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  survey  of  American  history  from  pre-history  through  the  Civil  War  era.  Topics 
include  the  migrations  to  the  Americas,  the  colonial  and  revolutionary  periods,  the  development 
of  the  Republic,  and  the  Civil  War.  Upon  completion,  students  should  be  able  to  analyze 
significant  political,  socioeconomic,  and  cultural  developments  in  early  American  history.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  social/behavioral  sciences. 

HIS  132  American  History  II  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  survey  of  American  history  from  the  Civil  War  era  to  the  present.  Topics 
include  industrialization,  immigration,  the  Great  Depression,  the  major  American  wars,  the 
Cold  War,  and  social  conflict.  Upon  completion,  students  should  be  able  to  analyze  significant 
political,  socioeconomic,  and  cultural  developments  in  American  history  since  the  Civil  War. 
This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  social/behavioral  sciences. 
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HIS  221  African-American  History  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  African-American  history  from  the  Colonial  period  to  the  present.  Topics 
include  African  origins,  the  slave  trade,  the  Civil  War,  Reconstruction,  the  Jim  Crow  era,  the 
civil  rights  movement,  and  contributions  of  African  Americans.  Upon  completion,  students 
should  be  able  to  analyze  significant  political,  socioeconomic,  and  cultural  developments  in 
the  history  of  African  Americans.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

HIS  236  North  Carolina  History  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  study  of  geographical,  political,  economic,  and  social  conditions  existing  in 
North  Carolina  from  America's  discovery  to  the  present.  Topics  include  native  and  immigrant 
backgrounds;  colonial,  antebellum,  and  Reconstruction  periods;  party  politics;  race  relations; 
and  the  transition  from  an  agrarian  to  an  industrial  economy.  Upon  completion,  students 
should  be  able  to  analyze  significant  political,  socioeconomic,  and  cultural  developments  in 
North  Carolina.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

HOR112  Landscape  Design  I  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  landscape  principles  and  practices  for  residential  and  commercial  sites. 
Emphasis  is  placed  on  drafting,  site  analysis,  and  common  elements  of  good  design,  plant 
material  selection,  and  proper  plant  utilization.  Upon  completion,  students  should  be  able  to 
read,  plan,  and  draft  a  landscape  design. 

HOR124  Nursery  Operations  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  nursery  site  and  crop  selection,  cultural  practices,  and  production  and 
marketing  methods.  Topics  include  site  considerations,  water  availability,  equipment,  irrigation, 
fertilization,  containers,  media,  and  pest  control.  Upon  completion,  students  should  be  able 
to  design  and  implement  a  nursery  operation  and  grow  and  harvest  nursery  crops. 

HOR130  Greenhouse  Design  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  greenhouse  facilities  planning  and  equipment  selection.  Topics  include 
types  of  greenhouses,  location  factors,  materials,  glazing  selection,  calculation  of  heating/ 
cooling  requirements,  lighting,  benches,  and  energy  conservation.  Upon  completion,  students 
should  be  able  to  demonstrate  knowledge  of  material  selection,  facilities  planning,  equipment 
need  selection,  and  appropriate  calculations. 

HOR134  Greenhouse  Operations  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  principles  and  procedures  involved  in  the  operation  and  maintenance 
of  greenhouse  facilities.  Emphasis  is  placed  on  the  operation  of  greenhouse  systems,  including 
the  environmental  control,  record  keeping,  scheduling,  and  production  practices.  Upon 
completion,  students  should  be  able  to  demonstrate  the  ability  to  operate  greenhouse  systems 
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and  facilities  to  produce  greenhouse  crops. 

HOR 160  Plant  Materials  I  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  identification,  culture,  characteristics,  and  use  of  plants.  Emphasis  is  placed 
on  nomenclature,  identification,  growth  requirements,  cultural  requirements,  soil  preferences, 
and  landscape  applications.  Upon  completion,  students  should  be  able  to  demonstrate 
knowledge  of  the  proper  selection  and  utilization  of  plant  materials. 

HOR  162  Applied  Plant  Science  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  basic  concepts  of  botany  as  they  apply  to  horticulture.  Topics 
include  nomenclature,  physiology,  morphology,  and  anatomy  as  they  apply  to  plant  culture. 
Upon  completion,  students  should  be  able  to  apply  the  basic  principles  of  botany  to  horticulture. 

HOR  164  Hort  Pest  Management  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  identification  and  control  of  plant  pests  including  insects,  diseases,  and 
weeds.  Topics  include  pest  identification  and  chemical  regulations,  safety,  and  pesticide 
application.  Upon  completion,  students  should  be  able  to  meet  the  requirements  for  North 
Carolina  Commercial  Pesticide  Ground  Applicators  license. 

HOR  166  Soils  &  Fertilizers  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  physical  and  chemical  properties  of  soils  and  soil  fertility  and  management. 
Topics  include  soil  formation,  classification,  physical  and  chemical  properties,  testing,  fertilizer 
application,  and  other  amendments.  Upon  completion,  students  should  be  able  to  analyze, 
evaluate,  and  properly  amend  soils/media. 

HOR  168  Plant  Propagation  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  study  of  sexual  and  asexual  reproduction  of  plants.  Emphasis  is  placed  on 
seed  propagation,  grafting,  stem  and  root  propagation,  micro-propagation,  and  other 
propagation  techniques.  Upon  completion,  students  should  be  able  to  successfully  propagate 
ornamental  plants. 

HOR  225  Nursery  Production  2.0  3.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  all  aspects  of  nursery  crop  production  from  plant  selection  to  crop  production. 
Emphasis  is  placed  on  field  preparation,  container  selection,  preparation  and  usage  of  appropriate 
nursery  media,  potting  procedures,  herbicide  and  fertilizer  application,  and  pest  control. 
Upon  completion,  students  should  be  able  to  produce  a  marketable  nursery  crop. 

HOR  253  Horticulture  Turfgrass  2.0  2.0  0.0  3.0 

Prerequisites:  HOR*1 62  or  HOR*1 66 

Corequisites  :  None 

This  course  covers  information  and  skill  development  necessary  to  establish  and  manage 
landscape  turfgrasses.  Topics  include  grass  identification,  establishment,  cultural  requirements, 
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application  of  control  products,  fertilization,  and  overseeding  techniques.  Upon  completion, 
students  should  be  able  to  analyze  a  landscape  site  and  determine  those  cultural  and  physical 
activities  needed  to  establish  or  mange  a  quality  turf. 

HUM  110  Technology  and  Society  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  considers  technological  change  from  historical,  artistic,  and  philosophical 
perspectives  and  its  effect  on  human  needs  and  concerns.  Emphasis  is  placed  on  the  causes 
and  consequences  of  technological  change.  Upon  completion,  students  should  be  able  to 
critically  evaluate  the  implications  of  technology.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  general  education  core  requirement  in  humanities/ 
fine  arts. 

HYD112  Hydraulics/Med/Heavy  Duty  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  hydraulic  theory  and  applications  as  applied  to  mobile  equipment. 
Topics  include  component  studies  such  as  pumps,  motors,  valves,  cylinders,  filters,  reservoirs, 
lines,  and  fittings.  Upon  completion,  students  should  be  able  to  identify,  diagnose,  test,  and 
repair  hydraulic  systems  using  schematics  and  technical  manuals. 

ISC  121  Envir  Health  &  Safety  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  workplace  environmental,  health,  and  safety  issues.  Emphasis  is  placed  on 
managing  the  implementation  and  enforcement  of  environmental  health  and  safety  regulations 
and  on  preventing  accidents,  injuries,  and  illnesses.  Upon  completion,  students  should  be 
able  to  demonstrate  an  understanding  of  basic  concepts  of  environmental,  health,  and  safety 
issues. 

ISC  131  Quality  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  a  study  and  analysis  of  the  aspects  and  implications  of  quality  management 
that  lead  to  customer  satisfaction  through  continuous  quality  improvement.  Topics  include 
Total  Quality  Management,  ISO  9000,  organizing  for  quality,  supplier/vendor  relationships, 
and  the  role  of  leadership  in  quality  management.  Upon  completion,  students  should  be  able 
to  demonstrate  an  understanding  of  quality  management  concepts  and  techniques. 

ISC  210  Oper  &  Prod  Planning  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  includes  the  fundamentals  of  operations  and  production  planning,  forecasting, 
and  scheduling.  Topics  include  demand  management,  production  planning  and  control, 
scheduling,  and  budgeting.  Upon  completion,  students  should  be  able  to  demonstrate  an 
understanding  of  the  concepts  and  techniques  involved  in  operations  and  production  planning. 

ISC  221  Statistical  Quality  Control  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  principles  and  techniques  of  statistical  process  control  for  the 
improvement  of  productivity.  Emphasis  is  placed  on  basic  statistics  for  quality  control, 
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organization  and  procedures  for  efficient  quality  control  including  inspections,  process  control, 
and  tests  of  significance.  Upon  completion,  students  should  be  able  to  apply  statistical  principles 
and  techniques  to  enhance  production. 

LEX  110  Intro  to  Paralegal  Study  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  paralegal  profession  and  the  legal  system.  Topics  include  regulations 
and  concepts,  ethics,  case  analysis,  legal  reasoning,  career  opportunities,  certification, 
professional  organizations,  and  other  related  topics.  Upon  completion,  students  should  be 
able  to  explain  the  role  of  the  paralegal  and  identify  the  skills,  knowledge,  and  ethics  required 
of  legal  assistants. 

LEX  120  Legal  Research/Writing  I  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  techniques  of  legal  research  and  writing.  Emphasis  is  placed  on 
locating,  analyzing,  applying,  and  updating  sources  of  law;  effective  legal  writing,  including 
proper  citation;  and  the  use  of  electronic  research  methods.  Upon  completion,  students 
should  be  able  to  perform  legal  research  and  writing  assignments  using  techniques  covered  in 
the  course. 

LEX  121  Legal  Research/Writing  II  2.0  2.0  0.0  3.0 

Prerequisites:  LEX*120 

Corequisites  :  None 

This  course  covers  advanced  topics  in  legal  research  and  writing.  Topics  include  more  complex 
legal  issues  and  assignments  involving  preparation  of  legal  memos,  briefs,  and  other  documents 
and  the  advanced  use  of  electronic  research  methods.  Upon  completion,  students  should  be 
able  to  perform  legal  research  and  writing  assignments  using  techniques  covered  in  the 
course. 

LEX  130  Civillnjuries  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  traditional  tort  concepts  and  the  evolving  body  of  individual  rights  created 
by  statute.  Topics  include  intentional  and  non-intentional  torts  with  emphasis  on  negligence, 
strict  liability,  civil  rights,  workplace  and  environmental  liability,  remedies,  and  damages. 
Upon  completion,  students  should  be  able  to  recognize,  xplain,  and  evaluate  elements  of 
civil  injuries  and  related  defenses. 

LEX  140  Civil  Litigation  1  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  structure  of  the  legal  system  and  the  rules  governing  civil  litigation. 
Emphasis  is  placed  on  jurisdiction  and  the  state  and  federal  rules  of  civil  procedure  and  rules 
of  evidence.  Upon  completion,  students  should  be  able  to  assist  an  attorney  in  the  preparation 
of  a  civil  case. 

LEX  141  Civil  Litigation  II  2.0  2.0  0.0  3.0 

Prerequisites:  LEX*140 

Corequisites  :  None 

This  course  covers  the  paralegal's  role  in  the  civil  litigation  process.  Topics  include  investigation, 
interviewing,  pleadings,  motions,  discovery,  and  trial  and  appellate  procedures.  Upon 
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completion,  students  should  be  able  to  assist  an  attorney  in  preparing,  directing,  and  organizing 
documents  for  civil  litigation. 

LEX  150  Commercial  Law  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  legally  enforceable  agreements,  forms  of  organization,  and  selected  portions 
of  the  Uniform  Commercial  Code.  Topics  include  drafting  and  enforcement  of  contracts, 
leases,  and  related  documents  and  selection  and  implementation  of  business  organization 
forms,  sales,  and  commercial  papers.  Upon  completion,  students  should  be  able  to  apply  the 
elements  of  a  contract,  prepare  various  business  documents,  and  understand  the  role  of 
commercial  paper. 

LEX  160  Criminal  Law  &  Procedure  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  substantive  criminal  law  and  procedural  rights  of  the  accused.  Topics 
include  elements  of  state/federal  crimes,  defenses,  constitutional  issues,  pre-trial  and  trial 
process,  and  other  related  topics.  Upon  completion,  students  should  be  able  to  explain 
elements  of  specific  crimes  and  assist  an  attorney  in  preparing  a  criminal  case. 

LEX  170  Administrative  Law  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  scope,  authority,  and  regulatory  operations  of  various  federal,  state, 
and  local  administrative  agencies.  Topics  include  social  security,  worker's  compensation, 
unemployment,  zoning,  and  other  related  topics.  Upon  completion,  students  should  be  able 
to  research  sources  of  administrative  law,  investigate,  and  assist  in  representation  of  clients 
before  administrative  agencies. 

LEX  210  Real  Property  I  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  study  of  real  property  law.  Topics  include  the  distinction  between 
real  and  personal  property,  various  estates,  mechanics  of  conveyance  and  encumbrance, 
recordation,  special  proceedings,  and  other  related  topics.  Upon  completion,  students  should 
be  able  to  identify  estates,  forms  of  deeds,  requirements  for  recording,  and  procedures  to 
enforce  rights  to  real  property. 

LEX  211  Real  Property  II  1.0  4.0  0.0  3.0 

Prerequisites:  LEX*210 

Corequisites  :  None 

This  course  continues  the  study  of  real  property  law  relating  to  title  examination  and  preparation 
of  closing  documents.  Topics  include  use  of  courthouse  and  other  public  records  in  title 
examination  and  preparation  of  documents  required  in  real  estate  transactions  and  closings. 
Upon  completion,  students  should  be  able  to  plot/draft  a  description,  perform  complete  title 
examination,  draft  closing  documents  including  title  insurance  forms,  and  prepare  disbursement 
reconciliation. 

LEX  220  Corporate  Law  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  legal  aspects  of  forming,  operating,  and  maintaining  a  business.  Emphasis 
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is  placed  on  the  business  corporation  with  additional  coverage  of  sole  proprietorships  and 
partnerships.  Upon  completion,  students  should  be  able  to  draft  basic  partnership  and  corporate 
documents  and  file  these  documents  as  required. 

LEX  240  Family  Law  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  laws  governing  domestic  relations.  Topics  include  marriage,  separation, 
divorce,  child  custody,  support,  property  division,  adoption,  domestic  violence,  and  other 
related  topics.  Upon  completion,  students  should  be  able  to  interview  clients,  gather 
information,  and  draft  documents  related  to  family  law. 

LEX  250  Wills,  Estates,  &  Trusts  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  various  types  of  wills,  trusts,  probate,  estate  administration,  and  intestacy. 
Topics  include  types  of  wills  and  execution  requirements,  caveats  and  dissents,  intestate 
succession,  inventories  and  accountings,  distribution  and  settlement,  and  other  related  topics. 
Upon  completion,  students  should  be  able  to  draft  simple  wills,  prepare  estate  forms, 
understand  administration  of  estates  including  taxation,  and  explain  terms  regarding  trusts. 

LEX  260  Bankruptcy  &  Collections  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  the  laws  of  bankruptcy  and  the  rights  of  creditors  and 
debtors.  Topics  include  bankruptcy  procedures  and  estate  management,  attachment,  claim 
and  delivery,  repossession,  foreclosure,  collection,  garnishment,  and  post-judgment  collection 
procedure.  Upon  completion,  students  should  be  able  to  prepare  and  file  bankruptcy  forms, 
collection  letters,  statutory  liens,  and  collection  of  judgments. 

LEX  270  Law  Office  Mgt/Technology  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  law  office  management  and  organization.  Topics  include 
office  forms,  filing  systems,  billing/time  keeping,  computer  systems,  calendar  systems,  library 
administration,  case  management,  office/personnel  procedures,  ethics,  and  technology.  Upon 
completion,  students  should  be  able  to  set  up  and  maintain  various  law  office  systems, 
monitor  case  progress,  and  supervise  non-lawyer  personnel. 

LEX  283  Investigation  1.0  2.0  0.0  2.0 

Prerequisites:  LEX*1 1 0  and  LEX*1 30  and  LEX*1 40 

Corequisites  :  None 

This  course  covers  various  aspects  of  civil  and  criminal  investigation.  Topics  include  locating 
witnesses,  interviewing  techniques,  obtaining  records,  sketching  and  photographing  accident 
scenes,  collecting  and  preserving  evidence,  and  preparation  of  exhibits  for  trial.  Upon 
completion,  students  should  be  able  to  locate  witnesses,  prepare  questionnaires,  interview 
witnesses,  obtain  criminal/motor  vehicle/medical/ accident  records,  sketch  scenes,  and  prepare 
exhibits. 

MAC  111  Machining  Technology  I  2.0  12.  0.0  6.0 

Prerequisites:  None 
Corequisites  :  None 

This  course  introduces  machining  operations  as  they  relate  to  the  metalworking  industry. 


175 


Topics  include  machine  shop  safety,  measuring  tools,  lathes,  drilling  machines,  saws,  milling 
machines,  bench  grinders,  and  layout  instruments.  Upon  completion,  students  should  be 
able  to  safely  perform  the  basic  operations  of  measuring,  layout,  drilling,  sawing,  turning, 
and  milling. 

MAC  112  Machining  Technology  II  2.0  12.0  0.0  6.0 

Prerequisites:  MAC*111 

Corequisites  :  None 

This  course  provides  additional  instruction  and  practice  in  the  use  of  precision  measuring 
tools,  lathes,  milling  machines,  and  grinders.  Emphasis  is  placed  on  setup  and  operation  of 
machine  tools  including  the  selection  and  use  of  work  holding  devices,  speeds,  feeds,  cutting 
tools,  and  coolants.  Upon  completion,  students  should  be  able  to  perform  basic  procedures 
on  precision  grinders  and  advanced  operations  of  measuring,  layout,  drilling,  sawing,  turning, 
and  milling. 

MAC  113  Machining  Technology  III  2.0  12.0  0.0  6.0 

Prerequisites:  MAC*112 

Corequisites  :  None 

This  course  provides  an  introduction  to  advanced  and  special  machining  operations.  Emphasis 
is  placed  on  working  to  specified  tolerances  with  special  and  advanced  setups.  Upon 
completion,  students  should  be  able  to  produce  a  part  to  specifications. 

MAC  114  Intro  to  Metrology  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  care  and  use  of  precision  measuring  instruments.  Emphasis  is 
placed  on  the  inspection  of  machine  parts  and  use  of  a  wide  variety  of  measuring  instruments. 
Upon  completion,  students  should  be  able  to  demonstrate  the  correct  use  of  measuring 
instruments. 

MAC  116  Basic  Fabricating  Processes  3.0  12.0  0.0  7.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  shear,  turret  punch,  and  press  brake  work.  Emphasis  is  placed  on  standard 
sheet  metal  sizes,  gages,  and  tolerances.  Upon  completion,  students  should  be  able  to 
calculate  bend  allowance  and  sequence  and  lay  out  and  fabricate  parts  on  manual  punch  and 
press  brakes. 

MAC  122  CNC  Turning  1.0  3.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  programming,  setup,  and  operation  of  CNC  turning  centers.  Topics 
include  programming  formats,  control  functions,  program  editing,  part  production,  and 
inspection.  Upon  completion,  students  should  be  able  to  manufacture  simple  parts  using 
CNC  turning  centers. 

MAC  124  CNC  Milling  1.0  3.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  manual  programming,  setup,  and  operation  of  CNC  machining 
centers.  Topics  include  programming  formats,  control  functions,  program  editing,  part 
production,  and  inspection.  Upon  completion,  students  should  be  able  to  manufacture  simple 
parts  using  CNC  machining  centers. 
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MAC  1 26  CNC  Metal  Fabrication 

u 

Prerequisites:  None 

Corequisites  :  None 
This  course  introduces  CNC  operations  used  in  precision  metal  fabrication.  Topics  include 
CNC  control  of  shears,  brakes,  punch  presses,  and  lasers  and  the  programming  techniques 
used  to  produce  parts.  Upon  completion,  students  should  be  able  to  demonstrate  knowledge 
of  equipment  operations,  CNC  control  functions,  and  part  programming. 

MAC  131  Blueprint  Reading/Mach  I  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  basic  principles  of  blueprint  reading  and  sketching.  Topics  include 
multi-view  drawings;  interpretation  of  conventional  lines;  and  dimensions,  notes,  and  thread 
notations.  Upon  completion,  students  should  be  able  to  interpret  basic  drawings,  visualize 
parts,  and  make  pictorial  sketches. 

MAC  132  Blueprint  Reading/Mach  II  1.0  2.0  0.0  2.0 

Prerequisites:  MAC*131 

Corequisites  :  None 

This  course  introduces  more  complex  industrial  blueprints.  Emphasis  is  placed  on  auxiliary 
views,  section  views,  violations  of  true  project,  special  views,  applications  of  GD  &  T,  and 
interpretation  of  complex  parts..  Upon  completion,  students  should  be  able  to  read  and 
interpret  complex  industrial  blueprints. 

MAC  151  Machining  Calculations  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  calculations  as  they  relate  to  machining  occupations.  Emphasis  is 
placed  on  basic  calculations  and  their  applications  in  the  machine  shop.  Upon  completion, 
students  should  be  able  to  perform  basic  shop  calculations. 

MAC  241  Jigs  &  Fixtures  I  2.0  6.0  0.0  4.0 

Prerequisites:  MAC*112 

Corequisites  :  None 

This  course  introduces  the  application  and  use  of  jigs  and  fixtures.  Emphasis  is  placed  on 
design  and  manufacture  of  simple  jigs  and  fixtures.  Upon  completion,  students  should  be 
able  to  design  and  build  simple  jigs  and  fixtures. 

MAC  243  Die  Making  I  2.0  6.0  0.0  4.0 

Prerequisites:  MAC*112 

Corequisites  :  None 

This  course  introduces  the  principles  and  applications  of  die  making.  Topics  include  types, 
construction,  and  application  of  dies.  Upon  completion,  students  should  be  able  to  design 
and  build  simple  dies. 

MAC  245  Mold  Construction  I  2.0  6.0  0.0  4.0 

Prerequisites:  MAC*112 

Corequisites  :  None 

This  course  introduces  the  principles  of  mold  making.  Topics  include  types,  construction,  and 
application  of  molds.  Upon  completion,  students  should  be  able  to  design  and  build  simple 
molds. 
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MAT  050  Basic  Math  Skills  3.0  2.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  to  strengthen  basic  math  skills.  Topics  include  properties,  rounding, 
estimating,  comparing,  converting,  and  computing  whole  numbers,  fractions,  and  decimals. 
Upon  completion,  students  should  be  able  to  perform  basic  computations  and  solve  relevant 
mathematical  problems. 

MAT  060  Essential  Mathematics  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*050 

Corequisites  :  None 

This  course  is  a  comprehensive  study  of  mathematical  skills  which  should  provide  a  strong 
mathematical  foundation  to  pursue  further  study.  Topics  include  principles  and  applications  of 
decimals,  fractions,  percents,  ratio  and  proportion,  order  of  operations,  geometry,  measurement, 
and  elements  of  algebra  and  statistics.  Upon  completion,  students  should  be  able  to  perform 
basic  computations  and  solve  relevant,  multi-step  mathematical  problems  using  technology 
where  appropriate. 

MAT  070  Introductory  Algebra  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*060 

Corequisites  :  RED  080  and  ENG  085 

This  course  establishes  a  foundation  in  algebraic  concepts  and  problem  solving.  Topics  include 
signed  numbers,  exponents,  order  of  operations,  simplifying  expressions,  solving  linear 
equations  and  inequalities,  graphing,  formulas,  polynomials,  factoring,  and  elements  of 
geometry.  Upon  completion,  students  should  be  able  to  apply  the  above  concepts  in  problem 
solving  using  appropriate  technology. 

MAT  080  Intermediate  Algebra  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*070 

Corequisites  :  RED  080  and  ENG  085 

This  course  continues  the  study  of  algebraic  concepts  with  emphasis  on  applications.  Topics 
include  factoring;  rational  expressions;  rational  exponents;  rational,  radical,  and  quadratic 
equations;  systems  of  equations;  inequalities;  graphing;  functions;  variations;  complex  numbers; 
and  elements  of  geometry.  Upon  completion,  students  should  be  able  to  apply  the  above 
concepts  in  problem  solving  using  appropriate  technology. 

MAT  115  Mathematical  Models  2.0  2.0  0.0  3.0 

Prerequisites:  MAT*070 

Corequisites  :  None 

This  course  develops  the  ability  to  utilize  mathematical  skills  and  technology  to  solve  problems 
at  a  level  found  in  non-mathematics-intensive  programs.  Topics  include  applications  to  percent, 
ratio  and  proportion,  formulas,  statistics,  functional  notation,  linear  functions  and  theri  groups, 
probability,  sampling  techniques,  scatter  plots,  and  modeling.  Upon  completion,  students 
should  be  able  to  solve  practical  problems,  reason  and  communicate  with  mathematics,  and 
work  confidently,  collaboratively,  and  independently. 

MAT  101  Applied  Mathematics  I  2.0  2.0  0.0  3.0 

Prerequisites:  MAT*060 

Corequisites  :  None 

This  course  is  a  comprehensive  review  of  arithmetic  with  basic  algebra  designed  to  meet  the 
needs  of  certificate  and  diploma  programs.  Topics  include  arithmetic  and  geometric  skills 
used  in  measurement,  ratio  and  proportion,  exponents  and  roots,  applications  of  percent, 
linear  equations,  formulas,  and  statistics.  Upon  completion,  students  should  be  able  to  solve 
practical  problems  in  their  specific  areas  of  study. 
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MAT  121  Algebra/Trigonometry  I  2.0  2.0  0.0  3.0 

Prerequisites:  MAT*070 

Corequisites  :  None 

This  course  provides  an  integrated  approach  to  technology  and  the  skills  required  to  manipulate, 
display,  and  interpret  mathematical  functions  and  formulas  used  in  problem  solving.  Topics 
include  simplification,  evaluation,  and  solving  of  algebraic,  radical,  exponential,  and  logarithmic 
functions;  descriptive  statistics;  right  triangle  trigonometry;  and  the  use  of  technology.  Upon 
completion,  students  should  be  able  to  demonstrate  an  understanding  of  the  use  of  mathematics 
and  technology  to  solve  problems  and  analyze  and  communicate  results. 

MAT  122  Algebra/Trigonometry  II  2.0  2.0  0.0  3.0 

Prerequisites:  MAT*121 

Corequisites  :  None 

This  course  extends  the  concepts  covered  in  MAT  121  to  include  additional  topics  in  algebra, 
function  analysis,  trigonometry,  and  systems  of  equations.  Topics  include  translation  and  scaling 
of  functions,  Sine  Law,  Cosine  Law,  complex  numbers,  vectors,  statistics,  and  systems  of 
equations.  Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of 
the  use  of  technology  to  solve  problems  and  to  analyze  and  communicate  results. 

MAT  140  Survey  of  Mathematics  3.0  0.0  0.0  3.0 

Prerequisites:  MAT*070 

Corequisites  :  None 

This  course  provides  an  introduction  in  a  non-technical  setting  to  selected  topics  in  mathematics. 
Topics  may  include,  but  are  not  limited  to,  sets,  logic,  probability,  statistics,  matrices, 
mathematical  systems,  geometry,  topology,  mathematics  of  finance,  and  modeling.  Upon 
completion,  students  should  be  able  to  understand  a  variety  of  mathematical  applications, 
think  logically,  and  be  able  to  work  collaboratively  and  independently.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  natural  sciences/mathematics. 

MAT  151  Statistics  I  3.0  0.0  0.0  3.0 

Prerequisites:  MAT*080  or  MAT*090 
Corequisites  :  None 

This  course  provides  a  project-based  approach  to  the  study  of  basic  probability,  descriptive 
and  inferential  statistics,  and  decision  making.  Emphasis  is  placed  on  measures  of  central 
tendency  and  dispersion,  correlation,  regression,  discrete  and  continuous  probability 
distributions,  quality  control,  population  parameter  estimation,  and  hypothesis  testing.  Upon 
completion,  students  should  be  able  to  describe  important  characteristics  of  a  set  of  data  and 
draw  inferences  about  a  population  from  sample  data.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
natural  sciences/mathematics. 

MAT  161  College  Algebra  3.0  0.0  0.0  3.0 

Prerequisites:  MAT*080  or  MAT*090 

Corequisites  :  None 

This  course  provides  an  integrated  technological  approach  to  algebraic  topics  used  in  problem 
solving.  Emphasis  is  placed  on  equations  and  inequalities;  polynomials,  rational,  exponential 
and  logarithmic  functions;  and  graphing  and  data  analysis/modeling.  Upon  completion,  students 
should  be  able  to  choose  an  appropriate  model  to  fit  a  data  set  and  use  the  model  for  analysis 
and  prediction.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  natural  sciences/mathematics. 
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MAT  1 62 


College  Trigonometry 


Prerequisites:  MAT*161 

Corequisites  :  None 

This  course  provides  an  integrated  technological  approach  to  trigonometry  and  its  applications. 
Topics  include  trigonometric  ratios,  right  triangles,  oblique  triangles,  trigonometric  functions, 
graphing,  vectors,  and  complex  numbers.  Upon  completion,  students  should  be  able  to 
apply  the  above  principles  of  trigonometry  to  problem  solving  and  communication.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  natural  sciences/mathematics. 


MAT  165  Finite  Mathematics  3.0  0.0  0.0  3.0 

Prerequisites:  MAT*161 

Corequisites  :  None 

This  course  provides  topics  used  to  formulate  models  and  to  solve  and  interpret  solutions 
using  an  algorithmic  approach.  Topics  include  linear  algebra,  linear  programming,  simplex 
method,  sets  and  counting,  probability,  mathematics  of  finance,  and  logic.  Upon  completion, 
students  should  be  able  to  demonstrate  both  an  understanding  of  the  theoretical  concepts  of 
finite  mathematics  and  the  ability  to  solve  related  problems.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
natural  sciences/mathematics. 

MAT  1 71  Precalculus  Algebra  3.0  0.0  0.0  3.0 

Prerequisites:  MAT*080  or  MAT*090 

Corequisites  :  None 

This  is  the  first  of  two  courses  designed  to  emphasize  topics  which  are  fundamental  to  the 
study  of  calculus.  Emphasis  is  placed  on  equations  and  inequalities,  functions  (linear,  polynomial, 
rational),  systems  of  equations  and  inequalities,  and  parametric  equations.  Upon  completion, 
students  should  be  able  to  solve  practical  problems  and  use  appropriate  models  for  analysis 
and  predictions.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  natural  sciences/mathematics. 

MAT  1 72  Precalculus  Trigonometry  3.0  0.0  0.0  3.0 

Prerequisites:  MAT*171 

Corequisites  :  None 

This  is  the  second  of  two  courses  designed  to  emphasize  topics  which  are  fundamental  to  the 
study  of  calculus.  Emphasis  is  placed  on  properties  and  applications  of  transcendental  functions 
and  their  graphs,  right  and  oblique  triangle  trigonometry,  conic  sections,  and  vectors.  Upon 
completion,  students  should  be  able  to  solve  practical  problems  and  use  appropriate  models 
for  analysis  and  prediction.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  natural  sciences/mathematics. 

MAT  1 75  Precalculus  4.0  0.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 
Start  Term:  1997*02 

This  course  provides  an  intense  study  of  the  topics  which  are  fundamental  to  the  study  of 
calculus.  Emphasis  is  placed  on  functions  and  their  graphs  with  special  attention  to  polynomial, 
rational,  exponential,  logarithmic  and  trigonometric  functions,  and  analytic  trigonometry.  Upon 
completion,  students  should  be  able  to  solve  practical  problems  and  use  appropriate  models 
for  analysis  and  prediction.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  natural  sciences/mathematics. 
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MAT  263  Brief  Calculus 

Prerequisites:  MAT*161 

Corequisites  :  None 

Start  Term:  1997*02 

This  course  introduces  concepts  of  differentiation  and  integration  and  their  applications  to 
solving  problems;  the  course  is  designed  for  students  needing  one  semester  of  calculus. 
Topics  include  functions,  graphing,  differentiation,  and  integration  with  emphasis  on  applications 
drawn  from  business,  economics,  and  biological  and  behavioral  sciences.  Upon  completion, 
students  should  be  able  to  demonstrate  an  understanding  of  the  use  of  basic  calculus  and 
technology  to  solve  problems  and  to  analyze  and  communicate  results.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  natural  sciences/mathematics. 

MAT  271  Calculus  I  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*1  72  or  MAT*1 75 

Corequisites  :  None 

This  course  covers  in  depth  the  differential  calculus  portion  of  a  three-course  calculus  sequence. 
Topics  include  limits,  continuity,  derivatives,  and  integrals  of  algebraic  and  transcendental 
functions  of  one  variable,  with  applications.  Upon  completion,  students  should  be  able  to 
apply  differentiation  and  integration  techniques  to  algebraic  and  transcendental  functions. 
This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  natural  sciences/mathematics. 

MAT  272  Calculus  II  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*271 

Corequisites  :  None 

This  course  provides  a  rigorous  treatment  of  integration  and  is  the  second  calculus  course  in 
a  three-course  sequence.  Topics  include  applications  of  definite  integrals,  techniques  of 
integration,  indeterminate  forms,  improper  integrals,  infinite  series,  conic  sections,  parametric 
equations,  polar  coordinates,  and  differential  equations.  Upon  completion,  students  should 
be  able  to  use  integration  and  approximation  techniques  to  solve  application  problems.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  natural  sciences/mathematics. 

MAT  273  Calculus  III  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*272 

Corequisites  :  None 

This  course  covers  the  calculus  of  several  variables  and  is  third  calculus  course  in  a  three- 
course  sequence.  Topics  include  functions  of  several  variables,  partial  derivatives,  multiple 
integrals,  solid  analytical  geometry,  vector-valued  functions,  and  line  and  surface  integrals. 
Upon  completion,  students  should  be  able  to  solve  problems  involving  vectors  and  functions 
of  several  variables.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  natural  sciences/mathematics. 

MEC 110  Intro  to  CAD/CAM  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  CAD/CAM.  Emphasis  is  placed  on  transferring  part  geometry  from 
CAD  to  CAM  for  the  development  of  a  CNC-ready  program.  Upon  completion,  students 
should  be  able  to  use  AD/CAM  software  to  produce  a  CNC  program. 
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MEC  231  Comp-Aided  Manufact  I 

Prerequisites:  None 
Corequisites  :  None 

This  course  introduces  computer-aided  manufacturing  (CAM)  applications  and  concepts. 
Emphasis  is  placed  on  developing/defining  part  geometry  and  the  processing  of  information 
needed  to  manufacture  parts.  Upon  completion,  students  should  be  able  to  demonstrate 
skills  in  defining  part  geometry,  program  development,  and  code  generation  using  CAM 
software. 


MED  121  Medical  Terminology  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  prefixes,  suffixes,  and  word  roots  used  in  the  language  of  medicine. 
Topics  include  medical  vocabulary  and  the  terms  that  relate  to  the  anatomy,  physiology, 
pathological  conditions,  and  treatment  of  selected  systems.  Upon  completion,  students  should 
be  able  to  pronounce,  spell,  and  define  medical  terms  as  related  to  selected  body  systems 
and  their  pathological  disorders. 

MED  122  Medical  Terminology  II  3.0  0.0  0.0  3.0 

Prerequisites:  MED*121 

Corequisites  :  None 

This  course  is  the  second  in  a  series  of  medical  terminology  courses.  Topics  include  medical 
vocabulary  and  the  terms  that  relate  to  the  anatomy,  physiology,  pathological  conditions,  and 
treatment  of  selected  systems.  Upon  completion,  students  should  be  able  to  pronounce, 
spell,  and  define  medical  terms  as  related  to  selected  body  systems  and  their  pathological 
disorders. 


MKT  120  Principles  of  Marketing  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  principles  and  problems  of  marketing  goods  and  services.  Topics  include 
promotion,  placement,  and  pricing  strategies  for  products.  Upon  completion,  students  should 
be  able  to  apply  marketing  principles  in  organizational  decision  making. 

MKT  220  Advertising  and  Sales  Promotion  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  elements  of  advertising  and  sales  promotion  in  the  business  environment. 
Topics  include  advertising  and  sales  promotion  appeals,  selection  of  media,  use  of  advertising 
and  sales  promotion  as  a  marketing  tool,  and  means  of  testing  effectiveness.  Upon  completion, 
students  should  be  able  to  demonstrate  an  understanding  of  the  concepts  covered  through 
application. 

MUS110  Music  Appreciation  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  basic  survey  of  the  music  of  the  Western  world.  Emphasis  is  placed  on  the 
elements  of  music,  terminology,  composers,  form,  and  style  within  a  historical  perspective. 
Upon  completion,  students  should  be  able  to  demonstrate  skills  in  basic  listening  and 
understanding  of  the  art  of  music.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  humanities/fine  arts. 
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MUS  111  Fundamentals  of  Music  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  an  introductory  course  for  students  with  little  or  no  music  background.  Emphasis 
is  placed  on  music  notation,  rhythmic  patterns,  scales,  key  signatures,  intervals,  and  chords. 
Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  the  rudiments 
of  music. 

MUS  131  Chorus  I  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  opportunity  to  gain  experience  singing  in  a  chorus.  Emphasis  is  placed 
on  vocal  techniques  and  the  study  and  performance  of  a  variety  of  styles  and  periods  of 
choral  literature.  Upon  completion,  students  should  be  able  to  demonstrate  skills  needed  to 
participate  in  choral  singing  leading  to  performance. 

MUS  132  Chorus  II  0.0  2.0  0.0  1.0 

Prerequisites:  MUS*131 

Corequisites  :  None 

This  course  provides  a  continuation  of  studies  begun  in  MUS  131.  Emphasis  is  placed  on  vocal 
techniques  and  the  study  and  performance  of  a  variety  of  styles  and  periods  of  choral  literature. 
Upon  completion,  students  should  be  able  to  demonstrate  skills  needed  to  participate  in 
choral  singing  leading  to  performance. 

MUS  161  Applied  Music  I  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  individual  instruction  in  the  skills  and  techniques  of  the  particular  instrument 
or  voice.  Emphasis  is  placed  on  techniques  and  styles  and  the  exploration  and  study  of 
appropriate  literature.  Upon  completion,  students  should  be  able  to  demonstrate  proficiency 
in  the  studied  skills  and  repertoire  through  performance. 

MUS  162  Applied  Music  II  0.0  2.0  0.0  1.0 

Prerequisites:  MUS*161 

Corequisites  :  None 

This  course  is  a  continuation  of  MUS  161.  Emphasis  is  placed  on  techniques  and  styles  and 
the  exploration  and  study  of  appropriate  literature.  Upon  completion,  students  should  be 
able  to  demonstrate  proficiency  in  the  studied  skills  and  repertoire  through  performance. 

MUS  231  Chorus  III  0.0  2.0  0.0  1.0 

Prerequisites:  MUS*132 

Corequisites  :  None 

This  course  is  a  continuation  of  MUS  132.  Emphasis  is  placed  on  vocal  techniques  and  the 
study  and  performance  of  a  variety  of  styles  and  periods  of  choral  literature.  Upon  completion, 
students  should  be  able  to  demonstrate  skills  needed  to  participate  in  choral  singing  leading 
to  performance. 
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MUS  232 


Chorus  IV 


Prerequisites:  MUS*231 

Corequisites  :  None 

This  course  is  a  continuation  of  MUS  231.  Emphasis  is  placed  on  vocal  techniques  and  the 
study  of  styles  and  periods  of  choral  literature.  Upon  completion,  students  should  be  able  to 
demonstrate  skills  needed  to  participate  in  choral  singing  leading  to  performance. 


MUS  261  Applied  Music  III  0.0  2.0  0.0  1.0 

Prerequisites:  MUS*162  | 

Corequisites  :  None 

This  course  is  a  continuation  of  MUS  162.  Emphasis  is  placed  on  techniques  and  styles  and 
the  exploration  and  study  of  appropriate  literature.  Upon  completion,  students  should  be 
able  to  demonstrate  proficiency  in  the  studied  skills  and  repertoire  through  performance. 

MUS  262  Applied  Music  IV  0.0  2.0  0.0  1.0 

Prerequisites:  MUS*261 

Corequisites  :  None 

This  course  is  a  continuation  of  MUS  261.  Emphasis  is  placed  on  techniques  and  styles  and 
the  exploration  and  study  of  appropriate  literature.  Upon  completion,  students  should  be 
able  to  demonstrate  proficiency  in  the  studied  skills  and  repertoire  through  performance. 

NET  110  Data  Comm/Networking  2.0  2.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduce  data  communication  and  networking.  Topics  include  telecommunication 
standards,  protocols,  equipment,  network  topologies,  communication  software,  LANs,  WANs, 
the  Internet,  and  network  operating  systems.  Upon  completion,  students  should  be  able  to 
demonstrate  understanding  of  the  fundamentals  of  telecommunication  and  networking. 


NET  260  Internet  Dev  &  Support  3.0  0.0  0.0  3.0 

Prerequisites:  NET*110 

Corequisites  :  None 

This  course  covers  issues  relating  to  the  development  and  implementation  of  Internet  related 
tools  and  services.  Topics  include  Internet  organization,  site  registration,  e-mail  servers,  Web 
servers,  Web  page  development,  legal  issues,  firewalls,  multimedia,  TCP/I U  service  providers, 
FTF)  list  servers,  and  gateways.  Upon  completion,  students  should  be  able  to  develop  and 
support  the  Internet  services  needed  within  an  organization. 

NUR110  Nursing  I  5.0  3.0  6.0  8.0 

Prerequisites:  Admission  to  the  Associate  Degree  Nursing  Program 

Corequisites  :  NUR  118  Departmental  Permission 

This  course  introduces  concepts  basic  to  beginning  nursing  practice.  Emphasis  is  placed  on 
introducing  the  nurse's  role  as  provider  of  care,  manager  of  care,  and  member  of  the  discipline 
of  nursing.  Upon  completion,  students  should  be  able  to  demonstrate  beginning  competence 
in  caring  for  individuals  with  common  alterations  in  health. 


NUR  116  Nursing  of  Older  Adults  2.0  3.0  3.0  4.0 

Prerequisites:  NUR  1 1 0  &  NUR  1 1 8 

Corequisites  :  NUR  120 

This  course  provides  an  opportunity  to  utilize  the  provider  of  care  and  manager  of  care  roles 
to  meet  nursing  needs  of  older  adults  in  a  variety  of  settings.  Emphasis  is  placed  on  the  aging 
process  as  it  applies  to  normal  developmental  changes  and  alterations  in  health  commonly 
occurring  in  the  older  adult.  Upon  completion,  students  should  be  able  to  apply  the  nursing 
process  in  caring  for  the  older  adult. 
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NUR 118  Nutrition/Diet  Therapy  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  NUR  110  or  Departmental  Permission 

This  course  covers  the  six  nutrient  categories  and  provides  an  overview  of  diet  recommendations 
for  promotion  and  maintenance  of  health.  Topics  include  the  food  pyramid  recommendations 
for  individuals  across  the  life  span,  energy  balance,  and  special  dietary  modifications  for 
common  alterations  in  health.  Upon  completion,  students  should  be  able  to  complete  a 
nutritional  assessment,  analyze  diets,  and  recommend  dietary  adaptations  to  meet  individual 
health  needs. 


NUR  120  Nursing  II  5.0  3.0  6.0  8.0 

Prerequisites:  NUR*110,  NUR  118 

Corequisites  :  NUR  116 

This  course  provides  an  expanded  knowledge  base  for  delivering  nursing  care  to  individuals  of 
various  ages.  Emphasis  is  placed  on  developing  the  nurse's  role  as  provider  of  care,  manager 
of  care,  and  member  of  the  discipline  of  nursing.  The  content  of  this  course  will  focus  on  the 
nursing  care  of  individuals  with  common  medical-surgical  diseases  and  disorders.  Upon 
completion,  students  should  be  able  to  participate  in  the  delivery  of  nursing  care  for  individuals 
with  common  alterations  in  health. 

NUR  130  Nursing  III  4.0  3.0  6.0  7.0 

Prerequisites:  NUR*120,  NUR  116 

Corequisites  :  None 

This  course  provides  an  expanded  knowledge  base  for  delivering  nursing  care  to  individuals  of 
various  ages.  Emphasis  is  placed  on  expanding  the  nurse's  role  as  provider  of  care,  manager 
of  care,  and  member  of  the  discipline  of  nursing.  The  content  of  this  course  will  focus  on 

!obstretrics  and  women's  health.  Upon  completion,  students  should  be  able  to  deliver  nursing 
care  to  individuals  with  common  alterations  in  health. 


NUR  210  Nursing  IV  5.0  3.0  12.0  10.0 

Prerequisites:  NUR*130 

Corequisites  :  None 

This  course  provides  an  expanded  knowledge  base  for  delivering  nursing  care  to  individuals  of 
various  ages.  Emphasis  is  placed  on  using  collaboration  as  a  provider  of  care,  manager  of  care, 
and  member  of  the  discipline  of  nursing.  The  content  of  this  two-part  course  will  focus  on 
the  nursing  care  of  adults  and  children  with  psychiatric  disorders  and  chronic  illnesses.  Upon 
completion,  students  should  be  able  to  modify  nursing  care  for  individuals  with  common 
alterations  in  health. 

NUR  220  Nursing  V  4.0  3.0  15.0  10.0 

Prerequisites:  NUR*210 

Corequisites  :  NUR  255 

This  course  provides  an  expanded  knowledge  base  for  delivering  nursing  care  to  individuals  of 
various  ages.  Emphasis  is  placed  on  the  nurse's  role  as  an  independent  provider  and  manager 
of  care  for  a  group  of  individuals  and  member  of  a  multidisciplinary  team.  The  content  of  this 
course  will  focus  on  the  nursing  care  of  individuals  with  complex  medical-surgical  diseases 
and  disorders.  Upon  completion,  students  should  be  able  to  provide  comprehensive  nursing 
care  to  a  group  of  individuals  with  common  complex  health  alterations. 
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NUR255  Professional  Issues  3.0  0.0  0.0  3.0 

Prerequisites:  NUR  210 

Corequisites  :  NUR  220 

This  course  explores  basic  concepts  of  practice  in  the  management  of  patient  care  in  a 
complex  health  care  system.  Emphasis  is  placed  on  professional,  legal,  ethical,  and  political 
issues  and  management  concepts.  This  course  includes  principles  of  supervision,  delegation, 
leadership  styles,  change  theory  and  conflict  resolution.  Upon  completion,  students  should 
be  able  to  articulate  professional  and  management  concepts. 

OMT110  Intro  to  Operations  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  the  operations  management  field.  Topics  include  production 
and  operations  planning,  materials  management,  environmental  health  and  safety,  and  quality 
management.  Upon  completion,  students  should  be  able  to  demonstrate  an  understanding 
of  the  operations  management  functions. 

OMT112  Materials  Management  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  basic  principles  of  materials  management.  Emphasis  is  placed  on  the 
planning,  procurement,  movement,  and  storage  of  materials.  Upon  completion,  students 
should  be  able  to  demonstrate  an  understanding  of  the  concepts  and  techniques  related  to 
materials  management. 

OMT  260  Issues  in  Operations  Mgt.  3.0  0.0  0.0  3.0 

Prerequisites:  ISC*  1 2 1  and  ISC*  1 30  or  ISC*  1 31  or  ISC*  1 32 ISC*2 1 0 

or  ISC*221  and  and  OMT*1 1 2 
Corequisites  :  None 

This  course  presents  a  variety  of  topics  that  highlight  contemporary  problems  and  issues 
related  to  operations  management.  Emphasis  is  placed  on  production  and  operations  planning, 
environmental  health  and  safety,  materials  management,  and  quality  systems.  Upon 
completion,  students  should  be  able  to  demonstrate  the  ability  to  make  decisions  and  resolve 
problems  in  an  operations  management  environment. 

OST131  Keyboarding  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  basic  keyboarding  skills.  Emphasis  is  placed  on  the  touch  system,  correct 
techniques,  and  development  of  speed  and  accuracy.  Upon  completion,  students  should  be 
able  to  key  at  an  acceptable  speed  and  accuracy  level  using  the  touch  system. 

OST132  Keyboard  Skill  Building  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  accuracy-  and  speed-building  drills.  Emphasis  is  placed  on  diagnostic 
tests  to  identify  accuracy  and  speed  deficiencies  followed  by  corrective  drills.  Upon  completion, 
students  should  be  able  to  keyboard  rhythmically  with  greater  accuracy  and  speed. 
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OST  1 34  Text  Entry  &  Formatting 

Prerequisites:  OST*131  and  OST  132 

Corequisites  :  None 
This  course  is  designed  to  provide  the  skills  needed  to  increase  speed,  improve  accuracy,  and 
format  documents.  Topics  include  letters,  memos,  tables,  and  business  reports.  Upon 
completion,  students  should  be  able  to  produce  mailable  documents. 

OST  136  Word  Processing  1.0  2.0  0.0  2.0 

Prerequisites:  OST  131 

Corequisites  :  None 

This  course  introduces  word  processing  concepts  and  applications.  Topics  include  preparation 
of  a  variety  of  documents  and  mastery  of  specialized  software  functions.  Upon  completion, 
students  should  be  able  to  work  effectively  in  a  computerized  word  processing  environment. 

OST  148  Med  Coding  Billing  &  Insu  3.0  0.0  0.0  3.0 

Prerequisites:  MED  121  and  MED  122 

Corequisites  :  None 

This  course  introduces  CPT  and  ICD  coding  as  they  apply  to  medical  insurance  and  billing. 
Emphasis  is  placed  on  accuracy  in  coding,  forms  preparation,  and  posting.  Upon  completion, 
students  should  be  able  to  describe  the  steps  of  the  total  billing  cycle  and  explain  the  importance 
of  accuracy. 

OST  149  Med  Legal  Issues  2.0  0.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  complex  legal,  moral,  and  ethical  issues  involved  in  providing 
health-care  services.  Emphasis  is  placed  on  the  legal  requirements  of  medical  practices;  the 
relationship  of  physician,  patient,  and  office  personnel;  professional  liabilities;  and  medical 
practice  liability.  Upon  completion,  students  should  be  able  to  demonstrate  a  working 
knowledge  of  current  medical  law  and  accepted  ethical  behavior. 

OST  162  Executive  Terminology  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  to  increase  and  improve  proficiency  in  word  usage.  Topics  include 
root  words,  prefixes,  suffixes,  homonyms,  synonyms,  and  specialized  vocabularies.  Upon 
completion,  students  should  be  able  to  use  acquired  vocabulary  skills  in  the  global  workplace. 

OST  164  Text  Editing  Applications  3.0  0.0  0.0  3.0 

Prerequisites:  OST  131 

Corequisites  :  None 

This  course  provides  a  comprehensive  study  of  editing  skills  needed  in  the  workplace.  Emphasis 
is  placed  on  grammar,  punctuation,  sentence  structure,  proofreading,  and  editing.  Upon 
completion,  students  should  be  able  to  use  reference  materials  to  compose  and  edit  text. 

OST  184  Records  Management  1.0  2.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  includes  the  creation,  maintenance,  protection,  security,  and  disposition  of  records 
stored  in  a  variety  of  media  forms.  Topics  include  alphabetic,  geographic,  subject,  and  numeric 
filing  methods.  Upon  completion,  students  should  be  able  to  set  up  and  maintain  a  records 
management  system. 
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OST223  Machine  Transcription  I  1.0 

Prerequisites:  OST*1 34  and  OST*1 36  and  OST*1 64 

Corequisites  :  None 

This  course  covers  the  use  of  transcribing  machines  to  produce  mailable  documents.  Emphasis 
is  placed  on  appropriate  formatting,  advanced  text  editing  skills,  and  transcription  techniques. 
Upon  completion,  students  should  be  able  to  transcribe  documents  into  mailable  copy. 


OST  224  Machine  Transcription  II  1.0  2.0  0.0  2.0 

Prerequisites:  OST*223 

Corequisites  :  None 

This  course  provides  advanced  transcription  skills.  Emphasis  is  placed  on  specialized  transcription 
features.  Upon  completion,  students  should  be  able  to  transcribe  complex  business  documents 
into  mailable  copy  with  minimal  assistance. 


OST  233  Office  Publications  Design  2.0  2.0  0.0  3.0 


Prerequisites:  OST*136 

Corequisites  :  None 

Start  Term :  1 997*02 

This  course  provides  entry-level  skills  in  using  software  with  desktop  publishing  capabilities. 
Topics  include  principles  of  page  layout,  desktop  publishing  terminology  and  applications,  and 
legal  and  ethical  considerations  of  software  use.  Upon  completion,  students  should  be  able 
to  design  and  produce  professional  business  documents  and  publications. 


OST  236  Ad v  Word/I nformation  Proc  2.0  2.0  0.0  3.0 

Prerequisites:  OST*136 

Corequisites  :  None 

This  course  develops  proficiency  in  the  utilization  of  advanced  word/information  processing 
functions.  Topics  include  tables,  graphics,  macros,  sorting,  document  assembly,  merging,  and 
newspaper  and  brochure  columns.  Upon  completion,  students  should  be  able  to  produce  a 
variety  of  complex  business  documents. 

OST  241  Med  Ofc  Transcription  I  1.0  2.0  0.0  2.0 

Prerequisites:  MED*121  or  OST*1 34  and  OST*1 36 

Corequisites  :  None 

This  course  introduces  machine  transcription  techniques  as  applied  to  medical  documents. 
Emphasis  is  placed  on  accurate  transcription,  proofreading,  and  use  of  reference  materials  as 
well  as  vocabulary  building.  Upon  completion,  students  should  be  able  to  prepare  accurate 
and  usable  transcripts  of  voice  recordings  in  the  covered  specialties. 


OST  243  Med  Office  Simulation  2.0  2.0  0.0  3.0 

Prerequisites:  MED  122  &  OST  148 

Corequisites  :  None 

This  course  introduces  medical  systems  used  to  process  information  in  the  automated  office. 
Topics  include  traditional  and  electronic  information  resources,  storing  and  retrieving 
information,  and  the  billing  cycle.  Upon  completion,  students  should  be  able  to  use  the 
computer  accurately  to  schedule,  bill,  update,  and  make  corrections. 

OST  289  Office  Systems  Management  2.0  2.0  0.0  3.0 

Prerequisites:  OST*1 34  and  OST*1 36  and  OST*1 64 

Corequisites  :  None 

This  course  provides  a  capstone  course  for  the  office  professional.  Topics  include  administrative 
office  procedures,  imaging,  communication  techniques,  ergonomics,  and  equipment  utilization. 
Upon  completion,  students  should  be  able  to  function  proficiently  in  a  changing  office 
environment. 
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PED  110  Fit  and  Well  for  Life 

Prerequisites:  None 

Corequisites  :  None 
This  course  is  designed  to  investigate  and  apply  the  basic  concepts  and  principles  of  lifetime 
physical  fitness  and  other  health-related  factors.  Emphasis  is  placed  on  wellness  through  the 
study  of  nutrition,  weight  control,  stress  management,  and  consumer  facts  on  exercise  and 
fitness.  Upon  completion,  students  should  be  able  to  plan  a  personal,  lifelong  fitness  program 
based  on  individual  needs,  abilities,  and  interests.  This  course  has  been  approved  to  satisfy 
the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  111  Physical  Fitness  I  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  individualized  approach  to  physical  fitness  utilizing  the  five  major 
components.  Emphasis  is  placed  on  the  scientific  basis  for  setting  up  and  engaging  in  personalized 
physical  fitness  programs.  Upon  completion,  students  should  be  able  to  set  up  and  implement 
an  individualized  physical  fitness  program.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  112  Physical  Fitness  II  0.0  3.0  0.0  1.0 

Prerequisites:  PED*111 

Corequisites  :  None 

This  course  is  an  intermediate-level  fitness  class.  Topics  include  specific  exercises  contributing 
to  fitness  and  the  role  exercise  plays  in  developing  body  systems.  Upon  completion,  students 
should  be  able  to  implement  and  evaluate  an  individualized  physical  fitness  program.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major 
and/or  elective  course  requirement. 

PED  113  Aerobics  I  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  a  program  of  cardiovascular  fitness  involving  continuous,  rhythmic 
exercise.  Emphasis  is  placed  on  developing  cardiovascular  efficiency,  strength,  and  flexibility 
and  on  safety  precautions.  Upon  completion,  students  should  be  able  to  select  and  implement 
a  rhythmic  aerobic  exercise  program.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  114  Aerobics  II  0.0  3.0  0.0  1.0 

Prerequisites:  PED*113 

Corequisites  :  None 

This  course  provides  a  continuation  of  a  program  of  cardiovascular  fitness  involving  rhythmic 
exercise.  Emphasis  is  placed  on  a  wide  variety  of  aerobic  activities  which  include  cardiovascular 
efficiency,  strength,  and  flexibility.  Upon  completion,  students  should  be  able  to  participate 
in  and  design  a  rhythmic  aerobic  exercise  routine.  This  course  has  been  approved  to  satisfy 
the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  120  Walking  for  Fitness  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  fitness  through  walking.  Emphasis  is  placed  on  stretching,  conditioning 
exercises,  proper  clothing,  fluid  needs,  and  injury  prevention.  Upon  completion,  students 
should  be  able  to  participate  in  a  recreational  walking  program.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 
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PED128  Golf-Beginning 

Prerequisites:  None 

Corequisites  :  None 

This  course  emphasizes  the  fundamentals  of  golf.  Topics  include  the  proper  grips,  stance, 
alignment,  swings  for  the  short  and  long  game,  putting,  and  the  rules  and  etiquette  of  golf. 
Upon  completion,  students  should  be  able  to  perform  the  basic  golf  shots  and  demonstrate 
a  knowledge  of  the  rules  and  etiquette  of  golf.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 


PED129  Golf- Intermediate  0.0  2.0  0.0  1.0 

Prerequisites:  PED*128 

Corequisites  :  None 

This  course  covers  the  more  advanced  phases  of  golf.  Emphasis  is  placed  on  refining  the 
fundamental  skills  and  learning  more  advanced  phases  of  the  games  such  as  club  selection, 
trouble  shots,  and  course  management.  Upon  completion,  students  should  be  able  demonstrate 
the  knowledge  and  ability  to  play  a  recreational  round  of  golf.  This  course  has  been 

approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective 
course  requirement. 


PED130  Tennis-Beginning  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  emphasizes  the  fundamentals  of  tennis.  Topics  include  basic  strokes,  rules, 
etiquette,  and  court  play.  Upon  completion,  students  should  be  able  to  play  recreational 
tennis.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
pre-major  and/or  elective  course  requirement. 

PED131  Tennis-Intermediate  0.0  2.0  0.0  1.0 

Prerequisites:  PED*130 

Corequisites  :  None 

This  course  emphasizes  the  refinement  of  playing  skills.  Topics  include  continuing  the 
development  of  fundamentals,  learning  advanced  serves,  and  strokes  and  pace  and  strategies 
in  singles  and  doubles  play.  Upon  completion,  students  should  be  able  to  play  competitive 
tennis.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
pre-major  and/or  elective  course  requirement. 

PED132  Racquetball-Beginning  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  fundamentals  of  racquetball.  Emphasis  is  placed  on  rules, 
fundamentals,  and  strategies  of  beginning  racquetball.  Upon  completion,  students  should  be 
able  to  play  recreational  racquetball.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED133  Racquetball-lntermediate  0.0  2.0  0.0  1.0 

Prerequisites:  PED*132 

Corequisites  :  None 

This  course  covers  more  advanced  racquetball  techniques.  Emphasis  is  placed  on  refining 
basic  skills,  performing  advanced  shots,  and  playing  strategies  for  singles  and  doubles.  Upon 
completion,  students  should  be  able  to  play  competitive  racquetball.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective 
course  requirement. 
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PED 137  Badminton  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  fundamentals  of  badminton.  Emphasis  is  placed  on  the  basics  of 
serving,  clears,  drops,  drives,  smashes,  and  the  rules  and  strategies  of  singles  and  doubles. 
Upon  completion,  students  should  be  able  to  apply  these  skills  in  playing  situations.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major 
and/or  elective  course  requirement. 

PED  138  Archery  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  archery  safety  and  skills.  Topics  include  proper  techniques  of 
stance,  bracing,  drawing,  and  releasing  as  well  as  terminology  and  scoring.  Upon  completion, 
students  should  be  able  to  participate  safely  in  target  archery.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

PED  143  Volleyball-Beginning  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  fundamentals  of  volleyball.  Emphasis  is  placed  on  the  basics  of  serving, 
passing,  setting,  spiking,  blocking,  and  the  rules  and  etiquette  of  volleyball.  Upon  completion, 
students  should  be  able  to  participate  in  recreational  volleyball.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

PED  144  Volleyball-Intermediate  0.0  2.0  0.0  1.0 

Prerequisites:  PED*143 

Corequisites  :  None 

This  course  covers  more  advanced  volleyball  techniques.  Emphasis  is  placed  on  refining  skills 
and  developing  more  advanced  strategies  and  techniques.  Upon  completion,  students  should 
be  able  to  participate  in  competitive  volleyball.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  145  Basketball-Beginning  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  fundamentals  of  basketball.  Emphasis  is  placed  on  skill  development, 
knowledge  of  the  rules,  and  basic  game  strategy.  Upon  completion,  students  should  be  able 
to  participate  in  recreational  basketball.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  146  Basketball-Intermediate  0.0  2.0  0.0  1.0 

Prerequisites:  PED*145 

Corequisites  :  None 

This  course  covers  more  advanced  basketball  techniques.  Emphasis  is  placed  on  refining  skills 
and  developing  more  advanced  strategies  and  techniques.  Upon  completion,  students  should 
be  able  to  play  basketball  at  a  competitive  level.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 
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PED147  Soccer 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  basics  of  soccer.  Emphasis  is  placed  on  rules,  strategies,  and 
fundamental  skills.  Upon  completion,  students  should  be  able  to  participate  in  recreational 
soccer.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
pre-major  and/or  elective  course  requirement. 


PED 148  Softball  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  fundamental  skills  and  rules  of  softball.  Emphasis  is  placed  on 
proper  techniques  and  strategies  for  playing  softball.  Upon  completion,  students  should  be 
able  to  participate  in  recreational  softball.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  149  Flag  Football  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  fundamentals  and  rules  of  flag  football.  Emphasis  is  placed  on 
proper  techniques  and  strategies  for  playing  in  game  situations.  Upon  completion,  students 
should  be  able  to  participate  in  recreational  flag  football.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

PED  150  Baseball/Beginning  0.0  3.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  fundamentals  of  baseball.  Emphasis  is  placed  on  skill  development, 
knowledge  of  the  rules,  and  basic  game  strategy.  Upon  completion,  students  should  be  able 
to  participate  in  recreational  baseball.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  151  Baseball/Intermediate  0.0  3.0  0.0  1.0 

Prerequisites:  PED*150 

Corequisites  :  None 

This  course  covers  more  advanced  baseball  techniques.  Emphasis  is  placed  on  refining  skills 
and  developing  more  advanced  strategies  and  techniques.  Upon  completion,  students  should 
be  able  to  play  baseball  at  a  competitive  level.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  152  Swimming-Beginning  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  for  non-swimmers  and  beginners.  Emphasis  is  placed  on  developing 
confidence  in  the  water,  learning  water  safety,  acquiring  skills  in  floating,  and  learning 
elementary  strokes.  Upon  completion,  students  should  be  able  to  demonstrate  safety  skills 
and  be  able  to  tread  water,  back  float,  and  use  the  crawl  stroke  for  20  yards.  This  course  has 
been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective 
course  requirement. 
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PED153  Swimming-Intermediate  0.0  2.0  0.0  1.0 

Prerequisites:  PED*152 

Corequisites  :  None 

This  course  is  designed  for  those  who  have  mastered  basic  swimming  skills.  Emphasis  is 
placed  on  refining  basic  skills  and  learning  new  swim  strokes.  Upon  completion,  students 
should  be  able  to  demonstrate  the  four  basic  strokes,  the  scissors  kick,  the  underwater  swim, 
and  other  related  skills.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

PED154  Swimming  for  Fitness  0.0  3.0  0.0  1.0 

Prerequisites:  PED*152 

Corequisites  :  None 

This  course  introduces  lap  swimming,  aquacises,  water  activities,  and  games.  Emphasis  is 
placed  on  increasing  cardiovascular  efficiency  through  aquatic  exercise.  Upon  completion, 
students  should  be  able  to  develop  an  individualized  aquatic  fitness  program.  This  course  has 
been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective 
course  requirement. 

PED 1 55  Water  Aerobics  0.0  3.0  0.0  1 .0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  rhythmic  aerobic  activities  performed  in  water.  Emphasis  is  placed  on 
increasing  cardiovascular  fitness  levels,  muscular  strength,  muscular  endurance,  and  flexibility. 
Upon  completion,  students  should  be  able  to  participate  in  an  individually-paced  exercise 
program.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement 
pre-major  and/or  elective  course  requirement. 

PED  179  Rollerskating  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  active  sport  of  roller  skating.  Emphasis  is  placed  on  basic  positioning, 
balance,  and  form.  Upon  completion,  students  should  be  able  to  demonstrate  skills  necessary 
for  recreational  skating.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 

PED  186  Dancing  for  Fitness  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  to  develop  movement  and  recreational  dance  skills,  safety,  fitness, 
coordination,  and  techniques  used  to  teach  various  groups.  Emphasis  is  placed  on  participation 
and  practice  with  adapting  dances  for  ages  and  ability  levels.  Upon  completion,  students 
should  be  able  to  demonstrate  knowledge  of  fitness  through  social,  folk,  and  square  dance 
participation  and  instruction.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PED  260  Lifeguard  Training  1.0  2.0  0.0  2.0 

Prerequisites:  PED*153 

Corequisites  :  None 

This  course  covers  the  skills,  knowledge,  and  techniques  of  lifesaving  and  lifeguarding.  Topics 
include  identifying  and  minimizing  aquatic  hazards,  recognizing  and  effectively  rescuing  people 
in  distress,  and  developing  safety  skills.  Upon  completion,  students  should  be  able  to 
demonstrate  skills,  knowledge,  and  techniques  of  lifesaving  and  lifeguarding  to  pass  American 
Red  Cross  lifeguarding  certification.  This  course  has  been  approved  to  satisfy  the 
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Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course  requirement. 

PHI  210  History  of  Philosophy  3.0  0.0  0.0  3.0 

Prerequisites:  ENG*111 

Corequisites  :  None 

This  course  introduces  fundamental  philosophical  issues  through  an  historical  perspective. 
Emphasis  is  placed  on  such  figures  as  Plato,  Aristotle,  Lao-Tzu,  Confucius,  Augustine,  Aquinas, 
Descartes,  Locke,  Kant,  Wollstonecraft,  Nietzsche,  and  Sartre.  Upon  completion,  students 
should  be  able  to  identify  and  distinguish  among  the  key  positions  of  the  philosophers  studied. 
This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  humanities/fine  arts. 

PH0  217  Photojournalism  I  1.0  6.0  0.0  3.0 

Prerequisites:  PHO*1 32  or  PHO*223 

Corequisites  :  None 

This  course  covers  logistics  and  techniques  used  in  current  professional  newspaper  photography. 
Topics  include  detailed  study  of  spot  and  general  news,  sports,  and  feature  photography  along 
with  basic  newspaper  layout,  advanced  photographic  techniques,  and  legal  issues.  UPon 
completion,  students  should  be  able  to  demonstrate  an  understanding  of  basic  aspects  of 
news,  sports,  and  feature  photography. 

PHY  131  Physics-Mechanics  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*121  orMAT*161 

Corequisites  :  None 

This  algebra/trigonometry- based  course  introduces  fundamental  physical  concepts  as  applied 
to  engineering  technology  fields.  Topics  include  systems  of  units,  problem-solving  methods, 
graphical  analysis,  vectors,  motion,  forces,  Newton's  laws  of  motion,  work,  energy,  power, 
momentum,  and  properties  of  matter.  Upon  completion,  students  should  be  able  to  apply 
the  principles  studied  to  applications  in  engineering  technology  fields. 

PHY  151  College  Physics  I  3.0  2.0  0.0  4.0 

Prerequisites:  MAT*1 62  or  MAT*1 72  or  MAT*1 75 

Corequisites  :  None 

This  course  uses  algebra-  and  trigonometry-based  mathematical  models  to  introduce  the 
fundamental  concepts  that  describe  the  physical  world.  Topics  include  units  and  measurement, 
vectors,  linear  kinematics  and  dynamics,  energy,  power,  momentum,  fluid  mechanics,  and 
heat.  Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  the 
principles  involved  and  display  analytical  problem-solving  ability  for  the  topics  covered.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  natural  sciences/mathematics. 

PHY  152  College  Physics  II  3.0  2.0  0.0  4.0 

Prerequisites:  PHY*151 

Corequisites  :  None 

This  course  uses  algebra-  and  trigonometry-based  mathematical  models  to  introduce  the 
fundamental  concepts  that  describe  the  physical  world.  Topics  include  electrostatic  forces, 
electric  fields,  electric  potentials,  direct-current  circuits,  magnetostatic  forces,  magnetic  fields, 
electromagnetic  induction,  alternating-current  circuits,  and  light.  Upon  completion,  students 
should  be  able  to  demonstrate  an  understanding  of  the  principles  involved  and  display  analytical 
problem-solving  ability  for  the  topics  covered.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  general  education  core  requirement  in  natural  sciences/ 
mathematics. 
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PME211  Adv  Equipment  Repair 

Prerequisites:  None 

Corequisites  :  None 
This  course  provides  advanced  training  nn  equipment  repair  through  hands-on  training  along 
with  additional  training  aids.  Emphasis  is  placed  on  systems  and  components  found  on 
construction  equipment.  Upon  completion,  students  should  be  able  to  adjust,  troubleshoot, 
and  repair  most  construction  equipment  systems. 

POL  110  Intro  Political  Science  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  political  concepts  used  by  governments  and  addresses  a  wide 
range  of  political  issues.  Topics  include  political  theory,  ideologies,  legitimacy,  and  sovereignty 
in  democratic  and  non-democratic  systems.  Upon  completion,  students  should  be  able  to 
discuss  a  variety  of  issues  inherent  in  all  political  systems  and  draw  logical  conclusions  in 
evaluating  these  systems.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  social/behavioral  sciences. 

POL  120  American  Government  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  study  of  the  origins,  development,  structure,  and  functions  of  American 
national  government.  Topics  include  the  constitutional  framework,  federalism,  the  three 
branches  of  government  including  the  bureaucracy,  civil  rights  and  liberties,  political 
participation  and  behavior,  and  policy  formation.  Upon  completion,  students  should  be  able 
to  demonstrate  an  understanding  of  the  basic  concepts  and  participatory  processes  of  the 
American  political  system.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
Articulation  Agreement  general  education  core  requirement  in  social/behavioral  sciences. 

POL  130  State  &  Local  Government  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  includes  state  and  local  political  institutions  and  practices  in  the  context  of  American 
federalism.  Emphasis  is  placed  on  procedural  and  policy  differences  as  well  as  political  issues 
in  state,  regional,  and  local  governments  of  North  Carolina.  Upon  completion,  students 
should  be  able  to  identify  and  discuss  various  problems  associated  with  intergovernmental 
politics  and  their  effect  on  the  community  and  the  individual.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 

PSY101  Applied  Psychology  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  basic  principles  of  psychology  as  they  apply  to  daily  life.  Topics 
include  perception,  emotions,  motivation,  adjustment,  behavior  management,  communication, 
and  related  topics  that  promote  growth  and  development  on  the  job  and  in  one's  personal 
life.  Upon  completion,  students  should  be  able  to  apply  the  principles  learned  in  this  class  to 
everyday  living. 
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This  course  provides  an  introduction  to  the  study  of  human  growth  and  development.  Emphasis 
is  placed  on  the  physical,  cognitive,  and  psychosocial  aspects  of  development  from  conception 
to  death.  Upon  completion,  students  should  be  able  to  demonstrate  knowledge  of 
development  across  the  life  span  and  apply  this  knowledge  to  their  specific  field  of  study. 


PSY  135  Group  Processes  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  examination  of  group  dynamics  and  structure.  Topics  include  team¬ 
building,  interpersonal  communication,  leadership,  decision  making,  and  problem  solving. 
Upon  completion,  students  should  be  able  to  demonstrate  the  knowledge  and  skills  necessary 
for  effective  group  participation. 

PSY  1 50  General  Psychology  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  overview  of  the  scientific  study  of  human  behavior.  Topics  include 
history,  methodology,  biopsychology,  sensation,  perception,  learning,  motivation,  cognition, 
abnormal  behavior,  personality  theory,  social  psychology,  and  other  relevant  topics.  Upon 
completion,  students  should  be  able  to  demonstrate  a  basic  knowledge  of  the  science  of 
psychology.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  social/behavioral  sciences. 

PSY  237  Social  Psychology  3.0  0.0  0.0  3.0 

Prerequisites:  PSY*1 50  or  SOC*210 

Corequisites  :  None 

This  course  introduces  the  study  of  individual  behavior  within  social  contexts.  Topics  include 
affiliation,  attitude  formation  and  change,  conformity,  altruism,  aggression,  attribution, 
interpersonal  attraction,  and  group  behavior.  Upon  completion,  students  should  be  able  to 
demonstrate  an  understanding  of  the  basic  principles  of  social  influences  on  behavior.  This 
course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  social/behavioral  sciences. 

PSY  239  Psychology  of  Personality  3.0  0.0  0.0  3.0 

Prerequisites:  PSY*150 

Corequisites  :  None 

This  course  covers  major  personality  theories  and  personality  research  methods.  Topics  include 
psychoanalytic,  behavioristic,  social  learning,  cognitive,  humanistic,  and  trait  theories  including 
supporting  research.  Upon  completion,  students  should  be  able  to  compare  and  contrast 
traditional  and  contemporary  approaches  to  the  understanding  of  individual  differences  in 
human  behavior.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  social/behavioral  sciences. 
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PSY  241  Developmental  Psych  3.0  0.0  0.0  3.0 

Prerequisites:  PSY*150 

Corequisites  :  None 

This  course  is  a  study  of  human  growth  and  development.  Emphasis  is  placed  on  major 
theories  and  perspectives  as  they  relate  to  the  physical,  cognitive,  and  psychosocial  aspects 
of  development  from  conception  to  death.  Upon  completion,  students  should  be  able  to 
demonstrate  knowledge  of  development  across  the  life  span.  This  course  has  been  approved 
to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in 
social/behavioral  sciences. 


PSY  243  Child  Psychology 


3.0  0.0  0.0  3.0 


Prerequisites:  PSY*150 

Corequisites  :  None 

This  course  provides  an  overview  of  physical,  cognitive,  and  psychosocial  development  from 
conception  through  adolescence.  Topics  include  theories  and  research,  interaction  of  biological 
and  environmental  factors,  language  development,  learning  and  cognitive  processes,  social 
relations,  and  moral  development.  Upon  completion,  students  should  be  able  to  identify 
typical  and  atypical  childhood  behavior  patterns  as  well  as  appropriate  strategies  for  interacting 
with  children.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  pre-major  and/or  elective  course  requirement. 


PSY  246  Adolescent  Psychology  3.0  0.0  0.0  3.0 


Prerequisites:  PSY*150 

Corequisites  :  None 

This  course  provides  an  overview  of  the  behavior  patterns,  life  changes,  and  social  issues  that 
accompany  the  developmental  stage  of  adolescence.  Topics  include  developmental  theories; 
physical,  cognitive  and  psychosocial  growth;  transitions  to  young  adulthood;  and  sociocultural 
factors  that  influence  adolescent  roles  in  home,  school  and  community.  Upon  completion, 
students  should  be  able  to  identify  typical  and  atypical  adolescent  behavior  patterns  as  well  as 
appropriate  strategies  for  interacting  with  adolescents.  This  course  has  been  approved  to 
satisfy  the  Comprehensive  Articulation  Agreement  pre-major  and/or  elective  course 
requirement. 


PSY  256  Exceptional  Children  3.0  0.0  0.0  3.0 

Prerequisites:  PSY*150 

Corequisites  :  None 

This  course  introduces  major  exceptionalities  in  children  including  mental,  emotional,  and 
physical  variations;  learning  disabilities;  and  giftedness.  Emphasis  is  placed  on  theoretical 
perspectives,  identification  methods,  and  intervention  strategies.  Upon  completion,  students 
should  be  able  to  demonstrate  a  general  knowledge  of  the  exceptionalities  of  children  and 
recommended  intervention  techniques. 


PSY  281  Abnormal  Psychology  3.0  0.0  0.0  3.0 

Prerequisites:  PSY*150 

Corequisites  :  None 

This  course  provides  an  examination  of  the  various  psychological  disorders,  as  well  as  theoretical, 
clinical,  and  experimental  perspectives  of  the  study  of  psychopathology.  Emphasis  is  placed 
on  terminology,  classification,  etiology,  assessment,  and  treatment  of  the  major  disorders. 
Upon  completion,  students  should  be  able  to  distinguish  between  normal  and  abnormal 
behavior  patterns  as  well  as  demonstrate  knowledge  of  etiology,  symptoms,  and  therapeutic 
techniques.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  social/behavioral  sciences. 
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RAD  110  Rad  Intro  &  Patient  Care 

Prerequisites:  None 

Corequisites  :  RAD  111  and  RAD  151 

This  course  provides  an  overview  of  the  radiography  profession  and  student  responsibilities. 
Emphasis  is  placed  on  basic  principles  of  patient  care,  radiation  protection,  technical  factors, 
and  medical  terminology.  Upon  completion,  students  should  be  able  to  demonstrate  basic 
skills  in  these  areas. 


RAD  111  RAD  Procedures  I  3.0  3.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  RAD  110  and  RAD  151 

This  course  provides  the  knowledge  and  skills  necessary  to  perform  standard  radiographic 
procedures.  Emphasis  is  placed  on  radiography  of  the  chest,  abdomen,  extremities,  spine, 
and  pelvis.  Upon  completion,  students  should  be  able  to  demonstrate  competence  in  these 
areas. 

RAD  112  RAD  Procedures  II  3.0  3.0  0.0  4.0 

Prerequisites:  RAD*110and  RAD*111  and  RAD*151 

Corequisites  :  RAD  121  and  RAD  161 

This  course  provides  the  knowledge  and  skills  necessary  to  perform  standard  radiographic 
procedures.  Emphasis  is  placed  on  radiography  of  the  skull,  bony  thorax,  and  gastrointestinal, 
biliary,  and  urinary  systems.  Upon  completion,  students  should  be  able  to  demonstrate 
competence  in  these  areas. 

RAD  121  Radiographic  Imaging  I  2.0  3.0  0.0  3.0 

Prerequisites:  RAD*1 10  and  RAD*1 1 1  and  RAD*151 

Corequisites  :  None 

This  course  covers  factors  of  image  quality  and  methods  of  exposure  control.  Topics  include 
density,  contrast,  recorded  detail,  distortion,  technique  charts,  manual  and  automatic  exposure 
control,  and  tube  rating  charts.  Upon  completion,  students  should  be  able  to  demonstrate  an 
understanding  of  exposure  control  and  the  effects  of  exposure  factors  on  image  quality. 

RAD  122  Radiographic  Imaging  II  1.0  3.0  0.0  2.0 

Prerequisites:  RAD*112  and  RAD*121  and  RAD*161 

Corequisites  :  RAD  131  and  RAD  171 

This  course  covers  image  receptor  systems  and  processing  principles.  Topics  include  film,  film 
storage,  processing,  intensifying  screens,  grids,  and  beam  limitation.  Upon  completion,  students 
should  be  able  to  demonstrate  the  principles  of  selection  and  usage  of  imaging  accessories  to 
produce  quality  images. 

RAD  131  Radiographic  Physics  I  1.0  3.0  0.0  2.0 

Prerequisites:  RAD*112  and  RAD*121  and  RAD*161 

Corequisites  :  RAD  122  and  RAD  171 

This  course  introduces  the  fundamental  principles  of  physics  that  underlie  diagnostic  X-ray 
production  and  radiography.  Topics  include  electromagnetic  waves,  electricity  and  magnetism, 
electrical  energy,  and  power  and  circuits  as  they  relate  to  radiography.  Upon  completion, 
students  should  be  able  to  demonstrate  an  understanding  of  basic  principles  of  physics  as 
they  relate  to  the  operation  of  radiographic  equipment. 
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RAD  151  RAD  Clinical  Ed  I 

Prerequisites:  None 

Corequisites:  RAD  1 1 0  and  RAD  1 11 

This  course  introduces  patient  management  and  basic  radiographic  procedures  in  the  clinical 
setting.  Emphasis  is  placed  on  mastering  positioning  of  the  chest  and  extremities,  manipulating 
equipment,  and  applying  principles  of  ALARA.  Upon  completion,  students  should  be  able  to 
demonstrate  successful  completion  of  clinical  objectives. 

RAD  161  RAD  Clinical  Ed  II  0.0  0.0  15.0  5.0 

Prerequisites:  RAD*1 1 0  and  RAD*1 1 1  and  RAD*1 51 

Corequisites  :  RAD  112  and  RAD  121 

This  course  provides  additional  experience  in  patient  management  and  in  more  complex 
radiographic  procedures.  Emphasis  is  placed  on  mastering  positioning  of  the  spine,  pelvis, 
head  and  neck,  and  thorax  and  adapting  procedures  to  meet  patient  variations.  Upon 
completion,  students  should  be  able  to  demonstrate  successful  completion  of  clinical  objectives. 

RAD  171  RAD  Clinical  Ed  III  0.0  0.0  12.0  4.0 

Prerequisites:  RAD*112  and  RAD*121  and  RAD*161 

Corequisites  :  RAD  122  and  RAD  131 

This  course  provides  experience  in  patient  management  specific  to  fluoroscopic  and  advanced 
radiographic  procedures.  Emphasis  is  placed  on  applying  appropriate  technical  factors  to  all 
studies  and  mastering  positioning  of  gastrointestinal  and  urological  studies.  Upon  completion, 
students  should  be  able  to  demonstrate  successful  completion  of  clinical  objectives. 

RAD  211  RAD  Procedures  III  2.0  3.0  0.0  3.0 

Prerequisites:  RAD*122 

Corequisites  :  RAD  231  and  RAD  241  and  RAD  251 

This  course  provides  the  knowledge  and  skills  necessary  to  perform  standard  and  specialty 
radiographic  procedures.  Emphasis  is  placed  on  radiographic  specialty  procedures,  pathology, 
and  advanced  imaging.  Upon  completion,  students  should  be  able  to  demonstrate  competence 
in  these  areas. 

RAD  231  Radiographic  Physics  II  1.0  3.0  0.0  2.0 

Prerequisites:  RAD*171 

Corequisites  :  RAD  211  and  RAD  241  and  RAD  251 

This  course  continues  the  study  of  physics  that  underlie  diagnostic  X-ray  production  and 
radiographic  and  fluoroscopic  equipment.  Topics  include  X-ray  production,  electromagnetic 
interactions  with  matter,  X-ray  devices,  equipment  circuitry,  targets,  filtration,  and  dosimetry. 
Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  the  application 
of  physical  concepts  as  related  to  image  production. 

RAD  241  Radiation  Protection  2.0  0.0  0.0  2.0 

Prerequisites:  RAD*122  and  RAD*131  and  RAD*171 

Corequisites  :  RAD  211  and  RAD  231  and  RAD  251 

This  course  covers  the  principles  of  radiation  protection  and  radiobiology.  Topics  include  the 
effects  of  ionizing  radiation  on  body  tissues,  protective  measures  for  limiting  exposure  to  the 
patient  and  personnel,  and  radiation  monitoring  devices.  Upon  completion,  students  should 
be  able  to  demonstrate  an  understanding  of  the  effects  and  uses  of  radiation  in  diagnostic 
radiology. 
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RAD  245 


Radiographic  Analysis 


Prerequisites:  RAD*251 

Corequisites  :  RAD  261 

This  course  provides  an  overview  of  imaging  concepts  and  introduces  methods  of  quality 
assurance.  Topics  include  a  systematic  approach  for  image  evaluation  and  analysis  of  imaging 
service  and  quality  assurance.  Upon  completion,  students  should  be  able  to  establish  and 
administer  a  quality  assurance  program  and  conduct  a  critical  review  of  images. 


RAD  251  RAD  Clinical  Ed  IV  0.0  0.0  21.0  7.0 

Prerequisites:  RAD*122  and  RAD*131  and  RAD*171 

Corequisites  :  RAD  211  and  RAD  231  and  RAD  241 

This  course  provides  the  opportunity  to  continue  mastering  all  basic  radiographic  procedures 
and  to  attain  experience  in  advanced  areas.  Emphasis  is  placed  on  equipment  operation, 
pathological  recognition,  pediatric  and  geriatric  variations,  and  a  further  awareness  of  radiation 
protection  requirements.  Upon  completion,  students  should  be  able  to  demonstrate  successful 
completion  of  clinical  objectives. 

RAD  261  RAD  Clinical  Ed  V  0.0  0.0  21.0  7.0 

Prerequisites:  RAD*251 

Corequisites  :  RAD  245 

This  course  is  designed  to  enhance  expertise  in  all  radiographic  procedures,  patient 
management,  radiation  protection,  and  image  production  and  evaluation.  Emphasis  is  placed 
on  developing  an  autonomous  approach  to  the  diversity  of  clinical  situations  and  successfully 
adapting  to  those  procedures.  Upon  completion,  students  should  be  able  to  demonstrate 
successful  completion  of  clinical  objectives. 

RAD  282  RAD  Clinical  Elective  0.0  0.0  6.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  advanced  knowledge  of  clinical  applications.  Emphasis  is  placed  on 
enhancing  clinical  skills.  Upon  completion,  students  should  be  able  to  successfully  complete 
the  clinical  course  objectives. 

RED  070  Essential  Reading  3.0  2.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  designed  for  those  with  limited  reading  skills.  Emphasis  is  placed  on  basic  word 
attack  skills,  vocabulary,  transitional  words,  paragraph  organization,  basic  comprehension  skills, 
and  learning  strategies.  Upon  completion,  students  should  be  able  to  demonstrate  competence 
in  the  skills  required  for  RED  080. 

RED  090  Improved  College  Reading  3.0  2.0  0.0  4.0 

Prerequisites:  RED*080  or  ENG*085 

Corequisites  :  None 

This  course  is  designed  to  improve  reading  and  critical  thinking  skills.  Topics  include  vocabulary 
enhancement;  extracting  implied  meaning;  analyzing  author's  purpose,  tone,  and  style;  and 
drawing  conclusions  and  responding  to  written  material.  Upon  completion,  students  should 
be  able  to  comprehend  and  analyze  college-level  reading  material. 
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REL  110  World  Religions 

Prerequisites:  None 

Corequisites  :  None 
This  course  introduces  the  world's  major  religious  traditions.  Topics  include  Primal  religions, 
Hinduism,  Buddhism,  Islam,  Judaism,  and  Christianity.  Upon  completion,  students  should  be 
able  to  identify  the  origins,  history,  beliefs,  and  practices  of  the  religions  studied.  This  course 
has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education 
core  requirement  in  humanities/fine  arts. 

RAD  291  Seminar  Selected  Topics  3.0  0.0  0.0  3.0 

Prerequisites:  RAD  211,  RAD  231 

Corequisites  :  None 

This  course  provides  an  opportunity  to  explore  areas  of  current  interest  in  Radiology  disciplines. 
Emphasis  is  placed  on  subject  matter  appropriate  to  Radiology.  Upon  completion,  the  students 
should  be  able  to  demonstrate  an  understanding  of  Advanced  Imaging  Modalities. 

REL  21 1  Intro  to  Old  Testament  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  survey  of  the  literature  of  the  Hebrews  with  readings  from  the  law,  prophets, 
and  other  writings.  Emphasis  is  placed  on  the  use  of  literary,  historical,  archeological,  and 
cultural  analysis.  Upon  completion,  students  should  be  able  to  use  the  tools  of  critical  analysis 
to  read  and  understand  Old  Testament  literature.  This  course  has  been  approved  to  satisfy 
the  Comprehensive  Articulation  Agreement  general  education  core  requirement  in  humanities/ 
fine  arts. 

REL  21 2  Intro  to  New  Testament  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  is  a  survey  of  the  literature  of  first-century  Christianity  with  readings  from  the 
gospels,  Acts,  and  the  Pauline  and  pastoral  letters.  Topics  include  the  literary  structure,  audience, 
and  religious  perspective  of  the  writings,  as  well  as  the  historical  and  cultural  context  of  the 
early  Christian  community.  Upon  completion,  students  should  be  able  to  use  the  tools  of 
critical  analysis  to  read  and  understand  New  Testament  literature.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  humanities/fine  arts. 

SC1 110  Principles  of  Science  3.0  2.0  0.0  4.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  principles  of  chemistry,  physics,  and  biology.  Emphasis  is  placed 
on  chemical  reactions,  energy  forms,  and  ecological  studies.  Upon  completion,  students 
should  be  able  to  demonstrate  mastery  of  the  scientific  method  of  thought  and  a  basic 
understanding  of  chemistry,  physics,  and  biology. 

SOC210  Introduction  to  Sociology  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  scientific  study  of  human  society,  culture,  and  social  interactions. 
Topics  include  socialization,  research  methods,  diversity  and  inequality,  cooperation  and  conflict, 
social  change,  social  institutions,  and  organizations.  Upon  completion,  students  should  be 
able  to  demonstrate  knowledge  of  sociological  concepts  as  they  apply  to  the  interplay  among 
individuals,  groups,  and  societies.  This  course  has  been  approved  to  satisfy  the  Comprehensive 
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Articulation  Agreement  general  education  core  requirement  in  social/behavioral  sciences. 

SOC213  Sociology  of  the  Family  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  covers  the  institution  of  the  family  and  other  intimate  relationships.  Emphasis  is 
placed  on  mate  selection,  gender  roles,  sexuality,  communication,  power  and  conflict, 
parenthood,  diverse  lifestyles,  divorce  and  remarriage,  and  economic  issues.  Upon  completion, 
students  should  be  able  to  analyze  the  family  as  a  social  institution  and  the  social  forces 
which  influence  its  development  and  change.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  general  education  core  requirement  in  social/behavioral 
sciences. 

SOC  220  Social  Problems  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  in-depth  study  of  current  social  problems.  Emphasis  is  placed  on 
causes,  consequences,  and  possible  solutions  to  problems  associated  with  families,  schools, 
workplaces,  communities,  and  the  environment.  Upon  completion,  students  should  be  able 
to  recognize,  define,  analyze,  and  propose  solutions  to  these  problems.  This  course  has  been 
approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general  education  core 
requirement  in  social/behavioral  sciences. 

SON  110  Intro  to  Sonography  1.0  3.0  3.0  3.0 

Prerequisites:  Enrollment  in  the  Medical  Sonography  Program 

Corequisites  :  None 

This  course  provides  an  introduction  to  medical  sonography.  Topics  include  applications, 
sonographic  terminology,  history,  patient  care,  ethics,  and  basic  skills.  Upon  completion, 
students  should  be  able  to  define  professionalism  and  sonographic  applications  and  perform 
basic  patient  care  skills  and  preliminary  scanning  techniques. 

SON  111  Sonographic  Physics  3.0  3.0  0.0  4.0 

Prerequisites:  CVS*1 63  or  SON*1 1 0 

Corequisites  :  None 

This  course  introduces  ultrasound  physical  principles,  bioeffects,  and  sonographic 
instrumentation.  Topics  include  sound  wave  mechanics,  transducers,  sonographic  equipment, 
Doppler  physics,  bioeffects,  and  safety.  Upon  completion,  students  should  be  able  to 
demonstrate  knowledge  of  sound  wave  mechanics,  transducers,  sonography  equipment,  the 
Doppler  effect,  bioeffects,  and  safety. 

SON  120  SON  Clinical  Ed  I  0.0  0.0  15.0  5.0 

Prerequisites:  SON*110 

Corequisites  :  None 

This  course  provides  active  participation  in  clinical  sonography.  Emphasis  is  placed  on  imaging, 
processing,  and  technically  evaluating  sonographic  examinations.  Upon  completion,  students 
should  be  able  to  image,  process,  and  evaluate  sonographic  examinations. 

SON  121  SON  Clinical  II  0.0  0.0  15.0  5.0 

Prerequisites:  SON*120 

Corequisites  :  None 

This  course  provides  continued  active  participation  in  clinical  sonography.  Emphasis  is  placed 
on  imaging,  processing,  and  technically  evaluating  sonographic  examinations.  Upon  completion, 
students  should  be  able  to  image,  process,  and  evaluate  sonographic  examinations. 
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SON  130  Abdominal  Sonography  I  2.0  3.0  0.0  3.0 

Prerequisites:  Enrollment  in  the  Medical  Sonography  Program 

Corequisites  :  None 

This  course  introduces  abdominal  and  small  parts  sonography.  Emphasis  is  placed  on  the 
sonographic  anatomy  of  the  abdomen  and  small  parts  with  correlated  laboratory  exercises. 
Upon  completion,  students  should  be  able  to  recognize  and  acquire  basic  abdominal  and 
small  parts  images. 

SON  131  Abdominal  Sonography  II  1.0  3.0  0.0  2.0 

Prerequisites:  SON*130 

Corequisites  :  None 

This  course  covers  abdominal  and  small  parts  pathology  recognizable  on  sonograms.  Emphasis 
is  placed  on  abnormal  sonograms  of  the  abdomen  and  small  parts  with  correlated  sonographic 
cases.  Upon  completion,  students  should  be  able  to  recognize  abnormal  pathological  processes 
in  the  abdomen  and  on  small  parts  sonographic  examinations. 

SON  140  Gynecological  Sonography  2.0  0.0  0.0  2.0 

Prerequisites:  SON*110 

Corequisites  :  None 

This  course  is  designed  to  relate  gynecological  anatomy  and  pathology  to  sonography.  Emphasis 
is  placed  on  gynecological  relational  anatomy,  endovaginal  anatomy,  and  gynecological 
pathology.  Upon  completion,  students  should  be  able  to  recognize  normal  and  abnormal 
gynecological  sonograms. 

SON  222  Selected  SON  Clinical  ED  0.0  0.0  6.0  2.0 

Prerequisites:  SON*110 

Start  Term  :  1997*02 

This  course  provides  active  participation  in  clinical  sonography.  Emphasis  is  placed  on  imaging, 
processing,  and  technically  evaluating  selected  sonographic  examinations.  Upon  completion, 
students  should  be  able  to  image,  process,  and  evaluate  selected  sonographic  examinations. 

SON  241  Obstetrical  Sonography  I  2.0  0.0  0.0  2.0 

Prerequisites:  SON*110 

Corequisites  :  None 

This  course  covers  normal  obstetrical  sonography  techniques,  the  normal  fetal  environment, 
and  abnormal  first  trimester  pregnancy  states.  Topics  include  gestational  dating,  fetal  anatomy, 
uterine  environment,  and  first  trimester  complications.  Upon  completion,  students  should  be 
able  to  produce  gestational  sonograms  which  document  age,  evaluate  the  uterine  environment, 
and  recognize  first  trimester  complications. 

SON  242  Obstetrical  Sonography  II  2.0  0.0  0.0  2.0 

Prerequisites:  SON*241 

Corequisites  :  None 

This  course  covers  second  and  third  trimester  obstetrical  complications  and  fetal  anomalies. 
Topics  include  abnormal  fetal  anatomy  and  physiology  and  complications  in  the  uterine 
environment.  Upon  completion,  students  should  be  able  to  identify  fetal  anomalies,  fetal 
distress  states,  and  uterine  pathologies. 

SON  250  Vascular  Sonography  1.0  3.0  0.0  2.0 

Prerequisites:  SON*111 

Corequisites  :  None 

This  course  provides  an  in-depth  study  of  the  anatomy  and  pathology  of  the  vascular  system. 
Topics  include  peripheral  arterial,  peripheral  venous,  and  cerebrovascular  disease  testing. 
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Upon  completion,  students  should  be  able  to  identify  normal  vascular  anatomy  and  recognize 
pathology  of  the  vascular  system. 

SON  289  Sonographic  Topics  2.0  0.0  0.0  2.0 

Prerequisites:  SON*220 

Corequisites  :  SON  221 

This  course  provides  an  overview  of  sonographic  topics  in  preparation  for  certification 
examinations.  Emphasis  is  placed  on  registry  preparation.  Upon  completion,  students  should 
be  able  to  demonstrate  a  comprehensive  knowledge  of  sonography  and  be  prepared  for  the 
registry  examinations. 

SPA  111  Elementary  Spanish  I  3.0  0.0  0.0  3.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  the  fundamental  elements  of  the  Spanish  language  within  a  cultural 
context.  Emphasis  is  placed  on  the  development  of  basic  listening,  speaking,  reading,  and 
writing  skills.  Upon  completion,  students  should  be  able  to  comprehend  and  respond  with 
grammatical  accuracy  to  spoken  and  written  Spanish  and  demonstrate  cultural  awareness. 
This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  general 
education  core  requirement  in  humanities/fine  arts. 

SPA  112  Elementary  Spanish  II  3.0  0.0  0.0  3.0 

Prerequisites:  SPA*111 

Corequisites  :  None 

This  course  is  a  continuation  of  SPA  111  focusing  on  the  fundamental  elements  of  the  Spanish 
language  within  a  cultural  context.  Emphasis  is  placed  on  the  progressive  development  of 
listening,  speaking,  reading,  and  writing  skills.  Upon  completion,  students  should  be  able  to 
comprehend  and  respond  with  increasing  proficiency  to  spoken  and  written  Spanish  and 
demonstrate  further  cultural  awareness.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  general  education  core  requirement  in  humanities/ 
fine  arts. 

SPA  181  Spanish  Labi  0.0  2.0  0.0  1.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  an  opportunity  to  enhance  acquisition  of  the  fundamental  elements  of 
the  Spanish  language.  Emphasis  is  placed  on  the  progressive  development  of  basic  listening, 
speaking,  reading,  and  writing  skills  through  the  use  of  various  supplementary  learning  media 
and  materials.  Upon  completion,  students  should  be  able  to  comprehend  and  respond  with 
grammatical  accuracy  to  spoken  and  written  Spanish  and  demonstrate  cultural  awareness. 
This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre¬ 
major  and/or  elective  course  requirement. 

SPA  182  Spanish  Lab  2  0.0  2.0  0.0  1.0 

Prerequisites:  SPA*181 

Corequisites  :  None 

This  course  provides  an  opportunity  to  enhance  acquisition  of  the  fundamental  elements  of 
the  Spanish  language.  Emphasis  is  placed  on  the  progressive  development  of  basic  listening, 
speaking,  reading,  and  writing  skills  through  the  use  of  various  supplementary  learning  media 
and  materials.  Upon  completion,  students  should  be  able  to  comprehend  and  respond  with 
increasing  proficiency  to  spoken  and  written  Spanish  and  demonstrate  cultural  awareness. 
This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation  Agreement  pre¬ 
major  and/or  elective  course  requirement. 
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SPA  21 1  Intermediate  Spanish  I 

Prerequisites:  SPA*112 

Corequisites  :  None 

This  course  provides  a  review  and  expansion  of  the  essential  skills  of  the  Spanish  language. 
Emphasis  is  placed  on  the  study  of  authentic  and  representative  literary  and  cultural  texts. 
Upon  completion,  students  should  be  able  to  communicate  effectively,  accurately,  and 
creatively  about  the  past,  present,  and  future.  This  course  has  been  approved  to  satisfy  the 
Comprehensive  Articulation  Agreement  general  education  core  requirement  in  humanities/ 
fine  arts. 

SPA  21 2  Intermediate  Spanish  II  3.0  0.0  0.0  3.0 

Prerequisites:  SPA*211 

Corequisites  :  None 

This  course  provides  a  continuation  of  SPA  21 1 .  Emphasis  is  placed  on  the  continuing  study  of 
authentic  and  representative  literary  and  cultural  texts.  Upon  completion,  students  should  be 
able  to  communicate  spontaneously  and  accurately  with  increasing  complexity  and 
sophistication.  This  course  has  been  approved  to  satisfy  the  Comprehensive  Articulation 
Agreement  general  education  core  requirement  in  humanities/fine  arts. 

TRP100  Truck  Driver  Training  6.0  18.0  0.0  12.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  provides  training  in  inspecting  and  driving  tractor  trailers  and  assuming  driver 
responsibilities  on  the  road  and  at  pickup  and  delivery  points.  Emphasis  is  placed  on  defensive 
driving,  federal  motor  carrier  safety  regulations,  trip  planning,  cargo  handling,  vehicle  systems, 
hours  of  service,  and  accident  prevention.  Upon  completion,  students  should  be  able  to 
demonstrate  the  skills  required  for  the  commercial  driver's  license  and  employment. 

WLD112  Basic  Welding  Processes  1.0  3.0  0.0  2.0 

Prerequisites:  None 

Corequisites  :  None 

This  course  introduces  basic  welding  and  cutting.  Emphasis  is  placed  on  beads  applied  with 
gases,  mild  steel  fillers,  and  electrodes  and  the  capillary  action  of  solder.  Upon  completion, 
students  should  be  able  to  set  up  welding  and  oxy-fuel  equipment  and  perform  welding, 
brazing,  and  soldering  processes. 

XXX  XXX  Selected  Topics  in _  0-3  0-6  1-3 

Prerequisites:  Corequisites:  None 

This  course  provides  an  opportunity  to  explore  areas  of  current  interest  in  specific  program  or 
discipline  areas.  Emphasis  is  placed  on  subject  matter  appropriate  to  the  program  or  discipline. 
Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  the  specific 
area  of  study.  Major  areas  may  use  the  fourth  sentence  to  specify  other  requirements. 

XXX  XXX  Seminar  in _ _  0-3  0-6  1-3 

Prerequisites:  Corequisites:  None 

This  course  provides  an  opportunity  to  explore  areas  of  current  interest  in  specific  program  or 
discipline  areas.  Emphasis  is  placed  on  subject  matter  appropriate  to  the  program  or  discipline. 
Upon  completion,  students  should  be  able  to  demonstrate  an  understanding  of  the  specific 
area  of  study.  Major  areas  may  use  the  fourth  sentence  to  specify  other  requirements. 
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PHILOSOPHY 

Johnston  Community  College  is  committed  to  a  comprehensive  continuing  education 
program  for  all  citizens  in  its  service  area.  To  fulfill  this  commitment,  the  College  offers  a 
variety  of  continuing  education  formed  upon  request  when  only  three  requirements  are  met: 

1 .  Ten  (or  more)  students  must  enroll. 

2.  A  qualified  instructor  must  be  available. 

3.  A  suitable  location  for  the  class  must  be  acquired. 

Through  the  Continuing  Education  program,  citizens  find  opportunities  to  retrain  and  update 
themselves  for  today's  job  market,  develop  leadership  and  civic  responsibility,  grow  in  basic 
knowledge,  improve  in  home  and  community  life,  gain  knowledge  in  general  education,  and 
develop  creativity  in  the  fine  arts. 

GENERAL  INFORMATION 

Continuing  Education  programs  are  offered  where  there  is  community  need  and  interest. 
Some  courses  and  services,  because  of  great  demand,  are  offered  on  a  continuing  basis. 
Other  courses  and  programs  may  be  initiated  by  request  from  groups,  the  industrial  community, 
or  other  service  organizations.  Johnston  Community  College,  in  keeping  with  its  commitment 
to  Continuing  Education,  cooperates  with  all  groups  whether  public  or  private,  industrial  or 
service,  whose  goal  is  the  development  of  Continuing  Education  for  the  citizens  of  Johnston 
County. 

CONTINUING  EDUCATION  UNITS 

Johnston  Community  College  uses  the  Continuing  Education  Unit  (CEU)  as  recognition 
and  documentation  for  non-credit  continuing  education  activities.  The  national  guidelines  for 
the  use  of  the  CEU  are  applied  and  emphasis  is  on  the  results  of  education  and  the  assessment 
of  those  results. 

Continuing  Education  Units  (CEU's)  are  awarded  for  non-credit  activities  or  programs  which 
meet  appropriate  criteria.  These  CEU  activities  or  programs  may  include: 

Technical  and  professional  courses 

Inservice  training  programs 

Courses  for  certificate  or  licensing  requirements 

Occupational  skill  upgrading  courses 

Liberal  education  programs 

Paraprofessional  training  programs 

Vocational  training  programs  either  inservice  or  in  preparation  for  job-entry  positions 

Johnston  Community  College  is  responsible  for  establishing  and  maintaining  a  permanent 
record  of  all  CEU's  awarded.  The  system  of  recording  units  for  participants  is  in  accordance 
with  the  current  system  of  permanent  records  in  use  at  the  College.  At  the  discretion  of  the 
College,  a  separate  and  parallel  system  is  maintained.  These  records  are  available  upon 
request  by  program  participants,  their  employers,  or  certifying  organizations.  Information 
recorded  in  these  permanent  records  includes: 

Name  of  individual  student 
Social  security  number 
Title  of  course  or  program 
Starting  and  ending  dates  of  activity 
Location  of  activity 
Format  of  activity 
Number  of  CEU's  awarded 
Student  performance  evaluation 
Name  of  instructor 
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Cooperating  sponsor 

Any  activity  or  program  subject  to  CEU  credit  must  be  composed  of  the  following  criteria: 
participant,  purpose,  format  content,  duration,  teaching  staff,  course  prerequisites  and  level 
of  instruction.  This  essential  information  is  maintained  in  condensed  form  in  the  permanent 
records  of  the  College. 

One  CEU  is  awarded  for  each  ten  contact  hours  of  instruction  included  in  a  specified 
continuing  education  program  activity.  Therefore,  a  normal  one-week  short  course  usually 
approximates  30  contact  hours  of  participation  and  would  be  awarded  3.0  CEU's.  A  two-day 
program  seldom  involves  more  than  10  or  12  contact  hours  and  would  thus  be  awarded  1 .0 
or  1 .2  CEU's  respectively. 

ADMISSION 

Any  person  eighteen  years  of  age  or  older  and  not  enrolled  in  high  school  may  be  admitted 
to  a  Continuing  Education  class.  In  extenuating  circumstances,  a  person  between  the  ages  of 
sixteen  and  eighteen  years  of  age  may  be  admitted  to  a  Continuing  Education  class. 

The  student  must  complete  a  Concurrent  Enrollment  form  obtaining  signatures  of  approval 
from  appropriate  school  officials  prior  to  enrollment. 

Prior  to  the  beginning  of  each  semester,  a  course  schedule  is  published  and  made  available 
to  potential  students  upon  request.  Courses  which  begin  between  semester  are  announced 
through  local  news  media. 

ATTENDANCE 

Regular  attendance  and  class  participation  are  essential  to  effective  teaching  and  learning. 
Adult  students  are  expected  to  be  regular  and  punctual  in  attendance.  A  minimum  of  75 
percent  student  attendance  in  each  course  is  required  to  receive  the  Adult  H igh  School 
Diploma  and/or  the  Achievement  Certificate. 

FEES 

A  $35.00  registration  fee  per  course  is  charged  for  occupational  extension.  Community 
Service  programs  offered  through  the  Continuing  Education  Division  carry  a  fee  as  follows: 

Classes  offered  1-10  hours  are  15.00 

1 1  -20  hours  are  25.00 
21  and  over  are  35.00 

All  fees,  when  charged,  are  due  and  payable  at  the  first  class  session.  Books  and  supplies 
are  available  through  the  College's  bookstore.  When  classes  meet  at  community  centers,  the 
College  makes  it  possible  for  books  to  be  purchased  at  the  center.  Students  who  are  fire 
department  personnel,  inmates,  law  enforcement  officers,  volunteer  rescue  squad  personnel, 
citizen  65  years  old  or  older,  and  the  students  participating  in  Adult  Basic  Education,  GED, 
Adult  H igh  School  classes,  and  Human  Resources  Development  are  exempt  from  the 
registration  fee. 

CONTINUING  EDUCATION  DIVISION  REFUND  POLICY 

Upon  official  withdrawal  from  a  Continuing  Education  Course,  a  student  may  be  entitled 
to  receive  a  75  percent  refund  of  the  registration  fee  in  certain  circumstances.  The  Continuing 
Education  refund  policy  applies  to  courses  offered  as  Occupational  Extension  &  Community 
Services.  Courses  offered  as  self-supporting  are  not  eligible  as  these  programs  are  funded  by 
registration  fees  collected.  In  order  to  qualify  for  a  refund,  a  student  must  officially  withdraw 
and  request  a  refund  (in  writing)  prior  to  the  10  percent  date  of  the  course.  Requests  for 
refunds  after  the  10  percent  point  will  not  be  considered. 
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CONTINUING  EDUCATION  DIVISION  COURSE  REPETITION  POLICY 

A  special  provision  of  the  State  General  Assembly  concerning  course  repetition  became 
effective  July  1 ,  1 993.  Students  who  take  an  occupational  extension  course  more  than  TWICE 
within  a  FIVE-YEAR  period  shall  pay  their  costs  for  the  course  ($2.93  x  number  of  actual  hours 
the  class  is  taught).  Students  shall  be  primarily  responsible  for  monitoring  course  repetitions; 
however,  the  College  shall  review  records  and  charge  students  full  cost  for  courses  taken 
more  than  twice.  Senior  citizens  who  are  legal  residents  of  North  Carolina  and  who  wish  to 
enroll  in  an  occupational  extension  course  will  not  be  required  to  pay  for  taking  the  course 
twice.  Senior  citizens  who  take  an  occupational  extension  course  more  than  TWICE  within  a 
FIVE-YEAR  period  shall  pay  their  cost  for  the  course  ($2.93  x  number  of  actual  hours  the  class 
is  taught).  Students  may  repeat  occupational  extension  courses  an  unlimited  number  of  times 
if  the  repetitions  are  required  for  certification,  licensure,  or  recertification. 

ADULT  BASIC  EDUCATION 

Adult  Basic  Education  offers  persons  eighteen  and  above  the  opportunity  to  develop 
essential  language  and  math  skills  needed  by  everyone  in  modern  society.  The  program  is 
designed  to  help  individuals  better  understand  information  and  make  decisions  that  affect 
their  lives. 

Adults  with  less  than  eight  years  of  formal  education  develop  reading,  writing,  and 
mathematical  skills  in  classes  taught  by  experienced  adult  education  teachers.  The  program  is 
designed  to  meet  the  individual  needs  of  those  who  enroll  in  each  class.  Much  of  the  material 
used  deals  with  basic  skills. 

There  is  no  cost  to  the  individual  for  taking  Adult  Basic  Education.  All  books  and  materials 
are  supplied  without  charge. 

Individual  and  small  group  instruction  is  offered  in  reading,  writing,  math,  government 
and  general  knowledge. 

The  Adult  Basic  Education  program  operates  year  round.  Enrollment  is  open  at  all  times 
for  new  students  to  enter.  Classes  are  scheduled  during  day  and  evening  hours  in  convenient 
locations  throughout  Johnston  County. 

Students  are  encouraged  to  complete  Adult  Basic  Education  and  then  enter  the  Adult 
High  School  program  to  earn  an  Adult  High  School  Diploma. 

Successful  completion  of  Adult  Basic  Education  is  recognized  by  awarding  a  certificate  of 
completion  from  Johnston  Community  College. 

ENGLISH  AS  SECOND  LANGUAGE 

English  As  A  Second  Language  is  a  program  that  provides  instructional  opportunities  for 
adult  limited  English  proficient  students  to  acquire  skills  in  listening,  speaking,  reading,  writing, 
and  comprehension  of  the  English  language  and  acculturation  to  the  society  of  the  United 
States.  The  program  is  open  entry/open  exit  and  provides  instruction  of  the  following  levels: 
Preparation  (Preliterate),  Beginning,  Intermediate,  and  Advanced. 

Classes  are  located  throughout  Johnston  County  during  the  afternoon  and  evening  hours. 

Successful  completion  of  English  As  A  Second  Language  is  recognized  by  award  of  a 
certificate  of  completion  from  Johnston  Community  College. 

ADULT  HIGH  SCHOOL 

The  Adult  High  School  Diploma  program,  co-sponsored  by  Johnston  Community  College 
and  the  Johnston  County  Board  of  Education,  is  designed  to  meet  the  needs  of  those  adults 
who  have  not  completed  high  school. 

The  student  must  complete  20  units  of  academic  credit;  however,  credit  is  also  given  for 
courses  that  the  student  completed  in  the  public  school. 

Transcripts  are  evaluated  to  determine  the  course  needs  of  each  student. 
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Adult  High  School  students  who  complete  the  20  units  of  course  work  must  also  attain  a 
passing  score  On  the  the  North  Carolina  .Competency  Test. 

Upon  successful  completion  of  the  program,  students  are  awarded  the  Johnston  Community 
College  Adult  High  School  Diploma.  This  achievement  is  generally  recognized  as  meeting 
educational  requirements  for  employment  or  entrance  into  programs  of  higher  education. 

HUMAN  RESOURCES  DEVELOPMENT 

The  Human  Resources  Development  program  is  designed  to  help  those  men  and  women 
who  lack  the  knowledge,  incentive  and/or  skills  to  obtain  and  hold  jobs  in  modern  industry  and 
business. 

H.R.D.  is  a  state-funded  program  directed  toward  helping  the  enrollees  further  their 
employability  through  a  recognition  and  knowledge  of  personal  assets  and  limitations,  the  effects 
of  behavior  on  others,  and  the  processes  for  problem  solving. 

All  prospective  students  are  interviewed  and  counseled  as  to  their  eligibility  and  their  specific 
educational  needs;  and  if  accepted,  a  program  of  study  is  tailored  to  fit  their  individual  needs. 
Usually  this  means  a  blend  of  programmed  Adult  Basic  Education,  Adult  High  School  Education, 
and  Motivation  Training. 

Upon  completion  of  the  H.R.D.  program,  graduates  may  be  enrolled  in  other  curriculums 
offered  at  Johnston  Community  College  or  may  enter  the  local  job  market. 

PUBLIC  SERVICE  PROGRAMS 


Law  Enforcement  Training 

Law  Enforcement  Training  is  provided  at  the  request  of  local  law  enforcement  agencies. 
Courses  are  especially  designed  as  inservice  and  preservice  education  for  those  engaged  in 
law  enforcement  activities.  Workshops  and  courses  are  offered  in  may  areas  such  as  the 
following: 


BASIC  LAW  ENFORCEMENT 
TRAINING 

CONSTITUTIONAL  LAW 
CRIMINAL  LAW 
DEFENSIVE  TACTICS 


DRUGS  AND  NARCOTICS 

FINGERPRINTING 

FIREARMS 

MOTOR  VEHICLE  LAWS 
RADAR  TRAINING 


Fire  Service  Training 

Fire  Service  Training  is  designed  to  provide  firemen  the  opportunity  to  gain  technical 
information  and  skill  in  modern  fire  fighting  through  a  variety  of  learning  experiences  and 
practical  problems.  Johnston  Community  College  has  a  modern  Fire/Rescue  Training  Ground 
on  campus  which  is  used  extensively  with  local  fire/rescue  classes.  Once  a  year  in  April 
Johnston  Community  College  hosts  a  weekend  Fire  College  on  the  training  ground.  Classes 
are  often  taken  directly  to  the  firemen  through  training  sessions  held  in  local  departments  and 
training  fields  it  the  community.  Among  the  courses  are  the  following: 


ARSON  DETECTION 
EMERGENCY  VEHICLE 
OPERATION 

FIRE  APPARATUS  PRACTICES 
FIRE  FIGHTING  PROCEDURES 
FIRE  OFFICER  TRAINING 
FIRE  STREAM  PRACTICES 
FIRST  RESPONDER 
FLAMMABLE  LIQUIDS 
FORCIBLE  ENTRY 
HAZARDOUS  MATERIALS 


HOSE  PRACTICE 
INDUSTRIAL  FIRE  BRIGADE 
INTRODUCTION  TO 
FIREFIGHTING 
LADDER  PRACTICES 
L.P  GAS 

PORTABLE  FIRE  EXTINGUISHERS 
PROTECTIVE  BREATHING 
EQUIPMENT 
RESCUE  PRACTICES 
ROPE  PRACTICES 
SALVAGE  AND  OVERHAUL 
PRACTICES 
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EMERGENCY  MEDICAL  SERVICES  TRAINING 

Emergency  Medical  Service  (EMS)  courses  are  especially  designed  to  improve  emergency 
health  care  to  the  public  by  providing  opportunities  for  EMS  professionals  to  remain  current  in 
the  latest  emergency  care  techniques.  Courses  are  offered  for  other  health  care  professionals 
as  well.  Courses  available  include: 

ADVANCED  CARDIAC  LIFE  SUPPORT  (ACLS) 

BASIC  TRAUMA  LIFE  SUPPORT  (BTLS) 

BLOODBORNE  PATHOGENS 
CARDIOPULMONARY  RESUSCITATION  (CPR) 

EMERGENCY  MEDICAL  TECHNICIAN  (EMT) 

EMT-DEFIBRILLATION 
EMT-INTERMEDIATE 
EMT-PARAMEDIC 
FIRST  AID 

INDUSTRIAL  SAFETY 

PEDIATRIC  ADVANCED  LIFE  SUPPORT  (PALS) 

PREHOSPITAL  TRAUMA  LIFE  SUPPORT  (PHTLS) 

1 2-LEAD  EKG 
WATER  SAFETY 

Nursing  Assistant  Training 

Nursing  Assistant  Training  is  provided  for  individuals  seeking  employment  in  nursing  homes, 
hospitals  and  home  health  care.  This  program  meets  the  state  regulations  for  listing  on  the 
North  Carolina  Nurse  Aide  Registry;  a  prerequisite  for  employment. 

Components  of  the  Nursing  Assistant  Program  include  the  following: 

Nurse  Aide  I:  A  120  hour  course  required  for  initial  listing  on  the  North  Carolina  Nurse 
Aide  Registry.  A  seventh  grade  reading  equivalency  is  required  for  admission  into  this  course. 

Nurse  Aide  II:  A  160  hour  course  providing  training  beyond  the  NA  I  level.  Applicants  for 
this  program  must  be  currently  listed  as  and  NA  I,  be  a  high  school  graduate  and  have  worked 
six  months  consecutively  as  an  NA  I  prior  to  taking  the  NA  II  course. 

Nurse  Aide  Refresher:  This  15  hour  course  meets  the  state  regulations  for  relisting  on  the 
North  Carolina  Nurse  aide  Registry  when  initial  listing  has  expired. 

COMMUNITY  SERVICE  PROGRAMS 


Johnston  Community  College  sponsors  and  promotes  a  number  of  community  services 
which  contribute  to  the  cultural,  economic,  and  civic  improvement  of  the  community.  Such 
services  may  arise  from  almost  every  program  area. 

Community  service  activities  include  the  following: 


COMMUNITY  CULTURAL  EVENTS 
SEMINARS  AND  CONFERENCES 
MOTORCYCLE  EDUCATION 
ADULT  PIANO  CLASSES 
UPHOLSTERY  INSTRUCTION 
BASIC  SEWING  CLASSES 


MUSICAL  PROGRAMS 
DISCUSSION  GROUPS 
FINE  ARTS  CLASSES 
GUITAR  INSTRUCTION 
SIGN  LANGUAGE 


BUSINESS  AND  INDUSTRIAL  SERVICE  PROGRAMS 

Johnston  Community  College  sponsors  and  promotes  a  number  of  educational  services 
which  contribute  to  the  needs  of  new,  expanding,  or  existing  businesses  and  industries  and 
to  the  training  needs  of  the  people  of  Johnston  County.  Classes  are  designed  to  fit  organizational 
or  individual  needs.  These  programs  are  aimed  at  improving  available  services  for  placement 
of  workers  and  helping  workers  to  adapt  to  changing  demands  for  skills.  Emphasis  is  placed  on 
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upgrading  present  industrial  and  business  employees  and  matching  job  seekers  with  vacancies. 

Management  Development  Training 

Management  Development  Training  Courses  are  designed  for  potential  and  active 
supervisors  who  want  to  prepare  for  more  effective  leadership  and  advancement.  Courses 
are  offered  at  the  College  campus  or  in  industrial  plants.  The  courses  are  flexible  in  terms  of 
content  and  meeting  times.  Every  effort  is  made  to  fit  course  content  to  particular  industrial 
or  business  needs.  Emphasis  is  placed  on  training  time,  improving  worker  safety  records, 
reducing  labor  turnover,  improving  product  quality,  upgrading  production  records,  and  improving 
an  industry's  image.  Among  the  courses  provided  are  the  following: 

ABSENTEEISM  AND  TURNOVER  PRINCIPLES  OF  SUPERVISION 

ART  OF  MOTIVATING  PEOPLE  STRESS  MANAGEMENT 

HUMAN  RELATIONS  TIME  &  MOTION 

MANAGEMENT 

Business  Management 

Business  Management  Courses  are  planned  for  individuals  employed  in  wholesale,  retail 
and  service  occupations.  Emphasis  is  placed  on  improving  customer  and  job  relations,  making 
the  best  use  of  advertising,  improving  individual  personality  and  salesmanship,  developing 
oral  communication,  and  training  individuals  to  function  more  effectively  in  their  respective 
occupations.  Courses  and  workshops  are  offered  in  many  subject  areas  such  as  the  following: 

BANKING  INSURANCE  LICENSURE 

CUSTOMER  SERVICE  INVESTMENTS 

FINANCIAL  MANAGEMENT  REAL  ESTATE 

INCOME  TAX  SALES  AND  PROMOTION 


Vocational  Inservice  Education 

Non-curriculum  short  courses  are  planned  especially  for  adults  who  desire  to  update 
themselves  in  skilled  and  technical  areas.  Examples  of  areas  in  which  courses  may  be  planned 
are: 


AGRICULTURAL  TECHNOLOGY 

AUTOMOTIVE  MECHANICS 

BLUEPRINT  READING 

CARPENTRY 

DRAFTING 

ELECTRICAL  WIRING 


ELECTRONICS 

MASONRY 

PLUMBING 

SMALL  MOTOR  REPAIR 

SURVEYING 

WELDING 


New  and  Expanding  Industry 

The  major  goal  of  the  New  and  Expanding  Industry  Program  is  to  promote  the  expansion 
of  existing  industries  and  to  assist  in  the  training  of  employees  for  new  industries  being 
established  in  North  Carolina. 

This  program  is  a  cooperative  effort  between  the  State  of  North  Carolina  and  Johnston 
Community  College. 

Upon  request  from  a  new  or  expanding  industry,  Johnston  community  College  will  provide 
a  training  program  individualized  to  meet  the  firm's  specific  needs.  Approved  training  programs 
for  new  and  expanding  industries  are  funded  by  the  State  of  North  Carolina. 

SMALL  BUSINESS  CENTER 

The  Small  Business  Assistance  Center  was  created  to  deliver  technical  and  managerial 
assistance  to  small  business  owners  and  prospective  owners  by  providing:  (1)  information,  (2) 
education  and  training,  (3)  counseling  and  referral,  (4)  and  other  technical/managerial  assistance 
as  appropriate. 
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The  Small  Business  Assistance  Center  provides  resources  to  entrepreneurs  and  other 
small  businesses  for  upgrading  knowledge  and  skills,  keeping  abreast  of  changing  technology 
and  business  practices,  improving  profit  advantage  in  risk  taking,  and  evaluating  goals  and 
directions  of  businesses.  Special  attention  is  given  to  the  critical  areas  of  capital  formation  and 
prevention  of  business  failures.  Workshops  and  seminars  are  offered  in  areas  of  interest  such 
as  the  following: 

BUSINESS  IMAGE  AND  TELEPHONE  PROFESSIONALISM 

CONTACT:  MAKING  POSITIVE  FIRST  IMPRESSIONS 

DEALING  WITH  DIFFICULT  PEOPLE 

HOW  TO  START  YOUR  OWN  SMALL  BUSINESS 

HOW  TO  WRITE  A  BUSINESS  PLAN 

MANAGING  CASH  FLOW 

MARKETING  YOUR  BUSINESS 

SMALL  BUSINESS  TAX  EDUCATION 

SUCCESSFUL  CUSTOMER  RELATIONS 

PROFESSIONAL  INSERVICE  PROGRAMS 

Professional  Inservice  Programs  include  courses  in  Business  Education  and  Teacher 
Education.  Courses  are  offered  at  the  professional  and  subprofessional  levels. 

Business  Education 

Courses  in  Business  Education  are  planned  especially  for  adults  who  desire  business 
education  for  personal  or  job-related  purposes.  Among  the  courses  provided  by  the  College 
are  the  following: 

BUSINESS  MACHINE  BEGINNING  TYPING 

BUSINESS  MATH  BUSINESS  CORRESPONDENCE 

COMPUTER  INTRODUCTION  BUSINESS  ENGLISH 

COMPUTER  PROGRAMMING 

Teacher  Inservice  Education 

Teachers  are  increasingly  seeking  opportunities  for  professional  growth  through  inservice 
education.  The  college  cooperates  with  local  agencies  in  providing  short  courses,  workshops, 
and  courses  for  certificate  renewal  and  professional  growth.  Courses  and  workshops  are 
offered  in  many  subject  areas  such  as  the  following: 

CHILDREN'S  LITERATURE 
CONVERSATIONAL  SPANISH  I  &  II 
SIGN  LANGUAGE 
MACINTOSH/CLARIS  WORKS 
WORD  PERFECT  FOR  WINDOWS 
MICROSOFT  WORD 


RAISING  AMERICA'S  CHILDREN 
SCIENCE  FOR  YOUNG  CHILDREN 
DRUGS  &  ALCOHOL 
EFFECTIVE  TEACHER  TRAINING 
COMPUTER  INTRODUCTION 
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STUDENT  GOVERNMENT 

CONSTITUTION 

STUDENT  RIGHTS 
RESPONSIBILITIES 
AND  JUDICIAL 
PROCEDURES 
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JOHNSTON  COMMUNITY  COLLEGE 
STUDENT  GOVERNMENT 
CONSTITUTION 

Preamble 

We,  the  students  of  Johnston  Community  college,  in  order  to  promote  good  relationships 
and  understanding  among  the  students,  administration,  faculty,  and  trustees;  to  unify  the 
student  body  in  the  development  of  self  government  and  good  citizenship;  and  to  set  a  high 
level  of  standards  for  our  school  through  responsible  conduct,  do  hereby  establish  this 
Constitution  for  the  government  of  students  of  Johnston  Community  College. 

Article  I.  Name 


Section  1 . 

This  organization  shall  be  known  as  the  Johnston  Community  College  Student  Government 
Association. 


Article  II.  Membership 

Section  1 . 

The  membership  of  the  Association  shall  consist  of  all  curriculum  students  who  are  registered 
for  nine  or  more  hours  of  instruction  and  all  other  duly  registered  curriculum  or  continuing 
education  students  who  elect  to  join  by  paying  the  appropriate  student  activity  fee. 

Article  III.  Executive  Branch 

Section  1 . 

The  Executive  Branch  shall  be  composed  of  six  executive  officers  and  an  Executive  Council 
made  up  of  the  executive  officers  and  the  chairpersons  of  all  standing  committees. 

Section  2. 

The  executive  officers  of  the  Association  shall  be  the  President,  Vice  President,  Secretary, 
Assistant  Secretary,  Treasurer,  and  Parliamentarian,  each  of  whom  shall  be  elected  by  a  simple 
majority  of  the  members  of  the  Association  voting  in  a  general  election  held  annually  in  the 
Spring  Semester. 

A.  The  requirements  for  being  elected  to  an  executive  office  and  continuing  to  hold 
that  office  throughout  the  term  of  office  shall  be  as  follows: 

1.  Be  a  full-time  curriculum  student. 

2.  Be  in  good  standing  academically  and  otherwise. 

3.  Be  enrolled  as  a  full-time  curriculum  student  for  at  least  one  semester  prior  to 
nomination. 

B.  The  term  of  office  for  all  executive  officers  shall  be  one  year  beginning  with  their 
election  in  the  Semester  and  ending  in  the  following  Semester  when  the  officers 
for  the  next  year  take  the  oath  of  office. 

C.  The  duties  of  the  Office  of  President  shall  be  as  follows: 

1 .  To  administer  and  uphold  the  Constitution  of  the  Association,  its  by-laws,  and 
laws  enacted  by  the  Senate. 

2.  To  call  and  preside  at  meetings  of  the  Executive  Council,  the  Senate,  and  the 
student  body. 

3.  To  nominate  chairpersons  and  members  of  all  standing  committees  whose 
names  then  are  submitted  to  the  Senate  for  approval. 

4.  To  appoint  any  additional  committees  necessary  to  carry  out  executive  functions, 
subject  to  approval  of  the  Senate. 

5.  To  issue  orders  to  all  committees  and  to  require  reports  from  them. 

6.  To  serve  as  a  member  of  the  College  Board  of  Trustees,  as  provided  for  in  the 
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North  Carolina  General  Statutes  115D.** 

7.  To  represent  the  Student  body  by  serving  as  a  member  of  the  College  Advisory 
Counsel. 

8.  To  be  the  official  representative  of  the  College  on  all  other  occasions  and  at 
functions  wherein  participation  is  appropriate.** 

D.  The  duties  of  the  Office  of  Vice  President  shall  be  as  follows: 

1 .  To  assist  the  President  in  any  way  required  by  the  President. 

2.  To  fulfill  the  duties  of  the  President  in  the  case  of  illness  or  absence  of  the 
President. 

3.  To  assume  the  Office  of  President  and  to  carry  out  the  duties  of  the  office  for 
the  remainder  of  the  term  in  the  event  that  the  President  resigns  or  is  unable 
to  fulfill  the  duties  of  the  office  for  any  reason. 

4.  To  serve  as  Chief  Justice  of  the  Judicial  Branch  and  to  preside  over  all  meetings 
and  court  sessions  of  the  Judicial  Branch. 

E.  The  duties  of  the  Office  of  Secretary  shall  be  as  follows: 

1 .  To  accurately  record  and  preserve  the  minutes  of  all  regular  and  special  meetings 
of  the  Association. 

2.  To  be  in  charge  of  all  necessary  paperwork  required  by  the  executive  officers, 
the  Executive  Council,  and  the  Senate. 

3.  To  submit  periodic  reports  to  the  membership  or  the  Association,  the  Advisor, 
and  the  College  concerning  the  progress  and  actions  taken  by  the  Association. 

4.  To  prepare  and  keep  a  record  of  all  actions,  bylaws,  statutes,  and  resolutions 
of  the  Senate. 

F.  The  duties  of  the  Office  of  Assistant  Secretary  shall  be  as  follows: 

1 .  To  assist  the  Secretary  in  any  way  required  by  the  Secretary. 

2.  To  fulfill  the  duties  of  the  Secretary  in  the  case  of  illness  or  absence  of  the 
Secretary. 

3.  Assume  the  Office  of  Secretary  and  to  serve  for  the  remainder  of  term  in  the 
event  that  the  Secretary  resigns  or  is  unable  to  fulfill  the  duties  of  the  office 
for  any  reason. 

G.  The  duties  of  the  Office  of  Treasurer  shall  be  as  follows: 

1 .  To  keep  an  accurate  record  of  financial  actions  of  the  Association  based  on 
financial  reports  prepared  monthly  by  the  College  Business  Office. 

2.  To  serve  as  Chairperson  of  the  Finance  Committee  which  is  responsible  for 
submitting  budge  recommendations. 

3.  To  report  periodically  to  the  Association  or  at  any  time  required. 

4.  To  prepare  and  submit  to  the  Association  an  annual  financial  report. 

H.  The  duties  of  the  Office  of  Parliamentarian  shall  be  as  follows: 

1 .  To  assist  the  President  in  maintaining  order  in  accordance  with  parliamentary 
procedure  at  meetings  of  the  Senate,  the  Association,  and  the  student  body. 

2.  To  serve  as  advisor  to  the  President  and  the  Executive  Council  on  matters 
involving  parliamentary  procedure. 

Section  1 . 

The  Executive  Council  shall  consist  of  the  six  elected  executive  officers  and  the  appointed 
chairpersons  of  the  standing  committees  named  in  Article  VII. 

A.  The  duties  of  the  Executive  Council  shall  be  as  follows: 

1 .  To  propose  legislation  to  be  brought  before  the  Senate.  Members  of  the  Senate 
may  also  propose  legislation. 

2 .  To  hear  reports  from  and  to  consult  with  chairpersons  of  committees  concerning 
proposals,  plans,  progress,  activities  of  committees. 

3.  To  nominate  candidates  for  the  Office  of  Justice  for  election  by  the  Senate  to 
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serve  as  members  of  the  Judicial  Branch. 

4.  To  appoint  students  to  serve  on  College  advisory  committees. 

B.  The  Executive  Council  shall  meet  once  every  two  weeks  for  the  purpose  of 
conducting  business.  Special  meetings  may  be  called  by  the  President,  Vice  President 
in  the  absence  of  the  President  or  by  a  majority  of  the  members  of  the  Executive 
Council. 


Article  IV.  Legislative  Branch 

Section  1 . 

The  Legislative  Branch  shall  consist  of  a  Senate  composed  of  the  six  elected  executive  officers 
and  those  students  elected  to  serve  as  senators  to  represent  the  students  enrolled  int  he 
various  degree,  diploma,  and  certificate  curriculum  programs  operation  on  campus. 

Section  2. 

There  shall  be  two  senators  elected  from  each  program,  one  white  and  one  non-white 
wherever  possible,  to  represent  the  members  of  the  student  body  in  the  Senate.  Additional 
senators  shall  be  elected  from  each  program  on  the  basis  of  one  for  each  twenty  (20)  students, 
or  major  fraction  thereof,  above  the  first  twenty  (20)  students  in  that  program. 

Section  3. 

The  Senate  shall  hold  one  regular  meeting  each  month.  Special  meetings  may  be  called  by 
the  President,  Vice  President  in  the  absence  of  the  President,  or  by  a  majority  of  the  members 
of  the  Executive  Council.  A  quorum  of  three  executive  officers  and  seven  senators  is  required 
to  conduct  official  business.* 


Section  4. 

The  Senate  shall  have  the  following  legislative  powers  and  duties: 

1 .  To  conduct  student  government  business  by  passage  of  motions  by  a  simple  majority 
vote  of  the  members  present  at  duly  constituted  meetings  of  the  Senate. 

2.  To  formulate  and  approve  the  annual  budget  of  the  Student  Activity  Fund. 

3.  To  approve  amendments  to  the  annual  Student  Activity  Fund  Budget,  as  may  be 
necessary  from  time  to  time  during  the  year. 

4.  To  authorize,  appropriate,  and  approve  the  expenditure  of  available  contingency 
funds  included  in  the  budget. 

5.  To  appropriate  funds  from  the  Student  Activities  Fund  for  the  following  purposes: 

A.  Student  publications. 

B.  Agencies  of  the  Student  Government  Association. 

C.  Extra-curricular  activities  conducted  by  the  Student  Government  Association. 

6.  To  approve  or  reject  by  a  majority  vote  all  appointments  made  by  the  President  of 
the  Association. 

7.  To  establish  laws  governing  student  government  by  passage  of  legislative  acts  by  a 
two-thirds  majority  vote  of  the  members  of  the  state. 

8.  To  approve  rules  and  regulations  governing  the  conduct  of  all  elections. 

9.  To  formulate  articles  of  impeachment,  to  conduct  impeachment  proceedings,  and 
to  remove  from  office  any  elected  student  government  official  duly  impeached 
for  failure  to  fulfill  the  duties  of  the  office  held.  All  actions  of  any  kind  dealing  with 
impeachment  of  elected  officials  shall  be  subject  to  a  two-thirds  majority  vote  of 
the  Senate. 

10.  To  remove  and  replace  any  committee  chairperson  or  member  who  is  found  to 
have  failed  to  fulfill  assigned  duties. 

11.  To  require  reports  from  all  committees  and  other  organizations  subject  to  control 
by  the  Association. 
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12.  To  initiate  official  actions  deemed  necessary  and  proper  to  promote  the  general 
welfare  of  the  student  body. 

13.  To  elect  a  President  and  Vice  President  to  fulfill  the  regular  term  of  office  should 
both  offices  become  vacant  at  the  same  time. 

14.  To  elect  a  Vice  President,  Secretary,  Assistant  Secretary,  Treasure,  or  Parliamentarian 
to  complete  the  term  of  office  should  any  of  these  offices  become  vacant  during 
a  regular  term  of  office. 

1 5.  To  elect  by  a  simple  majority  vote  the  justices  nominated  by  the  Executive  Council. 

Article  V.  Judicial  Branch 

Section  1 . 

The  powers  of  the  Judicial  branch  shall  be  to  interpret  the  Student  Government  constitution 
and  legislative  acts  when  called  upon  to  do  so  and  to  investigate  and  try  cases  brought  before 
it  involving  student  violations  of  the  Code  of  Student  Conduct. 

Section  2. 

The  Judicial  Branch  shall  consist  of  seven  (7)  members  made  up  of  a  Chief  Justice  and  six 
Justices. 

Section  3. 

The  Vice-President  of  the  Student  Government  Association  shall  serve  as  Chief  Justice  and 
shall  preside  over  the  Student  Court.  He  shall  have  no  voting  power  unless  the  Court  be 
equally  divided.  There  shall  be  second-year  students  from  two-year  programs,  two  first-year 
students  from  two-year  programs,  and  two  students  from  one-year  programs. 

Section  4. 

The  Justices  shall  be  nominated  by  the  Executive  Council  and  elected  by  a  simple  majority 
vote  of  the  Senate.  Nominees  may  hold  no  other  office  in  the  Association.  All  unexpired 
terms  of  office  will  be  filled  by  a  simple  majority  vote  of  the  Senate. 

Section  5. 

Sessions  of  the  Student  Court  shall  require  that  the  Chief  Justice  and  at  least  four  of  the  six 
Justices  be  present  before  the  Court  can  convene. 

Section  6. 

All  decisions  of  the  Student  Court  shall  be  reached  by  a  simple  majority  vote  of  the  Justices 
present.  All  decisions  of  the  Judicial  Branch  shall  be  subject  to  review  by  the  College 
Administrative  Council  with  the  President  of  the  College  presiding.  The  findings  and 
recommendations  of  the  Judicial  Branch  shall  be  reported  to  the  President  of  the  College. 

Section  7. 

A  Clerk  of  the  Student  Court,  appointed  by  the  Chief  Justice,  shall  keep  accurate  records  of 
all  cases  coming  before  the  Student  Court. 

Article  VI.  Elections 


Section  1 . 

Standing  committees  shall  be  established  to  perform  specific  functions  of  student  government. 
The  following  standing  committees  shall  be  appointed  by  the  Senate  to  perform  functions  in 
the  area  indicated:  (1)  Elections,  (2)  Social,  (3)  Student  Activities,  (4)  Finance,  (5)  Constitution, 
and  (6)  Evening  Student  Relations. 

Section  2. 

Each  standing  committee  shall  meet  three  times  per  year  or  more  frequently  as  necessary  to 
carry  out  the  duties  of  the  committee.  Committees  shall  present  all  proposals  to  the  Senate 
for  approval  by  the  Senate. 
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Article  VIII.  Amendments 


Section  1 . 

Proposed  amendments  to  this  Constitution  shall  be  submitted  to  the  Senate  for  initial 
consideration.  In  order  for  a  proposed  amendment  to  be  submitted  to  the  membership  for 
approval,  the  proposed  amendment  must  first  receive  a  two-thirds  affirmative  vote  of  the 
members  of  the  Senate,  Proposed  amendments  must  then  be  approved  by  an  affirmative 
vote  of  a  simple  majority  of  the  eligible  members  voting  in  a  general  student  body  referendum 
which  must  be  announced  at  least  two  weeks  prior  to  the  date  of  the  referendum. 

Article  IX.  Ratification 


Section  1 . 

An  amendment  shall  become  part  of  this  Constitution  immediately  upon  ratification  by  the 
Senate  following  the  referendum.  An  affirmative  vote  by  a  simple  majority  of  the  Senate  shall 
constitute  ratification  of  any  amendment  previously  approved  by  a  majority  of  the  voters  in  a 
general  student  body  referendum. 

Article  X.  Approval 


Section  1 . 

Constitutional  amendments,  legislative  acts,  motions,  rules,  regulations,  and  other  actions 
passed  by  the  Association  are  subject  to  the  approval  of  the  College  administration  and  the 
Board  of  Trustees. 

Ratified  May  3,  1 977 
*Amended  April  10,  1984 
**Amended  May  21,  1985 


STUDENT  RIGHTS,  RESPONSIBILITIES  AND  JUDICIAL  PROCEDURES 


I.  PREAMBLE 

Academic  institutions  exist  for  the  transmission  of  knowledge,  the  pursuit  of  truth,  the 
development  of  students,  and  the  well-being  of  society.  Free  inquiry  and  free  expression  are 
indispensable  to  the  attainment  of  these  goals.  As  members  of  this  academic  community, 
students  are  encouraged  to  develop  the  capacity  for  critical  judgment  and  to  engage  in  a 
sustained  and  independent  search  for  truth. 

Freedom  to  teach  and  freedom  to  learn  are  inseparable  facets  of  academic  conditions  in 
the  classroom,  on  the  campus,  and  in  the  community.  Students  should  exercise  their  freedom 
with  responsibility.  As  members  of  the  academic  community,  students  are  subject  to  the 
obligations  which  accrue  to  them  by  virtue  of  this  membership.  As  members  of  the  larger 
community  of  which  the  college  is  a  part,  students  are  entitled  to  all  rights  and  protection 
accorded  them  by  the  laws  of  that  community. 

By  the  same  token,  students  are  also  subject  to  all  laws,  the  enforcement  of  which  is  the 
responsibility  of  duly  constituted  authorities.  When  students  violate  laws,  they  may  incur 
penalties  prescribed  by  legal  authorities.  In  such  instance,  college  discipline  will  be  initiated 
only  when  the  presence  of  the  student  on  campus  will  disrupt  the  educational  process  of  the 
college.  However,  when  a  student's  violation  of  the  law  also  adversely  affects  the  college's 
pursuit  of  its  recognized  educational  objectives,  the  college  may  enforce  its  own  regulations. 
When  students  violate  college  regulations,  they  are  subject  to  disciplinary  action  by  the 
college  whether  or  not  their  conduct  violates  the  law.  If  the  student's  behavior  simultaneously 
violates  both  college  regulations  and  the  law,  the  college  may  take  disciplinary  action 
independent  of  that  taken  by  legal  authorities. 

II.  STUDENT  RIGHTS 

A.  All  rights  and  privileges  guaranteed  to  every  citizen  by  the  Constitution  of  the 
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United  States  and  by  the  state  of  North  Carolina  shall  not  be  denied  any  student. 

B.  Students  are  free  to  pursue  their  educational  goals.  Appropriate  opportunities 
for  learning  in  the  classroom  and  on  the  campus  shall  be  provided  for  by  the 
college.  Student  performance  will  be  evaluated  solely  on  an  academic  basis,  not 
on  opinions  or  conduct  in  matters  unrelated  to  academic  standards. 

C.  Students  have  the  right  to  freedom  of  expression,  inquiry,  and  assembly  without 
restraint  or  censorship  subject  to  reasonable  and  non-discriminatory  rules  and 
regulations  regarding  time,  place,  and  manner. 

D.  Students  have  the  right  to  inquire  about  and  to  propose  improvements  in  policies, 
regulations  and  procedures  affecting  the  welfare  of  students  through  established 
student  government  procedures,  campus  committees,  and  college  offices. 

E.  The  Family  Educational  Rights  and  Privacy  Act  of  1 974  provides  safeguards  regarding 
the  confidentiality  of  and  access  to  student  records  and  this  Act  will  be  adhered 
to  by  the  college.  Students  and  former  students  have  the  right  to  review  their 
official  records  and  to  request  a  hearing  if  they  challenge  the  contents  of  these 
records.  No  records  shall  be  make  available  to  unauthorized  personnel  or  groups 
outside  the  college  without  the  written  consent  of  the  student  involved  except 
under  legal  expulsion. 

F.  No  disciplinary  sanctions  other  than  temporary  removal  from  class  or  activity 
only  for  duration  of  said  activity)  may  be  imposed  upon  any  student  without  due 
process.  Due  process  procedures  are  established  to  guarantee  a  student  accused 
of  a  Student  Code  of  Conduct  violation  the  right  of  a  hearing,  a  presentation  of 
charges,  evidence  for  charges,  the  right  to  present  evidence,  the  right  to  have 
witnesses  on  one's  behalf  and  to  hear  witnesses  on  behalf  of  the  accurse(s),  the 
right  to  counsel,  and  the  right  of  appeal. 

III.  STUDENT  CODE  OF  CONDUCT 

The  college  reserves  the  right  to  maintain  a  safe  and  orderly  educational  environment  for 
students  and  staff.  Therefore,  when  in  the  judgment  of  college  officials,  a  student's  conduct 
disrupts  or  threatens  to  disrupt  the  college  community,  appropriate  disciplinary  action  will  be 
taken  to  restore  and  protect  the  sanctity  of  the  community. 

Students  are  expected  to  conduct  themselves  in  accordance  with  generally  accepted 
standards  of  scholarship  and  morality.  The  purpose  of  this  code  is  not  to  restrict  student  rights 
but  to  protect  the  rights  of  individuals  in  their  academic  pursuits. 

The  following  regulations  set  forth  rules  of  conduct  which  prohibit  certain  types  of  student 
behavior.  Violation  of  one  or  more  of  the  following  regulations  may  result  in  one  of  the 
sanctions  described  in  Section  V. 

A.  Academic  Dishonesty  -  taking  or  acquiring  possession  of  any  academic  material 
(test  information,  research  papers,  notes,  etc.)  from  a  member  of  the  college 
staff  or  student  body  without  permission;  receiving  or  giving  help  during  tests; 
submitting  papers  or  reports  (that  are  supposed  to  be  original  work)  that  are  not 
entirely  the  student's  own;  not  giving  credit  for  others'  work  (plagiarism). 

B.  Theft  of,  misuse  of,  or  damage  to  college  property,  or  theft  of  or  damage  to 
property  of  a  member  of  the  college  community  or  a  campus  visitor  on  college 
premises  or  at  college  functions;  unauthorized  entry  upon  the  property  of  the 
college  or  into  a  college  facility  or  a  portion  thereof  which  has  been  restricted  in 
use  and  thereby  placed  off  limits;  unauthorized  presence  in  a  college  facility 
after  closing  hours. 

C.  Possession  of  or  use  of  alcoholic  beverages  or  being  in  a  state  of  intoxication  on 
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the  college  campus  or  at  college-sponsored  or  supervised  functions  off  campus 
or  in  college-owned  vehicles.  Possession,  use  or  distribution  of  any  illegal  drugs, 
except  as  expressly  permitted  by  law.  Any  influence  which  may  be  attributed  to 
the  use  of  drugs  or  of  alcoholic  beverages  shall  not  in  any  way  limit  the 
responsibility  of  the  individual  for  the  consequences  of  his/her  actions. 

D.  Lewd  or  indecent  conduct,  including  public  physical  or  verbal  action  or  distribution 
of  obscene  or  libelous  written  material. 

E.  Mental  or  physical  abuse  of  any  person  on  college  premises  or  at  college-sponsored 
or  college-supervised  functions,  including  verbal  or  physical  actions  which 
threaten  or  endanger  the  health  of  safety  of  any  such  persons  or  which  promote 
hatred  or  racial  prejudice. 

F.  Any  act,  comment,  or  behavior  which  is  of  a  sexually  suggestive  or  harassing 
nature  and  which  in  any  way  interferes  with  a  student's  or  an  employee's 
performance  or  creates  an  intimidating  hostile,  or  offensive  environment. 

G.  Intentional  obstruction  or  disruption  of  teaching,  research,  administration  or 
disciplinary  proceedings,  or  other  college  activities,  including  public  service 
functions  and  other  duly  authorized  activities  on  college  premises. 

H.  Occupation  or  seizure  in  any  manner  of  college  property,  a  college  facility  or 
any  portion  thereof  for  a  use  inconsistent  with  prescribed,  customary,  or  authorized 
use. 

I .  Participating  in  or  conducting  an  assembly,  demonstration  or  gathering  in  a  manner 
which  threatens  or  causes  injury  to  person  or  property;  which  interferes  with 
free  access  to,  ingress  or  egress  of  college  facilities;  which  is  harmful,  obstructive 
or  disruptive  to  the  educational  process  or  institutional  functions  of  the  college; 
remaining  at  the  scene  of  such  an  assembly  after  being  asked  to  leave  by  a 
representative  of  the  college  staff. 

J.  Possession  or  use  of  a  firearm,  incendiary  device,  or  explosive,  except  in 
connection  with  a  college-approved  activity.  This  also  includes  unauthorized  use 
of  any  instrument  designed  to  inflict  serious  bodily  injury  to  any  person. 

K.  Setting  off  a  fire  alarm  or  using  or  tampering  with  any  fire  safety  equipment, 
except  with  reasonable  belief  in  the  need  for  such  alarm  or  equipment. 

L.  Gambling. 

M.  Smoking  and/or  using  other  forms  of  tobacco  products  in  classrooms,  shops,  and 
labs  or  other  unauthorized  areas. 

N.  Violation  of  college  regulations  regarding  the  operation  and  parking  of  motor 
vehicles. 

O.  Forgery,  alteration,  or  misuse  of  college  documents,  records,  or  instruments  of 
identification  with  intent  to  deceive. 

P  Failure  to  comply  with  instructions  of  college  officials  acting  in  performance  of 
their  duties. 

Q.  Violations  of  the  terms  of  disciplinary  probation  or  any  college  regulation  during 
the  period  of  probation 

R.  Fiscal  irresponsibility  such  as  failure  to  pay  college-levied  fines,  failure  to  repay 
college-funded  loans,  or  the  passing  of  worthless  checks  to  college  officials. 

S.  Violation  of  a  local,  state,  or  federal  criminal  law  on  college  premises  adversely 
affecting  the  college  community's  pursuit  of  its  proper  educational  purposes. 
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IV.  DISCIPLINARY  PROCEDURES 

(Institutional  titles  for  the  Chief  Student  Development  Officer  vary  widely.  For  purposes  of 
brevity,  the  title  "Dean"  will  refer  to  the  Chief  Student  Development  Officer  throughout  this 
document.) 

A.  Immediate  Suspension 

If  an  act  of  misconduct  threatens  the  health  or  well  being  of  any  member  of  the 
academic  community  or  seriously  disrupts  the  function  and  good  order  of  the 
college,  an  instructor  or  administrative  officer  may  direct  students(s)  involved  to 
cease  and  desist  such  conduct  and  advise  them  that  failing  to  cease  and  desist 
will  result  in  immediate  suspension.  If  the  student(s)  fail  to  cease  and  desist,  the 
instructor  may  then  suspend  the  student(s)  from  the  class.  An  administrative 
officer  may  suspend  the  student(s)  from  either  the  class  or  the  college  until  a 
resolution  of  the  matter  can  be  made. 

The  instructor  or  administrative  officer  invoking  such  suspension  shall  notify  the 
Chief  Student  Development  Officer  in  writing  of  the  individual(s)  involved  and 
the  nature  of  the  infraction  as  soon  as  possible  but  no  more  than  two  days 
following  the  incident.  The  Chief  Student  Development  Officer  shall  resolve 
the  matter  in  a  timely  fashion  utilizing  the  steps  outlined  below  in  Section  IV,  C. 

B.  Responsibility  for  Implementation 

The  Dean  is  responsible  for  implementing  student  discipline  procedures. 

C.  Disciplinary  Procedures 

In  order  to  provide  an  orderly  procedure  for  handling  student  disciplinary  cases 
in  accordance  with  due  process  and  justice,  the  following  procedures  will  be 
followed: 

1.  Chargers:  Any  administrative  official,  faculty  member,  or  student  may  file 
charges  with  the  Dean  against  any  student  or  student  organization  for  violations 
of  college  regulations.  The  individual(s)  making  the  charge  must  complete  a 
charge  form  (available  from  the  office  of  the  Dean)  stating: 

a.  name  of  the  student(s)  involved 

b.  the  alleged  violation  of  the  specific  Code  of  Conduct 

c.  the  time,  place,  and  date  of  the  incident, 

d.  names  of  person(s)  directly  involved  or  witnesses  to  the  infractions, 

e.  any  action  taken  that  relate  to  the  matter, 

f.  desired  solution(s). 

The  completed  charge  form  should  be  forwarded  directly  to  the  Dean. 

2.  Investigation  and  Decision:  Within  five  (5)  working  days  after  the  charge  is 
filed,  the  Dean  shall  complete  a  preliminary  investigation  of  the  charge  and 
shall  schedule  a  meeting  with  the  student.  After  discussing  the  alleged  infraction 
with  the  student,  the  Dean  may  act  as  follows: 

a.  Drop  the  charges 

b.  Impose  a  sanction  consistent  with  those  shown  in  Section  V. 

c.  Refer  the  student  to  a  college  office  or  community  agency  for  services. 

3.  Notification:  The  decision  of  the  Dean  shall  be  presented  to  the  student  in 
writing  immediately  following  the  meeting  with  the  student.  In  instances 
where  the  student  cannot  be  reached  to  schedule  an  appointment  with  the 
Dean  or  where  the  student  refuses  to  cooperate,  the  Dean  shall  send  a 
certified  letter  to  the  student's  last  known  address  providing  the  student  with 
a  list  of  the  charges,  the  Dean's  decision,  and  instructions  governing  the  appeal 
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process  (Section  VI). 

V.  SANCTIONS 

A.  Reprimand:  A  written  communication  which  gives  official  notice  to  the  student 
that  any  subsequent  offense  against  the  Student  Code  of  Conduct  will  carry 
heavier  penalties  because  of  this  prior  infraction. 

B.  General  Probation:  An  individual  may  be  placed  on  General  Probation  when 
Involved  in  a  minor  disciplinary  offense;  General  Probation  has  two  (2)  important 
implications:  the  individual  is  given  a  chance  to  show  capability  and  willingness 
to  observe  the  Student  Code  of  Conduct  without  further  penalty;  secondly,  if 
the  individual  errs  again,  further  action  will  be  taken.  This  probation  will  be  in 
effect  for  no  more  than  two  (2)  semester. 

C.  Restrictive  Probation:  Restrictive  Probation  results  in  loss  of  good  standing  and 
becomes  a  matter  of  record.  Restrictive  conditions  may  limit  activity  in  the 
college  community.  Generally  the  individual  will  not  be  eligible  for  initiation  into 
any  local  or  national  organization  and  may  not  receive  any  college  award  or 
other  honorary  recognition.  The  individual  may  not  occupy  a  position  of  leadership 
or  responsibility  with  any  college  or  student  organization,  publication,  or  activity. 
This  probation  will  be  in  effect  for  not  less  than  two  (2)  semesters.  Any  violation 
of  Restrictive  Probation  may  result  in  immediate  SUSPENSION. 

D.  Restitution:  Paying  for  damaging,  misusing,  destroying  or  losing  property  belonging 
to  the  college,  college  personnel,  or  students. 

E.  Interim  Suspension:  Exclusion  from  class  and/or  other  privileges  or  activities  as 
set  forth  in  the  notice  until  a  final  decision  has  been  made  concerning  the 
alleged  violation. 

F.  Loss  of  Academic  Credit  or  Grade:  Imposed  as  a  result  of  academic  dishonesty. 

G.  Withholding  transcript,  diploma,  or  right  to  register  or  participate  in  graduation 
ceremonies:  Imposed  when  financial  obligations  are  not  met.  (Will  not  be  allowed 
to  register  until  all  financial  obligations  are  met.) 

H.  Suspension:  Exclusion  from  class(es)  and/or  all  other  privileges  or  activities  of 
the  college  for  a  specified  period  of  time.  This  sanction  is  reserved  for  those 
offenses  warranting  discipline  more  severe  than  probation  or  for  repeated 
misconduct.  Students  who  receive  this  sanction  must  get  specific  written 
permission  from  the  Dean  before  returning  to  campus. 

I.  Expulsion:  Dismissing  a  student  from  campus  for  an  indefinite  period  losing 
student  status.  The  student  may  be  readmitted  to  the  College  only  with  the 
approval  of  the  President. 

J.  Group  Probation:  This  is  given  to  a  college  club  or  other  organized  group  for  a 
specified  period  of  time.  If  group  violations  are  repeated  during  the  term  of  the 
sentence,  the  charter  may  be  revoked  or  activities  restricted. 

K.  Group  Restriction:  Removing  College  recognition  during  the  semester  in  which 
the  offense  occurred  or  for  a  longer  period  (usually  not  more  than  one  other 
semester).  While  under  restriction,  the  group  may  not  seek  or  add  members, 
hold  or  sponsor  events  in  the  college  community,  or  engage  in  other  activities  as 
specified. 

L.  Group  charter  Revocation:  Removal  of  College  recognition  for  a  group,  club, 
society,  or  other  organizations  for  a  minimum  of  two  years.  Recharter  after  that 
time  must  be  approved  by  the  President. 
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VI.  APPEALS  PROCEDURE 

A  student  who  disagrees  with  the  decision  of  the  Dean  may  request  a  hearing  before  the 
Disciplinary  Review  Committee.  This  request  must  be  submitted  in  writing  to  the  Dean 
within  three  (3)  working  days  after  receipt  of  the  Dean's  decision.  The  Dean  shall  refer  the 
matter  to  the  Disciplinary  Review  Committee  together  with  a  report  of  the  nature  of  the 
alleged  misconduct,  the  name  of  the  complainant,  the  name  of  the  student  against  whom 
the  charge  has  been  filed,  and  the  relevant  facts  revealed  by  the  Dean's  investigation. 

A.  Committee  Composition 

Membership  of  the  Disciplinary  Review  Committee  shall  be  composed  of  the 
following: 

1 .  Three  faculty/staff  members  appointed  by  the  President  of  the  College. 

2.  Three  student  members  appointed  by  the  Student  Government  Association 
and  approved  by  the  President  of  the  College. 

3.  The  President  will  appoint  one  administrator  to  serve  as  committee 
chairperson  who  will  vote  only  in  case  of  a  tie. 

4.  The  Dean  as  an  ex-officio  non-voting  member. 

5.  Committee  members  will  serve  one  year  from  the  beginning  of  fall  semester 
through  summer  semester  with  replacements  appointed  by  the  President 
or  SGA  if  necessary. 

B.  Procedure  for  Hearings  Before  the  Disciplinary  Review  Committee 

1 .  Procedural  Responsibilities  of  the  Dean 

The  Review  Committee  must  meet  within  ten  (10)  working  days  of  receipt 
of  a  request  for  a  hearing.  At  least  five  (5)  working  days  prior  to  the  date  set 
for  the  hearing,  the  Dean  shall  send  a  certified  letter  to  the  student's  last 
know  address  providing  the  student  with  the  following  information: 

a.  A  restatement  of  the  charge  or  charges. 

b.  The  time  and  place  of  the  hearing. 

c.  A  statement  of  the  student's  basic  procedural  rights. 

d.  A  list  of  witnesses. 

e.  The  names  of  committee  members. 

2.  Basic  procedural  rights  of  students  include  the  following: 

a.  The  right  to  counsel.  The  role  of  the  person  acting  as  counsel  is  solely 
to  advise  the  student.  The  counsel  shall  not  address  the  Committee. 

b.  The  right  to  produce  witnesses  on  one's  behalf. 

c.  The  right  to  request,  in  writing,  the  President  to  disqualify  any  member 
of  the  committee  for  prejudice  or  bias.  (The  request  must  contain 
reasons.)  A  request  for  disqualification,  if  made,  must  be  submitted  at 
least  three  (3)  working  days  prior  to  the  hearing.  If  such  disqualification 
occurs,  the  appropriate  nominating  body  shall  appoint  a  replacement 
to  be  approved  by  the  President. 

d.  The  right  to  present  evidence. 

e.  The  right  to  know  the  identity  of  the  person(s)  bringing  the  charge(s). 

f .  The  right  to  hear  witnesses  on  behalf  of  the  person  bringing  the  charges. 

g.  The  right  to  testify  or  to  refuse  to  testify  without  such  refusal  being 
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detrimental  to  the  student. 

h.  The  right  to  appeal  the  decision  of  the  Committee  to  the  President 
who  will  review  the  official  record  of  the  hearing.  The  appeal  must  be 
in  writing  and  it  must  be  made  within  five  (5)  working  days  of  the 
completion  of  the  hearing. 

3.  The  Conduct  of  the  Committee  Hearings. 

a.  Hearings  before  the  Committee  shall  be  confidential  and  shall  be  closed 
to  all  persons  except  the  following: 

(1)  The  student. 

(2)  Counsels. 

(3)  Witnesses  who  shall: 

(a)  Give  testimony  singularly  and  in  the  absence  of 
other  witnesses. 

(b)  Leave  the  committee  meeting  room  immediately 
following  completion  of  the  testimony. 

b.  The  hearing  will  be  tape  recorded.  Tapes  will  become  the  property  of 
the  College  and  access  to  them  will  be  determined  by  the  Chairperson 
of  the  Committee  and  the  Dean.  All  tapes  will  be  filed  in  the  office  of 
the  Dean. 

c.  The  Committee  shall  have  the  authority  to  adopt  supplementary  rules 
of  procedure  consistent  with  this  code. 

d.  The  Committee  shall  have  the  authority  to  render  written  advisory 
opinions  concerning  the  meaning  and  application  of  this  code. 

e.  Upon  completion  of  a  hearing,  the  Committee  shall  meet  in  executive 
session  to  determine  concurrence  or  nonconcurrence  with  the  original 
finding  and  to  recommend  sanctions  if  applicable. 

f.  Decisions  of  the  Committee  shall  be  made  by  majority  vote. 

g.  Within  two  (2)  working  days  after  the  decision  of  the  Committee,  the 
Dean  shall  send  a  certified  letter  to  the  student's  last  known  address 
providing  the  student  with  the  Committee's  decision. 

C.  Appeal  to  the  President 

A  student  who  refuses  to  accept  the  findings  of  the  Committee  may  appeal  in 
writing  to  the  President  within  five  (5)  working  days  after  receipt  of  the 
Committee's  decision.  The  President  shall  have  the  authority  to: 

1 .  Review  the  findings  of  the  proceedings  of  the  Committee. 

2.  Hear  from  the  student,  the  Dean  and  the  members  of  the  Committee 
before  ruling  on  an  appeal. 

3.  Approve,  modify,  or  overturn  the  decision  of  the  Committee. 

4.  Inform  the  student  in  writing  of  the  final  decision  within  ten  (10)  working 

days  of  the  receipt  of  the  appeal. 

D.  Appeal  to  the  Board  of  Trustees 

Any  party  of  the  Review  Committee  hearing  may  request  in  writing  a  hearing 
before  the  Board  of  Trustees  or  a  committee  of  the  board  as  an  appeal  of  the 
President's  decision  within  five  (5)  working  days  of  that  decision.  The  Board  of 
Trustees  or  a  committee  of  the  Board  may  review  information  to  date  and 
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render  a  decision  without  the  personal  appearance  before  them  of  the  parties 
of  the  Review  Committee  hearing  or  they  may  choose  to  have  the  parties 
involved  in  the  hearing  appear  before  them  before  rendering  a  decision.  The 
decision  of  the  Board  will  be  made  within  twenty  (20)  working  days  and  will  be 
final. 

VII.  STUDENT  GRIEVANCE  PROCEDURE 

A.  Purpose 

The  purpose  of  the  student  grievance  procedure  is  to  provide  a  system  to  channel 
student  complaints  against  faculty  and  staff  concerning  the  following: 

1.  Alleged  discrimination  on  the  basis  of  age,  sex,  race,  handicap  or  other 
conditions,  preferences  or  behavior,  excluding  sexual  harassment 
complaints. 

2.  Sexual  harassment  complaints  should  be  directed  to  the  Dean.  Because 
of  the  sensitive  nature  of  this  kind  of  complaint,  a  conference  with  the 
Dean  will  replace  the  first  step  of  the  grievance  procedure.  The  Dean 
will  counsel  with  the  student  to  determine  the  appropriate  action  that  is 
required.  If  the  grievance  is  not  resolved  after  this  meeting,  then  the 
remainder  of  the  grievance  procedure  will  be  followed. 

3 .  Academic  matters,  excluding  individual  grades,  except  where  the  conditions 
in  items  A  above  apply. 

B.  Procedure 

1 .  First  Step 

The  student  must  go  to  the  instructor  or  staff  member  where  the  alleged 
problem  originated.  An  attempt  will  be  made  to  resolve  the  matter 
equitably  and  informally  at  this  level.  The  conference  must  take  place 
within  five  (5)  working  days  of  the  incident  which  generated  the  complaint. 

2.  Second  Step 

If  the  grievance  is  not  resolved  at  the  informal  conference,  the  student 
may  file  a  written  grievance.  A  grievance  form  shall  be  made  available  to 
the  student  by  the  Dean.  The  Dean  will  explain  the  grievance  process  to 
the  student.  The  completed  grievance  form  must  be  presented  to  the 
Dean  within  five  (5)  working  days  after  satisfying  the  first  step  in  the 
grievance  process.  The  Dean  will  then  refer  the  grievance  to  the 
immediate  supervisor  involved.  The  supervisor  shall  respond  in  writing  to 
the  student  within  ten  (10)  working  days  of  receipt  of  the  grievance  form 
from  the  department  involved. 

3.  Third  Step 

If  the  written  statement  of  the  supervisor  does  not  satisfy  the  grievant,  a 
request  to  appear  before  the  Student  Grievance  Committee  may  be  made. 
The  student  must  submit  a  written  request  within  five  (5)  working  days 
after  receiving  the  written  response  of  the  supervisor.  The  request  shall 
include  a  copy  of  the  original  grievance  form  and  the  reason  why  the 
supervisor's  response  is  unsatisfactory.  A  comply  of  the  supervisor's 
response  must  be  attached  to  the  request  by  the  student. 

The  Dean  shall  immediately  notify  the  President  who  shall  insure  that  the 
Committee  is  organized  in  a  manner  consistent  with  Section  C  of  this 
procedure  (The  Student  Grievance  Committee).  The  Dean  will  send  copies 
of  the  appeal  to  the  members  of  the  Committee,  the  employee,  and  the 
employee's  supervisor.  The  employee  against  whom  the  grievances  was 
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filed  shall  be  given  an  opportunity  to  respond  in  writing  to  the  chairperson 
of  the  Committee. 

Meeting(s)  shall  be  conducted  between  five  (5)  and  fifteen  (15)  working 
days  following  the  date  of  the  request.  A  postponement  may  be  granted 
by  the  chairperson  upon  written  request  of  either  party  if  the  reason 
stated  justifies  such  action. 

The  Committee  shall  hold  interviews  with  the  grievant,  the  employee, 
and  the  supervisor,  singularly,  and  in  the  absence  of  other  witnesses.  The 
committee  may  interview  any  additional  witnesses  that  it  considers 
necessary  to  render  a  fair  decision. 

The  Committee  shall  decide  by  a  majority  vote  the  solution  of  the  grievance. 
In  case  of  a  tie,  the  chairperson  will  vote,  thus  breaking  the  tie.  The 
chairperson  shall  forward  a  copy  of  the  Committee's  decision  to  all  parties 
involved  and  to  the  office  of  the  President  of  the  College  within  two  (2) 
working  days. 

4.  Fourth  Step 

The  Committee's  decision  may  be  appealed  by  either  party  involved  to 
the  President  of  the  College  within  ten  (10)  working  days  of  the 
Committee's  decision. 

The  President  shall  review  the  Committee's  findings,  conduct  whatever 
additional  inquiries  that  are  deemed  necessary,  and  will  render  a  decision 
with  ten  (10)  working  days  of  receipt  of  the  appeal. 

5.  Fifth  Step 

The  President's  decision  may  be  appealed  by  either  party  involved  to  the 
Board  of  Trustees  of  the  College  within  ten  (10)  working  days  of  the 
President's  decision. 

The  Board  of  Trustees  or  a  committee  of  the  Board  shall  review  any 
information  to  date,  conduct  whatever  additional  inquires  deemed 
necessary  and  render  a  decision  within  twenty  (20)  working  days  of  receipt 
of  the  appeal. 

C.  The  Disciplinary  Review  Committee  may  serve  as  the  Student  Grievance 
Committee  or,  at  the  direction  of  the  President,  a  new  committee  may  be 
formed  for  each  grievance.  Committee  makeup  and  method  of  appointment 
will  be  the  same  as  for  the  Disciplinary  Review  Committee. 

D.  Rights  of  Parties  Involved  in  a  Grievance 

When  a  grievance  committee  meeting  is  scheduled,  the  parties  involved  are 
entitled  to: 

1 .  A  written  notice  of  the  complaint. 

2.  A  written  notice  of  the  time  and  place  of  the  meeting.  This  notice  shall 
be  forwarded  to  all  parties  at  least  five  (5)  working  days  prior  to  the 
meeting  unless  they  waive  this  requirement. 

3.  Review  all  available  evidence,  documents,  or  exhibits  that  each  party 
may  present  at  the  meeting. 
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4.  Have  access  to  the  names  of  the  witnesses  who  may  testify. 

5.  Appear  in  person  and  present  information  on  his  or  her  behalf,  call 
witnesses,  and  ask  questions  of  any  person  present  at  the  meeting. 

6.  The  right  to  counsel.  The  role  of  the  person  acting  as  counsel  is  solely 
to  advise  the  client.  The  counsel  shall  not  address  the  Committee. 

Traffic  and  Parking  Regulations 

Traffic  regulations  of  the  State  of  North  Carolina  are  applicable  to  all  persons  who  drive  a 
motor  vehicle  on  the  campus. 

Student  parking  is  provided  in  designated  areas  of  the  campus.  Reserved  parking  is  provided 
in  other  designated  areas  for  visitors,  handicapped  persons,  faculty,  and  staff  members. 

Enforcement  of  traffic  and  parking  regulations  and  penalties  for  violations  are  administered 
by  the  college  Business  Office. 

Minor(s)  on  Campus 

The  Administrative  Code  of  the  North  Carolina  Community  College  (2C.0d00.0305)  defines 
a  minor  as  an  individual  under  sixteen  (16)  years  of  age.  College  policy  does  not  allow 
minor(s)  to  be  left  in  vehicle(s)  unattended  or  brought  to  class(es).  Although  minor(s)  may 
accompany  parents  or  guardians  to  the  campus  during  registration  and  other  appropriate 
items,  minor(s)  are  not  allowed  on  campus  while  parents  are  attending  class(es).  The  practice 
of  bringing  minor(s)  to  class(es)  is  a  potential  disruption  for  others  and  places  the  college  in  a 
position  of  liability.  Students  bringing  minor(s)  to  class(es)  or  during  any  inappropriate  time 
will  be  asked  to  leave. 
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COLLEGE 

PERSONNEL 


Trustees 
Board  of  Education 
Commissioners 
Administration 
Faculty  and  Staff 


TRUSTEES,  BOARD  OF  EDUCATION, 

COMMISSIONER,  ADMINISTRATION, 

FACULTY  &  STAFF 

BOARD  OF  TRUSTEES 

Joan  Johnson,  Chairman  James  H.  Ellerbee 

Ross  W.  Lampe  Rudolph  Howell 

John  R.  Windley  Rebecca  S.  Renfrow 

G.  Thomas  Houlihan  Eldridge  T.  Westbrook 

Mrs.  Lynn  T.  Austin  Haywood  A.  Watson 

Mokie  Stancil  Douglas  V.  Oglesby 

SGA  President 

JOHNSTON  COUNTY  BOARD  OF  EDUCATION 
DeVann  Barbour,  Chairman 

Mike  Lowe  Larry  Strickland 

Kirk  Edgerton  Kenneth  N.  Jones 

Dorothy  Johnson  Kay  Carroll 

JOHNSTON  COUNTY  BOARD  OF  COMMISSIONERS 

James  Langdon,  Chairman 

Cookie  Pope  Allen  Mims 

Thomas  M.  Moore  Jerry  F.  Wood,  D.D.S 

Eleanor  Creech  Wade  Stewart 

ADMINISTRATION 

Donald  L.  Reichard .  President 

Donnye  B.  Rooks . Acting  Dean  of  Associate  Degree  Programs 

Carl  D.  Price . Acting  Dean  of  Applied  Technology  Programs 

Herman  B.  Kight . Dean  of  Administrative,  Fiscal  and  Personnel  Services 

David  H.  Creech . Dean  of  Continuing  Education 

James  H.  O'Neal . Dean  of  Student  Services 

Al  Warrick .  Dean  of  Marketing,  Foundation  and  Industrial  Advancement 

Thomas  R.  Howerton,  Jr. .  Dean  of  Information  Systems 

FACULTY  AND  STAFF 

BRENDA  S.  ABBOTT . Business 

B.S.,  University  of  North  Carolina  at  Greensboro;  M.Ed.,  East  Carolina  University. 

BECKY  E.  ADAMS . Business 

B.S.,  Campbell  University;  M.Ed.,  East  Carolina  University. 

SUSAN  M.  ADAMS . Mathematics 

B.S.,  M.Ed.,  North  Carolina  State  University. 

ART  ANDREWS . Controller 

B.S.,  Appalachian  State  University;  Certified  Public  Accountant 

LARRY  T.  ANDERSON . . . Truck  Driver  Training 

GEORGE  D.  ARANT . Instructor-Adult  Basic  Education 

B.A.,  East  Carolina  University;  M.Div.,  Southeastern  Baptist  Theological  Seminary. 

JEAN  E.  ARCHIBALD . Duplicating  Room  Operator 

Johnston  Technical  College. 

KELVIN  ATKINSON . Housekeeping 

EARL  J.  AYCOCK,  JR . Food  Service 

North  Carolina  Army  National  Guard  Food  Service  School;  Additional  study,  Mount  Olive 
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College,  Serve  Safe  Certified  (N.R.A.). 

PAUL  E.  BAILEY,  Jr . Truck  Driver  Training 

BARBARA  A.  BAKER . ‘ . Housekeeping 

A.A.S.,  Johnston  Community  College. 

LINDA  BARBOUR . ‘ . Associate  Degree  Nursing 

Diploma,  Wilson  Memorial  Hospital  School  of  Nursing;  B.S.N.,  University  of  North  Carolina 
at  Chapel  Hill. 


MARTHA  B.  BARBOUR . Secretary,  Truck  Driver  Training 

A.A.S.,  Johnston  Community  College 

TINA  BARBOUR . Housekeeping 

DAVID  BARRENTINE  . Computer  Science 

A. S.,  Chipola  Jr.  College;  A.A.S.,  Coastal  Carolina  Community  College 

DEBI  BARTHOLEMEW . Pre  School  Director 

B.  A.  University  of  North  Carolina  at  Charlotte;  additional  studies,  AB  Technical  College, 
Duke  Non-Profit  Management 

APRIL  MINETTE  BASS .  Library  Secretary 

A.A.S.,  Johnston  Community  College. 


JOHNNY  E.  BEANE . Truck  Driver  Training 

KENNITH  BEASLEY . Maintenance 

PHILLIP  M.  BEAUMONT . Horticulture 


A.A.S.,  Sandhills  Community  College.  Additional  study,  North  Carolina  State  University. 
N.C.  Pesticide  Applicator's  License;  N.C.  Certified  Plantsman.  AAS-Lenoir  Community 
College;  Western  Carolina  University. 


ALTON  B.  BIZZELL . Development  Studies 

B.S.,  North  Carolina  State  University;  M.A.,  Central  Michigan  University. 

DEBORAH  C.  BOBBITT . Associate  Degree  Nursing 

B.S.N.,  Atlantic  Christian  College;  M.S.N.,  East  Carolina  University. 

KAREN  S.  BORSOS . Commercial  Art  and  Advertising  Design 

B.S.,  Atlantic  Christian  College;  Additional  studies,  University  of  Wisconsin,  Milwaukee; 
Carroll  College;  and  North  Carolina  State  University. 

BETTY  T.  BRASWELL . Secretary  to  Dean  of  Degree  Programs 

A.A.S.,  Johnston  Community  College. 


GRANGER  L.  BROCK . Maintenance  Supervisor 

J.  DOUGLAS  BROWN  . Air  conditioning,  Heating  and  Refrigeration 

Diploma,  W.W.  Holding  Technical  Institute;  H-3  Class  1,  State  License,  N.C.  State  Board 
of  Examiners  of  Plumbing,  Heating  and  Fire  Sprinkler  Contractors. 

FLORA  STREET  BRUNDAGE . Counselor 

B.S.,  N.C.  A&T  State  University;  M.A.,  New  York  University.  Additional  study,  Cornell 
University,  Ithaca,  New  York. 

SHERMAN  BRYANT . Truck  Driver  Training 

N.C.  Truck  Driver  Training  School;  Additional  studies,  Edgecombe  Community  College 
and  Wilson  Technical  College. 

DONNELL  BULLOCK . Truck  Driver  Training 

Truck  Driver  Training,  Honor  Graduate;  North  Carolina  Truck  Driver  Training  School; 
Additional  studies,  Vocational  Instruction  Program  Training;  Wayne  County  Schools. 

CAROL  B.  BUTTS . Secretary  to  Dean  of  Continuing  Education, 

Director  of  Fire  Service  Training  and  to  the  Director  of  Emergency  Medical  Service  Training, 
A.A.S.,  Wayne  Community  College. 

JOHN  W.  BYRD .  Co-ordinator  of  Fine  Arts 

A.A.S.,  Johnston  Community  College;  B.F.A.,  Painting  and  Graphic  Design,  Barton  College; 
M.F.A.,  Painting,  East  Carolina  University. 
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KIMBERLY  T.  BYRD . Radiography 

A. A.S.,  Johnston  Community  College;  B.A.S.,  Mount  Olive  College.  R.T.  Registered, 
1985. 

GAILYA  CAGLE .  Literacy  Assessment/Retention  Specialist,  Occupational  Extension 

B. A.,  University  of  North  Carolina  at  Asheville;  Additional  study,  Appalachian  State 
University. 

BONNIE  J.  CAPPS . Receptionist 

BECKY  CARROLL . Financial  Aid  Secretary 

Studies  at  Johnston  Community  College. 

KIMBERLY  A.  CARROLL  . Nursing/Radiographic  Secretary 

A. A.S.,  Johnston  Community  College 

FRANK  CASANOVA . . . Computer  Science 

B. A.  Methodist  College;  M.A.  Webster  University. 

A.  CHRISTOPHER  CHAPPELL,  Jr . Truck  Driver  Training 

N.C.  Truck  Driver  Training;  Attended  North  Carolina  State  University,  Elon  College,  and 
East  Carolina  University. 

W.W.  CHEELEY,  JR . Evening  Director 

B.S.,  Campbell  University;  Additional  study,  North  Carolina  State  University. 

LLOYD  CHRISTIANSON . Accounting 

B.A.,  Rutgers  University;  M.B.A.,  Covnell  University;  additional  studies  at  East  Carolina 
Graduate  School  for  Business;  Certified  Public  Accountant. 

DEBRA  W.  CLARKSON . Learning  Lab  Coordinator 

A. A.S.,  Johnston  Community  College;  B.S.,  Atlantic  Christian  College;  M.Ed.,  East  Carolina 
University. 

ANNA  (NICKY)  COX .  Director  of  Early  Childhood  Education 

B. S.,  East  Carolina  University;  M.Ed.,  North  Carolina  State  University.  Additional  study, 
Campbell  University. 

GEORGE  A.  COX .  English 

B.A.,  M.A.,  North  Carolina  State  University. 

FRANKLIN  UNDERWOOD  CREECH . Chairman,  Advertising  and  Graphic  Design 

B.A.,  Duke  University;  M.S.,  Florida  State  University;  Additional  studies,  Det  Dansk 
Selskab  (Danish  Institute  of  Design,  Holback  Denmark)  1969,  University  of  Tennessee  at 
Knoxville;  University  of  North  Carolina  at  Chapel  Hill,  North  Carolina  State  University; 
American  Crafts  Council  Workshops-University  of  Georgia,  Jacksonville,  Florida,  and 
Gatlinburg,  Tennessee. 

DELORIS  B.  CUDDINGTON . Registrar 

B.S.,  Fayetteville  State  University;  A.A.S.,  Wayne  Community  College.  Additional  study, 
East  Carolina  University. 

HOPE  DALE . Bookstore  Manager 

A.A.S.,  Johnston  Community  College. 

SHERRILL  DALE . Maintenance 

Johnston  Community  College. 

DEE  DEE  DAUGHTRY . Financial  Aid/VA  Officer 

A.A.S.,  Wayne  Community  College,  B.S.,  Mount  Olive  College,  M.B.A.,  Campbell 
University,  Additional  Study,  UNC-Wilmington 

EMMA  DAVIS . Business 

A.A.S.,  Brunswick  Community  College. 

ANN  L.  DAVIS . Administrative  Assistant  For  Instruction 

A.A.S.,  Johnston  Community  College. 

JUDY  W.  DAVIS . Computer  System  Administrator 

A.A.S.,  Johnston  Community  College;  B.S.B.A;  North  Carolina  Wesleyan  College. 
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LOUISE  DEATON 


Mathematics 


B.A.,  UNC-Wilmington,  M.Ed.,  Campbell  University. 


BRENDA  DILLARD  DIETZ . . . Compensatory  Education 

B.S.W.,  Mars  Hill  College;  Additional  study  Campbell  University. 

ROBERT  DIXON . ' . Maintenance 

DONALD  DURHAM . Grounds 

PAMELA  J.  EARP . Director  of  Adult  High  School  and  Community  Services 


A.A.S.,  Johnston  Community  College;  B.S.,  Barton  College. 


RONNIE  B.  EDWARDS . Truck  Driver  Training 

EVA  EFIRD . Psychology 

B.S.  University  of  South  Carolina;  M.A.  East  Carolina  University 


ADEMOLA  EJIRE 


Biology 


B.S.,  St.  Augustine  College;  M.S.,  Ph.D.,  North  Carolina  State  University. 

KELLY  FIELDS . Health,  Physical  Education 

B.S.  East  Carolina  University;  M.S.  Florida  State  University 


Fe  M.  FINCH . Foreign  Language 

B.A.,  Barton  College;  M.A.,  UNC-Chapel  Hill;  Additional  studies,  UNC-Chapel  Hill. 

DOUGLAS  FISHER . Director  Fire  Service  Training 

Diploma,  Blue  Ridge  Community  College;  A.A.S.,  Wilson  Technical  Community  College. 

REBECCA  P  FRANCIS . Horticulture 

B.S.,  University  of  Kentucky;  M.S.,  North  Carolina  State  University;  Additional  studies, 
North  Carolina  State  University,  Johnston  Community  College;  Horticultural  Therapist 
Registered;  N.C.  Pesticide  Applicators  License-Consultant. 


NORMAN  FRYE . Business 

B.A.,  University  of  Akron;  M.B.A.,  Michigan  State  University;  J.D.,  N.C.  Central  University. 

BEVERLY  M.  GIBSON  . Secretary  to  Dean  of  Student  Services 

A.A.S.,  Johnston  Technical  College. 

CATHY  H.  GODWIN  . Director,  Medical  Sonography 

A. A.S.,  Johnston  Community  College;  R.T.  Registered,  1984;  ROCS  Registered,  1990; 
RVT  Registered,  1991. 

WILLIAM  (BILL)  GREER . General  Education  Development 

B. S.S.,  Campbell  University. 

DANNY  E.  HINNANT . Business 


B.S./B.A.,  East  Carolina  University;  A.A.S.,  Johnston  Community  College. 

RANDY  HOPPER .  Grounds  Manager 

A. A.S.,  Wayne  Community  College. 

DAVID  HORVATH  . .*  Plumbing 

Certificate,  Mercer  County(NJ)  Vocational-Technical  Schools,  NC  Licensed  Plumbing 
Contractor. 

THOMAS  R.  HOWERTON,  JR . Dean  of  Informational  Systems 

B. A.,  North  Carolina  State  University;  M.A.,  Ph.D.,  University  of  North  Carolina  at  Chapel 
Hill. 

EDWARD  F.  HOY . Adult  Basic  Education 

B.A.,  St.  Leo  College,  additional  studies  University  of  Virginia 

JAMES  W.  JACKSON . Business 

B.S. B.S. ,  M.B.A.,  Campbell  University. 

RODNEY  D.  JACKSON . GIS/DPS 

B.S.,  M.S.,  East  Carolina  University. 

SHELIA  JEFFERSON . Learning  Lab  Coordinator 

A.A.S.,  Johnston  Community  College;  B.S.,  Mount  Olive  College.  Additional  study,  East 
Carolina  University. 
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ROBERT  N.  JERNIGAN . Chair,  Law  Enforcement  Technology 

B.S.,  East  Carolina  University;  Additional  studies,  North  Carolina  Justice  Academy  and 
Central  Carolina  Technical  College. 

CINDY  M.  JOHNSON . Veteran  Affairs/Financial  Aid  Secretary 

A.A.S.  Johnston  Community  College. 

GLENDA  JOHNSON . Assistant  Director  Truck  Driver  Training 

King's  Business  College;  Johnston  Community  College 

OSCAR  JOHNSON . Horticulture 

A.A.S. ,  Wayne  Community  College;  Additional  study,  Wayne  Community  College;  North 
Carolina  Pesticide  Applicators  License;  Master  Gardener. 

DAVID  S.  JONES .  Bookstore/Purchasing  Assistant 

A. A.S.,  Johnston  Community  College 

GEORGE  HAROLD  JONES . Maintenance 

GREG  JONES  . Practical  Masonry 

B. A.,  Jameison  Christian  College;  Additional  study,  Central  Piedmont  Community  College, 
NC  Licensed. 

PAUL  R.  JUMFJ  JR . Truck  Driver  Training 

A.J.  KAY .  Heating,  Air  Conditioning  and  Refrigeration 

A.A.S.,  Lenoir  Community  College;  Diploma,  Guilford  Technical  Community  College. 
N.C.  Class  1  H-3  N.C.  License. 

ALICE  T.  KENNEDY . Radiography 

R.T.  Registered  1984,  Lenoir  Memorial  Hospital;  Additional  studies,  Wayne  Community 
College,  B.S.,  Mount  Olive  College,  1997. 

BARBARA  A.  KEEN . Advertising  and  Graphic  Design 

A. A.S.,  Johnston  Technical  College;  B.B.A.,  Campbell  University;  Additional  studies, 
Atlantic  Christian  College  and  North  Carolina  State  University. 

HERMAN  B.  KIGHT . Dean  of  Administrative,  Fiscal  and  Personnel  Services 

B. S.,  M.B.A.,  East  Carolina  University 

WAYNE  E.  KING . Evening  Counselor 

B.S.,  The  University  of  the  Stae  of  New  York.  M.  Ed.,  Campbell  University;  Additional 
studies,  National  Board  Certified  Counselor;  and  North  Carolina  Licensed  Professional 
Counselor. 

BARRY  L.  KIRBY . Recruiter 

A.A.S.,  Johnston  Community  College 

MAXTON  KIRBY .  Electrical/Electronics  Technology 

A. A.S.,  Johnston  Community  College 

JUDITH  C.  KOLCUM . Special  Populations  Counselor 

B. A.,  University  of  North  Carolina  at  Greensboro;  M.S.,  University  of  Delaware.  Additional 
studies  N.C.  Governor's  Academy  of  Prevention  Professionals,  Presbyterian  College, 
University  of  Virginia. 

KAY  LANIER . Acting  Director,  Associate  Degree  Nursing 

B.S.N.,  East  Carolina  University;  M.S.,  North  Carolina  State  University. 

LEVI  LAWRENCE . Truck  Driver  Training  Mechanic 

BARBARA  J.  LEE . Associate  Degree  Nursing 

B.S.N.,  Wesleyan  College;  M.Ed.,  North  Carolina  State  University. 

DAN  F.  LEE . Housekeeping 

JOHN  J.  LEE . Automotive  Mechanics 

Diploma  in  Automotive  Mechanics,  Sampson  Community  College;  Additional  study,  Lenoir 
Community  College,  ASE  Certified  Master  Mechanic. 

JUDY  S.  LEE . Secretary  Business  Office 

A.A.S.,  Johnston  Community  College. 
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THERESA  C.  LEE . Admissions  Secretary 

A. A.S.,  Johnston  Community  College. 

LEE  E.  LILES .  Director  of  Adult  Basic  Education 

B. S.,  Fayetteville  State  University;  Additional  studies,  Campbell  University,  North  Carolina 
State  University. 


THADDEUS  D.  McCRAE . Housekeeping 

CINDY  R  MARR . Truck  Driver  Training 

North  Carolina  Truck  Driver  Training,  Graduate;  Wake  Technical,  Associate  Police  Science. 

THOMAS  C.  MARTIN . Business 

A.A.S.,  Johnston  Community  College;  B.S.B.A.,  Fayetteville  State  University;  M.B.A., 
'  Fayetteville  State  University. 


CLARISSA  A.  MASSEY . Housekeeping 

MICHAEL  MASSEY . Maintenance 

JACK  MATTHEWS . Truck  Driver  Training 

WILLIAM  M.  MAY . Truck  Driver  Training 

LESLIE  S.  MEREDITH . Radiography 

R.T.  Registered,  1991;  B.S.,  University  of  UNC-Chapel  Hill;  M.Ed.,  NC  State  University. 

JOAN  S.  McLENDON . Counselor 

B.S.,  University  of  North  Carolina  at  Greensboro;  M.S.Ed.,  Youngstown  State  University. 

GORDAN  MILLER . Truck  Driver  Training 

B.S.,  University  of  Pittsburg. 

JUDY  C.  MILLER . Secretary  to  Dean  of  Marketing,  Foundation  &  Institutional  Advancement 


Johnston  Community  College 


SANDRA  B.  MILLARD . 

Johnston  Community  College 


Secretary  to  Director  of  Adult  High  School 


CLIFF  MITCHELL . History 

B.S.,  University  of  North  Carolina  at  Chapel  Hill;  M.B.A.,  Appalachian  State  University; 
M.A.,  University  of  North  Carolina  at  Greensboro. 

EASKER  M.  MITCHELL . Cosmetology 

A. A.S.,  Lenoir  Community  College;  Diploma,  Mitchell's  Hairstyling  Academy;  North 
Carolina  Licensed  Cosmetologist  and  Cosmetology  Teacher. 

KELVIN  C.  MITCHELL . Director  of  Computer  Operations 

B. S.E.E.,  North  Carolina  State  University;  Additional  study,  University  of  North  Carolina 
at  Charlotte. 

KENNETH  MITCHELL . Housekeeping 

KEN  H.  MITCHELL,  JR . Auditorium  Technical  Director 

B.A.,  UNC-Wilmington;  Certificate  -  Arts  Administration,  New  York  University. 

CAROLE  WILSON  MODLIN  .  Director  of  Cleveland  Campus 

A. A.,  General  Studies,  Alabama  Southern  College;  A.A.,  Studio  Arts,  Alabama  Southern 
College;  B.S.,  Studio  Arts,  Troy  State  University;  M.S.,  Couseling  and  Psychology,  Troy 
State  University;  additional  studies,  North  Carolina  State  University. 

RON  NICHOLS . Director,  Truck  Driver  Training 

B. S.,  North  Carolina  State  University. 

JAMES  H.  O'NEAL,  JR . Dean  of  Student  Services 

B.A.,  University  of  North  Carolina  at  Chapel  Hill;  M.A.Ed.,  East  Carolina  University. 

DALE  O'NEILL .  English 

B.A.,  Atlantic  Christian  College;  M.A.,  North  Carolina  State  University. 


TERRY  PARNELL . Cosmetology 

Diploma,  Hank  Hanna  Beauty  College,  Licensed  Cosmetologist,  North  Carolina  State 
Board  of  Cosmetic  Teacher's  License. 

MAJOR  DOUGLAS  PATE .  Purchasing  and  Equipment  Coordinator 
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A.A.S.,  Johnston  Community  College. 

D.  BRENDA  PEEDIN . Secretary,  Student  Services 

A. A.S.,  Johnston  Community  College. 

ARIS  PENNINGTON . Cosmetology 

B. S.,  Tuskegee  Institute,  Sociology;  Johnston  Community  College,  Licensed  Cosmetologists, 
N.C.  State  Board  of  Cosmetology  Teacher's  License 

BILLY  PHILLIPS .  Diesel  Vehicle  Maintenance 

A. A.S.,  Johnston  Community  College,  Additional  studies  Johnston  Community  College. 

BOBBY  L.  PHILLIPS . Chair,  Business 

Davidson  County  Community  College;  B.S.B.A.,  M.A.,  Appalachian  State  University; 
Additional  study,  University  of  North  Carolina  at  Greensboro. 

SONJA  R.  PIERCE .  Secretary  to  Directors  of  Adult  Basic  Education 

and  Community  Services  Director.  A.A.S.,  Johnston  Technical  College. 

CARL  D.  PRICE . Acting  Dean  of  Applied  Technology  Programs 

B. S.,  M.S.,  Ed.D,  North  Carolina  State  University. 

LREDDIE  LEE  PRICE . Adult  Basic  Education 

B.A.,  Upper  Iowa  University;  M.S.,  Central  Michigan  University. 

KAREN  J.  PRICE . Records  Specialist 

A. A.S.,  Wayne  Community  College. 

SYLVIA  PROCTOR . Librarian 

B. S.,  East  Carolina  University;  M.L.S.,  North  Carolina  Central  University. 

BILLY  A.  RADFORD . Housekeeping 

DEEANNE  REAVES . Faculty  Secretary 

A. A.S.,  Johnston  Community  College. 

TARYN  RICE .  English 

B. A.,  M.A.,  North  Carolina  State  University;  Additional  studies,  North  Carolina  State 
University,  Duke  University. 

DONALD  L.  REICHARD .  President 

B.S.,  M.A.,  Indiana  University  of  Pennsylvania;  Ed.  D.,  College  of  William  and  Mary. 

JANE  KIRKLEN  ROBBINS . Public  Speaking  Communication 

B.A.,  Texas  Tech  University;  M.A.  Cal.  State  University,  LA. 

HUGH  L.  ROBERTS . Sociology,  Psychology 

B.A.,  Elon  College;  M.A.,  Appalachian  State  University;  Ph.D.,  North  Carolina  State 
University;  Additional  studies,  University  of  Utah  and  University  of  North  Carolina  at 
Chapel  Hill. 

DONNYE  B.  ROOKS . Acting  Dean  of  Associate  Degree  Programs 

B.S.N.,  M.S.N.,  East  Carolina  University. 

JERRY  ROSE . Office  Systems  Technology 

B.S.,  East  Carolina  University;  Additional  study,  North  Carolina  State  University,  Johnston 
Community  College. 

AGGIE  L.  ROYAL . Human  Resources  Development  Recruiter  (HRD) 

A. A.S.,  Johnston  Community  College;  B.A.,  Shaw  University;  additional  studies  East 
Carolina  University  and  North  Carolina  State  University 

JAMES  SASSER . Director,  Howell  Woods  Environmental  Center 

Wildlife  Biologist,  B.S.,  Fisheries  and  Wildlife,  North  Carolina  State  University 
BARBARA  SHAW .  Floriculture  Technology 

B. S.,  Atlantic  Christian  College. 

ANGIE  SHERMAN . Computer  Technician 

A.A.S,  Johnston  Community  College 

DONNA  L.  SHUMATE . Electronic  Engineering  Technology 

A.A.S,  Community  College  of  the  Air  Force;  B.S.,  Southern  lllionois  University;  M.Ed., 
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NC  State  University;  Additional  Studies  NC  State  University. 

NATALIE  C.  SMITH . Radiography 

RT  Registered,  1985;  A.A.S,  Johnston  Community  College;  B.S.,  Mount  Olive  College. 

AMOS  SMITH . Housekeeping 

SHEILA  W.  SMITH . Chair,  Radiography 

R.T.  Registered,  1966;  B.S.,  North  Carolina  Wesleyan  College;  M.S.,  North  Carolina 
State  University. 

TOMMY  ROSE  SMITH . Truck  Driver  Training 

ANDREW  SOMERS . Food  Service 

B.A.,  Appalachian  State  University. 

J.  MICHAEL  SPRAGINS . Paralegal 

B.S.,  Wake  Forest  University;  J.D.,  Drake  University. 

DON  STANLEY . Truck  Driver  Training 

South  Eastern  Community  College  and  Blanton  Junior  College,  Graduate. 

DON  W.  STEPHENSON  . Biology 

B.S.,  M.S.,  North  Carolina  State  University;  Additional  study,  Northeastern  University, 
Boston. 


GEORGIA  STINSON . Cosmetology 

Certificate,  Mitchell's  Hair  Styling  and  Cevellia  Beauty  College;  Additional  studies,  Shaw 
University,  Wake  Community  College. 


LESLIE  G.  STONE 


Audio-Visual  Technician 


A. A.S.,  Technical  College  of  Alamance. 

JACK  STOWERS . Business 

B. A.,  University  of  Houston;  Additional  study,  Texas  A&M  University. 

JIMMIE  F.  SUMEREL . Business 

B.S.B.A.,  B.A.,  M.B.A.,  Western  Carolina  University. 

CAROL  A.  TART . Secretary  and  Administrative  Assistant  to  the  President 

B.S.B.E.,  East  Carolina  University. 

MISTY  F.  TART . Evening  Secretary 

Student  Services,  Johnston  Community  College. 

KINCHEN  TAYLOR . Howell  Woods  Environmental  Center 

A.A.S.,  Wayne  Community  College. 

GEORGE  THOMAS . Chair,  College  Transfer 

Chowan  College;  B.S.,  Campbell  College;  M.Ed.,  Campbell  University;  M.B.A.,  Campbell 
University;  M.A.,  Fayetteville  State  University. 

GAIL  S.  THOMPSON . Continuing  Education  Secretary 

A.A.S.,  Johnston  Community  College. 

R.  GREG  THOMPSON . Student  Activities  Coordinator 


B.S.,  East  Carolina  University. 

PATSY  H.  THOMPSON . Radiography 

A. A.S.,  Johnston  Technical  College;  B.A.S.,  Mt.  Olive  College;  R.T.  Registered,  1975. 

TOM  TIGHE . Chemistry 

B. A.,  Oakland  University;  M.S.,  Wayne  State  University;  M.S.M.,  North  Carolina  State 
University. 

NANCY  TURLINGTON  .  English 

B.S.,  M.A.,  East  Carolina  University;  Additional  study,  Campbell  University,  North  Carolina 
Central  University. 

ARNOLD  D.  TURNER . Maintenance  Machanic 

ANN  VINSON . Truck  Driver  Training 

LORIE  JOHNSON  WALLER .  Director  Community  Services/Literacy  Recruiter 

A.A.,  Wayne  Community  College;  B.S.,  East  Carolina  University;  M.A.Ed.,  East  Carolina  University. 
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AL  WARRICK .  Dean  of  Marketing,  Foundation  &  Institutional  Advancement 

A.S.,  Mount  Olive  Junior  College;  B.S.,  Atlantic  Christian  College;  M.A.,  East  Carolina 
University,  Additional  study,  Appalachian  State  University;  N  C  State  University. 

DEBBY  POLLARD  WARRICK . Librarian 

A. A.S.,  Wake  Technical  College;  B.A.S.,  M.L.S.,  East  Carolina  University. 

CATHY  H.  WEBB . . . Accountant 

Edgecombe  Community  College. 

MICHEAL  J.  WEINER . Adult  Basic  Education 

B. A.,  University  of  North  Carolina  at  Chapel  Hill,  B.A.,  North  Carolina  Central  University. 

SHANE  WELLS . Developmental  Studies 

B.S.,  M.Ed.,  East  Carolina  University. 

REX  WEST . Truck  Driver  Training 

TINA  W.  WHICH ARD . Secretary,  Purchasing  Office 

A.A.S.,  Johnston  Community  College. 

SANDRA  WHITE . Associate  Degree  Nursing 

Johnston  Community  College;  B.S.N.,  Atlantic  Christian  College. 

DALE  WILLIAMS . Digital  Electronic  Repair 

A.A.S.,  Johnston  Community  College. 

JUDITH  WILLIAMS . Associate  Dean  of  Advanced  Instructional  Media 

A. A.S.,  Johnston  Community  College;  B.S.,  Atlantic  Christian  College;  Additional  studies, 
North  Carolina  State  University. 

RAY  WILLIAMS . Maintenance 

SHERWOOD  WILLIAMS . Psychology,  Sociology 

B. A.,  B.A.,  M.Ed.,  North  Carolina  State  University.  Additional  study,  Fayetteville  State 
University,  North  Carolina  State  University. 

ELIZABETH  WISE . . . Affirmative  Action  Officer 

A.A.S.,  Johnston  Community  College 

MARTY  S.  WOOD . Radiography 

A. A.S.,  Johnston  Community  College;  B.A.S.,  Mount  Olive  College.  R.T.  Registered, 
1975. 

BILL  WOODALL . Mathematics 

B. A.,  Campbell  University;  M.A.,  East  Carolina  University. 

BRUCE  WOODARD . Machining  Technology 

Journeyman  Tool  and  Die  Maker;  Additional  Study,  Mt.  Olive  College,  Wake  Technical 
College,  Wayne  Community  College. 

JOHNNY  B.  WOODHOUSE . Human  Resource  Development 

B.Th.,  Shaw  Divinity  School;  B.S.,  Elizabeth  City  State  University. 

MARTHA  YATES . Personnel/Compliance  Officer 

East  Carolina  University 

ANDREA  ZIFP . Pre  School  Lead  Teacher 

A.A.S.  Johnston  Community  College 

REGULAR  PART-TIME 

CHADWICK  ALLEN .  Reading 

A. B.,  University  of  South  Carolina;  THM  New  Orleans  Baptist  Theological  Seminary. 

JERRY  BENJAMIN  BOWMAN . Coordinator,  Extension  Programs  at  South  Johnston 

B. S.,  Appalachian  State  University. 

CALVIN  C.  PERRY . Coordinator,  Extension  Programs  at  Clayton 

B.S.,  Wake  Forest  University;  Additional  study,  University  of  North  Carolina  at  Chapel 
Hill  and  East  Carolina  University. 

RYAN  BARBOUR .  English 
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B.S.  North  Carolina  State  University.  MA-North  Carolina  state  University. 

BRENDA  DUNCAN . , . Computer  Technician 

WILLIAM  GRAHN . Physics 

B.A.  (Physics)  RVTGE  RS  University  1959;  M.S.  (Engineering  Physics)  Newark  College  of 
Engineering  1972;  New  Jersey  Inst,  of  Tech. 

GARY  KAPRAL . Mathematics 

B.A.,  Mathematics  Quinnipiac  College,  Elamden  CT 

GLORIA  JEAN  KUTSCHEID  . Advertising  and  Graphic  Design 

B.E.A.,  Ball  State  University;  M.A.,  Ball  State  University;  Certificate-Darkroom  Technician, 
Biomedical  Photography. 

EDWIN  JEWELL . Music 

Bachelor  of  Music  Education-Carson-Newman  College,  Master  of  Church  Music-New 
Orleans  Baptist  Theological  Seminary. 

HOYT  LOCK . Social  Studies 

B.S.,  North  Georgia  College;  B.D.  &  M.  Div.  Southeaster  Baptist  Seminary;  D.  Min. 
Luther  Rice  Seminary. 

MARK  MITCHELL . Psychology 

B.A.,  Psychology  East  Carolina  University  1992;  M.A.,  Industrial/Organizational  Psychology 
East  Carolina  University  1995. 

MIKE  MOURER  . Mathematics 

B.S.,  Computer  Science;  M.S.,  Mathematics  Education;  State  University  of  New  York  at 
Fredonia. 

ALICE  NARRON .  English 

A. A.,  Louisburg  College;  B.A.,  North  Carolina  State  University;  M.A.,  North  Carolina 
State  University. 

E.  WAYNE  STEWART . Political  Science 

A. B.,  Political  Science  UNC-Chapel  Hill,  A.B.,  History  UNC-Chapel  Hill;  Master  of  Science, 
Gov.,  Campbell  University. 

KENNETH  L.  THRASHER . Philosophy/Biblical  Studies 

B. A.,  Baylor  University,  Waco,  Texas;  M.A.,  University  of  Missouri,  Columbia;  Master  of 
Divinity,  Southern  Baptist  Theological  Seminary,  Louisville,  KY;  Doctor  of  Ministry,  Union 
Theological  Seminary,  Richmond,  VA;  Additional  studies,  Doctoral  Studies  in  philosophy, 
University  of  Missouri,  Columbia  (Ph.D.  Residence). 

MYRA  WALLACE .  English 

B.A.,  Elon  College;  M.Ed.  Campbell  University. 
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